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M EXTOGCYALAPCTBEHH b W CTAHAOAPT

CvicTema CTaHAapTOB MO MH(OpMALMK, GUBIMOTEUHOMY
W M3aTeNbCKOMY fieny

M3OAHVNA NHOOPMALUMOWNHBLIE

CTpyKTypa 1 othopmeHue

System of standards of information, librananship and publishing.
Information publications.Structurc and presentation

[ata BBefeHns 1998—01—01

1 O6nacTb NPUMEHEHUS

HacToslmiA cTaHAapT ycTaHaBNMBaeT TPeGOBaHUsA K CTPYKTYpe U O(hOPMIEHNI0 OCHOBHBIX BWA0B
MH(OPMaLMOHHbIX U3AaHUIA.

CTaHfapT NpefHasHauyeH Ans opraHusauuii, NOAroTaBAUBAOLLMX W BbIMYCKAKOWMX MHPOPMALMOH-
Hble 13AaHns, B TOM YMC/ie U HA MALUMHOYUTAEMbIX HOCUTENSX.

2 HopwmaTtuBHbIe CCbIKN™*

B HacTosALem cTaHAapTe MCMO/b30BaHbl CChINIKW Ha CliefytoLine CTaHAapThl:

FOCT 7.0—99 CUBW/A. WVIH(opMauuoHHO-61banoTeYHas fesTensHocTb, 6ubnuorpagus. Tepmu-
Hbl 1 onpefeneHns

FOCT 7.1—S4C BWA. Bubnuorpaduyeckoe onucaHue okymeHTa. O6bLme Tpe6oBaHMA 1 NpaBu-
na CoCTaB/IeHNA

FOCT 7.4—95 CU BN, W3paHua. BbixogHble cBefeHUA

FOCT 7.5—98 CUBWNA. >XypHanbl, C60pHUKMN, UHPOPMALMOHHbIE M3aaHus. V3gaTensckoe ogop-
M/IeHMEe NYBINKYEMbIX MaTepuasios

FOCT 7.9—95 C BWA. Pedepar v aHHoTauus. O6wume Tpe6oBaHMA

FOCT 7.11—78 CBW/[,. CokpalieHne CM0oB 1 C/0BOCOYETAHUIA Ha WUHOCTPaHHbIX €BPOMENCKNX
A3blKax B 6ubamorpadmyeckom onucaHun

FOCT 7.12—93 CUBWNA. Bubnuorpaguueckas 3anucb. COKpalleHWe C/I0B Ha PYCCKOM fA3blKe.
O6wue TpeboBaHMA 1 nNpasuia

FOCT 7.49—84 CUBWA. Py6pukarop MCHTW. CTpykTypa, npasuna Ucrosb3oBaHUA 1 BeJeHUs

FOCT 7.57—89 CUBNA. W3gaHusa. M3gaTensCkue M KHUFOTOProBble 6ubnnorpamyeckue ykasa-
Tenu. O6wue TpeboBaHMA

FOCT 7.59—90 CUBNA. WNHpekcmposaHue. ObLive TpeboBaHNUA K cucTeMaTu3almm u npegmeTu-
3aLmn

FOCT 7.60—90 CBW . WN3gaHusa. OCHOBHbIe BUAbLI. TePMUHbLI 1 ONpeaeneHns

FOCT 7.61—90 CBWNJ,. W3paHua. ocygapcTBeHHble (HauuoHanbHbie) 6ubamorpaduyeckme yka-
3atenun. O6uwme TpeboBaHWA

FOCT 7.66—92 CUBNA. WHaekcupoBaHue JOKYMeHTOB. OOLime Tpe6oBaHUS K KOOpAMHATHOMY
WHAEKCMPOBaHUIO

FOCT 5773—90 W3paHna KHUXHbIE W XKypHanbHble. dopmMaTsl

WrgavHe oduumnanbHoe

* CM. npumeyaHne ®ryrn «CTAHANPTUH®OPM» (c. 8.
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3 OnpegenexHus

TepMuHbI, NpuMeHsemMble n ctaHgapte, —no FOCT 7.0 n TOCT 7.60.

4 0O6Lme NoNoXKeHMs

41 WHdopmaLMoHHbIE U3[aHUA MO CTEMEeHN aHanorMKO-CUHTETUYECKOW nepepaboTkn nHdopma-
LMK, cofiepXalleiicd B HUX, MOApa3fenstoTca Ha 6ubnmorpaduueckme, pedepaTnBHble, 0630pHbIE (M0
FOCT 7.60) u cmewaHHble. [locnefHne MOryT cofepXaTb OAHOBPEMEHHO 6ubanorpaguyeckyo,
pecthepaTUBHYHO 1M 0630PHYHO MHOPMaLMIO.

WNHpopMaLMOHHbIE U3[aHUA MOrYyT 13LaBaTbCAd OAHOTOMHbLIMU, MHOFOTOMHBIMW W CEPUAMM.

Mo mMaTepuanbHON KOHCTPYKLUMW MH(OPMALMOHHbIE M3[aHWNS MOAPA3AeNstoTCA Ha KHVDKHbIE, XYyp-
Ha/lbHble Y NNCTOBbLIE; MO MEPUOAUYHOCTU — Ha HENEPUOAUYECKUE, MEPUOSNYECKME U NMPOLOMKAIOLLMECS.

4.2 K 6ubnuorpauyueckum msgaHusax» 0THocATcs Gubnuorpatmyeckue ykasatenu, bubnuorpagu-
yeckme cnucku, bnbaunorpaduyueckme 063opbl U 6nbMorpaduyeckne Katanoru.

OCOBEHHOCTU CTPYKTYPbI Y OOPMIEHNA TOCYAAPCTBEHHbIX, WM3LATENbCKUX W KHUrOTOProBbIX 616-
nvorpaguyecknx ykasarteneir otpaxeHbl B FTOCT 7.57 n TOCT 7.61.

4.3 K pecthepaTMBHbIM M3AaHWAM OTHOCATCA pediepaTvBHbIE XXYPHabl, pediepaTnBHble COOPHUKM,
aKcnpecc-nHpopmaunsa, NHHOPMaLMOHHbIE INCTKN.

4.4 K 00630pHbIX» N3[aHWNAM OTHOCATCA UH(OPMaLIMOHHbIE U3[aHNs, codepxallye nybamKaumio og-
HOr0 UM HECKO/IbKWUX aHANUTUYECKNX 0630P0B.

5 CTpyKTypa MHHOPMALMOHHBLIX M3AaHWi

51 3nemMeHTb MUHPOPMALMOHHBIX M3LaHUNR

WNHhopMaLMOHHbIE U3[aHWUsA COCTOAT U3 CNeAYIOLMX 31EMEHTOB:

- OCHOBHOM YacTu;

- CMpaBOYHO-MOVCKOBOrO annapara:

- [OMO/HUTENbHbIX CBEAEHWIA;

- BbIXOAHbIX CBEAEHW.

O6s3aTe/NbHbIMN 3IEMEHTaMM ABNAHOTCA OCHOBHAsA YacTb W BbIXOAHbIE CBEAEHMS.

52 OcHOBHAaA YyacTb 6ubAMOrpauMuyeckKoro msfgaHunsg

5.2.1 OcHoBHas yacTb 6U6MOrpayecKoro n3faHs npeacTaBnseT coboi ynopsfAoYeHHYH COBO-
KYMHOCTb 61bnmorpauyeckmx 3anvcei.

5.2.2 Bubnuorpagumyeckas 3anucb BKIHOYAET:

- WAEHTU(UKALMOHHBIA HOMEP 3anncy;

- 3aronoBOK 6nbnanorpadmyeckoii 3anucw;

- aHHoTauuio;

- TePMWHbl MHAEKCUPOBaHWS (3NeMeHTbI MHOPMaLMOHHO-NONCKOBONO A3blKa: KNacCuuKaunoH-
Hble MHAEKCbI, NPeAMETHbIE PyOpPUKN U [pYrue);

- CBEfleHMA 0 MeCTOHaxXOXAeHUW [OKYMeHTa.

O693aTeNlbHbIM 3/1IEMEHTOM SiBASETCS 6MbAMorpadMyeckoe onucaHne JOKyMeHTa.

5221 WpgeHTU(hMNKaLNOHHBIA HOMep 3anucu (MOPALKOBbIA HOMep) NpuBOAWTCA nepes 6mbano-
rpaMyeckMm onucaHnem [OKYMEHTa WM rnepej 3aronoBkoM 6mbnvorpadmyeckoii 3anmcu, ecnu OH
nmMeeTcs.

MopsaKoBbIi HOMep 0603HavaeTca apabekumm Ludpamu.

5.2.2.2 3aronosok 6ubnuorpaguueckoii 3anncu —no FOCT 7.1.

5.2.2.3 Bubnuorpamyeckoe onucaHWe [OKYMEHTA, €ro 4acTu WAM rpynnbl [AOKYMEHTOB —no
FOCT 7.1.

5.2.2.4 AnHoTauma —no MOCT 7.9.

5225 TepMmuHbl WMHAeKcMpoBaHua (anemeHTbl WIMHA) gomkHbl cooTeeTcTBoBaTh MOCT 7.49 1
FOCT 7.59. PasmelleHne TepMWHOB MHEKCUPOBaHUA B Npejenax KOHKPeTHOro 6ubnuorpamyeckoro
N3LaHNA LOMKHO 6blTb €4NHO06PA3HbLIM.

5.2.2.6 CBefleHNsl 0 MeCTOHaXOX[eHUN [JOKYX»eHTa (LUM(pP XpaHeHUs, Ha3BaHWe opraHu3auun u
,&g)p.) B Mpefenax KOHKPeTHOro 6mbnmorpamnyeckoro nsfaHus AOMKHbI NPUBOAMTLCS B €AMHO06Pa3HoOi

opMe.
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5.2.3 CokpalyeHue cnos 1 cnosocoyetaHnin —no FOCT 7.11wm FOCT 7.12. lonyckaeTcs MCNosb-
30BaHWe COKpaLleHuid, NPUHATLIX 4OMNONHUTENbHO K YKa3aHHbIM CTaHAapTam (nepeyeHb TakMX COKpaLle-
HWiA NPUBOAMTCA KaK COCTaBHasA 4acTb CMPaBOYHO-MOMCKOBOTO annapara).

5.2.4 Bubnnorpaduyeckune anucu rpynnupyroTcs:

- MO COAEPXXaHWto - B COOTBETCTBMM C O(IMUMANLHO NPUHATOW KnacCU(UKaLMOHHOW CUCTEMOIA
(FocypapctBeHHblin pybpukatop HTW. YAK, BBK, MIMK) nu6o no cneunanbHO paspaboTaHHOMY
pyGpuKaTopy;

- no qopmManbHbIM NpU3HaKkaMm —B antaBuTe aBTOPOB WM 3arnaBWil JOKYMEHTOB, B XPOHONOIM-
UECKOM MOpsAJKe;

- 10 BUAaM [JOKYMEHTOB;

- C MCNO/b30BaHWEM KOMOWHAaLWI NMepevynmcieHHbIX NPU3HaKoB.

5.2.5 HasBaHus py6puK B 61uGnmorpafuyecknx U3faHnsx Ha fssbikax ctpaH CHI™ (kpome pycckoro)
[OMyCKaeTCA CONPOBOXAATb MEPEBOAOM Ha PYCCKUIA A3blK Y MHOCTPaHHbIE A3bIKM.

53 OcHoBHasd 4YacTb pedpepaTMBHOINO M3jaHUNS

5.3.1 OcHoBHas 4acTb pehepaTMBHOIO XypHana, petepaTMBHOro c60pHUKa, IKcnpecc-mHpopma-
LMn npefacTaBnseT coboil ynopsafoYeHHYH0 COBOKYMHOCTb 6Mbnnorpamyeckux 3anuceid, BKIHOYAOLMX
pechepar.

5.3.2 CrpykTypa 6mbnnorpadmueckoii 3anucy pedepaTBHbIX M3LaHWIA COOTBETCTBYET CTPYKType
onbnmnorpadmueckoin 3anncy 6mdnnorpamyecknx nsgaHnin (cm. 5.2.2).

5.3.2.1 NaeHTU(MKaLMOHHbIA Homep 6ubnnorpadpuryeckoin 3anucu B pedpepaTMBHbIX N3LaHUAX MO-
XKET BK/IHOYATb MH(OPMALMIO O FOfe N HOMepe JaHHOTO BbiNycKa n3gaHus, 0603HaveHne BUAa JOKYMeHTa
n Apyrvie CBefieHus.

5.3.2.2 Petpepar - no MOCT 7.9.

Pethepatbl, NybnmKyemble B pedepaTUBHbIX U34aHUAX, MOTYT ObiTb B3ATbl U3 ONYOANKOBaHHbIX 1 He-
ony6/1KOBaHHbIX JOKYMEHTOB UM CeLuansHO COCTaB/eHbl ANs JaHHOTO U3faHus.

PethepaTbl JONyCKaeTCs CONPOBOXAATbL CBEAEHUAMUN O fiMLAX U OpraHn3aLmax, NPUHUMAaBLLMNX yyac-
Tve B paboTe Haf pedepaToM, W 4aTON MOCTYNNEHUA JOKYMEHTA B pefakuyio.

5.3.2.3 TepMUHbI NHAEKCUPOBAHWA LOMXKHbI cooTBeTcTBOBaTH TOCT 7.49. FTOCT 7.59. FOCT 7.66.

5.3.3 B OCHOBHYI 4acTb pediepaTUBHOrO XXypHana AOMYyCcKaeTCs BKAKYaTb B OFPaHUYEHHOM KOMU-
yectBe 6ubnmorpaduyeckme 3anucu 6e3 pedepatoB M aHHOTaUUIA, B pedepaTuBHbI COOPHUK U 3KC-
npecc-nHpopmaLno —CBOAHbIE pedepaThbl.

5.3.4 TpynnupoBka 6mbamorpapuyecknx 3anuceii B pedpepaTuBHbIX M3AaHWUAX OCyLlecTaTseTcs B
COOTBETCTBUN C 5.2.4.

54 OCHOBHas 4YyacTb 0630PHOTFO0 M3JaHMUA

54.1 OcHoBHas YacTb 0630pHOr0 M3AaHNsA NpefcTaaTaeT coboi 0630p UM HECKObKO 0630p0B, AB-
NAKLWMXCA pe3ynbTaToM aHaNMTUKO-CMHTETUYECKOW NepepaboTKu CBefeHWA, cofepXKalimxcs B NepBuy-
HbIX [JOKyMeHTax. O630p COAepXWUT B CXKaTon (opmMe CUCTeMaTM3MPOBAHHbIE CBeAeHUS No
paccmarpriBaemMbiM Borpocam (06bekTam, npoGnemam, HanpaneHusiM [esiTesbHOCTH), UX COCTOSHWIO,
YPOBHIO W TEHAEHUMAM pasBUTWUS C apryMeHTWPOBaHHOW KPUTMYECKOW OLLeHKOW, BbIBOAAMU 1
peKoMeHAaunamu.

5.4.2 OcHoOBHas 4yacTb 0630pa BK/IHOYAET:

- BBOAHYIO 4acTb;

- aHa/IMTUYECKYIO YaCTb;

- BbIBOAbI;

- NPUNOXEHMA.

O6s3aTeNbHbI anemMeHT 0630pa —aHanMTU4YecKas 4acTb.

5.4.2.1 BBOAHasA 4acTb JO/DKHA COAEPXKaTb KpaTKoe 060CHOBaHMe BblGopa TeMbl 0630pa, BPEMEHHbIE
rpaHuLbl aHanM3npPyeMoro neproja v BuAbl UCNONb3YEMbIX JOKYMEHTOB, CBSi3b 0630pa C paHee BbINOA-
HEHHbIMY MO JAHHON TeMaTuke 0630pamu.

5.4.2.2 AHanuTu4yecKkas 4aCTb JO/DKHA COofepXaTb CBeAEHMS 0 (PaKTUUECKOM CofepXXaHuu npobne-
Mbl, OCHOBHbIE XapaKTepuCTWUKU, aHann3 v OLeHKY Npobnembl.

B aHalwTMyeckoi YacT 0630pa peKOMeHAYyeTCs NnomellaTb BHYTPUTEKCTOBbIE CCbIIKW B BUAE MO-
PSALKOBbIX HOMEPOB CMMCKa WCMO/Mb30BaHHbIX UCTOYHUKOB MHGoOpMauun, hamuanii aBToposB u (Mau)
oc ITomrbIx 3arnaBmii NeEPBUYHBIX JOKYMEHTOB, FOf0B U3AaHuii 1 T.4.

5.4.2.3 BbIBOAbl 4OMKHbI COAEPKATb CBEAEHNS O BbIAATEHHbIX HOBbIX HANpaBNeHUAX, TEHAEHLNUAX U
nepcnexkTMBax passuTuns.
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3424 Tabnnupl, NpuMepbl, pesynbTaTbl 3KCNEePUMEHTOB, MaTepuasbl CPaBOYHOro Xapakrepa, 40-
MOSTHAKOLLME OCHOBHOE cofiepxaHune 0630pa, A0MYCKaeTCs BK/OYaTb B TEKCT 0630pa WM MpUBOAUTL B
NPUIOXKEHUN.

55 CnpaBOYH 0O-NTOMCKOBbLIA annapart

CnpaBoOYHO-NOWNCKOBbIA  annapaT MHPOPMALMOHHbIX M3LaHWIA BKIHOYAET:

- cofiepxaHue;

- npegucnosue (BBefeHWe);

- PYKOBOACTBO MO NO/Mb30BAHWIO U3LAHNEM,;

- KNacCU(UKALMOHHYIO CXeMY;

- CWUCTEMY CCbIJIOK;

- CMWUCOK MCNOMb30BaHHbIX NCTOYHUKOB MH(OPMALNN;

- CMMCOK COKpALLEHMNA 1 YCNOBHLIX 0603HAYEHWIA;

BCMOMOrare/bHble yKasaTenu.

551 CogepxxaHvie 6nbnuorpaduyeckmx n pegepaTBHbIX U3[aHWIA AO/MKHO BKNOYaTL MepeyeHb
pa3sfenos (NoApasnenos), NepeuncieHHbIX B TOW NOCNef0BaTENbHOCTU, B KAKO OHW PacroNOXeHbl B 13-
[aHunu, C yKasaHWemM HoMepa NepBoii CTpaHMLbl pasgena uan nopsAKoBOro MaeHTUMKaLnoHHOro HoMepa
3anncu, ¢ KOTOPOro HauyMHaeTca pasgen.

B cepnanbHbIX 1 MHOTOTOMHBIX M3[aHUAX COfEepXaHWe AOMKHO NPUBOAUTLCA B KaXKAOM HOMeEpe,
BbINYCKe, TOME W MOMeLLaTbCa A/1 KaXA0ro n3faHus Ha NoCTOSAHHOM MecTe.

CogepxxaHue 0630pHbIX n3gaHuii —no FOCT 7.5.

5.5.2 TMMpeancnosue (BBeAEHWE) AO/MKHO ONpeaensTh 3afayu, XapakTep W Lenn U3gaHus B LENoMm,
€ro HasHauyeHue, NOpPsAJOK BbiMycka (NEPUOAUYHOCTb, HYMepaLuIo, AeNeHne Ha Cepumn U1 T.4.). YKa3sblBaTb
KpUTEpPUM 0TOOpa OTPaXKaeMblX MEPBUYHbIX 4OKYMEHTOB W BK/OYaTh CBEAEHUS O CPaBOYHO-MOVCKOBOM
annapare.

B npesaucnosumn JonyckKaeTcs NpUBOANTL CBELEHUA O MOPSAAKe pacnpocTpaHeHUs UH(OPMaLOHHO-
ro U3faHus, NoayyYeHMs NePBOMCTOUHMKOB M (MIM) UX KOMWIA.

Mpeancnosue (BBefeHWE) B CepuanbHbIX U3LaHNUAX JOMKHO NPUBOAUTLCSA B NEPBOM HOMEPE, BbINyC-
Ke, TOMe. IMpn M3MEHeHUU XapaKTepa u3faHus npegucnosne (BBeAEHME) C COOTBETCTBYHLENA nHDOpMa-
uneli 06 N3MEHEHUAX AO/MKHO ObITb MOMELLEHO B O4EpeAHOM HOMepe,  BbiMycke, TOME.

B n3gaHusx Ha a3blkax Hapofos CHI™ (KpoMe pyccKoro) fonyckaeTcs nomMelLats nepesoj npeamcio-
BUS HAa PYCCKWI A3bIK M Ha MHOCTPaHHbIE A3bIKK.

5.5.3 PyKoBOACTBO MO MO/Ib30BaHUIO U3[aHMEM MPUBOAUTCA CaMOCTOATE/IbHO WU B COCTaBe rMpe-
aucnosua (sBefieHuns). PYKOBOACTBO MO NO/Mb30BaHUIO W3[aHWEM CriefyeT MOMeLIaTb B KaX4OM BbIMyCKe
CepunasbHOro nsfaHus.

5.5.4 KnaccupunkaunmoHHas cxema [0/MKHA COAepXaTb YNopsafoYeHHbIA nepeyeHb pyopuk 1 nog-
py6pUK OCHOBHOW 4acTu MH(OPMALMOHHOTO U3AaHus.

KnaccnurkaunoHHas cxema onpegensieT pacnosiokeHve maTepranoB B OCHOBHOM 4YacTu U3gaHus
6onee fetanbHO, YeM cofepxaHue (OrnaBneHne) KOHKPETHOrO BbiNycKa U3faHus.

B cnyuae coBnageHns KnaccuuKaLMoHHOW CXeMbl C COAePXXaHWeM M34aHns KnaccumKalMoHHas
cxema He nmpuBoauTca. KnaccuukauvoHHAs CXema Takke He NPMBOAUTCSH, €CIU B MPEANCNOBUAN WU B
PYKOBOACTBE MO  MOMb30BAHWIO  W3J@aHWEM  COAEPXWUTCA  CCbIIKA Ha  OTAENbHO  U3[AaHHYI0
KNacCUUKALUOHHYIO CXeMy.

KnaccmumkaunoHHY0 CXeMy B CepuasbHbIX U3LaHNAX CreayeT NPUBOAUTL B MEPBOM HOMEpPE Kaxo-
ro rofa; B pasoBblX MHOFOTOMHbIX U3LaHWUAX — B NEPBOM TOMe.

5.5.5 CucTemy CCbINOK MPUMEHSIOT A1 NCKAYeHUs 0y6impoBaHnsa 6nbamorpaguyeckmx sanmcei
1 peepaToB B pasHbIX pasgenax 6mbanorpadmyeckoro n pedepaTMBHOrO U3gaHms.

CcbINKy MOTyT CBA3bIBaTb MeXay co60ii pasgens (Noapasgesnbl) 04HOT0 UM HECKOMbKUX UHOpMa-
LIMOHHbIX M3AaHuiA.

CcCbINIKM MPMBOAATCA B OCHOBHOM YacTy U3[aHus, B KNacCU(pUKaLMOHHON CXeMe Un CogepXKaHnn.

5.5.6 Cnucok 1cnosb30BaHHbIX NCTOYHUKOB MH(OPMaLMK JOMKEH COAEePXKaTb HAMMEHOBAHNSA UC-
TOYHWKOB. Ha OCHOBE KOTOPbIX CO3faH0 MH(OPMALMOHHOE M3faHue.

CnMCOK 1CNoMb30BaHHbIX MCTOUHMKOB MH(OpPMaL MK B ceprabHbIX 6ubnmorpaduyecknx n petepa-
TUBHbIX U3[aHUAX CnefyeT MOMeLLaTh B MEPBOM H(MM) B MOCMELHEM HOMepe KaXoro roga, Mecto pasme-
LLLEHUA CMMUCKa UCNONb30BAHHbIX UCTOYHMKOB UH(OPMaLUU LOMKHO 6bITb MOCTOAHHbLIM.

CnMCOK MCMONb30BaHHbIX WMCTOYHUKOB WMHGOpMauMm B 0030pHbIX M3gaHuax odopmaseTcs no
(OCT 7.1 n nomeLLaeTcs B KOHLe 0630pa.

4
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5.5.7 CnuCcoK COKpaLLeHNii N YCNOBHbIX 0003HAYEHWIA [OMKEH COLepPXaTb UCNO/b3yeMble B JaHHOM
n3aHun cokpalleHuns, He ycTaHoBfeHHble FTOCT 7.11 n FOCT 7.12, a Takxe YCM0BHble 0603HaYeHUs U
UX pacLIngpOBKY.

Cnu1COK COKpaLLeHWin 1 YCNOBHbIX 0603HAYEHNIA B CEpPMAbHbIX U3[aHWAX CneayeT NoMeLaTh B Kax-
[JOM HOMepe, BblMycke, Tome. MeCTO pasmelleHMst CMMCKa COKPalleHWidi W YCMOBHbIX 0603HayeHui
[OMKHO 6bITb NOCTOAHHBIM.

5.5.8 BcnomoratenbHble ykasaTenu (MPeaMEeTHbIA, CUCTEMATUYECKMUA, aBTOPCKWUIA, KONNEKTUBOB,
3arnaswii, GOpMy bHbIA, NAaTEHTHBIA U APYTUE) [OMKHbBI COAEPXKaTb lAHHbIE O JOKYMEHTax B MHOM acrnek-
Te, YeM B OCHOBHON 4acTM WHMOPMALMOHHOrO W3[aHWsA, C OTCbIIKOW K COOTBETCTBYHOLUMM
6nbnnorpapuUeckmm 3anucam UamM YacTam 0630pOB.

BcnomoraTtenbHble yka3aTenn NnoMeLlaroTcs rnocsie OCHOBHOM 4acTW usfaHus. [lonyckaercs camoc-
TOATENbHOE M3[aHWe BCMOMOraTeNbHbIX yKasaTeneid.

56 JonoNHMUTEeNbHbLIE CBefleHNA

[JononHuTenbHble cBefeHUS MHHOPMALMOHHBIX U34aHUIA BKIKOYAOT:

- BnaHK 3aKa3a;

- 6naHk (TanoH) obpaTHOI CBA3U;

- CBeJeHMa peknaMHOro xapakrepa.

5.6.1 BnaHK 3aKa3a [O/DKeH CoAepXarb rnpasusia oPopMIeHNs 1 (POPMY 3aKasa Ha NoslyyeHue oTpa-
XKEHHbIX B IAHHOM W3JaHUWM MEPBUYHBIX AOKYMEHTOB W (MAM) UX KOMWIA n Apyrux ycnyr (Hanpumep
nepeBo/oB).

5.6.2 BnaHk (TanoH) o06paTHO CBA3M [O/MKEH COAepXaTb (hOPMann3oBaHHbIN Habop ceege-
HWIA 0 COOTBETCTBUM MY6AMKYEMbIX MaTepuanos MHPOPMALMOHHBIM 3anpocam MOTPebuTens u xapakTepe
UX UCMOMb30BaHUA.

[onyckaeTcsi coBmeLleHne 61aHKa 3akas3a v 61aHKa 06paTHON CBA3N.

5.6.3 B uHMOpMaLMOHHbIE U34aHWA AOMYCKaeTCA BKIOYaTb CBEAEHNUSA PEKNAMHOMO XapakTepa.

57 BoiXOAHbBe cBefleHMNHA

5.7.1 BbIxogHble CBeAEHUS HENEPUOLNYECKUX MH(OPMALMOHHbLIX n3gaHunii —no MOCT 7.4

JlONONHNTENbHBIMI ~ 3/1EMEHTAMN  BbIXOAHbIX CBEAEHUIA 1 0COGEHHOCTAMM O(hOPMEHUS HEKOTO-
pbIX 3/1EMEHTOB BbIXOAHbLIX CBEEHWNIA ABNAIOTCA:

- KOA py6puku ocyaapcTBEHHOro py6pukaTopa Hay4YHO-TEXHUYECKOR MHBopmaLum;

- O(OpPMIIEHNE HaA3arosI0BOYHbIX AaHHbIX;

- 0(hopMMIEHNE NOA3Ar0I0BOYHbIX AAaHHbIX;

- uHAekc YK (ans 0630pHbIX U3gaHuin);

pedepat (s 0630PHbIX M3LaHWIA).

5 7.1.1 Kog py6p|/|Kv| locyfapcTBEHHOro pybpukaTopa Hay4HO-TEXHMYECKOW WHGopmauuu
(FTPHTW), cooTBeTCTBYHOWMIA TEMAaTUKe NHDOPMaLMOHHOTO n3gaHus, npneogat no FTOCT 7.49 n nome-
LLAtOT B BEPXHEM /IEBOM YI/ly NEPBOI CTPaHMLbl 06/10XKM UAN NepefHeli CTOPOHKN MEPensieTHOM KpblLl-
KW, MpW OTCYTCTBUM 0BNOXKM (NEpenneTHON KPbIWKW) —B BEPXHEM NEBOM Yy TUTYNbHOrO /MCTa,
COBMELLEHHOTO TUTYNIbHOKO NNCTa UM NEPBO CTPaHWLbl U3AaHuA.

5.7.1.2 TpuBefeHne CBeAeHWNIA B HaA3arofoBOYHLIX [JaHHbIX O HaWMEHOBaHWW OpraHv3auum, ot
VIMEHW KOTOPOI BbIMYCKAaeTCs W3faHue, NMeeT cregytolime 0co6eHHOCTH.

B BepxHeil YacTu TUTYNBLHOIO NNCTa WM COBMELLLEHHOrO TUTY/IbHOTO JINCTA, a TaKXe Ha Nepsoi
CTpaHuLe 0610XKN NMomeLatoT (CBEPXY BHM3):

- pasBepHyTOe HaMMeHOBaHWe MWHWUCTEPCTBA (BEJOMCTBA), B BEEHNM KOTOPOro HaXoAMTCA OpraH
nHhopmauuu;

- pa3BepHyTOe HaMMeHOBaHWe opraHa MHMOpPMaLWUW WK APYroi OpraHv3aumu, OCyLLECTBAAOLLEN
WUH(OPMaLMOHHYIO AeATeNbHOCTb, OT WMMeHUM KOTOporo (KOTOpOiI) BbIMyCKaeTCAd WMHGOPMaLMOHHOe
n3faHue;

- COKpalleHHOe HaUMeHOBaHWe opraHa MHMopmaLlmun.

5.7.1.3 B noA3aronoBoYHbIX JaHHbIX 6UGAMOrpadiMueckux M3gaHWin cnefyeT yKasblBaTb BUAbl U
XPOHOMOTNYECKME TPaHnLbl BKHOYEHHbIX MaTepuanos.

B noz3arofioBoYHbIE AaHHbIE K OTAE/IbHOMY M3JaHWI0 BCTIOMOraTe/IbHOro YKasaTessd BK/HYaloT:

- BW[ yKasatens (ecnv OH He yKa3aH B 3arnasuv m3gaHus);

- rog (rodbl) KOMMNIEKTa U3faHnA, K KOTOPOMY COCTaB/IEH yKasaTelb;

- MOWCKOBbIE 3/1EMEHTbI JOKYMEHTOB, BXOAALLMX B JaHHbIA TOM B MHOFOTOMHOM W34aHUW.

5.7.1.4 WNupekc YOK n pethepat npuBoaAaT TOSIbKO B 0630PHbIX U3JaHUAX.

Nugeke YK nomewaioT B BEPXHEM /IEBOM YI/ly BTOPOI CTpaHuLbl 06/10XKM Man 060poTa TUTYb-
HOro fmcTa.
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PethepaT nomeLLaloT Ha BTOPOW CTpaHuMLe 06/10XKKM UK Ha 060poTe TUTYALIKOTO NucTa. Pedepat no-
MeLatoT nocne uHgekca YAK n 6ubnuorpamyeckoro onmcaHus.

Pethepat —no IOCT 7.9.

5.7.2 BbIXofHble CBEfEHNSA MEPUOANYECKNX U MPOLOMKAIOLLNXCH MHPOPMALMOHHbIX U3faHnii — no
rOoCT 7.4.

[JONONHNTENbHBIMW ~ 37IEMEHTaMW  BbIXOAHbIX CBEfIEHWNI N OCOOEHHOCTAMM O(OPMIIEHNS HEKOTO-
PbIX 371EMEHTOB BbIXOAHbIX CBEEHWIA AaTAOTCSA:

- Kop pybpukn ocynapCTBEHHO pybpukaTopa Hay4YHO-TEXHMYECKOW UH(opmauuu (cMm. 5.7.1.1);

- 0othopMIeHMe Haf3aron0BOYHbIX AaHHbIX (cM. 5.7.1.2);

- o(hopMneHue NoL3aroNoBOYHbIX AaHHbIX (cM. 5.7.1.3. 5.7.2.1);

- MHAekc YK (ans 0630pHbIX n3gaHwin) n pedepat (419 0630pHbIX n3gaHuit) —(cm. 5.7.1.4).

5.7.2.1 Tlof3aronoBOYHbIE JaHHbIE BK/THOYAKOT:

- CBefeHWs 0 BMAe MH(OPMALMOHHOIO M3LaHus;

- CBefleHVs 0 NepuoANYHOCTY;

- T0f, OCHOBaHMUA U3LaHus.

CsefieHus 0 Buae MHPOPMALMOHHOIO M3AaHNs MOMELLAIOT Nog 3arnasreM (Ha3BaHWem) M3faHus Ha
TUTY/IbHOM INCTE WU/IN COBMELLEHHOM TUTY/IbHOM NINCTE, a TaKXkKe Ha MepBoi CTpaHuLe 06I0XKKN.

CBefieHUss 0 MepUMOAMYHOCTM WMHAOPMALMOHHOIO M3gaHus (oS Nepuofuyveckux W3faHuin), rog
OCHOBaHWA M34aHMA NOMELLA0T MOA HOMEPOM BbINyCKa WK YaCTHbIM 3arnasMeM MHPOPMALMOHHOIO 13-
[AaHWA Ha TUTY/IbHOM JINCTE UMW COBMELLEHHOM TUTYNIbHOM fIUCTE.

6 V3paTenbckoe ohopMaeHNe MHHPOPMALMOHHBIX U3LaHWI

6.1 V3gatenbckoe ohopMeHMe CTPYKTYPHbIX 3/1eMeHTOB 6mbnanorpamuecknx n pegepatmBHbIX
n3faHunii (HasBaHWs pas3fenos, KnaccMKaLMOHHbIE MHAEKCHI Nepes HUMMW, CBEAEHMA O pefaKTopax pas-
[leNoB. KOMOHTUTYNbI), @ Takke n3gaTenbckoe ohopmaeHne 0630pHbIX cTaTeid, My6MKyemMbIX B 0630pHbIX
n3gaHusax. —no rOCT 7.5.

6.2 ®dopmatbl UHDOPMALMOHHbIX n3gaHnii —no FOCT 5773.

6.3 Hymepaums cTpaHul, (NarmHaums) AO/MKHA MPMBOAUTLCA apabCkuMmn Lydpamu.

6.4 B kaxgoin bubnuorpagpuyeckoin 3annucm MHHOPMAaLMOHHOIO U3aHNA PEKOMeHAYeTCs WpuTo-
BO€ BblfieNleHne 0C060 BaXHbIX 3/1EMEHTOB 3anncn (HanpuMep 3arfiaBuid, AeCKPUNTOPOB U T34.).

6.5 C Lenbio 06neryeHmns BrU3yanbHOIo NouCcKa OTAeNbHbIX BULOB U3LaHWIA LienecoobpasHo npume-
HATb MAEHTUYHOE LIPMQTOBOE W/MAW LBETOBOE O(OPMIIEHME BbIXOAHbLIX CBEAEHWIA, pacnonaraemMblX Ha
06M10XKKe WM B 3arnaBHOW 4acTu COBMELLEHHOr0 TWUTYNbHOTO NNCTa, eC M3faHue BbiNycKaeTca 6e3
06710XKKN.

6.6 W306paxeHne amMbnembl (Mapkn) U3AatoLLein opraHn3auumn cnegyet NomeLLaTb Ha 06/10KKe Mm
Ha COBMELLEHHOM TUTY/IbHOM NINCTE, eCNN U3JaHne BbIMYCKaeTCs 6e3 06N0XKKN.
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MPUMEYAHUE oI'YNn «CrAHOAPTUH®OPM

FOCT 7.1—84 3ameHeH Ha TOCT 7.1—2003 CucTema CTaHAapTOB N0 MH(OpMauun, 6ubnnotTeHHoMy
1 usgatensckomy geny. bubnuorpaduueckas 3anucb. Bubnmorpadmyeckoe onmcaHune. O6ume TpeboBa-
HWUS ¥ MpaBuia coCcTaB/IeHNs;

FOCT 7.4—95. Ha Tepputopun Poccuiickoii ®epepauun geincteyet FOCT P 7.0.4—2006 Cuctema
CTaHAapToB Mo MHopMaummn, 6MBIMOTEYHOMY U U3aaTensCKoMy feny. M3aaHus. BbIXo4Hble CBeAEHUS.
O6wwue Tpe6oBaHUA W Mpasuia 0HOPMIEHUS;

FOCT 7.11—78 3ameHeH na FOCT 7.11—2004 (MCO 832:1994) CucTtema cTaHAapTOB MO MHGOpMa-
uun. 6MbnnoTeyHoMy 1 n3gatensckomy aeny. bubnuorpaguueckas 3anucb. CokpallieHune C/ioB U CI0BO-
COYETaHMI Ha MHOCTPaHHbIX eBPOMENCKNX A3bIKAX;

FOCT 7.49—84. Ha Tepputopumn Poccuiickoii ®epepauunm geiicteyeT TOCT P 7.0.4—2006 CucTtema
CTaHAapToB MO MHGopMauun, 6MbNNOTEHHOMY M n3gaTenbcKoMy feny. M3gaHns. BbixogHble cBefeHus.
O6Lue TpeboBaHWsA W Npasuia 0PopMIeHus;

FOCT 7.59—89 3ameHeH Ha MOCT 7.59—2003 CucTema cTaHZapToB No UH(opMauumn, 6ubnmortey-
HOMY W uM3faTenbCKOMy feny. VIHAeKcupoBaHue [OKyMeHTOB. O6Live TpeboBaHWS K cucTemaTusaumm u
npegmeTusaLmu;

FOCT 7.60—90 3ameHeH Ha MOCT 7.60—2003 Cuctema cTaHapToB no nHopmaunu, 6ndnnotey-
HOMY W m3gatensckomy feny. MspaHns. OCHOBHbIE BUAbI. TEPMUHBI 1 ONpeseneHuns;

FOCT 7.61—90 3ameHeH Ha TOCT 7.61—96 CucTema cTaHAapTOB N0 UH(OpMaLnu, 6ubanoTeyHoMy
1 usgatenbckomy geny. Msganms. FocyaapCTBeHHble (HauMoHanbHble) 6ubnuorpaduyeckme ykasatenu.
O6wue TpebosaHws.
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