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M E X ITOCUY 4L APGCTUBEHH HUbB R C TAHAOAPT

CucTeMa CTaHapTOB MO MHGOPMALMK, BUBIMOTEUHOMY W U3LATENLCKOMY Aeny
BUBIMOTEYHAS CTATUCTUKA
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[ata BBegeHns 2002—01—01

1 O6nacTb NpUMeHeHUs

HacToswmnii cTaHAapT ycTaHaaTMBaeT eAMHULbI y4eTa JOKYMEHTOB (POHAO0B 6GMGAMOTEK M OpraHoB
Hay4YHO-TexHUYeckoli uHdopmaummn (ganee —HIU) 1 eguHMubl yyeTa 06CNyXMBaHWUSA NOMb30BaTeNeN

6nbnmnoTek n opraHos HI'N.
CraHfapT ob6s3ateneH ans Bcex 6ubAnoTek u opraHoB HTW He3aBMCMMO OT BeLOMCTBEHHOMO

NOAYNHEHUA KN (*)OpM COBCTBEHHOCTH.

2 OnpegeneHus

Bbldaya fOKyMeHTa: MpegocTaBneHne JOKYMeHTa Mo 3anpocy nonb3oBaTens 6ubnnoTekn Ha aboHe-
MEHTE, B YMTa/IbHOM 3a1e Yepe3 HecTauMOHapHble (OpMbl 06CNYXMBAHWUSA WM 3MEKTPOHHbIE MH(OpMa-
LINOHHbIE CETH.

ronosoin Komnekt: COBOKYMHOCTb HOMEPOB (BbIMYCKOB) NEPUOAMYECKUX M3[aHWUiA 3a rof, NpUHU-
Maemasi 3a OfjHy YYETHYI0 eanHULY QoHAa.

meponpuaTve: COBOKYMHOCTb AENCTBUIA, OpraHM3aLnOHHbIX (HOPM, OPUEHTUPOBAHHbLIX Ha KOHTaKT-
Hble Tpynnbl MO0Mb30BaTenell B LENSX YAOBNETBOPEHWS WX MOTPeGHOCTEl B 3HaHWMW, WH(OpMaLuw,
00LLeHUN, pekpeaLum.

MeTpononka: MexayHapoAHas eavHuua yyeta obbema oHAa, vM3MepsiemMas Kak | M CTennaxHoim
MOJSIKW, 3aHATON U3LAHWAMU WKW APYTUMK SOKYMEHTaMW.

Ha3BaHue: Kaxjoe HOBOE KUW NOBTOPHOE M3faHue, ApYroi AOKYMEHT, OTAMYaIOLMEC OT OCTaTbHbIX
3arnaBueM, BbIXOAHbIMU AaHHBIMU WKW APYTUMU 3/IEMEHTaMMN ODOPMIEHNS.

0TKa3: Heyf0BneTBOPEHHbIV 3anpoc Nonb3oBaTens 6ubanoTeku.

noAwmBKa (nepenneTHas egmHula): COBOKYMHOCTb HOMEPOB NEPUOAUYECKMX U3AaHWNIA (OKYMEHTOB),
CLUMTBLIX, MEepPenneTeHHbIX UK CKPENeHHbIX APYrM CNoco60M B OAHO LEN0e M NPUHMMAEMbIX 33 O4HY
YUETHYI0 efuHMLYy (hoHAa.

nosb30BaTenb 6ubAMoTekn: OU3NYECKOE WM KOPUANYECKOE ML, NOMb3yHoLeecs ycnyramm 6ubnu-
OTeKW (4mTaTenb, NMoceTUTeNb MEPONPUATUIA, aBOHEHT).

nocewleHve: Mpuxod monb3oBatens B 6ubnuoteky nnan opraH HTW, 3apermcTpMpoBaHHbIAi B KOH-
TPOMLHOM INCTKE MK (hopMynspe ynTaTens, APYyroin AOKyMeHTauun, NpuHATONR B BMOGNNOTEKE UK OpraHe
HTW, a Takxe B 3/1EKTPOHHOI 6a3e faHHbIX.

NOCTOSHHO JencTBytowmin 3anpoc (1173): Tema WMHGOPMALMOHHOIO 3amnpoca Ha 06CnyXuBaHwe
aboOHEHTOB B cucTeMe M36MpaTeNibHOro pacnpocTpaHeHus nHopmauun (ganee —PN).

ak3emnnap: Kaxaas oTaenbHas eauHMLA JOKYMEHTA, BKIOYaeMas B ()OHA UM BbiGbIBatOLLAS M3 HETO.

3 OO6LHe NonoXeHus

31 O6bem hoHaa 6nbnnotekn v opraHa HTW ncumncnseTtcs B YHU(ULUPOBAHHBIX efuHMLAX.

3.2 OCHOBHbIMM eMHMLLAMU YYeTa A1 BCEX BUAOB AOKYMEHTOB ABMAIOTCA 3K3EMMNSP W HasBaHue.

3.3 OCHOBHbIMM efnHWLaMK yyeTa o6bema (hOHAA MeuaTHbIX W3daHWii, HeonyGAMKOBaHHbIX W
ayMOBM3YaslbHbIX LOKYMEHTOB, 3MEKTPOHHbIX M3AaHWIA ABAAIOTCA 3K3EMNAAP U Ha3BaHwe.

M3aaHve oduLmanbHoe
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3.4 Yyer obvema (hOHAA XYpHasioB M ra3eT MPOBOAUTCA B 3K3eMNAsApax, Ha3BaHWsX, rOf0BbIX
KOMMAEKTax, MojlwuBKax.

3.5 [lononHnTeNbHbIMY efuHMLaMN yyeTa 06beMa (DOHAA ABNAKTCA rOA0BOWA KOMMAEKT, METPONO/-
Ka. NOALMBKa (nepenneTHas eguHULa).

3.6 Yuer 06bema (hOHAA B HA3BaHMAX MPUMEHSETCS A1F HOBbIX NOCTYMNIEHNIA.

3.6.1 TOBTOpPHOE W3AaHWe YUMTbIBAETCA Kak HOBOE Ha3BaHWe, eci OHO [OMOSHeHO W (1)
nepepaboTaHo.

3.6.2 MHOrotomMHoe m3gaHve, 06beAMHEHHOE OOLLMM 3arfiaBMeM, YHNTbIBAETCA Kak OAHO Ha3BaHwe,
33 UCK/IIOYEHMEM TOMOB, UMEKOLLMX VHAVBUAYabHOE 3ariaBue.

3.6.3 KorHa usgaHus unu Heony611MKOBaHHOTO JOKYMEHTa He3aBUCUMO OT BUAA HOCUTENS YYUTbI-
BaeTCH TakK e, Kak OpuruHan.

3.7 MpunoxeHus K usgaHnam (KapTbl, atnackl, Tabnuubl, 06bACHUTENbHbIE 3aMWUCKKW, YKasaTenu
reorpamyecknx Ha3BaHWid, HOTbI, FPaMMAIacTUHKK, NnakaTtbl, CD-ROM. gnCKeTbl M T. N.), He NMetoLLMe
CaMOCTOSATE/IbHOT0 3HaYeHUs, OTAENIbHO HE YUYUTbIBAOTCA.

3.8 CamocTosTeNbHble U3aHNs, 00beUHEHHbIE BOAHOM MepensieTe (KOHBOMKOTE) YUUTHIBAIOTCA Kak
OTAeNbHble 3K3eMMAAPbI U OTAe/NbHbIE Ha3BaHWS.

4 YyeT oTfeNbHbIX BUJOB M3[aHWIA N HeOMYy6/IMKOBaHHbIX JOKYMEHTOB

4.1 KHurun v 6poLutopbl

4.1.1 Kaxgas KHUra unm 6poLuiopa, BXOAALLas B CEPUIO, YUMTLIBAETCA KaK OTAeNbHOE Ha3BaHMe.

4.1.2 Kaxpgas n3 6powitop, BbIMYLIEHHbIX B 00beAMHAOLLEN UX M3gaTenbcKoi nanke (0610XKe),
YUNTLIBAETCS KaK OTAe/bHOe Ha3BaHue.

4.2 Tlepvogunyeckne nsgaHua

4.2.1 OCHOBHbIMU eAMHMLAMM y4eTa 06beMa POHAA XKYPHATOB ABNAETCA 3K3emnasp (TOM, HOMep,
BbIMYCK) W Ha3BaHWe M3JaHus 3a BCE FOAbl Er0 MOCTYNAeHUA B (DOHJ HE3aBUCUMO OT M3MEHEHWS 3arnaBus
XypHana.

Kpome Toro, 06beM (hoHAa XXYPHAIOB YUMTLIBAETCSA B FOLOBbIX KOMM/IEKTaXx.

4.2.2 OCHOBHbIMW eAnHMLaMK yuyeTa ob6beMa (OHAA raseT ABNAOTCA FOAOBOM KOMMAEKT raser,
KOTOPbIVi MOANEXWUT MOCTOSHHOMY XPaHeHWIO B AaHHOM (DOHJe, 1 Ha3BaHWe KOMMJeKTa u3jaHus 3a BCce
rofpl ero NocTynneHns B OHA He3aBMCUMO OT U3MEHEHWS 3arfiaBusi U3faHus.

MpumeyaHune —O0N0ONHATENBHO AOMYCKaeTca yyeT o6beMa <>OHEA U HOMepax (4ns HenepenieTeHHbIX
raser) v NoAwwmBKax (nepennieTHbIX eanHMLAXx).

4.2.3 EgMHULAMUN yyeTa OfHOLHEBHbIX (pa3oBblX) raseT CryXar ak3emnnap (HOmep, BbIMYCK) W
Ha3BaHWe rasetbl.

4.3 TpoponxatoLwmecsa n3gaHua

4.3.1 OCHOBHbIMW eMHMLAMN y4eTa 06bemMa (hOHAA MPOLO/MKAIOLMNXCH U3AAHUIA SBNSOTCS 3K3eM-
nnap (TOM. BbINYCK) U Ha3BaHWe KOMM/EKTa M3AaHns 3a BCe rofbl ero NocTynaeHns B OHS He3aBUCMMO
OT W3MEHeHWS 3arfnasus U3gaHns.

4.3.2 Kaxgasa cepus NpoLo/HKatoLLEroca U3gaHus, MMeroLLas caMoCToATeNbHYI0 HYMepaL Mo Bbinyc-
KOB. YYUTbIBAETCSA KaK OTAe/lbHOe Ha3BaHue.

4.3.3 Kaxaplii camoCTOATENbHBIA TOM (BbINMYCK) MPOAOMKAOLWEroCs W3AaHUA Y4MTbIBAeTCA Kak
OTAeNbHOe Ha3BaHue.

4.4 HoTHble n3gaHuns

4.4.1 EpgvHULamMy yyeTa HOTHbIX M3JaHuii ABAAKOTCA 3K3EMMSAP U Ha3BaHMe.

4.4.2 OtpenbHble napTum (ronoca), 06beANHEHHbIE C MAPTUTYPOV (KNaBUpoM) B OAHOM W3faHuu, a
TaKkxke napTuu, 06befUHEHHblE M34aTeNbCKOW Nankoi (06/10XKKOM), YUNTLIBAOTCA Kak OAMH 3K3eMMAsp u
O[lHO Ha3BaHue.

4.4.3 OtaenbHble napTum (ronoca) v NapTuTypa (Knasup), U3faHHbIE pasfenbHO, YUUTLIBAIOTCA Kak
pasHble 3K3eMMasapbl.

4.4.4 CamocTosTeNbHble HOTHbIE U34aHUsA, 06beANHEHHbIE B O4HOM nepenneTe (KOHBOIOTE), Y4u-
ThbIBAtOTCA KaK OTAeNbHble 9K3EMNAPbLI U OTAENbHbIE HAa3BaHUSA.

4.5 KapTorpadunyeckne nsgaHus

451 KapTa, n3gaHHas na HeCKOMbKMX NNCTax, 00befMHEHHbIX 0OLLMM 3arfaBUeM, YUMTbIBAETCS Kak
OfMH 3K3eMNNIAP WU 04HO Ha3BaHWe.

4



FOCT 7.20-2000

452 Kaxkablii CaMOCTOATENbHbIA MNCT CEPUITHOM KapTbl YUUTLIBAETCSA KaK OTAENbHbIA 3K3eMMANAp U

OT/le/NIbHOe Ha3BaHue.

4.6 W30H3gaHUA

4.6.1 Jluctosble M3faHWs, 06beJUHEHHbIe M34ATENbCKOW Mankoi (06/10XKOM, MaHXeTKol, 0bepT-
KOI), YYMNTbIBAKOTCA KaK OUH 3K3EMMAAP U OfHO Ha3BaHUe.

4.6.2 Kaxgblii AUCT cepun M30M3JaHUIA, He OObEeAMHEHHbIV W3[aTeNbCKOW Mnankoi (06/10)KKONA,
MaHXeTKOI, 06epTKOI), YUNTLIBAETCA KaK OTAEMbHbIA 3K3eMMAAP U OTAENbHOEe Ha3BaHue.

4.7 JInCcTOBble TEKCTOBble U3LaHUsA

4.7.1 JluctoBble TEKCTOBbIE U3[aHUSA, BbiMyLUEHHble B 06befMHAIOLLEN U3AaTeNbCKON nanke (MaH-
XKETKe), YUMTbIBAKOTCA KaK OAUH 3K3eMMNsp U OLHO Ha3BaHue.

4.8 CneuvasibHble BUAbI HOPMaTUBHbIX JOKYMEHTOB

4.8.1 CraHfapTbl W KaTasory NPOMbILLIAEHHOr0 060pYA0BaHMA U U3LENNiA, BbiMyLLUEHHble B 06beau-
HAKOLWLEA X n3gaTenbCKol nanke (06710XKKE), MpU HaIMYMKU Ha nanke 06LWel LeHbl, COfepXaHns BCero
U30aHNA U eAWHBIX BbIXOAHbIX AaHHbIX, YUYUTbIBAIOTCA KakK OAWMH 3K3EMMAAP U OLHO Ha3BaHMe.

4.8.2 CTaHAapTbl U KaTajlorn MpPOMBbILLJIEHHOrO 060pYy0BaHMS U W3AENWiA, BbIMyLUEHHbIE B BUAE
OTZENbHbIX INCTOB, €CIN KAXKAbIA U3 HAX MMEET CBOU BbIXOLHbIE aHHbIE, LiEHY, TUPaX, YUNTbIBAIOTCA Kak
OT[ENbHbIA 3K3eMMNAAP U OTAeNbHOE Ha3BaHWe, faXe ecv OHU 00befuHeHbl 0fHOW Nankoi (06710XKKOW).

4.9 [lenoHMpoBaHHble Hay4YHble PaboTbl

49.1 [enoHupoBaHHas HayuyHas pa6oTa (paboTa B ABYX 9K3eMMaspax U CONPOBOAWUTENbHbIE LOKY-
MEHTbI K Heil), cogepallascs B OTAeNbHOW Narke, y4NTbIBAETCS KakK OAWMH 3K3eMMNasp U OAHO Ha3BaHWe.

4.10 HeonybnukoBaHHbIe JOKYMEHTbI

4.10.1 Heony6nvKoBaHHble JOKYMEHTbI, COPOLUIOPOBaHHbIE UM COAEPXKALLMECs B OTAEMbHOM Narnke,
YUUTHIBAKOTCA KaK OfWMH 3K3eMMAAP U OLHO Ha3BaHWe.

4.10.2 Ond KOHCTPYKTOPCKOW [JOKYMEHTAUMW efuHULEN ydyeTa AaTAETCs YepTeX WM MOHbIN
KOMMNEKT KOHCTPYKTOPCKUX AOKYMEHTOB, OTHOCALLMXCA K OQHOMY W3Le/UL0.

5 YueT ayAMOBM3ya/IbHbIX JOKYMEHTOB

5.1 ®OHOAOKYMEHTbI

51.1 EgmHuuammn yyeta o6beMa (hoHAa POHOLOKYMEHTOB ABAAIOTCA 3K3EMMASAP WU Ha3BaHMe.

5.1.2 JOk3eMnnsapoM (DOHOLOKYMEHTOB SIBMSIOTCA: AUCK —ANA rpamMmniacTUHOK, KOMMaKT-4UCKOB;
KaTyLLKa, KacceTa, 606MHa —paa9 MarHUTHbIX (hOHOrpaMm.

5.1.3 OTAenbHO BbIMyLLEHHAsA rpamniacTVHKa, KOMNaKT-AUCK YYUTHIBAKOTCS KaK OfWH JUCK W OfHO
Ha3BaHue.

KomnnekT (anb60m) rpamniacTMHOK, KOMNaKT-AUCKOB, 06beJMHEHHbIX 06LWUM Ha3BaHWEM, YUUTbI-
BaeTCA MO KONMYECTBY ANCKOB 1 O4HOMY Ha3BaHUIO.

5.1.4 MarHutHas hoHOrpamma Ha OAHON KaTyllke (KacceTe) YuuTbiBaeTCS KakK OfHAa KaTyllka
(kacceta) 1 04HO Ha3BaHMe.

MarHnTHas oHorpaMmma Ha HecKo/IbKMX KaTylikax (KacceTax), 06beAnHeHHbIX 06LWUM Ha3BaHMEM,
YUMTbIBAETCA MO KOMMYECTBY KaTyLleK (KacceT) U O4HOMY Ha3BaHUHO.

5.1.5 OTAenbHO BbIMYLLEHHbIA (OHOAOKYMEHT WM KOMMIEKT (POHOLOKYMEHTOB, OObEAMHEHHBIX
06LWMM 3arnaBreM, YUMTLIBAETCA Kak OfHO Ha3BaHMe HEe3aBMCMMO OT YKCNa 3annCaHHbIX NPOVU3BEAEHNIA.

5.1.6 TOBTOpPHO BbINYLLEHHbIA (OHOLOKYMEHT YUMTHIBAETC Kak HOBOE Ha3BaHWe, ecnu WMeeT
NPOM3BOACTBEHHbIA UK (OMPMEHHBI HOMep (HOMepa), OT/IMYHbIA OT NPeAblIAYLLEro 34aHnsa ¢ aHanoruy-
HbIM Ha3BaHUEM.

5.2 BUJEOAOKYMEHTbI

521 EpuHnuammn yueta QoHAA BUAEOLOKYMEHTOB ABAAIOTCA 9K3EMMNIAP M Ha3BaHUe.

5.2.2 9OK3eMniApoM BUAEOLOKYMEHTOB ABNAKOTCA KacceTa WA AUCK.

5.2.3 O6wwnii 06bemM (hoHAa BUAEOLOKYMEHTOB YUNTHIBAETCA MO KOMMYECTBY KAcCeT UM AUCKOB.

5.2.4 BuOeoLOKYMEHTbI YUYNTLIBAKOTCA MO MpasBu/iaM, yCTaHOBAEHHbIM B 5.1.3 —5.1.5.

5.3 KWHOAOKYMEHTbI

5.3.1 EavHuuamm yyeta hoHAA KMHOAOKYMEHTOB ABNseTCS 606MHa.

5.3.2 KnHOMUNbM YUMTHIBAETCS KaK OfHO Ha3BaHNe He3aBMCKMO OT YKCNa COCTaBASAOLLMX €r0 YacTei
(606uH).

5.3.3 O6wmii 06vem hoHAa KMHOPUABMOB YUNTLIBAETCS MO KOMYeCTBY GO6UH.

5.3.4 [Qnapunbm yunTbiBaeTCA Kak OAHO Ha3BaHME HE3aBMCKMO OT YKC/a COCTaBAIOLLMX ero YacTei

(pynoHoB).
5.3.5 O6wumii 06vem (hoHAa ANaunbMOB YUUTHIBAETCS MO KOMIMYECTBY PY/IOHOB.
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5.4 ®OTOLOKYMEHTHI

54.1 EanHuuamun yyeta oHAa (DOTOAOKYMEHTOB ABNAKOTCA 3K3EMMIAP U HA3BaHWeE.

5.4.2 JK3emnnspom (hOoTOLOKYMEHTOB fBNSETCA Kagp.

5.4.3 KoMnnekT AYano3nTUBOB YUUTLIBAETCA KakK OA4HO Ha3BaHWe He3aBMCMMO OT 4mc/ia COCTas/sA-
IOLLMX €ro CHOXXeToB (KaZpoB).

5.4.4 O6wwnii 06beM (HOHAA AMano3UTUBOB YUUTLIBAETCS MO KOMMYECTBY KajpoB.

5.5 [oKyMeHTbl Ha MHKpodopyax

55.1 EauvHuuamuy yyeta oHAa AOKYMEHTOB Ha MUKPO(OPMax ABAAIOTCA 3K3EMIIAP U Ha3BaHWe.

5.5.2 OK3eMnnapoM AOKYMEHTOB Ha MUKPOGopMax ABASIOTCA: gua —ansd MUKpPOULL; PynoH —
4N MUKPO(UNLMOB.

5.5.3 KomnnekT ui, 06befjHeHHbIX 00LWMM Ha3BaHMEM, YUUTbIBAETCA KaK O4HO Ha3BaHue.

5.5.4 O6wuii 06bem (hoHAa JOKYMEHTOB Ha MUKPOQULLAX YUUTHIBAETCA MO KONYECTBY (LU,

5.6 AygauosusyasnbHble JOKYMeHTbl (AB/). fBNAOWMECA NPUNOXKEHWEM K APYTMM BUAAM LOKYMEH-
TOB. OT/E/IbHOMY YYETY' He MOofJiexar.

MpumeyaHune—Tlpu 3aTPyAHATENbHBIX Cy4Yasix OMPefeNeHNsi OCHOBHOK HOCWTENS MHGOpPMaLun U
NPUNOXEHUS K HEMY 32 OCHOBHOI HOCWTENb, MOANEXALMIA yUeTy, NPUHUMAETCS TEKCTOBbIA JOKYMEHT.

6 YUueT 3MeKTPOHHbIX U3aHUiA

6.1 EauvHuuamy yyeta 3neKTPOHHbIX U3LAHWIA ABNAIOTCA 9K3EMMAAP U Ha3BaHWe.

6.2 JK3eMNAApPOM 15 3NEKTPOHHbIX U3faHWNIA ABNAOTCA AMcKeTa M onTuyeckuii auck (CD-ROM u
MYNbTUMeNa).

6.3 DNEeKTPOHHbIE U3[aHUSA YUUTLIBAKOTCA MO MpasuiaM, yCTaHOBNEHHbIM B 5.1.3.

7 Yu4eT nonb3oBaTeneit 6nbnMoTeK n opraHos HTU

7.1 EpvHULEN ydyeTa uuTaTenein ABASETCA ynTaTesb.

7.11 YyeT o06Lero uyumcna uyuTaTeneinl MPOBOAUTCA MO YMCNY uyuTaTeneid, 0BCNYXEHHbIX BCEMM
CTPYKTYPHbIMU M0Apa3fencHusaMun 6mbnmotekn wnnam opraHa HTW v 3aperncTpupoBaHHbIX B eAWHOW
perucTpaLuoHHOW KapToTeke Unu eauHoi Bl uutarteneid.

MpumeyaHue —TIpu HaMuuK B 6UBANOTEKE UK opraHe HTW eAWHCTBEHHOTO CTPYKTYPHOrO Nnogpas-
AeNeHUs yueT 06LLero YMCna umMTaTeneli MoXKeT NPOBOAUTLCS HA OCHOBE KapTOTEKW (hOPMYNSPOB uuTaTeNeid.

7.2 EguHuueit yyeta abOHEHTOB MeX6ubnoTeuHoro aboHemeHTa (ganee — MBJT) sBnsieTcs oguH
ab0OHEHT.

7.2.1 YueT obuiero umcna aboHeHToB MBJ1 npoBoguTca no yucny 6ubnnoTek mam opraHos HTWA,
3apermcTpupoBaHHbIX B KapToTeke uan B pernctpaumm aboHeHToB .MBJ1.

7.3 EpuHuueli yueTa aboHeHTOB cucTeMbl VIPW sia3seTca MHAVMBUAYa bHBIA (ML) UKW KONIEKTUBHBII
(opraHusauus) aboHEHT, 3aperMcTprpoBaHHbIiA B KapToTeke unu B[, peructpauumn aboHeHTa cuctembl PW.

7.3.1 Yuet 06uyero ymcna aboHeHTOB cuctemsl VIPV npoBogMTCA MO Yncny aboOHEHTOB, 3aperncTpu-
pOBaHHbIX B KapToTeke uau Bl 3Toi cucTeMbl.

7.4 EfmMHUUEN yyeTa nonb3oBaTesneid, obpaljarowmxca B 6mbnnoteky mam opraH HTU yepes anek-
TPOHHbIE MH(OPMALMOHHbIE CETU, ABNIAETCA KOJ, NONb30BaTeNa (1Mua uan opraHusanmn), 3apukcupoBaH-
HbIi Ha cepBepe 6nbnnoTekn nnam opraHa HIN.

7.4.1 YuyeT 06Lero yncna nonb3oBaTesei, obpawjarowmxca B 6MbnmoTeky mnm opraH HTU yepes
3/1EKTPOHHbIE UH(OPMALMOHHbIE CETU, OCYLLECTB/AETCA MO0 KO/MNYECTBY HEOAUHAKOBbIX KOLOB UL, U
opraHu3ayuii, 3aperncTpMpoBaHHbIX Ha cepBepe 6nbaMoTekn mam opraHa HTW.

7.5 EpvHULEl yueTa noceTUTeNeid MeponpuaTii AasseTcsa MU0, NPUCYTCTBYIOLLEE HA MEPOMPUATUN
W 3aperucTprMpoBaHHOe B JOKYMEHTaX, MPUHATLIX B 61ubnmoTeke nnn opraHe HTU.

7.5.1 YyeT 06LLero ymcna noceTuTenein MeponpusTUiA OCyLLECTaTAETCS CyMMUPOBaHMEM KOIMYeCTBa
NPUCYTCTBYIOLLMX Ha MepOnpUATUAX L. 3aperncTpMpPOBaHHbIX B MPUHATLIX JOKYMEHTaX KaXAbIM CTPYK-
TYpHbIM nogpasgeneHnem 6nbnnoTekn nam opraHom HTW, nposogawym meponpusTtue.

MprMeuyaHmne —Yucno noceTuTeneii MeponpusTUs, COBMECTHO MPOBOAMMOTO HECKONIbKUMU CTPYKTYp-
HbIMW NoApasaeneHnsMu 6M6ANoTeKM nam opraHa HTU. yunTbiBaeTcss OAHUM CTPYKTYPHBLIM MOApasAeneHreMm.

4
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8 YueT nocelleHWiA, obpaLLeHWiA

8.1 EpMHMUEN yueTa nocelleHWii ABNSeTCA OfHO NOCeLLeHNe, 3aperncTpMpoBaHHOe B JOKYMEHTaLMM
unn BJ,. NpuHATLIX B 6MbAnoTeke nnu opraHe HTU.

8.2 EfmHMUEN yyeTa 06palleHWil K 3N1eKTPOHHOW 6M6IMOTEUHO-MHDOPMALMOHHONM CeTW saTaeTcs
0fjHO obpalyeHne Ha cepsep 6ubnuoTekn nnm opraH HTA.

8.3 YueT 06uiero uncna noceuweHnii (0bpaleHunii) NpoBoOANTCS CyMMMpPOBaHMEM MoceleHnit (06-
paLLeHWNiA), YUYTEHHbIX KaXAbIM CTPYKTYPHbIM NoApasaeneHnemM 6ubanoTekn uan opraHom HTA.

9 YyeT 3anpoCcoB Ha AOKYMEHTbI U X KOMuw

9.1 E,D'I/IHVILI'eVI y4eTa 3anpoCcoB Ha AOKYMEHTbI N UX KOMWW ABNAETCA 3anpoC Ha OAWMH 3K3eMnnap
OOKYMEHTa NN KONuwu, BaperMCTpMPOBaHHbIVI B INCTKE YNTaTE/IbCKOro Tpe603ava wnn BA,.

MpumeyvyaHwne —EAI/IHVIU,EVI yyeTa 3anpoca Ha nepuognyeckoe KnspaHwe ABNAETCA OAWMH 3K3emMnnap
n3gaHua nnn oaHa nopllunBka.

9.2 YyeT 06LLero Yncna 3anpocoB OCYLLECTB/ISETCS CYMMUPOBAHWMEM NINCTKOB YMTATENbCKOIO TPpe6o-
BaHWA UNW (UKCUPOBAHHBIX 3anpocoB B B,

10 YueT Bblgaun JOKYMEHTOB U UX KOMWiA

101 EpuHWLEN yyeTa Bbldaum LOKYMEHTOB 1 UX KOMWIA SaTseTCsl 3K3eMNAAP, NOYYEHHbIA NOoMb30-
BaTeNeM Mo ero 3anpocy.

MpumeyaHune —EANHNLEN yYeTa BblAauy NepUOSUYECKNX U3LaHWIA AaTAETCA 9K3eMNAAP MU NOALLIMB-
Ka. Mo/ny4YeHHas nosb3oBaTeneM Mo ero -3anpocy.

10.2 YueT Bblgaun LOKYMEHTOB NPOBOAMTCA MO YMUCAY BblAaHHbIX 3K3eMMNAAPOB, 3aperncTpupoBaH-
HbIX B (DOPMY/Ape umTaTens, IMCTKe 4MTaTeNbCKoro TpeboBaHms, 6TaHKe-3akase No MBA, KHUWKHOM
thopMmynspe WA Apyroii 4OKYMeHTauumn, NpUHATOW B 6ubnnoteke v opraHe HTW, a Takxe B 31eKTPOHHOW
bA.

A 10.2.1 YueT Bblfauu XYpPHaIOB, raseT, HOT, KapT, U30M3JaHuni, NaTeHToB, CTaHLAPTOB, MPOMBbILLIEH-
HbIX Katanoros. /1B, 06befMHEHHbIX AW XPaHALMXCA B Nankax, Kopobkax, KOMMeKTax, NoALUMBKaX:
MWUKPO(UIbLMOB, MUKPOMULL, AUCKET M APYTMX AOKYMEHTOB, KOTOPbIE COCTOAT M3 HECKO/IbKUX K3EMMNAA-
POB JOKYMEHTOB, MPOBOAUTCA MO YMC/Y TeX 3K3EMMNAAPOB JOKYMEHTOB, KOTOPblE COOTBETCTBYIOT 3anpocy
nosb30oBaTens.

10.2.2 Mpwu Bblgaye U3aHniA U3 04HOTO CTPYKTY PHOTO nogpasgeneHns 6ubamoteku unm opraHa HTU
B 4pYroe, YYeT Bbidauun NMpoBOAUTCA CTPYKTYPHbIM NOApa3aeneHneM, HeNnocpeACTBEHHO OCYLLECTBAAIOLLLMM
Bblgavy M3gaHuidi untaTento unm aboHeHTy MBA.

10.3 YyeT 06LLero ymicna BblLaHHbIX 0KYMEHTOB NPOBOAUTCA CyMMUPOBAHMEM YMCa IK3EMNIAPOB,
YUTEHHbIX KaXAbIM CTPYKTYPHbIM MoApasfeneHvem 6mbnmoteku wnum opraHom HTU.

10.4 YueT Bblfauv KONuii 1 LOKYMEHTOB C BbICTABKU BXOAMT B 00LLEE YMCNO BbIAAHHBIX JOKYMEHTOB.

10.5 YueT Bblgaun nnaTHbIX KONWIA [OKYMEHTOB, MPOBEAEHHbIA CneLuanM3MpoBaHHbIM Nogpasgaene-
HUem 61bnnoTekn nnm opraHom HTW. ocyLiecTBnseTcs OTAENIbHO U BXOAWT B 06LLEE YNCNO BbI4aHHbIX
JOKYMEHTOB.

11 YyeT 3anpocoB 1 OTBETOB Ha CMNPaBOYHO-UHAOPMALMOHHOE 06CNYXMBaHME

111 EpvHWUel yyeTa pa3oBbiX 3anpOCOB Ha CMPaBOYHO-MHOPMAaLMOHHOE 06CNy>XUBaHue (fanee
—CWO) sasnseTcs 3anpoc.

1111 ¥Yuet pa3osbix 3anpocoB Ha CNO npoBoANUTCA MO YKUCny:

- 3aTpe6OBaHHbIX TEM (418 TeMaTMYeCcKMx 6ubLiorpaguyeckmx 3anpocos);

- 6ubnumorpadumyecknx 3anuceit, TpebyloWMX YTOUYHEHMS (4Ns 3anpocoB Ha 6ubnmorpadmyeckoe
YTOUHEHWE);

- [OKYMEHTOB, Ha/Mume KOTOPbIX B POHAe 6mbnmoTeknm uam opraHa HTW TpebyeTcs ycTaHOBWTH
(ans agpecHo-6ubAMOrpaguueckmx 3anpocos);
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- 3aTpeboBaHHbIX (haKTOB (4715 (hakTorpayecknx 3anpocos);

- TeM. TpebytoLMX aHaNNTUKO-CUHTETUYECKOr0 Mpeobpa3oBaHnst [OKYMeHTabHOW WH(popMauum
(818 aHaNUTUYECKUX 3anpocos);

- METOAMNYECKNX KOHCY/bTaLuiA Mo pasbsCHEHWIO NpaBuA M0Mb30BaHWUSA 6MBANOTEKO NN OpraHoM
HTW. no Mcnonb3oBaHWI0 MH(OPMaLMOHHBIX M34aHWA WM 371EMEHTOB CNpaBOYHO-6M6AMOrpadMueckoro
annaparta (ganee —CBA): kaTanoros, ykasareneii, b n 1. n. (g1 3anpocoB OpMeHTaLMOHHOI0 XapaKTepa).

11.1.2 YueT o6uwero yncna pasoBbiX 3anpocoB Ha CLO nposoguTca CyMMMpPOBaHMEM 3anpocos,
3aperucTprMpoBaHHbIX B AOKyMeHTauun (nam bJl), npuHaToli B 6ubnuoTeke nam opraHe HTU.

11.2 EfuHMUER yyeTa BbINOMHEHHbIX pa3oBbIX 3anpocosB Ha CUO aBnseTca ycTHas UAM NMCbMeHHas
CrnpaBkKa, cogepkallas ceeAeHuns 06 ofHo TeMe, 06 04HOW YTOYHEHHOI 6ubnuorpadmyeckoii 3anmucu, 06
OJHOM YCTaHOB/IEHHOM W3JaHUW, 00 OfHOM BbISIB/IEHHOM (DaKTe, a Takxke YCTHas WM NUCbMeHHas
MEeTOfMYECKasAs KOHCY/bTaums no 04HOMY BOMpoOCy.

1121 Yuyer BbINONHEHHbIX 3anpocoB Ha CNO npoBoAUTCA NO yucny:

- TemaTMyecKuX CnpaBoK: 6ubnavorpagmyeckmx CMCKoB, TEMATUYECKUX NOABGOPOK (Npy BbINOMHe-
HWW TeMaTUYecKuX 3anpocoB). [lOMOAHMTENbHO LONYCKaeTca y4yeT bubnmorpadgmyeckmx 3anuceid, BKO-
YEeHHbIX B CMpaBKy:

- CMpaBOK, BK/IOYAIOLWMX YTOUHEHHbIE 6MbAMOrpatmyeckme 3anmcu (Npy BbINMOMHEHWUM 3arpOCOB Ha
6rbnmnorpauyeckre yTouHeHs);

- CNpaBoOK, cofiepXallnx CBefleHNs 06 13[aHnAaX, Hamume KOTOPbIX YCTAHOBEHO B (hoHAe 6ubnano-
Tekn unun opraHa HTW (npu BbINONHEHUN afpecHO-b6MbImorpaduyecknx 3anpocos);

- CMpaBOK, BK/HOYAIOLMX BbISBAEHHbIE WM YTOYHEHHbIe (aKTbl (NPW BbINOAHEHWMM (aKTorpadu-
YeCKMX 3arpocos);

- CMpaBOK, BK/HOYAKOLWWMX 0630pHO-aHaIMTUYeCKNe CBefeHUs (Mpy BbIMOMHEHUWN aHANINTUYECKUX
3anpocos);

- MeTOANYECKUX KOHCYMbTauuii (Mpy BbIMOMHEHWW 3aNpOCOB OPMEHTALMOHHOIO XapakTepa).

112.2 YyeT 06LL€ero 4ncna BbINOMHEHHbIX 3anpocoB Ha CYIO npoBoguTcs CyMMMUPOBaHWEM CrpaBok,
KOHCYNbTaUuiA, 3aperncTprpoBaHHbIX B AOKyMeHTauun (uam Bll), npuHAaTol B 6MBAMOTEKE UM opraHe
HTW.

11.3 YueT nepeaspecoBaHHbIX 3aMpOCOB MPOBOAUTCA MO YUC/Y M3BELLEHWI O NepeagpecoBKe 3anpo-
COB B Apyrue 6u6nmotekn unm opransl HTA.

MpumeyaHune —TlepeagpecoBaHHble 3arMpochbl Kak BbINOMIHEHHbIE HE YYUTLIBAKOTCA.

114 EpvHWUeR yyeTa NOCTOSAHHO feicTBYOWMX 3anpocoB Ha CUO B pexxume MPU asnsetca M/3.

1141 Yuer obuiero uucna A3 Ha CNO B pexume WPU npoogutca cymmupoBaHvem T3,
3aperncTpUpoBaHHbIX B JOKYMeHTauuu (unn b)), npuHAaToi B 6ubnnoTteke unm opraHe H I

115 EAnHMLEN y4yeTa CUTHaNbHbIX OMOBELLLEHWA, HanpaBNeHHbIX aboHeHTaM cuctembl IPW, sBns-
eTca onoseLyeHne 06 OAHOM MCTOYHWMKE MH(OpMALMK.

1151 YueT 06LUEr0 YMcna CUrHa/lbHbIX OMOBELLEHN A NPOBOANTCS MO YMC/Y OMOBELLEeHWA, Hanpas-
NEHHbIX BCex» aboHeHTam cucTembl VIP 1 3aperncTpmpoBaHHbIX B AOKYMeHTauun (unv bfl), npuHATOR
B 6ubnmoTeke mam opraHe HIW.

12 Yu4eT 0TKa30B

12.1 EAnHMLEl yyeTa 0TKa30B Ha JOKYMEHTbI, Ux Konun 1 CUO ABNSeTCA HEBbIMOIHEHHbI 3anpoc
nosib30BaTeNs, 3aperncTpMpPOBaHHbIV B IMCTKE YMTaTeNnbckoro Tpebosanua (unm BJ), apyroi LOKyMeHTa-
LMW, NPUHATOW B 6MbAnoTeke unm opraHe HTU.

1211 YyeT 06Lero ymcna 0TKa3oB MPOBOAWUTCA CYMMWPOBAHMEM HEBbIMONHEHHbIX 3anpocoB
MoJib30BaTeseld, 3aperncTPMpPOBaHHbIX B KX AO0M CTPYKTYPHOM MogpasfeneHny 6ubanoTekn unm opraqe
HTW.

13 Yu4eT MeponpusTuii

131 EpvHuUuein yyeTa MeponpusTuii saTsaeTcsa 04HO MeponpuaTMe —BbICTaBKa, YCTHbI 0630p, AeHb
MHOPMaLMK, 3KCKYpCUs W T. M., 3aperucTpupoBaHHoe B AJOKyMeHTauun (uam B), npuHAToi B 61bam-
oTeke unun opraHe HTW.

13.2 YueT 06Wero ymicna MeponpuaTuii NPOBOAUTCS CYMMUPOBAHWEM MePONPUATUIA, 3aperncTpupo-
BaHHbIX KaXAbIM nojpasgeneHHe.M 6ubnnoteku unm opraHom H I

6



FOCT 7.20-2000

MpumevyaHwnas
1 lononHWTeNbHO B NPUHATON JOKYMeHTauuu (unn BJ1) BegeTcs yyeT 3KCMOHUPYEMbIX U BblfaHHbIX JOKYMEH-
TOB. & TaKXe Y4aCTHUKOB MeponpuaTUii.

2 MeponpusTure, BKIOYatoLLLee 0fHOBPEMEHHOE NMPOBEefieHNe Pa3NNyHbIX (OPM (Hanpumep BbICTaBKY W YCTHBIA
6nbnnorpaduyecknini 063op), yunTbiBaeTCA KakK 0HO MeponpuaTie, HO COCTaBNAOLLMe 3TOFO MEPONpPUATUS HasblBa-
H0TCS B MPUHATON fokyMeHTaumm (BA).

3 MeponpusTve, B OpraHv3aLuyM U MpPOBEAEHUNM KOTOPOrO MPUHUMANU Y4yacTUe HECKOMbKO CTPYKTYPHbIX
nofpasaeneHuil, yunTbIBaeTCcs OfuH pas.
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