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HAUVWOHANBbHbBIN CTAHOAPT POCCUWNCKOW OSGEALEPALUMN

JOKYMEHTbI B 3AKOHOJATE/bHbIX (MPEACTABUTE/bHbBIX) OPFTAHAX CYBEBEKTOB
POCCUICKON ®EAEPALNN

YacTtb 1

Mopsagok paboTbl

Documents of legislative (representative) bodies of the constituent entities of the Russian Federation. Part 1. Operational
procedure

fata eBefeHns — 2018—06—01

1 O6nacTb NnpMMeHeHns

HacToswwmin cTaHgapT ycTaHaBnMBaeT NOpsAoK paboTsl € JOKyMEHTaMu B 3aKkoHogaTe bHbIX (NpeacTa-
BUTE/bHbIX) OpraHax rocyjapCTBeHHO BnacTu cy6bekToB Poccuiickoli ®enepauuu.

HacTosAwwmii ctaHfapT HanpaBieH Ha ycTaHOBMeHWe efuMHoo6pasust U BHeApPEHUe 3/1eKTPOHHOro Ao-
KyMeHTo060poTa B AeATeNIbHOCTb 3aKOHOAATEe bHbIX (NPeAcTaBnTe IbHbIX) OPraHoB rocyAapCcTBEHHONM Blactu
cyb6bekTa Poccuiickoli ®enepauuu.

2 HopmaTtuBHbIE CCbINIKN

B HacToALleM cTaHAapTe UCMONb30BaHbl HOPMATUBHbBIE CCbISIKM Ha criegylolme ctaHfapTbl:

FOCT P 7.0.8 Cuctema ctaHgapToB no uHdopmauum, 6ubnmoTeyHomy 1 nsgatenbckomy geny. Aeno-
NPOu3BOACTBO N apXvBHOE Aeno. TepMuHbl 1 onpeaeneHus

FOCT P 57664 [okyMeHTbl B 3aKOHOZATe IbHbIX (MpeAcTaBMTE bHbIX) OpraHax Cy6bekToB Poccuiickoii
depepaunmn. Yactb 2. Tvnosble obpasLbl

NMprumeyvyaHune — Npu NONb30BAHWK HACTOSILLUM CTAHAAPTOM Lie/Ieco06pasHO NPOBEPUTb AENCTBUE CCbINOYHbIX
cTaHAapToB B MH(hOPMALMOHHOI cucTeme o6LLEero Nosib3oBaHua — Ha omunansHoM caiite ®efepanbHOro areHTcTBa no
TEXHUYECKOMY PEryiMpoBaHui0 U METPONIOTUN B CETU VIHTEPHET WU/N NO €XErofHOMY MHGOPMaLMOHHOMY ykasaTtenio «Ha-
LMOHasIbHble CTaHAAPTbI», KOTOPbI/ ONYy6/IMKOBAH MO COCTOAHMIO HA 1 AHBapS TeKyLLero roga, 1 rno BbiNyckaM exemecsy-
HOro MHChOPMAaLMOHHOTO yKasaTensi «HauuoHanbHble CTaHAaPTbl» 3a TeKyLWUii rog. ECnv 3aMeHeH CCbINoYHBbIN CTaHaapT,
Ha KOTOpbIil flaHa HeAaTUPOBAHHASA CCblKa, TO PEKOMEHAYETCA UCMNO/b30BaTh AeACTBYIOLYI0 BEPCUI0 3TOT0 CTaHAapTa
C YYETOM BCEX BHECEHHbIX B [JaHHY0 BEPCUID M3MEHEHUI. ECNM 3aMEHEH CCbINIOYHbINA CTaHAAPT, HA KOTOpLI AaHa faTu-
poBaHHas CcCblnka, TO PeKOMEHAYeTCA UCNoNb30BaTh BEPCUIO 3TOT0 CTaHAapTa C ykasaHHbIM Bbille rof0M yTBEPXAEeHNS
(NpuHsTKS). ECnn nocne yTBEPXKAEHUS HACTOSILLErO CTaHAAPTa B CCbIIOYHbIA CTaHAAPT, HA KOTOPLINA AaHa AaTupoBaHHas
CCblNKa, BHECEHO M3MEeHEeHWe, 3aTparnsatoLLee nosioxeHue, Ha KOTOpoe AaHa CCbinka, TO 3TO NOJIoXKEeHNe PeKoMeHAyeTcs
NPUMeHATL 6e3 yuyeTa AaHHOr0 N3MEHEHNS. ECNN CCbINOYHBIV CTaHAAPT OTMEHEH 6e3 3aMEHbI, TO NOJIOXKEHME, B KOTOPOM
[laHa ccblfika Ha Hero, pekoMeHAyeTcsl NPUMEHSATbL B YacTW, He 3aTparnBatoLeil 3Ty cCbinky.

3 TepMuHbI 1 onpeaeneHns

B HacTofLweM cTaHgapTe npumeHeHbl TepMUHbI B cooTBeTcTBUM ¢ TOCT P 7.0.8. a Takke cnegytolune
TEPMMWHbI C COOTBETCTBYHOLUMY ONpeaeneHnaMu:

31 BHYTPEHHWI AOKYMEHT (B AeATeNbHOCTU 3aKoHOoAaTeNbHbIX (MpeacTaBUTeNbHbIX) OpraHoB
rocyfapcTBeHHON BnacTu cybbekta Poccuiickoii ®epepauun): JokyMEHT, NOArOTOBNEHHbI B CobpaHum
fenytatoB unm B AnnapaTte CobpaHusa fenyTaToB ¥ HanpaB/eHHbI BHYTPEHHUM agpecaTam.

N3paHue oduymansHoe
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MpumeyaHune — BHYTPEHHUIT AOKYMEHT MOXET 6biTb JOKYMEHTOM Ha GYMaXHOM HOCUTENE WU 3NMEKTPOHHBIM
[LOKYMEHTOM, NOANNCAHHBIM 3N1EKTPOHHON NOANUCHIO.

3.2 BXoAAWMA LOKYMEHT (B AeATENbHOCTU 3aKOHOAATENbHbIX (MPeACTaBUTEIbHbIX) OPraHoOB ro-
cypapcTBeHHON Bnactu cybbekta Poccuiickoin @egepaumnn): lokymeHT, noctynuewunii B CobpaHue geny-
Tatos unu B Annapat CobpaHus fenyTaTos.

3.3 rocyfapcTBeHHble opraHbl: OpraHbl rocyAapcTBeHHO Bnactu Poccuiickoii defepauum, opraHbl
rocyfapcTBeHHoOl BnacTu cybbekToB Poccuiickoli ®efepaumn 1 uHble rocyapCTBEHHbIE OpraHbl, obpasye-
Mble B COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccuiickoli ®epepaunm, 3akoHOAATENbCTBOM Cy6bekToB Poc-
cuiickoli degepaumn.

3.4 fo/mKHOCTHOe Nnuo: /iulo, 3amellarollee rocygapcTBeHHyo AO/MKHOCTL Poceuiickoit degepaumn
WN ToCy[apCTBEHHYIO AO/MKHOCTL CybbekTa Poccuiickoli ®egepauum, nmbo nuuo, 3aMellaroLlee fo/MKHOCTb
depepanbHON rocyaapCTBEHHON rPaXAaHCKON CNYXObl KaTeropumn «pykoBoAUTENN» UM JOHKHOCTb rocyaap-
CTBEHHOW rpaxaaHckoi cnyxbbl cyobekTa Poccuiickoil degepanmm.

3.5 3anpoc nonb3oBaTtens nHdopmaumnen (B 4eATeNbHOCTU 3aKOHOAATENbHbIX (NpecTaBUTe Nb-
HbIX) OpraHoB rocygapcTBeHHON BnacTn cybbekTa Poccuiickoih Pegepauumn): ObpalieHne nonb3osaTe-
N5 Hdopmauueli B yCTHOW, MMCbMEHHOI UK 3N1eKTPpoHHOI hopme B CobpaHune genytaTtoB. AnnapaT Cobpa-
HUS JenyTaToB UK K UX AO/MKHOCTHLIM NILam 0 NpefocTaB/eHnn nHpopmaumm o gestensHocT Cobpanus
fenytatoB. Annapata CobpaHusa fenyTaTos.

3.6 ncxopAWmMin AOKYMeHT (B AeATeNbHOCTU 3aKoHOfaTeNbHbIX (NpeAcTaBUTeNbHbIX) OPraHoB
rocyfapcTBeHHON BracTu cybbekta Poccuiickoin ®epepauun): JokyMeHT, oTnpasnsemMblii n3 CobpaHus
[enyTaTos.

3.7 HOpMAaTUBHbIN NPaBOBOW akT: MNMUCbMEHHBIN ouLManbHbIA AOKYMEHT, MPUHATLIA (M34aHHbIR) B
onpefeneHHoi hopmMe opraHoM B npegernax ero KOMneTeHLUy 1 Hanpas/eHHbI Ha YCTaHOB/IEHNEe, U3MeHe-
HVMe UM OTMEHY NPaBOBbIX HOPM, 065i3aTe IbHbI A8 UCNOTHEHUSI HEONpeAeIeHHbIM KPYTroM JIL, U paccyu-
TaHHbI/i HA HEOAHOKPATHOE NPUMEHEHME.

3.8 obpauleHus rpaxgaH v opraHusaumnii (B 4esTeNbHOCTY 3aKoHoAaTeNbHbIX (NpeAcTaBuUTeNb-
HbIX) OpraHoB rocygapcTBeHHON BnacTu cybbekta Poccuiickon ®epepaunn): MNMpeanoxeHus, sassne-
HUS MK Xanobbl B NMCbMEHHON, YCTHON WK B 3M1eKTPOHHON hopme OT rpaxzaH Poccwuiickoii depepauum,
WHOCTPaHHbIX rpaxaaH, nuu, 6e3 rpaxaaHcTsa, opraHusauunii, obLLecTBeHHbIX 06 beNHEHWNIA, HanpaBieHHble
B CobpaHuve genyTtatos uan B Annapat CobpaHua genytaTos, B TOM Ync/ie NOCTyNUBLUME U3 APYTUX rocyaap-
CTBEHHbIX OPraHoB WM OPraHoB MECTHOTO CaMoynpaB/ieHNs.

3.9 opraHusaynoHHO-pacnopsiANTENbHbI 4OKYMEHT (B esATeNIbHOCTY 3aKoHoAaTeNbHbIX (Npes-
CTaBUTENbHbIX) OPraHOB rocyAapcTBEHHOW BnacTu cybbekta Poccuiickoin depepauumn): Bug nuck-
MEHHOTO AOKYMEHTa, B KOTOPOM (DUKCUPYIOT pelleHnss agMUHUCTPATUBHBIX W OpraHn3aunoHHbIX BOMPOCOB,
a TaKkKe BOMPOCOB yNpaB/ieHNs, B3avMOAeNCcTBMS, 06ecneyeHunsi u perynnpoBaHns geatensHoctn CobpaHus
fenytatoB. Annapata CobpaHusa fenyTaTos.

3.10 nepcoHanbHble gaHHble. /llobaa MHdopmaLuns, OTHOCALWAACA NPSAMO UM KOCBEHHO K onpege-
NIeHHOMY Wnun onpegensemomy ursnyeckomy nuuy (Cy6bekTy nepcoHasibHbIX AaHHbIX).

3.11 nonb3oBaTenu uHgopmaumeli (B AeATENbHOCTU 3akoHOAAaTeNbHbIX (MpeacTaBUTENbHbIX)
opraHoB rocyiapcTBeHHOl Bnactu cybbekta Poccuiickoin ®egepauynn): MpaxgaHe, opraHusaunm, BKIKO-
Yyasi 06LeCTBEHHble 06beAVHEHNS, a TaKkke rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBieHns,
ocyllecTB/AOWMeE NOMUCK nHAopMaLuun o gesatenbHoctn Cobpanusa genytaTos. Annapata CobpaHusa geny-
TaToB.

3.12 npoekT fOKyMeHTa: TeKkCT AOKyMeHTa 0 ero noAnucaHna unv yTBepxaeHns.

3.13 perucTpauymnoHHas KapTouka npoekta gokymeHta. PKMA: SnekTtpoHHas dopma, npegHasHa-
YeHHas 4151 BHECEHWSI CBELEHWIA 0 NpoekTe AOKyMeHTa B 6a3y AaHHbix CAAL.

3.14 Cob6paHve genyTaToB. 3akOHOAATENbHbIN (MPefCTaBUTENbHBI) OpraH rocyAapCTBEHHOWR BnacTu
cybbekTa Poccuiickoli degepaumn.

3.15 yeHTpanbHasa akcnepTHas komuccua B CobpaHum aenyTaToB: MNMOCTOSHHO AE/CTBYIOWMIA CO-
BellatenbHbI opraH npu PykoBogutene Annapata CobpaHus genyTaToB, CO3[4aHHbIA AN opraHusaumm un
npoBefeHnss MeToANYECKOW 1 nNpakTuyeckoli paboTbl MO BONpOcaM 3KCMepTUsbl LLeHHOCTW AOoKymeHToB Co-
6paHnAa aenyTaToB, YHUUTOXEHUSA OKYMEHTOB C UCTEKLUIUMM CPOKaMW XPaHEHUS 1 NOATOTOBKM K nepejaye Ha
rocyfapcTBeHHOe XpaHeHne AoKyMeHToB CobpaHus genyTaToB, OTHOCALWMXCSA K COCTaBy APXVMBHOTO hoHAA
CobpaHusa genyTaTos.
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3.16 akcnepTHas KOMWUCCUA CTPYKTYpHOro nogpasgeneHus B CobpaHun genytatos: [MOCTOAHHO
[AeicTByOLWMIA OpraH, Co3AaHHblii AnA opraHu3auun 1 NnpoBegeHns paboTbl NO COCTaBMEHNI0O HOMEHKNATYPbI
[en CTPyKTYpPHOro nogpasfenieHus, oT6opy AOKYMEHTOB C UCTEKWNMU CPOKaMn XpaHeHus, hopMmpoBaHmnto
[en v noAroToBke UX K Nepegave B nogpasgeneHve doopmupoBaHns apxusa CobpaHus aenytaTos.

3.17 anekTpoHHas perncrpaumoHHas kaptoyka. IPK: 3nekTpoHHasa dopma, npefHasHavyeHHas ans
BHECEHUWS CBEAEHW 0 JOKYMEHTe B 6a3y aaHHbix CAAL,.

3.18 3N1eKTPOHHbI apxmB: COBOKYNHOCTb HAXOAALLMXCS HA apXMBHOM XPaHEHUW 3/1EKTPOHHbIX 06pa-
30B [IOKYMEHTOB, 3/IEKTPOHHbIX JJOKYMEHTOB, a TakKe 3/IeKTPOHHbLIX PErUCTPALNOHHbIX KAPTOYEK K HUM.

3.19 3neKTpOHHbI/ 6naHk: braHk, co3gaHHblil B 3N1EKTPOHHOW hopme no o6pasuy 61aHka JOoKyMeHTa
Ha 6yMaXKHOM HocuTene, npeAcTaBNeHHOMY B MHCTPYKLMK MO paboTe ¢ sokymeHTamu B CobpaHuy AenyTaTos.

3.20 aNeKTPOHHbI 06pa3 AoKyMeHTa: SNeKTPOHHaA Konua AOKYMeHTa, MojlyyeHHas B pesy/brare
CKaHMpOBaHWA opurrHana (MoASMHHMKA) AOKYMeHTa.

4 CokpaleHus

B HacTosiwem cTaHgapTe NpYMeEHEHbI CeyoLine CokpalleHus:

ACO3[, — aBTOMaTM3MpOBaHHas cUCTEMa OOECMEYEeHUss 3aKOHOAATE bHOW AesTeNbHOCTU, npeaHa-
3HauYeHHas ANS pasMeLLeHUs 3/1eKTPOHHBIX KOMWii TEKCTOB 3aKOHOMPOEKTOB U MaTeprasnoB K HAM. MPOEKTOB
noctaHoeneHuin CobpaHus fenyTaTtoB U NPOEKTOB AOKYMEHTOB, KOTOPblE MPUHMMAIOTCA WUAN yTBEpXAalTCs
nocrtaHoBsieHnaMn CobpaHus fenyTaTos, a Takke ApPYrMx 4OKYMEHTOB U MaTepunasioB, HENOCPEACTBEHHO CBS-
3aHHbIX C 3aKOHOAATENbHOW AeSATEeNbHOCTbH, CTAaTUCTUYECKON M MHOIN MHopmMaunm 0 Xo4e U pesynbraTax
3aKoHoZaTe/IbHOro npouecca.

LOCIMN — ans cnyxebHoro nosb3oBaHus;

NTAO — nHdopMaLOHHO-TEXHOIOTMYECKOe 1 JIOKYMEHTaLNoHHOe obecneyeHune;

M340 — cuctema MexBeAOMCTBEHHOIO 3/IEKTPOHHOIO AO0KYMEHTO060p0oTa;

NAAO — npoxoxaeHvne AOKYMEHTOB U OKYMEHTaLNOHHOEe ob6ecneyeHue;

PKIMA — pervcrpauuoHHas KapTouka npoekta fOoKyMeHTa;

CA[ALO — cuctema aBTOMaTU3MPOBAHHOrO Ae10Npon3BOACTBA N OKYMEHTO060pOTa, NpefHasHayeHHas
ONs perncTpaunm 4OKYMEHTOB Ha GYMaXKHOM HOCUTESIe WWN B 3N1EKTPOHHON (hopMe, a Takke A5 KOHTPOoNs 3a
NX NpoxXoXaeHnem n NCNosIHeHNeMm;

CMW — cpeacTtBa MaccoBoii MHopMaLmu;

C3A — cuctemMa yyeTa apxXmBHbIX MaTepuasioB U BeleHUs 3/IEKTPOHHOro apxuBea.

OlK — akcnepTHO-NpoBepoYHas komuccusa FocysapcTBEHHONO apxvBa cyb6bekTa Poccuiickoli dege-
pauuu;

OPK — anekTpoHHasa perncrpaunoHHas kapTouka.

5 O6uwme nNonoxeHus

5.1 TpeboBaHvA 1 NpaBuia HacTOSLLErO CTaHJapTa peann3yoTcsa nyTem pa3paboTku Ha ero OCHOBE U
yTBEpXaeHus pacnopshxeHuem MNpeacepatens CobpaHua AenyTaToB MHCTPYKLMKU No paboTe ¢ AOKYMeHTaMu
B CobpaHuu genyTtaTos (fasniee no TEKCTY — UHCTPYKLMS).

5.2 Tpe6oBaHuA 1 Npasuna, N3M0XKeHHbIE B MHCTPYKLUW, OTHOCATCS K C/YXaLluM, 3aMeLLatoLyM fOXK-
HocTu B AnnapaTe CobpaHua genytaToB, NomoLlHWkaM genytatoB CobpaHusa genytatoB no pa6ote B Co-
6paHun genytaTos, paboTaloLmx No CyXe6HOMY KOHTPaKTy Uau CpoYHOMY TPy 0BOMY AOroBopy (Aanee no
TEKCTY — MOMOLLHUKM [lenyTaToB), a Takke pacrnpoCTPaHATCA Ha NINLL. 3aKMIOUNBLLNX rPaKAaHCKo-NpaBoBble
[0roBOpbI.

5.3 T0M0XEeHNA UHCTPYKLUMM HE pacrnpoCTPaHAOTCA Ha NOPAAOK U Npasuia paboTbl C CEKPETHLIMM [0-
KyMeHTaMun. KOTOpble yCTaHaBNBAOTCA HOPMATUBHLIMI NPaBOBbLIMU akTaMun O FOCyAapCTBEHHO TaliHe 1 06
obecneyeHnn pexnma CekpeTHOCTU.

5.4 VIHCTpyKUMS ycTaHaBnMBaeT o6Lnii NoOpsafokK ncnonb3oBaHns B CobpaHunm fenytaToB 1 B Annapate
Cob6paHuns genyTatoB aBTOMaTU3MPOBaHHbLIX CUCTEM U MHPOPMALMOHHbIX TEXHOMOMMIA 1 NpegycmatpusaeT
nepexog K 3/IeKTPOHHOMY [0KYMEHTO060poTy.

5.5 lMpaBuna opraHnsauMnm NMYHOTO Npuema rpaxgaH U pacCMOTPeHUs UHAUBUAYANbHbLIX U KOJSIEK-
TUBHbIX O6paLleHnii rpaxgaH Poccuiickoli ®eaepaunmn, UHOCTPaHHbIX TpaxaaH v nuy 6e3 rpaxaaHcTea B
Cob6paHun genyTtatoB 1 B Annapate CobpaHusa fenytaToB onpeAensioTcsa 3akoHogaTeNbCTBOM Poccuiickoi
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depepaunn, pernameHTom CobpaHua AenyTaToB 1 NOPSAAKOM paccMOTpeHus obpalleHnii rpaxaaH B Cobpa-
HUW AenyTaToB.

5.6 lNpaBwna npegocTasfieHns Nonb3oBaTensim nHgopmalmmn o gestensHoctn CobpaHus fenyTatos n
AnnapaTta CobpaHus genytatoB onpefensaTcs NpUHATLIM NOPAAKOM OpraHusauun gocTyna v KOHTpons 3a
obecneyeHnem goctyna K MHhopmauum o gesatenbHocTn CobpaHus AenyTaTos.

5.7 lNpaBwna noarotoBku, 0hOPMIEHMS, COrTacoBaHNs rpaXAaHCKo-NpaBoOBbIX 4OTOBOPOB, B TOM YUC-
e rocyapCTBEHHbIX KOHTPaKTOB, UX perncrpauumn, yyeta u xpaHeHus B Annapare CobpaHus genytatos, a
TaKKe NopsifoK perncTpaumm JOKYMEeHTOB, CBA3aHHbIX C NOArOTOBKOM 1 3aK/1l0UEHUEM A0TOBOPOB, periaMmeH-
TUPYIOTCA COOTBETCTBYOLUMMU HOPMATUBHBIMU JOKYMEHTaMW, YTBEPXAaeMbIMU PacrnopsXXeHUAMN PyKoBOAM-
Tensa Annapata CobpaHusa fenytaTos.

5.8 3HaHWe 1 UCMOJSIHEHNE MOJIOXEHUI UHCTPYKLUKM 06513aTeNbHbl A1 BCEX /L. paboTallmx ¢ AOKY-
meHTamu B CobpaHun genytaToB 1 B Annapate CobpaHus AenyTaTos.

5.9 /lnua, paboTatowme ¢ gokymeHTamn B CobpaHum genytatoB n Annapate CobpaHus genytaTos, He-
CYT NepCcoHasIbHYH OTBETCTBEHHOCTb 3a COb6/10AeHNEe TPe60BaHUIA MHCTPYKLUM, COXPAHHOCTb HaXOASLWMXCS Y
HVX AOKYMEHTOB 1 HepasrnalleHue coaepXallelica B HUX Cy)e6HoW nHdopMauun.

5.10 OTBETCTBEHHOCTb 3a OpraHu3auuio U COCTOAHME AeNonpou3BoACcTBa, B TOM YMC/e 3a Npoxoxae-
HWME 1 UCMOIHEHME [OKYMEHTOB, 3a CO6/I0AEHME YCTAHOB/IEHHOTO MHCTPYKUMEl nopsgka paboThl C LOKYMEH-
Tamu. o6ecneynBaemoro Cnyxalium, OTBETCTBEHHbIM 3a Ae/10NpOoM3BOACTBO B CTPYKTYPHOM MogpasnesieHnm
B COOTBETCTBUU C AO/KHOCTHbIM pernameHTomM (,qanee no TeKCTy — OTBETCTBEHHbIN 3a 4enonpon3BoacTBO B
CTPYKTYPHOM nofpasfeneHuu), Bo3naraeTcs Ha PyKkoBOAUTENSA CTPYKTYPHOro nogpasgeneHus.

5.11 OpraHu3auuoHHO-MeToAMYeckas noAJepXxka opraHvm3aumMm efuHON cucTeMbl Aenonpov3BoacTBa
N KOHTPO/Ib 3a coboeHneM TpeboBaHNn MHCTPYKLUN OCYLLLECTBASETCA CTPYKTYPHbIM nogpasgeneHnem An-
napata CobpaHua genytaTos, OTBeYawWVM 3a WMHMOPMAaLMOHHO-TEXHOOTMYECKOE U [OKYMEHTALUOHHOE
obecneyeHune (ganee no TekcTy — nogpasgenerve NTAO).

5.12 BHeceHue N3MEeHEHWI B MHCTPYKLMIO COr/TacoBbiBalOT komnteToMm CobpaHns aenytaros Mo pernia-
MEHTY 1 opraHusaumm pabotel CobpaHusa aenyTaToB v yTBepXaalT pacnopsxxeHuem MNpeaceparens Cobpa-
HVSA AenyTaToB No NpejcTaB/ieHnto pykoBoanTens Annaparta CobpaHus genytaTos.

6 [puem, perncTpaumna 1 NPoOxXoxaeHne 4OKYMEHTOB

6.1 Mpwuem, pernctpaumsa n goctaBka JOKYMEHTOB

6.1.1 [okymeHTbl, noctynawuwme B CobpaHue AenyTaToB, NPMHMMAIOT, NPOXOAAT NepBuYHy0 06paboT-
Ky, permctpupytoT B CAA/ 1 npeobpa3oBbiBaloT B 3/1IEKTPOHHY0 DOpMY (CcOo34aHne 3NeKTPOHHOro obpasa A0-
KymeHTa) B nogpasgenedunn NTAO w/vnv ero CTPYKTYPHbIX NogpasgeneHnsix.

6.1.2 fNokymeHTbl B CobpaHue genytaToB AOCTaB/ISOT MOYTOBOW CBA3bIO, (DENbABENEPCKON CBA3bIO,
HapoYHbIMU (Kypbepamu), No 3/IEKTPOHHOI MoYTe WM NepefatoT Ha IMYHOM MpUeMe.

6.1.3 lpu npueme koppecnoHAeHUUN B KOHBepTax (MakeTax) criegyeT cobnioaatb Mepbl NpesocTopoX-
HOCTU B COOTBETCTBUU C MHCTPYKLUMEl 0 Mepax 6e30macHOCTM Npu NpueMe 1 perncTpalmm KoppecnoHaeHUnu.

6.1.4 [oKkyMeHTbl, AOCTaBAsiEMble HAPOYHbIMU, NOCTYyNalT B nogpasfaesnieHne NpoxXoXaeHUs AOKYMeEH-
TOB M AOKYMeHTaUnoHHOro obecneyexuns (ganee no Tekcty — nogpasgenexune NMano).

6.1.5 [JoKkyMeHTbl C NOMeTKaMu «BpyunTb HeMe /IeHHO» Un «CPoYHO», NPUHATBLIE OT HAPOUHbLIX, He3a-
MeanuTesIbHO A0CTaBNAT B nogpasgenexve nano.

B Hepabouee BpeMs LOKYMEHTbI C moMeTkamy «Bpyuntb HeMeaneHHo» unu «CpoyHO», AOCTaB/EHHbIE
henbaberepckoi cnyxo6oi n agpecoaHHble CobpaHuto genytatos n Annapaty CobpaHus genytaTos, Ha-
npasnalT B ynpasneHue aenamu CobpaHus genyTtatos, a agpecoBaHHble [Mpefacepatento CobpaHus pge-
nytatoB — B cekpeTapuart lNpeaceparens CobpaHusa genytatoB. [NoslyyeHHble 3TUMKU CTPYKTYPHbIMU NOA-
pasfeneHvamMmun JOKYMEHTbl nepefaroT 45 perucrtpauuu B nogpasgenernve MAAO fo 9 yacos criefylouero
pabouero gHs.

6.1.6 KoppecnoHgeHuuio ans genytatoB CobpaHusa genytaToB (fanee no TekcTy — AenyTatbl), no-
cTynatouwyto B CobpaHue genytaTtoB Yepes oTAesieHne NoYTOBON CBSA3W, pacnosioxeHHoe B 3g4aHun CobpaHus
JenyTaToB (fanee no TeKCTy — OTAesieHne NoYTOBON CBA3M), 3a UCKIOYEHNEeM 3aka3HbIX MUCEM U HecTaH-
[apTHOI No pa3mepy M Becy KOppecrnoHAEeHLMN, paboTHUKN OTAENEeHMS MOYTOBOI CBA3M packnajbiBalT no
UHAMBUAYaTbHbIM ab0HEMEHTHbBIM siuelikaM yCTaHOBEeHHbIX B CobpaHun fenyTaTtoB NMOYTOBbIX LUKAGOB.

6.1.7 3aka3Hble nucbMma, afjpecoBaHHble fenyTtaram, HecTaHA4apTHYH Mo pasMepam U Becy Koppe-
CMOHAEHLMIO He BCKpbiBatoT, pernctpupytoT B CALL no peksm3uTam Ha KOHBepTe W nepejaroT nog pocnuchb
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B peecTpe nepegaun OOKYMeHTa OTBETCTBEHHOMY 3a [e/I0Npou3BOACTBO B CTPYKTYPHOM noApasgeneHumn
ANna nocnegywowei nepefayn genytaty uavM ero nomoLLHKKy no pabote B CobpaHun genyTaToB (ganee no
TeKCTYy — NOMOLLHUK AenyTara).

6.1.8 MNpv npueme 1 NepBMYHOIN 06pPaboTKe AOKYMEHTOB B nogpasgeneHuny MNALO ocyw,ecTBAsOT npo-
BEpKy NpaBubHOCTY agpecaunn, ohopMaeHns, LeNoCTHOCTM YNakoBK1, HATMUNS YKa3aHHbIX BOXEHWA.

Ecnu npu BCKkpbITUM KOHBEPTA (NakeTa) 06HapPYXeHO OTCYTCTBME [OKYMEHTOB WAN OTAEMNbHbIX IMCTOB U
NPUNOXEHWIA, NOBPEXAEeHVEe JOKYMEHTOB, HECOOTBETCTBME HOMEPOB Ha KOHBEPTE (MakeTe) HoMepam BIOXEH-
HbIX B HEro [JOKYMEHTOB, Apyrue ownbKn B 0POPM/IEHUN OKYMEHTOB, COCTABNAT akT B [BYX 3K3eMNaspax.
AKT nognuceiBaeTcsa ABymsa cnyxawumu nogpasgenenus NMNANO v yTeepxaaeTca Havya/lbHUKOM 3TOro nogpas-
fenenunsi. OQVH 3K3eMNAP akTa XpaHaT B nogpasgenerunn MAAO. BTOPOI 3Kk3emMnnsp BMeCTe C AOKYMEHTOM
BO3BpaLlatoT OTNpaBuTesNo JOKyMeHTa.

JokymeHTbl, nocTynusluine B CobpaHue genytartos ownb6o4Ho, nogpasgeneqve NAanO so3spalyaeT oT-
npasuTesnto.

6.1.9 [lokyMeHTbl Ha MHOCTPaHHbIX A3blKax, agpecoBaHHble Mpeacepatento CobpaHusa genyTaTos, 3a-
mectutenam Mpeacepatens CobpaHua fenyTatoB (fasee no TeKCTy — pykoBoacTBo CobpaHusa AenytaTos)
unn pykosogutento Annapata CobpaHusa genytatos, peructpupytoT B CAA[L B nogpasgeneHun NAONO no
peksu3NTaMm, ykasaHHbIM Ha KOHBepTe (MakeTe), a 3aTem Hanpas/ffloT B nofgpasfesieHne MexayHapoAHOro
coTpygHuyecTBa Annapata CobpaHus genyTaToB (fanee no TekcTy — nogpasfeneHne MexgyHapogHoro co-
TPYAHUYECTBA) ANA NepeBoja Ha PYCCKWA A3bIK MK COCTaBMIEHNA aHHOTaLMK, Moc/e Yero Yyepes nogpasze-
neHuve MNAaOO nepegatoT agpecary.

6.1.10 3aka3Hble N1cbMa, agpecoBaHHble dpakum B CobpaHuy genyTaToB, He BCKPbIBAOT, PerncTpu-
pytoT B CAl[, NO pekBusuTam, MUMELLMMCA Ha KOHBepTe, U NnepesatoT OTBETCTBEHHOMY 3a e/10Npon3BOACTBO
B Annapare thpakuymn B CobpaHuu AenytaTos nof pocnucb B peectpe nepefayv foKyMeHTa.

6.1.11 KoppecnoHAeHUMIO C MOMETKOW «/In4HO» He BCKpbIBAKOT 1 pernctpupytoT B CAAL no peksusu-
Tam Ha KOHBepTe (nakeTe), mocfie yero nepegatoT OTBETCTBEHHOMY 3a Ae/10NPOU3BOACTBO B CTPYKTYPHOM
nogpasfeneHun nof pocnucb B peecTpe nepefayn fOKymMeHTa.

6.1.12 KoHBepTbl (NakeTbl) C NOMETKON «Ha KOHKypC» He BCKpbIBaloT, pernctpupytot B CA4J no peksu-
3UTam Ha KOHBepTe (nakeTe), nocse 4ero onepaTtMBHO NepefaloT B nogpasgeneHve no 3akynkam CobpaHus
JenyTatos (fanee rno TeKCTy — nojpasfesieHne no 3akynkam).

6.1.13 Cnyxawuii nogpasgenenuns MNMAAO. npuHUMaOLWNiA AOKYMEHTbI, MMEET NpaBo BCKPbITb NOJy-
YeHHble KOHBepTb! (NakeTbl) C NOMEeTKOM «/IMYHO», a Takke afjpecoBaHHble hpakumam B CobpaHumn genytaToB
unu genytatam, ecnu:

- Ha KOHBepTe (nakeTe) OTCYTCTBYET aApec OTnpaBuTens Uan agpec oTnpaBuTensa ykasaH HernosiHo;

- HETOYHO WM HEBEPHO yka3aH agpecart B CobpaHun genytaToB uin B Annapate CobpaHus 4enyTaTos;

- KOHBEepTLI (NakeTbl) OT OAHOrO OTNpaBUTeNss OAHOBPEMEHHO MOCTYNUAN 60NLLUOMY YUCY afpecaToB
(opuH nv aBa KoHBepTa (NakeTa) BCKPbIBAKOT BbIGOPOYHO):

-y cnyxauwero nogpasgenenusa MAAO. npyHUMAIOLLETO AOKYMEHTbI, BO3HUKIN MPeAnoioXeHnsa 0 BO3-
MOXHOCTY HaxX0oXAeHWs B KOHBEPTe (NakeTe) BELEeCTB, NOA03PUTESIbHBIX UM ONACHBIX 4151 XU3HU 1 3[0POBbA.

O BCKpbITUM KOHBEPTA (NakeTa) COCTaBNAETCA akT. KOTOPbIA NOANMCLIBAIOT ABa CAyXalmx nogpasgene-
Hua MAAO. ¢ yka3aHWeMm NpUUYMHbl BCKPbITUS.

6.1.14 KoHBepTbl (NakeTbl), B KOTOPbIX MOCTYNUAN AOKYMEHTbI, YHUYTOXAIOT, 38 UCK/TIOYEHNEM Clly4vaes,
Koraa;

- TO/IbKO MO KOHBEPTY (NakeTy) MOXHO YCTaHOBUTb aApec OTnpasuTens, Aatbl OTNPaBKM W NOSyYeHus
[OKyMeHTa:

- [OKYMEHTbI NMOCTYNW/IN U3 UHOCTPaHHbIX rocyAapcTs, Cy0B, C/IeACTBEHHbLIX OpraHoB, cofepxar Ao-
roBOpbl MW WMHble AOKYMEHTbI [OrOBOPHOrO Xapakrepa, )yHaHCOBble cyeTa, a Takke MpeTeH3uu, Xanobbl,
MCKOBbIE 3aAB/IEHUA TPadkaH U OpraHu3aLmii.

6.1.15 lNocTynMBLUYIO KOPPECMOHAEHLMIO MOAPA3AENAOT HA PETNCTPUPYEMYIO U HEPETUCTPUPYEMYIO B
nogpasgenenun NTAO.

KoppecnoHgeHuuo rpaxgaH, noctynusluyto B nogpasgeneHve MNAAO Ha vuMms OO/MKHOCTHBLIX Nl U
CTPYKTYPHbIX MOAPAa3feNieHnii, He BCKPbIBAIOT U NepejaloT AN1a perncrpauun B nogpasgeneHve no obecne-
YeHWIo aesiTeNbHOCTM NpueMHoli CobpaHunsa genytaToB nogpasgenenuns UTAO (panee no TekcTy — nopgpas-
AeneHune no obecneyeHnto geaTenbHOCTN npuemHoli CobpaHus genyTtaTos).

JlokymeHTbl opraHmsauuii, nocTynuelune B nogpasgenenne MAAO no noute wnun NpuHATble denbabe-
repckoi cnyx60i n He oTHocsALMecs K fesTenbHOCTN CobpaHnsa AenyTaToB, HaNpaBAsIoT A1 perncTpauuy B
nogpasgenexHue no obecneyeHunto AeAaTeNbHOCTU npuemHoli CobpaHns AenyTaTtoB C KOHBEPTaMU.
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LokymeHTbl, noctynuelive Ha uma MNpeacegatens CobpaHua aenytatoB oT MpesugeHTa Poccuiickolt
depepaunm, oT Mpeacenatensa MpasutensctBa Poccuiickoin ®epepaunu, ot Mpeacenatens Coseta depe-
pauun degepancHoro CobpaHuns Poccuiickoin ®epepauuu, ot MNpeacenatens MocygapcTBeHHoOW Aymbl de-
fepanbHoro CobpaHua Poccuiickoin depepaumn (3a UCKIOYEHWEM TUPaXKWPOBAaHHbIX [OKYMEHTOB, NOCTY-
NUBLLIMX B COOTBETCTBMU C yKasaTensamu pacchlniku), oT MNpeacepatens KoHctutyumoHHoro Cyaa Poccuiickoit
depepaunm, ot MNpeacenarens BepxosHoro Cypa Poccuiickoii @efepanmm, 0T BbICLUMX AO/MKHOCTHBIX NALL
cyb6bekTa Poccuiickoii Pefepauun, a Takke WHble [OKYMEHTbl C NoMeTkamun «BpyunTb HemegneHHo» wm
«CpOYHO», PEerucTpupyroT 1 nepegaroT Mo Ha3HaAYeHW0 HeaMeauTenbHo. B HouyHoe Bpems € 22 4 Ao 8 4
yKasaHHble JOKYMeHTbI nepeAalT HeNnocpeacTBEHHO B cekpeTapuar MNpeacepatens CobpaHua AenyTaTos.

6.1.16 WckoBble 3asBNeHUs, xanobbl 1 UHble obpalleHns rpaxiaH, rocygapCcTBeHHbIX OpraHos U op-
raHusauuin. u3 cogepxaHus KOTOpPbIX yCMaTpuBaeTcsl npeAbsiBieHne B Cyabl (3a ucknioyeHnem KoHCTUTY-
unoHHoro Cypa Poccuiickoli depepaumm) Kaknx-nm6o Tpe6oBaHuii k AnnapaTy CobpaHust AenyTaToB uam K
pykosoguTesnto Annapata CobpaHus fenytaTos, OT3bIBbl U (M/11) BO3PaXKEHUSA CTOPOH MO fie/ly Ha yKa3aHHble
obpalleHns BHe 3aBMCUMOCTW OT OTNpaBWTeNs, a Takke mocTynawwme u3 cygos B agpec Annaparta Co-
6paHuAa aenyTatoB wan pykosoauTtensa Annapata CobpaHusi genyTatos cyfebHble NOoBecTKU, onpeaeneHus,
pelleHmnsi, UHble cyaebHble LOKYMEHTbI (3a UCKI0YEHNEM [OKYMeHTOB KoHCTuTyumnoHHoro Cyaa Poccuiickoit
defepauun) BMecTe C KOHBEPTOM ONepaTUBHO HanpasfsaloT B NpaBoBoe nogpasfeneHve Annaparta Cobpa-
HUSA genyTaToBs (fasiee No TeKCTy — NpaBoBOe NoApasfesneHne).

6.1.17 WckoBble 3asBfeHus, Xasobbl U MHble 06palleHus rpaxaaH, rocygapCTBEHHbIX OpPraHoB U op-
raHusauuii. U3 cogepxaHus KOTOpbIX ycMaTpuBaeTcs npeAbsiBfeHne B cyApl (3a UcknioyeHnem KoHCTUTy-
unoHHoro Cyaa Poccwuiickoii ®efepauun) kakmx-nm6o Tpebosanuii K Mpeacepatento CobpaHua fenyTartos,
0T3bIBbI U (M1M1) BO3paXKeHNA CTOPOH MO Aefly Ha ykasaHHble obpalleHuns, a Takke noctynawlyme u3 cyos B
agpec MNpeacepatens CobpaHus genytaToB cyaebHble NOBECTKW, ONpeAesieHus, peweHns, nHole cyaebHble
[OKYMeHTbI (3a Uck/YeHnem okymeHToB KoHcTutyumoHHoro Cypa Poccuiickoli ®efepalun) onepatmBHo
HanpasnsaoT MNpeacepatento CobpaHus genyTaTos.

6.1.18 MocTynuBsLlLMe OT rpaxAaHCcKuX cnyxatmx cyobekra Poccuiickoin ®efepaunmn (nL. YBONEHHbIX
C rpaxgaHckoli cnyx6bl cyobekta Poccuiickoit depgepauun), paboTHUKOB (NuL,. paHee paboTaBLIMX MO Tpy-
fosomy gorosopy) Annaparta CobpaHusa fenyTaToB Uaun NnL,. ABNSIOWMUXCSA CTOPOHOW NO rpaxaaHCcko-npaso-
BOMY [JOrOBOpPY, UCKOBbIe 3asB/IEHUSA, Xanobbl N Hble 0OpaLleHuns, N3 CofepXaHns KOTOPbIX ycMaTpuBaeTcs
npeAbsaBfeHne yKasaHHbIMU IMLamn B Cyabl Kakmx-nmbo TpeboBaHuin K pykoBoacTBy nnn Annapaty Cobpa-
HVA AenyTaTtoB MO BOMpOCaM, CBA3AHHbLIM C MOCTYN/IEHWEM Ha rpaxgaHckyto cnyxoy B Annapat CobpaHus
[JenyTaToB, C ee NPOXOXAEHNEM UM YBOSIbHEHNEM C rpaxaaHckol cnyx6bl B AnnapaTte CobpaHus genyTa-
TOB, MPUMEHEHNEM K HAM AUCLMMIMHAPHBIX B3bICKAHWI, @ Takke Mo BONpocam, CBA3aHHbIM C 3aK/Tl0UeHneM 1
UCMNOJTHEHVEM FPaXAaHCKO-NPaBOBbIX [Or0BOPOB, OT3bIBbI U (M/1M) BO3PaXEHNS CTOPOH MO A0/Y Ha yKa3aHHble
obpallleHns, a Takxke noctynawwune n3 cyfos B agpec MNMpeacenatena CobpaHus aenytatos, pyKoBoAUTeNs
AnnapaTta Cob6paHusa genytatoB unu AnnapaTta CobpaHus fenytaTtoB cyfe6Hble NMOBeCTKW, onpedeneHus,
pelueHmns, uHble obpalleHns cyaos (3a ncknovernem KoHcTuTtyunonHoro Cyaa Poccuiickoin depepauum) one-
paTUBHO HanpasNsAlT pykosBogutento Annapata CobpaHus genytaTos.

6.1.19 Owun60YHO Hanpas/ieHHble B CTPYKTYpPHbIe noApasaenexnus unu genytatam CobpaHus genyTta-
TOB [JIOKYMEHTbI OTBETCTBEHHbIV 3a [,e/10NPON3BOACTBO B CTPYKTYPHOM NOAPa3AeNeHnn, nam noMoLHIK geny-
TaTa He3ame[ IMTeNlbHO BO3BPALLAlOT C COOTBETCTBYHOLLEN NOMeTKol B nogpasgenenune NAAO.

6.1.20 Peructpauuio fokymeHTOB B CobpaHuu AenytaTtos u B Annapate CobpaHus AenyTaTtos OCyLLecT-
BnsAoT B CALL, 06beauHstoLLeil B eAVHY0 CeTb aBTOMATU3MpoBaHHble paboune mecta cnyxatnx CTpykTyp-
HbIX NogpasfeneHnii 1 NOMOLLHVKOB AenyTaTos no paboTte B CobpaHuu AenyTaTtos, y4acTBYIOLWMUX B npoLecce
[enonpon3BoACcTBa, U NO3BOMAIOLWEN co3aaTh eAuHyto 6a3y AaHHbIX, KOTOpas CoAepXUT MHhopmauuio o:

- BXOAALWMNX, BHYTPEHHUX U UCXOAALLNX AOKYMEHTAX;

- MPOXOXAeHUN AoKymeHToB B CobpaHun aenyTtaToB 1 B Annapate CobpaHus AenyTartos;

- XOfle UCNOJIHEHUSI OKYMEHTOB W NOPYYEHWU NO HAM;

- CnucaHumn JOKYMEHTOB B [ieN10 U nepejaye nx B nogpasgeneHve dopmupoBaHus apxunsa CobpaHus
fenytatos nogpasgenedns UTAO (panee no TekcTy — nogpasgeneHve dhopmmnposaHus apxumsa CobpaHus
nenyTaros).

Basa gaHHbix CAJLLL cogepxunT Takke 31eKTPOHHble 06pasbl [JOKYMEHTOB, MOJlyYeHHble B pesy/brare
CKaHUPOBAHWSA, 1 3NEKTPOHHbIE AOKYMEHTbI, NOANWUCAHHbIE 3N1EKTPOHHOW NOANUCHI.

CAJL, ponxHa 6biTb MHTErpuposaHa ¢ ACO3[.
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6.1.21 Peructpauumn nognexar OKYMeHTbl, UMeloLL e YCTaHOB/IEHHbIE PEKBU3UTLI OCHOPM/IEHUS, B TOM
yncne HavMeHOoBaHVe opraHusauWn, HanpaBuBLUel JOKYMEHT, AaTy U UCXOASLWMIA HOMep [OKYMeHTa, yka3sa-
Hve agpecaTta, NoANuCh JO/HKHOCTHOrO Nnua u gpyrve.

6.1.22 3apeructpupoBaHHble B CA[ fOKYMEHTbI MOBTOPHO HE PErnCTPUPYIOT.

6.1.23 lpu peructpauun fokymeHTta 3anonHsetca IPK. kotopasa cpeactsamu CA[Jl nepecblnaerca
ajgpecary.

6.1.24 PerucrpaunoHHbli HOMep BXOASALLEro AOKyMeHTa 1 gaTy perucTtpauum ctassaT B OPK B aBTo-
mMaTuyeckom pexume. MNocnefHsas uudpa B perncTpaunMoHHOM HOMepe JOKyMeHTa, oTaensemas aeducom,
COOTBETCTBYET HOMepy co3blBa CobpaHus fenytaTos.

6.1.25 Ha nuueBoii CTOPOHe NepBoro NncTa foKyMeHTa, noAsexallero CkaHMpoBaHuio B nogpasgene-
Hun MAA0 Annapata CobpaHus fenyTaToB, CTABAT LUTPUX-KOA. NOC/E Yero JOKYMEHT CKaHUpyHoT.

Ha nuueBoii CTOpoOHE NepBOro iMcTa AOKYMeHTa, perucTpupyemoro B nogpasaenenun NMALO0 Annapa-
Ta CobpaHusa fenyTaTtoB U He Nofj/exallero CKaHMpoBaHuio, B NMPaBoM HIDKHEM YI/ly CTaBAT OTMETKY O Mo-
CTynneHun fokymeHta B CobpaHue genytaToB (perucTpaunoHHbli wramn). MNpu peructpaumm uHaHCoBbIX
CYETOB PervcTpaLuoHHbIi HOMEpP CTaBAT Ha KOHBEpTe (MakeTe), KOTOPbIV 3aTeM NPUKNaAbiBalOT K AOKYMEHTY.

Mpu perucTpauuv OOKYMEHTOB, HanpasnseMmbix agpecatam B CobpaHuu genytatoB v B AnnapaTe
CobpaHuvsa genyTaTtoB B COOTBETCTBUM C YyTBEPXKAEHHbIMY YKa3aTeNsamu paccbifikin, permcTpaLMoHHbIiA wramn
He cTaBAT.

Ha 3apernctpmpoBaHHbIii JOKyMEHT 0hOPMAIAIOT peecTp nepejayn fOKyMeHTa.

6.1.26 [locTaBKy AOKYMEHTOB M3 nofpasfeneHns npoxXoxaeHWs AOKYMEHTOB W [OKYMEeHTaLWOHHOro
obecneyeHunsa Annapata CobpaHusa fenyTaToB B UHblE CTPYKTYPHble noapasfenieHns u nosyyeHne foKyMeH-
TOB B CTPYKTYPHbIX NogpasaeneHusx B paboyee BpeMs OCYLLECTB/AIOT CAyXalummn nogpasgeneHns npoxox-
[eHns JOKYMEHTOB 1 [OKyMeHTaunoHHoro obecneyvernmsa Annapata CobpaHus genytaros.

OTBETCTBEHHbIN 3a [,eN10NPOU3BOACTBO B CTPYKTYPHOM NoapasfeneHnu, noayyaet JOKYMEHTbl OT Chy-
Xauiero nogpasgenexus MNAAO nopg pocnuck B peecTpe nepefayn fJokymeHTa. PeecTpbl nepegayun JOKYMeEH-
TOB XpaHAT B nogpasgenenun NMAAO Annapata CobpaHus genyTaTtoB B TeYeHue LWecTU MecsALeB W yHUUTOo-
XalT N0 aKTy yCTaHOB/IEHHOW hopMbI.

[JlocTaBKy JOKYMEHTOB OCYLLLECTB/SAIOT B COOTBETCTBUM C rpacinkomM. CpoyHble [JOKYMEHTbI AOCTaBASAT
BHe rpadiuka.

6.1.27 OTBETCTBEHHbIV 3a 4e/10NPOn3BOACTBO B CTPYKTYPHOM nofpasfeneHnn, nepegaeT AOKYMEHTbI
Ha 6yMaxHOM HocuTene B Apyrve CTPYKTYpHble nogpasfeneHns BMecTe ¢ NoAroToBMEHHbIMU peecTpamu ne-
pefaun AoKyMeHTa yepes cnyxalmx nogpasgenernua NAAO Annapata CobpaHus genyTaTos.

6.2 OpraHuzauus pa6oTbl ¢ fOKyMeHTamMu genyTatoB Co6paHusi 4enyTaToB

6.2.1 BepeHve fenonpov3BoACTBa AenyTaToB Bo3naratoT Ha NOMOLLHUKOB AenyTaToBs.

6.2.2 MomoLHUK AenyTaTta obecneynsaerT:

- CBOEBPEMEHHOE MOJIyYEHME OKYMEHTOB, NOCTyNaKLWMNX Ha UMs genyTaTa:

- MOATOTOBKY AOKYMEHTOB 3a NOANUCHI0 AenyTaTa, 0DOPMIIEHHbIX B COOTBETCTBUN C YCTAHOB/IEHHbIMU
npasunamu;

- peructpauuio fokymeHTo B CAAL nof IMYHbIM UAEHTUMKATOPOM U NaposieM Nosib3oBaTensi:

- UCMOJTHEHUE MOPYYeHuii AenyTaTa No JOKyMeHTaM:

- KOHTPO/Ib NPOXOXAEHNA AOKYMEHTOB 3a NOANUCHIO AenyTaTa;

- (hopMupoBaHMe [JOKYMEHTOB B fAefla B COOTBETCTBUMM C HOMEHKNATYpOi Aen u obecneyeHne ux
COXPaHHOCTH:

- ohopM/IeHNe 3aKa30B 3a MOANUCHI0 AenyTata Ha aBTOMaTU3VMPOBaHHYH MOArOTOBKY TEKCTOB U KOMW-
pOBasIbHO-MHOXWTEbHbIE PaboThbl:

- KOHTPO/Ib 3a CpOKamKn NOCTYN/IEHNS OTBETOB Ha flenyTaTckue 3anpockl 1 obpalleHus genyTara,

- nepefady Mo pelleHuo genyTtata B nogpasfenieHne copmupoBaHus apxvea CobpaHus aenytaToB
0(hOPM/IEHHBIX fen;

- COXPaHHOCTb 1 yyeT 611aHKoB AenyTara.

6.2.3 [1na noAroToBKM fOKYMEHTOB Ha ByMaxHOM HOcuTesie 3a MoAMUChbI0 AenyTaTa UCNO/b3YT 61aH-
Kv OBYX BUAOB:

- 6naHk genyTarta ¢ n3obpaxeHmem ocyaapcTBeHHoro repba cy6bekta Poccuiickoit defepaumm B MHO-
roLBEeTHOM BapuaHTe UCNOJSIHEHNS (4151 AOKYMEHTOB, HanpaBnsieMbIx 3a npegensi CobpaHns AenyTaToB);
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- 6naHk genyTarta 6e3 n3obpaxeHus FocyAapCTBEHHOro ropba cybbekta Poccuiickoii ®epepaunmn (gns
BHYTPEHHUX [JOKYMEHTOB).

6.2.4 Peructpauuun B noApasfenieHnn nNpoxoXAeHns AOKYMEHTOB W JOKYMEHTaUVOHHOIo obecneyeHums
AnnapaTta CobpaHus genytaToB nog/exart TO/IbKo cneayolme 4OKYMEeHTbl Ha 6yMaXHOM HocuTene, nognu-
caHHble genyTtatamu CobpaHus genytatos n opopMsIeHHbIe Ha 6naHke genyraTa:

- MPOEeKTbI nocTaHoB/eHWin CobpaHus AenyTaToB C CONPOBOAUTENIbHBIMW MUCbMaMun Ha ums Mpegceaa-
Tena CobpaHusa AenyTaTos;

- 3aKOHOMPOEKTbI, MOAroTOB/IEHHbIE K BHECeHU0 B CobpaHune AenyTaTtos, C CONPOBOAUTENIbHBIMU MUCH-
mamu Ha ums MNpepacepatens CobpaHusa AenyTaTos;

- nucbma Ha umsa Mpegcepatens CobpaHusa AenytatoB Mo BHECEHHbIM paHee B CobpaHue genyTaTos
3aKoHoMpoeKkTam ([0 UX NPUHATUA UNn ofobpeHnsa CobpaHnem aenyTaToB B NepBOM YTEHUN):

- 0 BK/lOYeHun aenytata CobpaHua fenyTaTtoB B COCTaB Cy6bEKTOB NpaBa 3akoHOAATeIbHOW UHULMaTK-
Bbl. BHECLUMX 3aKOHOMPOEKT, C yKasaHneMm B MMCbME O COrlacoBaHMmn AaHHOIo BOMpoca ¢ cybbekTaMu npasa
3aKOHOAATE bHOM VHULMATVBbI, BHECLUMMW 3aKOHOMPOEKT;

- 06 ucknoueHun genytata CobpaHusa fenyTaToB U3 cocTaBa Cy6beKToB npasa 3akoHOAATeNIbHOW NHU-
LumnaTnBbl. BHECLLUUX 3aKOHOMPOEKT,

- 06 M3MeHeHnn nocnefoBaTeNbHOCTY MepevncneHns cybbekToB npaBa 3aKkoHo4aTeNbHON MHUUMaTH-
Bbl. BHECLUMX 3aKOHOMPOEKT, C yKa3aHneM B N1CbMe O COrfacoBaHWn AaHHOro Bonpoca ¢ Apyrumu cybbekra-
MW npaBa 3aKOH0,aneJ'IbHOI7I NHUUMaTNBbI, BHECLLMMMN 3aKOHOMPOEKT,

- 0 NpefcTaB/ieHNn TekcTa 3akOHOMNPOEKTa, U3MEHEHHOrO Mo Npea/IoXeHN0 OTBETCTBEHHOIO KoMuteTa
CobpaHus genyTaTos,;

- 06 0T3bIBE BHECEHHOTO 3aKOHOMPOEKTA.

6.2.5 BHyTpeHHVe [OOKYMeHTbI, agpecoBaHHble lMpeacepatento CobpaHusa aenyTartoB, a Takke [OKYy-
MeHTbI N0 Bonpocam (PMHaHCOBOro obecneyeHns AeaTeNlbHOCTN genyTaTa, AOKYMeHTbl N0 KaApoBOMY COCTaBy
1 NPOTUBOLENCTBMIO KOppYyNuuu (fanee no TeKCTy — MO KafpoBbIM BOMpOcam), No BONpocaM KOMaHAMpoBa-
HUS1, JOKYMEHTbI C MOMeTKOW «/[1na cnyxebHoro nonb3oBaHua» (ganee no TekcTy — «ACIl») nogrotasnvsaioT
Ha 6yMaxHOM HocuTene.

Mpouve BHYTpPEHHWE AOKYMEHTbI NOAroTaBMBalOT B DOPMe 3/1EKTPOHHOIO AOKYMEHTA, MOAMUCAHHOro
3/1eKTPOHHOI nognucklo fgenytata CobpaHus AenyTaTos.

6.2.6 BHyTpeHHWe JOKYMEeHTbl Ha 6yMaXHOM HOCUTENIe N NCXOAALLME [JOKYMEHTbI, NoAnucaHHbIe geny-
TaTom. nocsne peructpauun B CAAL 1 ochopMieHns peecTpoB nepefayn 4OKYMEHTOB NOMOLLHMKOM genyTata
nepegatot B nogpasgenexune NAAO Annapata CobpaHus AenyTatoB Yepe3 OTBETCTBEHHOrO 3a Aefonpous-
BOACTBO B AnnapaTe komuTeta CobpaHua aenytaTos, Y1eHOM KOTOPOro ABnsieTca genytaT, win B Annapare
dhpakunm B CobpaHnn fenyTaTos, ecnv fenyTtart ABASeTCA pyKoBOAMTEleM AaHHOW dpakuun, unm B cekpeta-
pvate CobpaHus genytaToB, ecnun genytaT u3bpaH Mpeacepatenem CobpaHusa genyTaToB Wan 3amecTuTe-
newm lNpeacepatens CobpaHus AenyTaTos.

BHyTpeHHVe [OKyMeHTbI, Hanpasfisemble genytatamun — yneHamu dpakuun B CobpaHum AenyTaros,
fdenytatamu — uneHamun kommteta CobpaHus genytaTos, genyTatamy — yaeHamm Kommccun Cobpanuns ge-
nyTaTtoB BHYTpu hpakymm B CobpaHum genyTtatoB, komuteTa, kommccun CobpaHns AenyTaToB COOTBETCTBEH-
HO. MepepaeT ajpecaTty OTBETCTBEHHbIN 3a Aenonpon3BoAcTBO B AnnapaTe hpakummn, komuTeTa, KOMUccUm
CobpaHus genyTaTos.

6.2.7 3aaBneHve genytata o0 nepejaye CBOEro rosioca Apyromy fgenyrtaTty B Nnepuof OTCYTCTBUA Ha
3acefaHun CobpaHua AenyTtaTtoB, ecv Takas nepefjaya gonyckaetcs pernameHTom CobpaHus genyTartos,
ohopmnAloT Ha 6naHke aenytata CobpaHua genyTatos u agpecytoT MNpegcepartento CobpaHus genytaTtos ¢
yKazaHMeM MpuunHbl OTCYTCTBUSA, BPEMEHUW, HA KOTOPOE nepefaeTcs rosioc, a Takke ¢ ykasaHuem Toro, Kak
pacnopsigutbCa rofocoM Npu roslocoBaHnM Nno Bonpocam, paccmaTtpusaemblM CobpaHvem genytaTtos. da-
MWMA. UMSA U OTYECTBO AenyTarta, KOTOpoMy nepefaeTcs ronoc, ykasbisatoT NOMHOCTLIO. [laHHOe 3asBneHune
JenyTaT BNpaBe Takke HanpaBuTb TenerpamMMmoin. 3asBnexHns n TenerpamMmmbl 6e3 peructpauum B CAAJ nepe-
[aloT HenocpeacTBEHHO B kommTeT CobpaHusa fenyTaTtoB, OTBETCTBEHHbIA 32 BOMPOCHI OpraHunsauuy paboTsl
CobpaHus genyTartoB, 415 yyeTa U XpaHeHus.

6.2.8 TexHuyeckoe obecneyeHne NoAroTOBKM JOKYMEHTOB AenyTtaTa, B TOM Yyuc/ie aBTOMaTU3MpoBaH-
Has MoAroToBKa TEKCTOB U KOMUPOBA/IbHO-MHOXWUTE/IbHbIE paboThbl, OCYLLECTB/IAIT COOTBETCTBYOWMNE MOA-
pasfeneHus opraHv13auMoHHOro obecneyeHus 3akoHogartebHOro npouecca Annapata CobpaHusa genytaTtos
1 Ynpasnenus genamu CobpaHus fenytatoB B COOTBETCTBUM C TPe6OBAHUSAMM, U3/T0XKEHHBIMY B P.10 HacTo-
Allero ctaHjapra.

8
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6.3 OpraHusauma paboTbl C fOKYMEHTaAMMN B CTPYKTYPHbIX NogpasgeneHunax

6.3.1 OpraHusauuio 1 BefleHNe AefIoNpou3BOACTBA B CTPYKTYPHbIX MoApasfeneHusax ocyLiecTBASAT
OTBETCTBEHHbIE 3a [1e/10NPON3BOACTBO B COOTBETCTBYIOLMX CTPYKTYPHbIX NoApasfeeHusx.

6.3.2 OTBeTCTBEHHbIe 3a [4e/10NPOonN3BOACTBO B CTPYKTYPHOM MoApasfesieHnn, OCyLLLeCTBAAIOT:

- NpuemM, NPoBepKY COOTBETCTBUS MOCTYNUBLLMX U 3aperncTpupoBaHHbix B CAJLL 4OKYMEHTOB;

- peructpauuio He 3apeructpupoBaHHbix B CA/[J[ [AOKYMEHTOB, MOCTYNMBLLUMX HenocpeAcTBEHHO
B CTPYKTypHOE nofpasfesnieHne U OTHOCALWMXCA K HarnpaBfieHUAM [OeATe/IbHOCTU [aHHOTo CTPYKTYPHOTro
nogpasaeneHus;

- ycTaHoBeHne cBA30K K APK AOKYMEHTOB;

-nepefavy (nepeagpecauuio) [OKYMEHTOB Ha pacCMOTPEHMEe  PyKOBOAMTENO  CTPYKTYPHOro
nogpasgeneHus;

- BHeceHue pesonounn B CAAJ[ v nepepava OKYMEHTOB UCMNONMHUTENIO;

- NPOBEPKY NPaBUILHOCTU OPOPMIEHUSA [LOKYMEHTOB;

- perucTpaumio BHyTPEeHHUX U ucxogawmx gokymerntos 8 CAA v nepefavy vx As1a 4OCTaBKU agpecaram;

- KOHTPO/1b CPOKOB UCMOJ/IHEHNA AOKYMEHTOB; CnncaHne B agena UCNOJ/IHEHHbIX AOKYMEHTOB,

-opraHusaLmio cnpaBoYyHO-MHhOPMAaLMOHHOW paboTbl N0 BOMPOCaM MNPOXOXAEHWUA W WUCMOSHEeHUS
[OKYMEHTOB:

- MOArOTOBKY HOMEHKNATYPbI Aie/1 CTPYKTYPHOro nogpasgeneHuns, B Tom uncne B COA;

- hopMupoBaHue aen B COOTBETCTBUM C HOMEHKaTypol fen, obecneyeHme nx CoOXPaHHOCTU U UCMOSb-
30BaHus, yyacTe B NpoBefeHNN 3KCNepPTU3bl LEHHOCTU AOKYMEHTOB;

- NOArOTOBKY M nepefayvy e Ha apXnBHOE XpaHeHue, B ToM uncsne B COA,

- aHa/In3 COCTOSAHNA VCMOSIHEHNSA JOKYMEHTOB U MOPYYEHU N MHCDOPMUPOBaHNE PYKOBOAUTENS CTPYK-
TYpHOro nogpasfeneHus,

- MOArOTOBKY NPeA/IoXeHN A N0 COBEPLUEHCTBOBAHNIO PaboThbl C AOKYMEHTamMu;

- BBOZ MHpOpMAaLMKN O Xofe W pesynbTatax UCMOMHEHNA AOKYMEHTOB 1 nopyyeHuini 8 CAALL;

- O3HaKOMJIEHME ClyXalnuX C HOpMaTUBHLIMU NPABOBbLIMY akTamu, opraHu3aunoHHO-pacnopsaanTesb-
HbIMW [OKyMEHTaMU, MH(POPMALMOHHBIMWU Y METOAMYECKMMU MaTepuanaMu, nocTynuBLUMMU B CTPYKTYpHOE
nogpasgesneHue;

- NPOBeAEHNE NHCTPYKTaXa BHOBb MPUHATBLIX B CTPYKTYPHOE MoApasfeneHve cayxatymx no sonpocam
opraHusaummn paboTbl C AOKYMEHTaMW, KOHCY/IbTUPOBaHNE CAyXalux CTPYKTYPHOro nogpasfgesieHns no Bo-
npocam paboTbl C AOKYMEeHTaMu,;

- MOArOTOBKY 3aABOK Ha M3roTOB/IEHWE NevaTei 1 WTaMnos, nevyaTtHon 61aHoOYHON NpoayKLuK, Ha nony-
YyeHne CpefCcTB OpraHnN3aLMOHHOW TEXHUKN U KaHLENAPCKMX NPpUHaANeXHOCTel;

- yyeT nevarei, WTaMnoB 1 61aHKOB, UCMO/b3YEMbIX B CTPYKTYPHOM noApasgeneHuy;

- nepefavy fenytaty CobpaHus aenytaToB WK ero NOMOLHMKaM AOKYMEHTOB, MOCTYNUBLUNX B CTPYK-
TypHOe nogpasfeneHune Ha ums genytata CobpaHua aenyTartos;

- noflyyeHve w3 nogpasgeneHns opMumpoBaHus apxusa CobpaHus fgenytaToB fefl BO BPEMEHHOe
nosib30BaHune, BO3BpalleHne 1x B ykasaHHoe nogpasfesieHne no UCTeuYeHnn CPoKoB Mosb30BaHNA UMU:

- COCTaB/IEHNE AKTOB O BbIAE/IEHUN K YHUUTOXEHMUIO JOKYMEHTOB C UCTEKLIVMU CPOKaMWU XpPaHeHUs K
YHUUTOXEHMNE YKa3aHHbIX JOKYMEHTOB.

6.3.3 Pab6ota B CA/lLL 0TBETCTBEHHOrO 3a [,€/10NPOM3BOACTBO B CTPYKTYPHOM noApasaesieHun ocyLecT-
BNAIETCA MOA NINYHLIM UAEHTUUKATOPOM ¥ naposiem nosb3osaTtens. BolgeneHne HoBbIX naeHTuukatopa n
napons nonb3oBaTens OCYLLeCTBSAT No 3asaBKe CTPYKTYPHOro nogpasgenenuns B cnyxoy UTAO, obecneun-
Batoweli Annapat CobpaHus genyTaTos.

6.3.4 Cnyxaliuit CTPyKTYpPHOro nogpasfeneHns npu yxofe B OTNYCK UAW yObITUM B KOMaHAUPOBKY MO
yKa3aHMWI0 CBOEro HernocpeACcTBEHHOIO PyKOBOAUTENA nepefaeT HaxoAALWMecs Y Hero Ha UCMOJTHEHUN [OKY-
MEHTbI iPYromy cryxalemy yepes OTBETCTBEHHOIO 3a Ae10Npon3BOACTBO B CTPYKTYPHOM nofpasgeneHun.

6.3.5 [loKymMeHTbl, MOCTYyNMBLUNE B CTPYKTYPHOE NnopasfesieHne, foKNaabiBaloTca PyKOBOAUTENIO NOJ-
pa3sfenieHns OTBETCTBEHHBLIM 3a [1eN10MPon3BOLCTBO.

B cooTBeTCTBUM C pe3oniouneli pykoBoaMTeNs LOKYMEHTbl HanpaBaslT ucnonHuTensam. Chayxawme,
03HaKOMMBLUMECH C AOKYMEHTOM, CTaBSAT CBOK MOANUCH W AaTy 03HAKOMJIEHWUA B HWXHEN yacTu 060pOTHOWA
CTOPOHbI NOCNEefHEero NCTa AOKyMeHTa Un Ha crneuuanbHOM IUCTE 03HaKOM/IeHUS.

OTckaHMpoOBaHHbIE JOKYMEHTbI U PE30/IIOLUM K HUM MOTYT Hanpas/IATbCA UCMONHUTENAM cpeacTBamm
CA/JL, B BUAe 31eKTPOHHOro obpasa [oKyMEeHTa M 3/IeKTPOHHOro o6pasa pesosnoumn 6e3 y6nmpoBaHus ux
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Ha bymaxHoM HocuTene. OpurnHan fOKyMeHTa criegyeT XpaHuTb B Aene agpecara, KoTOpomy NepBrYHO Ha-
npas/ieH JOKYMEHT.

6.3.6 MMpu pa6ote ¢ SPK nocTynuBLIMX B CTPYKTYpHOE noApasfeneHne AOKYMEHTOB He AonyckaeTcs
yAaneHne unu koppektuposka B OPK 3anuceil, caenaHHbix B nogpasgenenun NALO. VMHdopmauna pasge-
nos «Pe3onouunsa», «XKypHan nepegauv gokymeHta» OPK MOXeT TO/IbKO AONONHATLCA. B criyyae o6Hapyxe-
HVA ownbok B DPK OTBETCTBEHHLIN 3a Ae/10NPOM3BOACTBO B CTPYKTYPHOM MOApasfeneHnn, 06HapyXusLni
oLInbKy, coobLiaeT 06 3TOM 1LYy, BHECLLEMY OLMOOYHYIO MHhopMaLUMIo, AN ee KOPPEKTUPOBKN.

6.3.7 lMpu nepefaye AOKyMEHTa PyKOBOAMUTE IO OTBETCTBEHHLIN 3a AEN0NPON3BOACTBO B CTPYKTYPHOM
nogpasgeneHun obszaH ohopMnTb Nepegadvy AaHHOro gokymeHta B IPK.

6.3.8 Yuet B CALLL nepefaun gokymeHTa BHYTpu dpakuny B CobpaHuu genytaTos, kKomuteta, KOMUC-
cum CobpaHusa genyTaTtoB, CTPYKTYPHOro nogpasgeneHns Annapara CobpaHusi AenyTaToB OCYLLeCTBASAT Ha
OCHOBaHWM Pe30/1LUN PYKOBOAUTENS.

6.3.9 PykoBoAMTENW CTPYKTYPHbIX nogpasaenenunii CobpaHusa genytaTtoB, CTPYKTYPHbIX nogpasnesne-
Huii AnnapaTta CobpaHus enyTaToB OpraHusyoT paboTy ¢ NOCTYNUBLLUMMUW AOKYMEHTaMMU.

6.3.10 MopsifoK MCMOMHEHUS AOKYMEHTOB W MOPYYEHW onpedensieTcs COOTBETCTBYHLLEA WHCTPYK-
uveil. pacnopsbkeHnsiMu 1 nopyyeHuamun Mpeacepnatens CobpaHusa genytaTtos, 3amecTuTenei Mpeacenate-
ns CobpaHusa genyTatoB, pykoBoauTenei dhpakuuii, npeacepareneii kKoMMTeToB, komuccuini CobpaHus pe-
nyTaToB. PacrnopsHKeHUs MU 1 MOpyyYeHusaMK pykoBoauTens Annapata Co6paHusi AenyTatos, NOpyYeHUsMU
3amecTuTeneii pykosogutens Annapata CobpaHus aenyTaToB, pyKoBOAWUTENEW CTPYKTYPHbIX NoApasaeneHunii
1 pyKkoBoauTeNel OTAENOB CTPYKTYPHbIX NoapasgeneHnii Annapata CobpaHusi 4enyTaTos.

6.3.11 MoAroToBMEHHbIM HA NOCTYNUBLUMIA 4OKYMEHT NMPOEKT OTBETA NepeAaeTcs Ha NoANUChH PyKoBoAU-
Teso BMeCTe C MHULMATUBHbLIM JOKYMEHTOM, NMOpPYYEeHNEM, JOKYMEHTaMW, Ha KOTOPbIE eCTb CCbISIKM B NPOeKTe
0TBETa, a TakKe C KoMnuei oTeeTa, 3aBU3NPOBaHHON UcnonHuTenem. MNpu HEOGXOAUMOCTM K MPOEKTY OTBETA
npunaralnTcsa CnpaBoYHble N aHaIMTUYEeCKne Matepuasbl.

MoanucaHHbIli pykoBoAMTENIEM OTBET Ha [LOKYMEHT NnepejaeTcsi OTBETCTBEHHOMY 3a 1e/10NPOon3BOACTBO
B CTPYKTYPHOM nogpasgeneHnn, Ans peructpauum u otnpasku (nepegauu) agpecary.

Mocne 3aBeplueHuss paboTbl Hafd AOKYMEHTOM Ha GymMaXHOM HocuTerne odopmasieTcs oTmeTka 06 mc-
MOSTHEHWN AOKYMEHTa W Hanpas/ieHUW ero B ie/10 B COOTBETCTBUM C nNpasuiamMm opopMIeHNs AOKYMEHTOB.

3aBu3upoBaHHasA KOnNusi O0TBETA Ha JOKYMEHT, a Takke WHULMATUBHBIA AOKYMEHT NOALLIMBAKT B AE€/0 B
COOTBETCTBMM C HOMEHKNATYPOI1 fien CTPYKTYpHOro nogpasaeneHns. B 3PK gokymeHTa, Ha KOTOpbIi 6bi1 noa-
rOTOBJIEH OTBET, Yepe3 pe3osioLmio «CnucaTb JOKYMEHT B je/10» yKa3blBaeTCA HOMep fefia B COOTBETCTBUM C
HOMEHKNaTYpOi fieN CTPYKTYPHOro NoApasfesieHnsl, B KOTOPOE MOMELLEH [AOKYMEHT.

[aHHble 06 UCMONHEHUN [OKYMEHTa, HaxoAsALWerocs Ha KoHTposie (HoMep v gata OTBeTa Ha AOKYMEHT,
HOMep Aena u gpyrue), A0/KHbI ObiTb B YCTAHOB/IEHHbIE CPOKN COOBLLEHbI UCNOTHUTENIEM OTBETCTBEHHOMY
3a 4,en10nNpon3BOACTBO B CTPYKTYPHOM nogpasfeneHun ans CHATUSA UCMNOSTHEHHOrO AOKYMEHTa C KOHTPOS.

6.3.12 Mo 3aBeplueHNV paboTbl HaA AOKYMEHTOM OTBETCTBEHHbIV 3a [e/10NpOoM3BOACTBO B CTPYKTYp-
HOM nogpasgeneHnn o6s3aH 3anoNHNTb B APK none «OTUET UCNOMHUTENS NOPYYEHUS».

MHgopmauums o pesynbratax UCMOMHEHUA OKYMeHTa (Nopy4veHus) Ao/mKHa 6bITb BHeceHa B 3PK B AeHb
ee npeacTasB/IeHUsa UCMNOJIHUTENNeM LO0KYMeHTa OTBETCTBEHHOMY 3a [e/10Npou3BOACTBO B CTPYKTYPHOM MOA-
pasfeneHunu.

He ponyckaeTca ogHocnoxHoe 3anosiHeHne B OPK peksusnTa «OTUHeT UCNONHUTENSA» 63 KOHKpeTu3a-
LuM pe3ynbTaToB MCNOSHEHUS, Hanpumep, «/ICnosHeHo». «BbIMoNHeHO» 1 TOMy Nogo6Hoe.

6.3.13 [lokyMeHT, Hanpasnsiemblli 3a npegesnbl CobpaHua fenyTaToB, OPOPMASIOT Kak ucXoasaLwmii 4o-
KyMeHT. [loKyMeHT, HanpaBnsiemblii BHyTpu CobpaHusa genytaToB, OQOPMJISIOT Kak BHYTPEHHWUIA OOKYMEHT.
[Mpu 3aTOM perncTpaymio ykasaHHbIX JOKYMEHTOB BeAyT pa3fe/ibHO N0 KXo rpynne AOKYMEHTOB.

6.3.14 Mpu ochopmneHnn B CALAL nepefaun AOKYMEHTa B ApYyroe CTPYKTYpHOe nogpasgeneHve cry-
Xaluii OTBETCTBEHHbI 3a AeM0NpoU3BOACTBO B CTPYKTYPHOM NoApasfesieHu BHOCUT COOTBETCTBYHOLLYHO
uHdopmaumio B PK faHHOro JoKyMeHTa, a Takke A/ JOKYMEHTOB Ha 6yMaxHOM HocuTesie pacnevyatbiBaeTt
peecTp nepefauvn fOKYMEHTa, B KOTOPOM MPUHSABLUNIA [OKYMEHT CAyXalmnii 0653aH NocTaBuTb Aaty 1 Bpems
nosly4eHns OOKyMeHTa, CBOK NOAMNCHL 1 ee paclungpoBKy.

Mepepnayvy [OKyMeHTOB BHYTpU thpakumm B CobpaHun genytaToB, kKoMuTeTa, kommnccun CobpaHus geny-
TaToOB. & TakKe BHYTPU CTPYKTYPHOro nogpasfenieHns OCyLLeCcTB/IAT OTBETCTBEHHbIE 3a Ae10NPon3BOACTBO
B COOTBETCTBYIOLUMX CTPYKTYPHbIX nogpasfenieHnsix, npyu 3ToM MHAOPMaLUUIo 0 ABMKEHUN OOKYMeHTa oTpa-
xatT B CAAJ BBOfOM 3anuceii B pasgen «XXypHan nepegaun gokymeHta» 9PK gaHHoro gokymeHTta. B uensx
obecneyeHns yueTa OTBETCTBEHHbI 3a 1e10NpPOM3BOACTBO B CTPYKTYPHOM noApasgenieHnn nepegaet ucnosn-
HUTENSIM AOKYMEHTbI Ha BYMaXHOM HOCUTe e Noj pPoCnuch B yY4eTHON hopMe.
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6.3.15 ®opmupoBaHue 1 BefeHve Aen B CTPYKTYPHOM noApasfesieHnmn OCcyLLecTBNAT B COOTBETCTBUN
C HOMEeHK/1aTypoii fen CTPYKTYpHOro nogpasgeneHus.

VMicnonHeHHble [OKYMEHTbI, NoAfnexalime cgade B nogpasgeneHve gopmupoBaHus apxvea CobpaHus
JenyTtaTtos, nepejatoT B nopsaake, onpegenseMmom 14.6 Hacrtosuwero ctaHgapta. OctasibHble JOKYMEHTbI Xpa-
HAT B CTPYKTYPHOM noApasfesieHnun 40 UCTeYEeHUs Cpoka XpaHeHus, yKa3aHHOro B HOMeHknatype 40N aHHOo-
ro CTPYKTYPHOro nogpasfesnieHns.

6.3.16 B cnyuae npekpatyeHus gestenbHocTu chpakymm B CobpaHun genytaToB, NMKBUAALUN KOMUTE-
Ta. kommuccun CobpaHua fenyTaTtoB UM COKpaLLeHUs CTPYKTYPHOro nogpasfenieHns ux 3akoHYeHHble Aena,
CPOKN XpaHeHUss KOTOPbIX HE WUCTEKNN K MOMEHTY MnpekpalleHusa AeAaTeNbHOCTU (NukBuaaunu), B yCTaHOB-
NIEHHOM Mopsifke nepegalwT B nogpasgeneHne opmupoBaHus apxmsa CobpaHus genyTatos. [JOKYMEHTbI
BPEMEHHOrO CPOKa XpaHeHWs C UCTEKIMMUN HA MOMEHT NpekpaLleHns AeaTenbHOCTU (NKBuAaLmMm) cpokamm
XpaHeHUs YHUUTOXAloT.

He 3akOHYeHHble 4enonpon3BOACTBOM Aena, AOKYMEHTbI, B TOM YMCNe NpeacTaB/ieHHble B 3/IEKTPOH-
HOli hopme, nMepefatlT B CTPYKTYpHOE MofpasfefieHne, Ha KOTOpoe BO3/10XeHbl COOTBETCTBYHOLIME 3a4aun
1 cpyHKUMK. Mepepady fen 1 AOKyMeHTOB 0DOPMIAIOT akToM, NoANMCaHHbIM NepejatoLleli 1 npuHumatoLei
CTOpOHaMM, KONus KOTOPOro nepejaeTtca B noApasaeneHve popmmposaHmsa apxmsa CobpaHusa genytaTos.

6.3.17 MNpwn paboTe c JOKYMEHTaMU B CTPYKTYPHbIX NoApasfenieHnsax Heo6xoaumMo pykoBOACTBOBaTLCSA
cnenywowumm TpeboBaHUAMN:

- Cnyxallue CTPYKTYpHOro nogpasfenieHns HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb HaxoAsmxcs y
HUX JOKYMEHTOB M KOH(pMAEHUMANbHOCTb coAepXalleiica B HUX MHhopmaLmn.

- cBefeHus, cogepxalmecs B AOKYMEHTax, MOryT WMCNOJ/Ib30BaTbCS TOJIbKO B CAYXEOHbIX Lensx u B
npegenax NoOSIHOMOUMNIA, UMEIOLLMXCA Y CAyXallero CTPYKTYPHOro nogpasgeneHuvs:

- He paspeluaeTcs BHOCUTb B OKYMEHTbI Kakne-nnmbo ncnpasneHus uenatb B HUX MOMETKU, 3a UCK/TIO-
YeHMEeM MOMETOK, NPeAyCMOTPEHHbIX UHCTPYKUUE;

- nepegadvy fOKYMEHTOB WM UX KOMWIA CTOPOHHUM hU3MYECKUM NULLaM, OpraHn3aunsm, rocyaapcrBeH-
HbIM OpraHam 1 opraHaM MeCTHOro camMoynpaBfieHUs OCYLLEeCTBASAIT TOMbKO C paspelleHns pykoBoauTens
Annapata CobpaHusi fenytaToB, 3amecTuTesneli pykosoautens Annapata CobpaHus genytaTos (gasee no
TeKCTy — pykoBoAcTBO Annapata CobpaHusa genyTaToB), pyKoBoAMTENE COOTBETCTBYHLUNUX CTPYKTYPHbIX
nogpasgenexunii. Nepegaya AOKYMEHTOB WM WX KOMWIA NpefcTaBuTesIsiM CPeACTB MacCoBOW MHdopmMauum
OCYLLLeCTB/ISIETCS Yepes noapasaesieHne no cBA3am ¢ 06L,ECTBEHHOCTLIO U B3aumogaelicteuto co CMU Anna-
pata CobpaHus aenyTaToB (gasiee No TEKCTY — nogpasfesieHne no cBA3siM C 06LLeCTBEHHOCTbIO U B3aUMO-
nelictButo co CMW);

- KON JOKYMEHTOB MOTyT nepefaBaTbCs CAyXalM APYTruX CTPYKTYPHbIX Nogpasfenenunii ¢ paspelue-
HMSA pyKoBOAUTENE COOTBETCTBYIOLMX CTPYKTYPHbIX NOAPa3AeNeHuii;

- BOKYMEHT, NMOMELLEHHbIN B Ae/10, MOXET OblTb BPEMEHHO U3BST C paspelleHnss pyKoBOAMTENS CTPYK-
TYPHOro nogpasgeneHus n ¢ obssaTtesibHbIM B/IOXKEHUEM B [e/10 INCTa-3aMOCTUTESIA. B KOTOPOM YKa3bIBaloT,
Korga v Kem JOKYMEHT U3bAT;

- Mpy yxoAe B OTMYCK WX Npu Bble3ae B KOMaHAMPOBKY (3a UCK/THYEHWEM KPaTKOCPOUHbIX) CyXaLluii
OO/DKEH OTYUTATbCA MO BCEM HaxoAAWMMCH Yy Hero AOKYMeHTaM, a Npu U3MeHeHWW OO0/HKHOCTHOro perna-
MEHTa UM Npu 0CBOBGOXAEHMM OT 3aMellaeMoi JO/MKHOCTN 0653aH caaTb YNCNAWMECS 3a HUM OOKYMEHTbI
cnyxatiemy, oTBeTCTBEHHOMY 3a 4eN0Npon3BOACTBO B CTPYKTYPHOM MogpasfesieHun.

6.3.18 TMpu yTpate wam HeMCNpPaByMOM NOBPEXAEHUN [OKYMEHTOB OTBETCTBEHHbIW 3a [,e/10Npon3BOj-
CTBO B CTPYKTYPHOM MOAPA3[ENEHNN U UCNOMHUTE b JOKYMEHTa COCTaBNSAT akT. yTBepXAaeMblii pyKoBoAn-
TesieM CTPYKTYPHOro nogpasgeneHus. JKcrnepTHas KOMUCCUA CTPYKTYPHOTO nogpasfesieHus paccMmaTpusaeT
aKT v npefcTaBNseT ero Ha paccMoTpeHune LieHTpanbHOi akcnepTHol komuccum B CobpaHum aenyTaToB Ans
NPUHATUA COOTBETCTBYIOLLErO peLlueHus.

6.4 Peructpauus, NpoxoxaeHune n JOCTaBKa BHYTPEHHUX JOKYMEHTOB

6.4.1 BHyTpeHHMEe [OKyMEeHTbl npeAcTaBnsAloT B (DOpPMEe 3NEKTPOHHOrO AOKYMEHTa C 3/1eKTPOHHOW
noAnncblo, € y4eToM COGMIOAEHVNA OrpaHUyYeHunil, NpeaycMOTPEHHbIX 3aKoHoAaTeNbCTBOM Poccuiickoi
depepauun ANA OPUTMHAIOB JOKYMEHTOB Ha 6yMaXXHOM HOcuUTe e, JOKYMEHTOB 3aKkoHodaTeIbHOro npouecca,
[OKyMEHTOB Mo Bonpocam (QUMHAHCOBOrO ob6ecrnevyeHus geatenbHocTu CobpaHua genytatoB u Annaparta
CobpaHusa fenytaTtos, AOKYMEHTOB MO KafpoBbiM BOMpocaM, Mo BONPOcaM KOMaHAMPOBaHWUS, [OKYMEHTOB C
nomeTkon «ACM».
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6.4.2 BHyTpeHHMe AOKYMeHTbl, afjpecoBaHHble MNpeacepatento CobpaHus genytaTos, npeacTaBnsaioT
Ha 6yMaxxHOM HocuTene.

6.4.3 BHyTpeHHME AOKYMEHTbl, aApecoBaHHble pykoBoacTBY CobpaHusa AenytaToB, PYKOBOAWUTENAM
dhpakunii B CobpaHum fenytatos, B koMuTeT CobpaHusa AenyTaToB, OTBETCTBEHHbI 38 BONPOCHI OpraHu3auum
paboTbl CobpaHusa genyTaToB, HaNpPaBAsAT 3a NoANUCbIo pykoBoauTensa Annaparta CobpaHusa aenyTaTtos um
3amecTuTens pykosogutens Annapata CobpaHusa genyTaTos.

6.4.4 BHyTpeHHMe [OOKYMeHTbl peructpupytotcs B CAJ[J[, oTBETCTBEHHbIMM 3a [EN0NpPOU3BOACTBO B
CTPYKTYPHbIX nofpasgeneHnsix ¢ opopMaeHnemM 415 4OKYMEHTOB Ha 6yMaxHOM HOCUTesle peecTpoB nepe-
hauv ANns Kaxporo agpecarta.

6.4.5 BHyTpeHHME OOKYMEHTbl Ha 6YMaXHOM HOcuTene noasiexaTl CKaHMPOBaHUIO C YYETOM OrpaHu-
YeHWii 3aKkoHogaTenbCcTBa Poccuiickoii ®Pepepauun ¢ NPUKPENIEHNEM 3MEKTPOHHOIO o6pasa AOoKyMeHTa K
OPK. OTckaHUMpoBaHHble BHYTPEHHME AO0KYMEHTbl U Pe30sioLmMm K HAM MOryT HanpasfifTbCA UCMNONHUTENAM
cpeacteamn CAL /L B BUAE 3/1€KTPOHHOIO o6pasa foKyMeHTa 1 3/1eKTPOHHOro obpasa pesonwounn 6e3 gybnu-
poBaHusa X Ha 6yMaKHOM HocuTese. [pn 3TOM OpuUrnHan BHYTPEHHEro JOKyMeHTa Ha bymaxHOM HocuTene
crnepyeT XpaHUTb B Aene ajpecarta, KOTOpOMy NepBUYHO Hamnpas/ieH BHYTPEHHWUI JOKYMEHT.

6.4.6 DNeKTPOHHble [OKYMEHTbI, MOATOTOB/IEHHbIE HA 3/IEKTPOHHbIX GN1aHKax, NoANNCbIBAIOT 3/1IEKTPOH-
HOI MOANMCHLIO JOMKHOCTHOIO /LA B pamMKax ero nosiHomouuii, peructpupytot 8 CALL v AocTaBnsoT agpe-
caram cpegctsamu CAQA.

6.4.7 BHyTpeHHME fOKYMEHTbl Ha GyMaXHOM HOcuTesnie AOCTaBASAT agpecaraM CAyXalumn nogpas-
AeneHns NpoxoXAeHUs LOKYMEHTOB U AOKYMeHTaLMOHHOro obecneyeHns B COOTBETCTBUM C rpadpmkom o06-
XO[ZlI0B CTPYKTYPHbIX NoApasfesieHunii, 3a NCKNIYEHNEM CPOYHbIX JOKYMEHTOB, AOCTaB/AsieMbIX BHE rpachmka.

6.5 Pa6oTta c obpalleHnsMun rpaxaaH

6.5.1 O6paueHus rpaxaaH B CobpaHue genytatos, B Annapat CobpaHusa fenyTaToB U K UX AOKHOCT-
HbIM NIMLaM MOCTynakT MOYTOBON, TenerpagHoli, GakCUMUIbLHOW CBA3bIO, N0 MHhOPMAaLMOHHLIM cUCTEMAaM
obuiero nonb3oBaHus, no MO0 1 B xofje NPOBELEHNSA JIMYHOTO NpremMa.

6.5.2 Ob6paLleHuns rpaxgaH, agpecoBaHHble CobpaHuio AenyTaToB, pykoBoacTBy CobpaHus genytaTos,
BO (hpakuumn B CobpaHun fenytaTtos, B KOMUTETbI, KoMmuccum CobpaHusa genytaTos, pykoBOACTBY Annaparta
Cob6paHua genyTaTtoB, CTPYKTYPHbIM MoApasfeneHnsamM, perucTpupyrot B nofpasfeneHun no obecneyeHuto
feAtenbHocTu MpremHoit CobpaHus AenyTaTos.

6.5.3 Ob6paLlleHns rpaxaaH, NoCTynuBLLME NPOCTOM NOYTOBON KOPPECNOHAEHLMEN B 3aKPbITbIX KOHBEP-
Tax v agpecoBaHHble genyTartam, paboTHVKV OTAENEeHUS NOYTOBON CBA3WN packnafblBaloT B MHANBUAYaA/bHbIE
ab0oHEeMeHTHble AYeliky NoYTOBbIX LWKadoB. OTBETCTBEHHOCTb 3a MOMyYeHMe yKa3aHHON KOppecnoHAeHLuH,
ee perucTpauuio u npeacTtasneHve genytarty Bo3naraeTcs Ha NOMOLLHWKOB AenyTaTos.

6.5.4 O6palyeHus rpaxgaH, NocTynuBLLME 3aKa3HOW NOYTOBOW KOppecnoHAeHuMeil u agpecoBaHHble
CobpaHuio genyTaTos, pykooacTBy CobpaHus fenytaros, Bo pakuuy B CobpaHun genyTaToB, B KOMUTEThI,
komuccumn CobpaHusa genytatos, pykoBoAcTBY Annapata CobpaHus aenyTaToB, CTPYKTYPHbIM nogpasgene-
Huam CobpaHusa AenyTaTtos, NnepefatoT B 3aKpbiTbIX KOHBEpPTax B nogpasgeneHne no obecneyeHuto gesrtenb-
HoCTW npuemHoii CobpaHus genyTaTos

O6palleHuns rpaxaaH, NocTynuBLLME 3aKa3HO NOYTOBOI KoppecnoHAeHUeN 1 agpecoBaHHble AenyTa-
Tam. perucTpupytoT B nogpasgeneHun NAAO no peksnsmMTaM Ha KOHBepTax M nepefalroT B 3aKpbITbIX KOHBEpP-
Tax B nopsagke, yCTaHOB/IEHHOM MyHKTOM 6.1.15 HacTosLero ctaHgapra.

6.5.5 Tenerpammbl, MOCTyNuBLLME OT rpaxAaH B afpec AenyTaTtos, PerncTpupytoT B nogpasgenieHumn
nano.

6.5.6 O6pallieHns rpaxaaH, NocTynueBLUNE HENOCPEACTBEHHO AenyTaTam UM B CTPYKTYpHble nogpas-
[eNleHns. perncTpupytoT B YCTaHOB/IEHHOM MOPSAKE COOTBETCTBEHHO MOMOLLHUKaMKW LenyTaTtoB UK Cryxa-
LMMWN. OTBETCTBEHHBIMW 3a [AEN10MPON3BOACTBO B CTPYKTYPHbIX NoApasfeneHunsx.

6.5.7 KoppecnoHaeHuu o opraHn3aumii n obpalleHns rpaxgaH, aapecoBaHHble CobpaHuio genyTaTos,
Annapaty CobpaHus fenyTatoB, WX JO/DKHOCTHbIM fiMLaM W He OTHOcsLWMecs K gesatensHoctn CobpaHus
JenyTaToB, nepefailT AN perucTpauuv B nogpasfenieHve no obecneyeHuto fesTeNlbHOCTU NPUEMHOIA
CobpaHusa genyTaTtos.

6.5.8 ConpoBoguTesibHble NMMCbMa OT roCyAapCTBEHHbIX OpraHoB, OpraHoB MeCTHOIO camoyrnpas/ieHns,
opraHusauuii ¢ NPUIOXKEeHHbIMU obpalleHnAMU rpaxaaH, agpecoBaHHble CobpaHuio AenyTaToB, ero pyko-
BOACTBY, hpakumsam 1 CTPYKTYPHbIM NnoapasfeneHnsamM perncTpupytoT B nogpasgenedun NAA0 v nepegatoT B
nogpasgeneHve no obecneyeHunto AeaTenbLHoOCTM NnpueMHoii CobpaHusa aenyTaTos.
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ConpoBoauTeNnbHble NUCbMa OT rocyAapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro camoynpasfieHus, op-
raHu3aLmii ¢ NpUNoXeHHbIMU 06paLLeHNAMIN rpaxaaH, afipecoBaHHble AenyTtatam, perncTpupyloT B nogpas-
aenedunn NAAO v nepegaloTcs genytaTam.

Mucbma rocyapCTBEHHbIX OpraHoOB, OPraHOB MECTHOTO caMoyrnpaB/fieHUsl, opraHusauuii ¢ nHgopma-
Lueli 0 pesynbTatax pacCMOTPeHUst obpalleHnii rpaxaaH perucTpyupytoT B nogpasgeneHum NAA0 n goctas-
NS0T agpecaTam, 3a UCK/II0YEHMEM OTBETOB Ha MCbMa, HanpaB/ieHHble NoapasfesieHMemM no obecnevyeHno
AeaTenbHOCTM nNpuemHoit CobpaHusa aenyTaToB, KOTOpble NepefarT 415 perucTpayumn B nogpasgeneHve no
obecneyeHuto feATesIbHOCTU NpreMHoii CobpaHus fenyTaToB.

6.5.9 B cnyuyae nepegauv gnsa perncrpayuu B nogpasfesieHve no obecneyeHuto AesTenbHOCTU npu-
eMHoi CobpaHusi fenyTaTtoB 06palleHns rpaxaaHnHa B OTKPbITOM KOHBEPTE, K HEMY npuaararT CyXe6HyH
3annckKy ¢ nHopMauueli 0 NpuyYnHaXxX BCKPbITUSA KOHBEPTA, NOANUCAHHYH C/TyXallyM, BCKPbIBLUUM KOHBEPT.

6.5.10 OpraHusauuio 1 NopsagoK paccMoTpeHus obpalyeHnii rpaxgaH B CobpaHum genytaToB, B An-
napate CobpaHua genytaToB OCYLLECTBASAOT B COOTBETCTBMM C YCTAHOBMEHHLIM MOPSLAKOM PacCMOTPEHNUS
ob6palyeHuii rpaxaaH B CobpaHuu fenyTaToB.

6.6 Mpuem, o6pa6oTka, NOArOTOBKA U AOCTaBKa 4OKYMEHTOB C ucnons3oBaHnem CALL,
9/1EKTPOHHOW NOYTbl U PaKCUMUIBHON CBA3N

6.6.1 [nsA onepaTuBHOW nepefauyn 1 npuema TEKCTOB AOKYMEHTOB M MHCOPMALMOHHbIX MaTtepuanos
kak B CobpaHuv fenyTtatos, Tak v npu B3ammogeincTeun CobpaHusa genyTtaTos, genyTtaTos, dpakuymin B Co-
6paHun genytaTtos, KOMUTETOB, komuccuii CobpaHusa genytaToB. Annapata CobpaHus genytaTtoB C OpraHu-
3aUMAMU. UMELWUMIN COOTBETCTBYIOLME TEXHUYECKUE CPeCTBa, MOrYyT UCMOMb30BaTbCsA TeNeKOMMYHUKaLN-
OHHble CpeficTBa CBA3N.

6.6.2 MNepegaya fOKYMeHTOB ¢ nomeTkon «ACIM» cpeactBamn CAL/L. No 3/1€KTPOHHOI NoYTe UAn KaHa-
nam hakCcUMWbHON CBS3W 3anpeLyaeTcs.

6.6.3 B cnyyae Heob6XOAMMOCTW MNOATBEPXAEHUS OPUANYECKOW CWUIbl AOKYMEHTa, nepefaHHoro ¢
MCMNO/Ib30BAHNEM TENEKOMMYHUKaALMOHHbIX CPeACcTB CBA3W, €ro MOAJIMHHUK HanpasnslT Ha OGymaxHOM
HocuTene.

6.6.4 lMony4yeHHble chakcorpammbl (akchl, Tenedakcol) nognexar peructpaunv B CAAL no mecty mx
npvema (oTnpasfieHHble — M0 MecTy nepeayn) ¢ ykasaHvem B APK cnocoba goctaBku «dake».

Mpu Heo6Xxo0AUMMOCTIN BKIOUYEHUSA hakcorpaMMbl B Aefo AnnTensHoro (He meHee 10 neT) cpoka xpaHe-
HUA C HEee CHMMAIOT KCePOKOMUIO 1 NOMeLLatloT ee B Aeo.

7 OpraHu3auns 3/1EKTPOHHOIO A0KyMeHToo60opoTa B CobpaHumn genytaTos
n B Annapate CobpaHus genytaTtoB

7.1 Uenblo opraHm3aLmm 371eKTPOHHOTO AOKYMEHTO060poTa ABASETCA ONTUMMU3aLMSA U NOBbILWEHME OT-
KpbITOCTN NPOLLECCOB AOKYMEHTaLUNOHHOro obecneyeHus gesaTtenbHocTn CobpaHus genyTtatos v Annaparta
CobpaHusa genyTatoB. [NpakTuyeckan peanmsalms 3/1€KTPOHHOIO JOKYMEHTO060poTa npeanonaraeT noatan-
HbIl Nepexos OT TPaAULMOHHOI0 6YMaXHOr0 K 3/IEKTPOHHOMY AOKYMEHTO060pOTY.

PernameHTaums 3NeKkTpOHHOrO AOKYMeHToo60poTa BKIOYaeT fABa YPOBHS 3/1EKTPOHHOMO JOKYMEHTO-
o6opoTa B CobpaHun genytatos 1 B Annapate CobpaHusa fenyTaTos:

- BHYTPEHHUIA [OKYMEHTOO60pOT, BKIOUatOLWMii nepenncky pykoBoactea CobpaHus fenyTaTtoB, OopraHoB
CobpaHus genyTtartos, AenyTaToBs, pykoBoAcTBa Annapara CobpaHuns enyTaToB, CTPYKTYPHbIX NOApasaeneHuii;

- BHELUHWI [OKYMEHTO060pOT, BKIKYaLWMA nepenucky pykoBoacTsa CobpaHusa genytaTtos, OpraHoB
CobpaHusa genyTatos, AenyTaTtoB, pykoBoAacTea Annapata CobpaHus genytatoB, CTPYKTYpHbIX nogpasgene-
HWIA C opraHamu rocyAapCTBEHHON BNacTu, opraHu3aunsamMmn n rpaxgaHamm.

7.2 OpraHu3aLMOHHO-TEXHOI0rMYECKNe NPoLLeCcChl 3/1eKTPOHHOI0 foKymMmeHToo60opoTa B CobpaHun ae-
nytatoB u B Annapate CobpaHusa aenyTatoB pernaMeHTUpyT OTAe/IbHbIM HOPMATUBHLIM AOKYMEHTOM, NOA-
nexalym cornacoBaHuio kommteTtom CobpaHus genyTaToB, OTBevaloLWwym 3a BONpoChl OpraHm3aumm paboTbl
CobpaHus genyTaTos.

7.3 Ba3oBoli TEXHONIOMMYECKOl OCHOBOI OpraHu3aLuy 3/1eKTPOHHOTO AOKyMeHToo6opoTa B CobpaHuu
penytatoB u B Annapate CobpaHus genytartos sasnsiotca CAAL n ACO3..

7.4 OpraHu3aunst 3/1eKTPOHHOIO A0KYMEHTO060pOTa BO BHYTPEHHEN Nepenncke BKIKYAET:

- NepeBoy, BXOAALMNX AOKYMEHTOB, NPeACTaB/IeHHbIX Ha 6YMaXHOM HOCUTENe, B 3N1EKTPOHHYI hopmy
nyTeM CKaHMpoBaHMs (Cy4eTOM OrpaHMYeHunin 3akoHoaTenbcTBa Poccuiickoli ®efepaunm) c NpuKpensieHnemM
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K OPK chaiina, copepxallero oTckaHMpoBaHHbI 06pa3 AOKYMeHTa, U ero AocTaBKy agpecaTy, npu 3TOM UC-
K/IOYaETCS KOMMPOBaHME AO0KYMEHTa Ha 6YMaXHOM HOCUTENE NMPU HanpaB/IEHUN €0 HECKOJIbKUM adpecaTam;

- NpeAcTaBfieHe BHYTPEHHNX AOKYMEHTOB B (DOPMe 3/1eKTPOHHOTO AOKYMEeHTa Ha 3/1eKTPOHHOM 61aH-
Ke 1 noanucaHve ero 3/1eKTPOHHOW MOAMMUCBI0 AO/MKHOCTHOTO Nunua unu genytarta (C yy4eTom cobniogeHuns
OrpaHUYeHNn, NpeayCMOTPEHHbIX 3aKOHOAATe/IbcTBOM Poccuiickoilt ®efepaumn Ha [OKYMEHTbI, OpUrMHasIbI
KOTOPbIX AO/MKHbI ObITb NpeAcTaB/ieHbl Ha GYMaXHOM HoOcuTene: AOKYMEHTbl 3aKoHoAaTeslbHOro npoiec-
ca. AOKYMEeHTbl No Bonpocam hMHaAHCOBOro obecneyeHuns geatensHoctn CobpaHus genytatos M Annapara
CobpaHusi genyTaTtoB, AOKYMEHTbl MO KaJpOBbIM BOMpocam, No BOMNpocamM KOMaHAMPOBaHWSA, AOKYMEHTbI C
noMeTKoWn «[ns cnyxe6HOro nNonb3oBaHWsA», a Takke BHYTPEHHUE JOKYMeHThbl, agpecoBaHHble Mpeacepare-
nto CobpaHus genyTaTtos);

- NepeBo, BHYTPEHHUX AOKYMEHTOB, NPeACTaB/IEHHbIX HA GYMaXXHOM HOCUTEsE, B 3/IEKTPOHHY (DOpMY
C y4eTOM OrpaHvnyeHunin 3akoHogaTenbcTBa Poccuiickoii degepauun;

- perncTpaumnio BHyTpeHHUX okymeHToB B CAL/L ¢ npukpenseHnem k OPK gaiina, cogepxallero anek-
TPOHHbI OKYMEHT, NOANUCAHHbIV 3/1EKTPOHHOM NOAMMUCHI0, UM OTCKAHUPOBAaHHbI 06pa3 AOKYMEHTA,;

- [OCTaBKy BHYTPEHHUX 3/1EKTPOHHbIX AOKYMEHTOB, MOANNCAHHbIX 3/IEKTPOHHON NOAMWCHLIO, UK OTCKa-
HMPOBaHHbIX 06pa3oB foKyMeHTOB cpeacTBamu CAA/L agpecaTy 6e3 ay6ampoBaHus Ha 6yMakHOM HocUTese;

- [OCTaBKY OTCKaHMPOBAaHHbIX BHYTPEHHNX AOKYMEHTOB B COOTBETCTBUM C Pe30/10LMAMU (MOPYHEHUAMN)
K HUM cpeacTBamu CAL 6e3 oy6nnpoBaHust nx Ha BymaxHOM HocuTesnie, NMpy 3TOM OpPUrMHaN BHYTPEHHErO
[OKyMeHTa Ha ByMaxHOM HOocuTesne XpaHUTCcs B Aerne agpecara, KOTOPOMY NEPBUYHO HaMpas/ieH BHYTPEHHUIA
[OKYMEHT;

- cornacoBaHue MpOEKTOB pacnopshkeHuid MNpeacepatens CobpaHus aenytaTtoB, pykoBoauTens Anna-
pata CobpaHusa genytaToB 1 NPOEKTOB AOKYMEHTOB B 3/1IEKTPOHHOW hOpMe C MCMO/Ib30BAHUEM 3/1EKTPOHHOW
noanvcu (susuposaHue) 8 CAAL.

- pasmelLeHne 3M1eKTPOHHbIX KONuii TEKCTOB 3aKOHOMPOEKTOB 11 MaTepuasioB K HAM. NPOEKTOB NOCTaHOB-
nexunin CobpaHusa AenyTaToB 1 MPOEKTOB AOKYMEHTOB, KOTOpPbIE MPUHUMAOTCA UK YTBEPXKAATCA NOCTAHOB-
neHnamu CobpaHus fenyTaToB, a Takke APYrMX SOKYMEHTOB U MaTepunasnos, CBA3aHHbIX C 3aKOHOAATe 1bHOM
[eATeNbHOCTbIO, CTATUCTUYECKON M MHOIN MHGIOpMaL MK 0 Xofe 1 pe3ynbTaTtax dhefiepasibHOro 3akoHoAaTe b-
Horo npouecca B ACO3[;

- Ucnosib3oBaHve OoHAA 3/1EKTPOHHBLIX MHhopMaunoHHbIX pecypcoB CobpaHus genytaToB gia pas-
MeLLEeHNA B 3N1EKTPOHHON (hopMe YTBEpPXAEHHbIX HOPMATUBHbLIX AOKYMEHTOB MO Pa3/fIMyHbIM HanpaBieHu-
am geatenbHocTn CobpaHus genyTtatoB U Annapata CobpaHus AenyTaToB, aHa/IMTUYECKUX, CPaBOYHbIX U
MH(OPMaLMOHHBIX MaTeprnasnoB, a Takke NPOEKTOB AOKYMEHTOB 60/bLIOI0 06beMa A1 NOArOTOBKU MO HUM
3aMeyvaHuii 1 NpeaoXeHnii CTPYKTYPHbIX NogpasgeneHuii.

7.5 OpraHu3auusi 3aNeKTPOHHOTO AOKYMEHTO060pOTa BO BHELLHE! NEpenncke BKIHYAET:

- 06MeH 3/1eKTPOHHBIMU KONMUAMU HOPMAaTMBHbLIX MPaBOBbIX aKTOB W OTAENbHLIMY BUAAMU AOKYMEHTOB C
hesepanbHbIMY OpraHaMu rocy4apCTBEHHOW BNaCTW B pamMKax 3ak/Tl0YEHHbIX ABYXCTOPOHHUX COrnalleHunin 06
opraHusauum 3N1eKTPOHHOTO AOKYyMEHTO060pOTa;

- NOATOTOBKY W HanpaBfieHWEe B 3/1IEKTPOHHON hOopMe OTBETOB Ha o6palleHUsi U 3anpockl rpaxaaH Ha
3asB/IEHHbI MU afpec 3/1eKTPOHHOW MOYThI.

8 OCHOBHble TPe60OBaHMS K NOArOTOBKE AOKYMEHTOB, UX perncrpauum
N paccblfike

8.1 O6wue TpeboBaHuA

8.1.1 [lokymeHTbl B CobpaHun genytatoe u B AnnapaTe CobpaHusa genytaTosB o)OpM/IAIOT B COOT-
BETCTBUM C npasunamu opopmMmsieHns fokymeHToB B CobpaHun genyTtaToB (f4asniee no TeKCTy — npasunia
0hopM/IEHUA JOKYMEHTOB Ha 61aHkax yCTaHOB/IEHHbIX 06pa3LoB B cooTBeTcTBUU ¢ TOCT P 57664 [oKyMeH-
Tbl B 3aKOHOAATE/bHbIX (MPeAcTaBnTe bHbIX) OpraHax cy6bekTos Poccuiickoin Pegepauumn. YacTb 2. Tunosble
o6pasubl, a Takke Ha CTaHAapPTHbIX IMcTax bymarn copmarta A4.

LloKyMeHTbI B 3/IeKTPOHHOI (hopMe NoAroTaB/MBatOT Ha 3NIEKTPOHHbIX GaHKax.

Ha 6naHkax odopmnsioT AOKYMEHTbI, NpeAcTaBnsemMble A1 pacCMOTPeHUs Ha 3acefaHusax CobpaHus
fenytatos, agpecyemble [lpeacegatento CobpaHus genytatos, 3amecTuTtenam [Mpeacepatens CobpaHus
AenyTartos, BO ppakuum B CobpaHuun aenytatos, B KOMUTeTbl, komnccun CobpaHusa genyTaTtos, pyKoBoauTe-
nto Annapata CobpaHua fenytaTtos, 3aMecTuTesniAM pykosoamTtens Annaparta CobpaHus fenyTaros, a Takke
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ncxogslme [OKyMEHTbI, HanpasnsieMble B rocyapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO camoyrnpaBsieHus,
opraHv3aLuun n rpaxaaHam.

Bo BHyTpeHHeli nepenucke gonyckaetcsa oopMieHne JOKYMeHTOB 6e3 NCnonb3oBaHnA 611aHKOB, Ha
CTaHAapTHbIX Nuctax 6ymarn coopmata A4. nognucaHHbIX pyKoBOAUTENEM CTPYKTYPHOTO noapasfeneHus nnm
€ro 3amMecTuTenem.

BnaHkn He NpUMEHSIOT:

-Npy  noAnucaHuM COBMECTHbIX [OKYMEHTOB, 3a WCKIYEHUEM CcflyyaeB, MNpegycMOTPEHHbIX
nyHkTom 8.1.2;

- NpV NOATOTOBKE NPOEKTOB OKYMEHTOB Ha CTafuv npefsapuTeslbHOro CoracoBaHus;

- Npu 0POPMIEHNN KOMNWIA [LOKYMEHTOB Ha ByMaXHOM HOcuTene, ocTalLwmxcs B fenax.

8.1.2 B CobpaHuun genytatoB n B Annapate CobpaHus AenyTatoB AOKYMEHTbl NOAMNUCLIBAIOT LOJXK-
HOCTHbIE NinLia B COOTBETCTBUM C UX NOSTHOMOYUAMM;

-fOKyMeHTbl CobpaHus genyTtatos, odopmasemMble Ha 6naHkax CobpaHusa genyTatos, NOAMNUCHIBA-
toT Mpeacepatenem CobpaHua genyTaToB WK NO €ro nopy4veHuto 3amecTtutenem Mpeacepatens CobpaHus
[AenyTaTos;

- BOKYMEHTbI Ha 6naHkax pakumii B CobpaHum aenyTaToB — WX PYKOBOAUTENAMU, 3aMeCTUTENs MU
pykoBoauTeneii opakunii B CobpaHum aenyTaToB B Npeesnax ux nosHOMOuWiA;

- AOKYMeHTbI Ha 6/1aHKax KOMUTEeTOB, komuceuii CobpaHusa AenyTaTtoB — UX Npegcefartensmu, 3amecTu-
Tenamu npegcenaresnieil KOMUTETOB, kKoMmuccnii CobpaHnsa genyTaToB B NpeAesiax Ux nosHOMOYUIA:

- AOKyMeHTbl Ha 6naHke genytata CobpaHus genytatoB — fenytatamy CobpaHus fenyTaTos;

- AOKYMEHTbl Ha 6naHkax coselyaTenbHbIX (KOHCYNbTaTUBHbIX) opraHoB npu MpegcepaTtene CobpaHus
fAenyTaToB — UX npeacefaTensiMu, 3amecTUTensaMu npegcesaresieil, oTBETCTBEHHbIMU CEKpeTapsAMu coBeLla-
TeNbHbIX (KOHCYbTAaTUBHBIX) OpraHoB nNpu MNpeacepatene CobpaHns AenyTaToB B Npejenax nx nosIHOMOUNIA;

- AOKyMeHTbl Ha 6naHke AnnapaTta CobpaHusa genytaTtoB — pykoBogutenem AnnapaTta CobpaHusa geny-
TaToOB. 3aMecTuUTensAMu pykoBoauTens Annapara CobpaHua fenyTaTtoB B npefenax nx noJiHOMOUWA;

- AOKYMeHTbI Ha 6naHkax pykoBoauTens cekpetapuata MNpeacenarens CobpaHua genytaToB — PYKOBO-
anTenem cekpetapuwara Mpefceparens CobpaHusa fenyTaTos;

- AOKYMEHTbI Ha 6/1aHKax CTPYKTYPHbIX NoApasfeneHnii — pyKoBOAMTENSIMU 3TUX CTPYKTYPHbIX nogpas-
AeneHuii nnn 3amecTUTeNaMN pyKoBOAUTENEN CTPYKTYPHBIX NogpasaeneHnii B npegenax ux NoHOMOYMA.

BnaHk genytata CobpaHua AenyTatoB UCMNOMb3YIOT U Npu 0OPMAEHUN NUCEM 3a NOAMUCHIO ABYX U
6onee genytatos CobpaHus AgenyTaTos.

[JokymeHTbl 3a nognucamun AByx 1 6onee pykosoguTenei cpakuuii B8 CobpaHumn genyTtaToB, npeacesa-
Teneii KOMUTETOB, KoMuccuii CobpaHnsa aenyTaToB 0QOpPMASAIT Ha 61aHKax yCTaHOB/IEHHbIX 06pasLoB.

MognvucaHne AOKyMeHTa npefgycmartpuBaeT yKasaHue MOSHOT0 HauMEeHOBaHUSA AO/HKHOCTU, NINYHYIO
noAnnchb 1 ee paclmgpoBky (MHUUManbl, hamununs). Ecnu okyMeHT noArotoBneH Ha 6naHke, HaumeHoBa-
HVe AO0/MKHOCTU MOANMUCHIBAOLLLETO A0/HKHOCTHOTO /iMLa NPUMBOANTCS 6e3 yKa3aHUs 3/1eMEeHTOB, UMEeILUXCa
Ha 6naHke. He gonyckaeTcs nognucaHue AOKyMeHTa, Ha KOTOPOM 0603HaueHbl JO/MKHOCTL Y haMunns ogHo-
ro AO/MKHOCTHOTO NNLA, APYTMM AO/MKHOCTHBLIM SIULOM.

dakcuMnIbHOEe BOCNPOMN3BEAEHNO NOANMUCK (BMECTO JIMYHON NOANNCY) Ha AOKYMEHTax CnyxebHoro xa-
pakTepa He gonyckaeTcs.

B nognucaHHble [,OKYMEHTblI BHECEHWE N3MEHEHUIi He gonyckaeTcs.

8.1.3 CornacoBaHne npoekta JOKyMeHTa Ha O6ymMaxHOM HocuTene, nNpeacTaBiseMoro Ha Nognuchb,
0hOpM/ISIHOT BU30IA, rPUCIOM COr/TacoBaHUS U INCTOM COF/lacoBaHUs.

Bun3y cTaBAT Ha opraHWM3aLnoHHO-pacnopsaANTENbHbIX OKYMEHTaX, OCTaloWmMXCcs B Aene Konuax fokKy-
MEHTOB. CTEHOrpaMmax, NpoekTax 4OKYMEHTOB, NpefCcTaB/seMblX Ha pacCMOTPeHne, a Takke 415 NogTBepX-
[eHVsa pasnnyHbIX 3anuceli 1 NOMETOK Ha AOKyMeHTax.

Bun3a BkoyaeT B ce6a NUUHY0 NOANMCH BU3MPYIOLLLEro, pacundpoBky nognucy (MHuumanst, hamuamns)
1 gaty. [lns 4eTKoro BOCNpoOu3BeeHnsa paclunpoBKA NOAMUCH 1 AaTbl NPy BU3NPOBAHUW MOXET UCMO/b30-
BaTbCS CneunanbHbli Wramn.

8.1.4 Cpok cornacoBaHus NpoekTa AOKYMeHTa B CTPYKTYPHbIX NoApa3feeHnsax He AO/MKEH NpeBblLaTh
NATW AHEN co AHA NOCTYN/IeHNsA NpoekTa AOKyMeHTa COOTBETCTBYIOLEMY AO/HKHOCTHOMY /LYY, €C/N He yKa-
3aH MHOW CpoK.

Br3npoBaHue npoekTa JoKyMeHTa NpoBoAAT Npy HEOGXOAMMOCTH OLLeHKM 060CHOBAHHOCTM JOKYMEHTa,
COOTBETCTBMSA €70 paHee NPUHATLIM HOPMATUBHbLIM NPABOBbLIM akTam, peLueHnsIM.

PykoBoguTenb 06513aH cornacoBaTb B YCTAHOB/IEHHbIV CPOK MPOEKT JOKYMEHTa WM MUCbMEHHO M3/10-
XUTb Hecornacue ¢ NpeacTaB/ieHHbIM NPOEKTOM.
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B cnydyae nosiBneHus pasHornacuii Npu coriacoBaHuy MpoekTa AOKYMEHTa 3amevaHusi uan ocoboe
MHeHWe npunaratT K NPoekTy [OKYMEHTa, O Yem [JeflaeTcsa COOTBETCTBYIOLAA 3anucb Npu BU3UPOBaHUW.
Ecnn n3meHeHus, BHeCEHHbIe B MPOEKT AOKYMEHTA, MEHAIOT KOHLENTyaslbHbI CMbIC/T JOKYMEHTa, OH nogne-
XXUT NOBTOPHOMY COr/1aCOBaHMo.

HenpegcTtaBneHvne B yCTaHOB/EHHBI CPOK OTBeTa (COrnacoBaHHOro NpoekTa AOKyMEeHTa UIn Bo3paxe-
HWI1 NO HEMY) OTBETCTBEHHbI UCMOIHUTENb BNPaBO paccMaTpuBaTh Kak MofoXUTEbHbIA OTBET.

8.1.5 CorsiacoBaHue NPOEKTOB AOKYMEHTOB MOXET OCYLLECTBNSATLCA B 3/IEKTPOHHOI (hopMe C UCnosib-
3oBaHvem CA[J. Mpu peructpauumn npoekta JOKyMeHTa 3anofIHAIT PerncTpauvoHHY0 KapTouKy npoekTa
pokymeHTa (PKMA), koTopyto cpeactBamu CAL/L nepecbinatoT agpecatam. K PKMNA npukpennstoT dalin, co-
AepXxawuii NpoekT fOoKyMeHTa.

[Mocne 3aBeplUEHUsA COrMacoBaHUA 3anMHTEPEeCOBaHHLIMU CTPYKTYPHLIMU MoApasfesieHNsaMU MpoeKThbl
[OKyMEHTOB 0hOpPMAAIT Ha ByMaxHOM HocuTene.

8.1.6 INpu noAroToBKe NpoekTa [OoKyMeHTa 60/1bLIOro 06beMa OTBETCTBEHHbIN UCMOHUTE b pa3Mella-
eT NPOeKT AOKYMEHTA Ha CTpaHuLue CBOEro CTPYKTYPHOro nogpasfeneHus B poHAe 3NeKTPOHHbIX UHopMa-
LIMOHHBIX pecypcoB CobpaHusl AenyTaToB C M3BELLEHNEM 3aMHTEPECOBAHHbLIMW CTPYKTYPHBIX NoApa3aeneHuii
06 agpece ero pasmelieHus. MNepenncka B NpoLLECCe COrNacoBaHUA NPoekTa JOKYMeHTa MOXeT OCYyLLecT-
BMIATLCA C UCMO/Ib30BAHNEM 3/IEKTPOHHOM NOYTbI.

8.1.7 Ha pokymeHTax, nognexalunx yTBEpXAEHUI0 JO/MKHOCTHLIM /INLIOM UAKN crneunansHo u3gasae-
MbIM [JOKYMEHTOM, B MPaBoOM BEPXHEM YI/1y MEPBOro JINCTa AOKYMEHTa CTaBAT rpudd yTBepXaeHus.

8.1.8 MMpw nognucaHun unu yTBepXaeHun Ha fOoKyMeHTe CTaBAT Aarty. [1a AOKyMeHTa, NPUHMMaeMoro
KonnernanbHo, faToil ABNAETCS fata ero NPUHATWA, ANnA NPOToKosa — AaTa 3acefaHusi, 418 HOPMaTUBHOIO
npaBoOBOro akTta — fAarta cobbiTusA. [JOKyMeHTbI, NOArOTOBNEHHbIE ABYMA unn 6onee dpakuusmm B Cobpa-
HUK fenyTaToB, KomutTeTamu, kommccuamy CobpaHvsa AenyTaTos, CTPYKTYPHbIMU NoApa3AeieHUAMM, AO/MKHbI
UMeTb OAHY (eAMHYI0) AaTy.

8.1.9 Paccblfiky MCXOAALMX, BHYTPEHHMUX JOKYMEHTOB, MeyaTHbIX W 3NeKTPOHHbIX n3gaHuii CobpaHus
JenyTaToB OCYLLEeCTBNAT MO ykasatensam paccbliki. TpeboBaHus K MOAroToBke 1 0hopMaeHNIO yKasaTenen
paccbinky usnoxexsl B 8.11 HacTosLero ctaHgapra.

CocTaB paccbllaeMbiX JOKYMEHTOB Y MaTtepuasios, NOPSAAOK UX PACCbIIKK, a TakkKe TUM HOCUTENSA WH-
dopmauum onpefenseTt NopsfoK BHYTPEHHEW paccChlnkM OpraHn3alnoHHO-pacnopsaanTeNbHbIX U nHdopma-
LIMOHHO-CMNPaBOYHbIX JOKYMEHTOB 1 mMaTepuanoB B CobpaHun genytatos (fanee no TeKCTy — MNOpsfoK BHY-
TPEHHel paccblfkn).

Paccbinky BHYTPEHHUX [OKYMEHTOB, NpeAcTaBfeHHbIX B 3/1EKTPOHHOW chopme, OCyLlecTBASIOT cpea-
ctBamun CAAA.

8.2 Peructpauusa n yyeT NpoxXoxAeHns 3akoHonpoekToB B CobpaHuun genytartos

8.2.1 Moctynuewune B CobpaHue AenyTaToB 3aKOHOMNPOEKTbI perucTpupytoT B CAAL B nogpasaeneHnu
MAA0. Ha kaxApblii 3aKOHOMPOEKT 3ano/iHAIT DPK. a MpUCBOEHHbI 3aKOHONPOEKTY PervcTpaunoHHbI Homep
yKasblBalOT BMeCTe C HaMMeHOBaHWeM 3aKOHOMPOEKTa B TeYeHMe BCero nepuoa npoxoxAeHus 3aKoHOMpo-
ekta B CobpaHuu enyTtaTos.

Mpumep

MpoekT 3akoHa cybbekTa Poccuiickoii ®egepayum Ne 2524—6 «O BHECEHUN U3MEHEHW1 B 3aKOH CYObEK-
Ta Poccuiickoii ®egepaunn «O6 oxpaHe 3eeHbIX HacaxXaeHni».,

8.2.2 MMpwn perucTpaumy 3aKOHOMPOEKTA LUTPUX-KOZ,. BK/IOYAIOLWMIA PErMCTPALMOHHBINA WTamMn, cTaBaT
Ha NLEeBO CTOPOHE MepBOro IMCTa COMPOBOAUTENIbHOTO NMUCbMA. PerncTpaumoHHblii HOMep, NPUCBOEHHbIN
3aKOHOMPOEKTY, CTaBAT B NPaBOM BEPXHEM Yr/y TUTY/IbHOTO /IMCTa 3aKOHOMPOEKTa HUXe yKasaHus cybbekTa
(cy6bEeKTOB) NpaBa 3akoHOAATENIbHOW UHULMATUBBLI U C/IOBA «MPOEKT.

B OPK 3akoHONpoekTa BHOCSAT CBEAEHWNS O COMPOBOAMTESNIbHbIX OKYMEHTax U Marepuanax, Kotopble
B COOTBETCTBUM C 3aKOoHOAATeNbCTBOM Poccuiickoil ®epepaumm npunaratoT K 3aKOHOMPOEKTY, U 0 Hanyum
MarHMTHOrO HOCUTENs C TEKCTaMW 3aKOHOMPOEKTa ¥ Npunaraembix K HEMy AOKYMEHTOB U MaTepuasioB B 3/1ek-
TPOHHOW chopwme.

NHopmaumio o 3aperucTprpoBaHHbix B CA/LL 3akOHONpPOeKTax B aBTOMaTU3POBaHHOM pexumMe nepe-

natot B ACO3/.
8.2.3 3aperucTpupoBaHHble 3aKOHOMPOEKTbl HanpasnAlwT u3 nogpasgenexdvs MAAO B cekpetapuar

Mpeacegatens Co6paHusa AenyTaTos.
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Mocne poknaga Mpeacepatento CobpaHnsa genyTaToB TEKCT Pe30/1toLmMmM N0 3aKOHOMPOEKTY CKaHUPYT
1 BHocAT B OPK 3akoHonpoekTa B cekpetapuate lMNMpeacenarens CobpaHusa fenytatos.

MoANVHHUKN 3aKOHOMPOEKTOB, COMPOBOAUTE/IbHBLIX OKYMEHTOB U MaTtepuasioB K HUM XpaHaT B Cekpe-
Tapuate lMpeacepatens CobpaHua fenyTaToB A0 Nepefayn Ha apXMBHOE XpaHeHWe B YCTaHOB/IEHHOM Mo-
pagke. Konuy 3akOHOMPOEKTOB W COMPOBOAMTE/bHbIX AOKYMEHTOB HanpasisaloT B OTBETCTBEHHbIA koMUTeT
CobpaHusa genyTaTos.

8.2.4 Mpwu peructpauyun B nogpasgenenun MAAO nucbma, nocTynuellero ot cybbekta (Cy6bEKTOB)
npaBa 3akoHoJaTeNbHON MHULMATVBbLI NUCcbMa Ha umMsa Mpegceaatens CobpaHusa aenyTaTtoB N0 BHECEHHOMY
paHee B Co6paHue fenytaToB 3aKOHOMPOEKTY ([0 ero npuHATUA unn ogobpeHns CobpaHnem genyTtaTos B
nepsom uteHuun), B APK nucbma yctaHaBnmeaeTcs cBA3ka K OPK cooTBeTCTBYIOLEro 3aKkOHOMPOeKTa B crie-
AyoLmx cnyJasx:

- NPV BKNIOYEHNM B COCTaB MHMLIMATOPOB 3aKOHONPOEKTa HOBOrO CybbekTa (Cy6bekToB) npasa 3akoOHO-
AaTenbHol UHMUMATUBLI C yKa3aHMEM B NUCbME Ha cor/lacoBaHue AaHHOro Bonpoca ¢ cy6bekToM (cybbekTa-
MW) NpaBa 3aKkoHoAAaTeIbHOW MHULMATVBbI, BHECLUUM (BHECLUVMM) 3aKOHOMPOEKT,;

- NPV UCKNIOYEHUW OAHOTO UM HECKOJ/IbKUX CY6BEKTOB Nnpasa 3akOHOAATE bHOM VHULMATVBbLI U3 cocTa-
Ba MHULINATOPOB 3aKOHOMpPOeKTa:

- NPV U3MEHEeHUN nocnefoBaTelbHOCTV NepeyncneHns cy6LeKToB npasa 3akoHOAAaTeNbHON nHMLmMaTy-
Bbl, BHECLLMX 3aKOHOMPOEKT, C yKka3aHneM B NMCbMe Ha corsiacoBaHue AaHHOro Bonpoca c Apyrumu cybbekra-
MW NpaBa 3aKoHOAATENbHOW MHWLMATWBBI, BHECLUMMU 3aKOHOMNPOEKT;

- Npu 0T3biBE BHECEHHOIO 3aKOHOMpPOEKTa NyTemM HanpasfieHus nucbma Ha ums Mpepacepatena Cobpa-
HMA fenyTaTtoB WM Ha OCHOBaHUW COOTBETCTBYIOLLETO pelleHns cy6bekTa npasa 3akoHofaTe lbHOl UHuUma-
TUBbI — KOJINIETManbHOro opraHa,;

- Npy NpefcTaBneHnn cyobekTom (CybbekTammn) npasa 3akOHOAATE TbHOM MHULMATVBbI, BHECLLUM (BHEC-
LIMMK) 3aKOHONPOEKT (N0 NpefioXeHVN0 0TBETCTBEHHOro komuTeta CobpaHus genytaToB, 0hOpMIIEHHOMY
COOTBETCTBYIOLMM peLleHNneM) U3MEHEHHOIO TEKCTa 3aKOHOMPOEeKTa.

8.2.5 B cnyyasx BHeCeHUss U3MEHEHHOro TeKCTa 3aKOHOMNPOeKTa, B TOM Y/C/le B YACTU U3MEHEHUsS ero
HaMMeHOBaHVsA, BHECEHNSA U3MEeHeHWI B COCTaB CyOBbEKTOB npasa 3aKkoHofaTe IbHON WHULMATVBbI, BHECLUUX
3aKOHOMPOEKT, 3a HUM COXpaHsAeTCsi NePBOHAYA/IbHO NMPUCBOEHHLIN MYy pPerncTpaLuoHHbIi Homep.

8.2.6 TMOANMHHUKN [O0KYMEHTOB, MEPeYnUCNeHHbIX B 6.2.4 HacToslero craHgapta, C pe3ontoumammn
Mpeacepatens CobpaHus genytatos xpaHAaT B CekpeTtapuaTte MNpeacenatens Cobpanus genyTaTos Ao nepe-
[aun Ha apxMBHOE XpaHeHWe B yCTaHOB/IEH HOM MOpsJKe.

8.2.7 lpu OoTKMOHEHUN 3aKoHonpoekTa CobpaHvem genyTaToB KOMUIO COOTBETCTBYIOLLErO NMOCTaHOB-
neHva CobpaHusa genyTaTtos nepegatoT B yCTaHOBIEHHOM MOPAAKE B OTBETCTBEHHbIN komuTeT CobpaHus ge-
nyTaTtoB A/15 HanpaB/ieHWsl BMeCTe C TEKCTOM OTK/IOHEHHOrO 3akOHOMpoekTa cybbekTy (Cybbektam) npasa
3aKoHOAaTe bHOM UHMLMATUBBI, BHECLIEMY (BHECLUMM) 3aKOHOMPOEKT.

8.3 TloAroToBKa, perucTpauns u paccbiika nocTaHoBneHuii CobpaHus genytaToB

8.3.1 MoaroToBky ¥ ohopMIeHME NPOEKTOB NocTaHoBAeHWi CobpaHust fenyTaTtoB OCYLLeCTBAAIOT B
COOTBETCTBMM C pernameHTom CobpaHus genyTatoB, TPe60BaHUAMU U yCTaHOBMEHHbIMU obpasuamu AOoKy-
MeHToB CobpaHusa AenyTaToB.

MpoekTbl nocTaHoBNeHN i CobpaHna AenyTaToB neyaralTca Ha CTaHAAPTHbIX McTax bymarn chopma-
Ta A4. MpuHATble CobpaHnem fenyTaToB NOCTaHOBAEHVA ODOPMISAIT Ha 61aHkax ycTaHOB/IEHHOTo o6pasua.

8.3.2 BHeceHHble B CobpaHue AenytaToB MpoekTbl noctaHoBneHuin CobpaHna AenyTaToB C 3akntoue-
HMEeM NpaBOBOro ynpassieHus pernctpupytot 8 CAAL B nogpasgenexnun NALO. Ha kaxablii NpoekT NnocTaHOB-
neHua CobpaHua fenytaTtos 3anonHAT SPK. NHdopmaLmio 0 3apernctpupoBaHHbIX MpoekTax NnocTaHoB/e-
HUA CobpaHusa fenyTaTtoB B aBTOMATU3MpoBaHHOM pexume nepegaioT B ACO3/[. PernctpaumoHHblii Homep,
NPUCBOEHHbIV NPOEKTY nocTtaHoBneHus CobpaHus aenyTaTtoB Npu perncrpauun, B asibHeWeM ykasbiBaloT
BMeCTe C ero HavlMeHoBaHueM.

8.3.3 [MpoekTbl noctaHoBneHuii CobpaHns genyTaTos, BHOCMMble ANS PacCMOTPEHWs Ha 3acefaHun
coseta CobpaHua fenytaTos, NpefoCcTaBsloT B cekpeTapuar coseta CobpaHusa fenytaToB ¢ CONpPOBOAM-
TeflbHbIM MUCbMOM U NPOEKTOM pelleHuns coBeTa CobpaHusa AenyTaTos.

8.3.4 TlMocne npuHATMA NpoekTa noctaHoBnexwus CobpaHus aenytaToB Ha 3acegaHun CobpaHusa ge-
nyTaToB TEKCT NOCTAHOBMEHNSA, ODOPMNEHHBIA MHMLMATOPOM (MHULMaTOpaMu) Ha 6naHKe YCTaHOB/IEHHOTO
ob6pasua, BU3MPYT UM (MMK), a Takke B NPaBOBOM YNpaB/ieHWM U nepefjaloT B nogpasgeneHve ogopmie-
HVS 1 BbIMyCKa HOPMaTMBHbIX akToB CobpaHna fenyTatos 415 nocreaylowero ohopMaeHns u nepegayun Ha
nognuce Mpepacepnatento CobpaHus fenytaTos.

17



FOCT P 57665—2017

8.3.5 Peructpauuto B CA4 v xpaHeHne Noa/IMHHUKOB NOCTaHoBNEHWT CobpaHust fenyTaToB, a Takxke
paccblfika Konuii noctaHoBieHnii CobpaHnsa fenyTaTtoB OCYLLECTBASIOT nogpasgeneHnem ohopMIeHNS U Bbl-
nycka HopmaTuBHbIX akToB CobpaHus AenyTaTos.

Pernctpauuto noctaHoBneHuii CobpaHns AenyTaToB OCYLLECTBAIOT C UCMO/b30BAHNEM CKBO3HOW HY-
Mepauun B npefenax cpoka cosbiBa CobpaHus genytatoB. K Homepy noctaHosfneHus CobpaHua genytaTos
yepes Tupe fo6aBnsAwT apabekyto Lmdpy, 0603HaYaoLLy0 HOMEP CO3bIBa.

8.3.6 [nA paccbinkm noctaHoBneHuss CobpaHus AenyTaToB M3roTaB/MBAOT €ro KOMuio, 3aBEepeHHyHo
neyatbio nogpasgeneHns oPopmIeHNsA 1 BbiNycka HOPMaTUBHbIX akToB CobpaHus AenyTatos, 1 0hopMAISIOT
yKasaTeslb paccblikv. B COOTBETCTBUM C yKa3aTesieM PacCbl/IKM 3aBEPEHHYI0 NeyaTblo KOMM NocTaHOB/IEHNSA
CobpaHusa aenyTaToB TUPAXMPYIOT U BMECTe C ykasaTesleM pacCbliki nepeaatoT AN oTnpasky B nogpasje-
nexHue Maoao.

8.3.7 Ecnm B noctaHoBneHun CobpaHusi genyTaTtoB faHO ykasaHue O ero HanpaB/ieHVWM BbiCLUEMY
[O/MKHOCTHOMY nuuy cybbekta Poccuiickoii ®efepaunu, nogpasseneHve odopMIEHUsT U BbiNycka HopMma-
TMBHbIX aKkToB CobpaHusi AenyTaTtoB 0hOpM/IsieT CONpoBOAMTENbHbIE NCbMa 3a nognucelo Mpeacepartens
CobpaHus genyTaToB 1 nocne nognvcaHus BMecTe C KonMsMu noctaHoBrieHns CobpaHus genytaToB nepe-
faet ux B nogpasgenexve Naao.

8.3.8 BHYTpEHHIOK pacchbl/iKy NocTaHOBMEeHU CobpaHus fAenyTaToB OCYLLECTBNAKT B yCTAHOB/IEHHOM
nopsgke.

TekcTbl NpuHATLIX CobpaHueM AenyTaToB NocTaHoBeHU CobpaHus AenyTaToB NpaBoBOe Nnoapasge-
neHve pasmellaeT B (poHAe 3NEeKTPOHHbLIX MHPOPMAaLMOHHBLIX pecypcoB CobpaHus genytaToB B MH(opmauu-
OHHO-MOUCKOBOI CUCTEME.

8.4 HanpaBneHue fenyTaTckux 3anpocos

8.4.1 TlpoeKT AenyTaTCKOro 3anpoca v NpoekT noctaHoBseHus CobpaHusa fenyTaTtoB O NPUHATUK Ae-
nyTaTcKoro 3anpoca c 3ak/l4yeHneM npaBoBOro nogpasgeneHus perunctpupytot B CAAJL B nogpasgenexHmmn
NAano n paccmatpusatoT CobpaHmem genyTaTos.

8.4.2 MMocTtaHoBneHne CobpaHus AenyTaToB O AenyTaTCKOM 3anpoce U AenyTaTckuii 3anpoc odhopm-
NSTCA MHULMATOPOM (MHULMaTOopamMu) AenyTaTcKoro 3anpoca Ha 61aHkax ycTaHOB/IEHHbIX 06pas3LoB BU3K-
pytoTcs UM (MMK) M MPaBOBbIM NoApasfeseHvem 1 nepegaetcs B nogpasgeneHve oopmaeHns U Bbinycka
HOpMaTVBHbIX akToB CobpaHusa fenyTaToB A/ 0POPM/IEHNS B YCTAHOB/IEHHOM MOPSAAKe.

YKa3aHHble JOKYMEHTbI C COMPOBOAMTE/IbHBIM NMMCbMOM 3a nognuceto MNMpeacenatens Cobpanusa geny-
TaToOB. MOATOTOB/IEHHBIM B MOAPAa3fenieHny opraHnsaLoHHoro obecneveHns 3aceganuin CobpaHusa genyra-
TOB B aflpec A0/HKHOCTHOrO Nuua, K KOTOpoMy o6palleH AenyTaTckuii 3anpoc, HanpaenslT ajpecaTy yepes
nogpasgenexve Nano0.

8.4.3 KoHTposb 3a noctynnexHnem B CobpaHne genyTaToB OTBETOB Ha AenyTaTckue 3anpochkl OCyLlecT-
BNISIET nNogpasfeneHne opraHn3aUnoHHoro obecneveHns saceganuin CobpaHus genyraTos.

8.4.4 OTBeTbl Ha AenyTaTckue 3anpocsbl, noctynuseline B CobpaHve aenytaToB, PerucTpupyoT B noa-
pasgenenunn MAAO0 v HanpaBnsoT Mpeacenatento CobpaHusa aenyTaTos.

WHbopmaumio 0 genytaTckMx 3anpocax M Xofe WX WCNOSIHEHWS, NOArOTOB/IEHHYIO MOApPa3feneHnem
opraH13aLuoHHOro obecneyeHns 3acefaHnii CobpaHus fenyTaToB, pasmeLlaroT B DOHAE INEKTPOHHbIX WH-
hopmaLMoHHbIX pecypcoB CobpaHusa genytaTos nogpasgenenHnem NTAO. OTBeTbl Ha AenyTaTckue 3anpochl
pasmellalT B OOHAE 3NEKTPOHHbIX MHDOPMaLMOHHbIX pecypcoB CobpaHus AenyTaTtoB nogpasgeseHnem op-
raHu3aLMoHHOro obecneyeHns 3acegaHuii CobpaHus fenyTaTos.

8.4.5 [lenyTaTckuii 3anpoc opopMIakT Ha 6r1aHke genyTaTta ¢ m3obpaxeHmem FocyaapCTBEHHOTO rep-
6a cybbekta Poccuiickoin degepauuy B MHOTOLBETHOM BapuaHTe UCMOsIHEeHWs. [Mepen TeKCTOM nevyartatoT
cnoBa «/[lenytaTckuii 3anpoc». lenytaTckue 3anpockl pernctpupytoT B CAA/J NOMOLWHUKOM genyTaTta.

8.4.6 Tlony4yeHHble OTBETHI HA AenyTaTckue 3anpockl HanpaBnAwT genytatam CobpaHua aenyTaTos.

8.4.7 KoHTponb 3a cpokamu NoCTyn/eHnsa OTBETOB Ha AernyTaTckue 3anpockl OCYLeCTBAAT NOMOLLHU-
KV fienyTaToB.

8.5 TopyuyeHns CobpaHnsa genytaToB, 0pOpM/IEHME LOKYMEHTOB MO BONpocaM nNpoBeAeHus
npaBMUTENILCTBEHHOIO Yaca U N0 BONpOCaM, HOCSALLMM Ype3BblyaiiHblil xapakTtep

8.5.1 MpoekT nopyyeHuss CobpaHus AenyTatos, NOArOTOB/IEHHbIA B nopsiake, NpesyCMOTPEHHOM pe-
rnameHToM CobpaHus fenytatoB, 0hOpPM/IEHHbI Ha 6naHke uan cTaHjapTHOM nucte 6ymaru hopmata A4,
NOAMUCaHHBIA NHULMATOPOM (MHMLMaTopamu), ¢ pesonouueii Npeacegartens CobpaHusa genyTaTos, 3aMecTu-
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Tens Mpeacepatens CobpaHua genytaToB Wan npegcenarens komuteta CobpaHus genytaToB, OTBETCTBEH-
HOro 3a opraHusauuio pabotel CobpaHus AenyTaToB, PErMCTPUPYIOT B nofpasfesieHnn opraHnsaloHHOro
obecneyeHuns 3acefaHnin CobpaHns genyTaToB u nepejatT B nogpasfenieHvie onepaTvBHOM nonurpadun un
thotoapxmea CobpaHus fenyTaTtoB 4715 TUPAXMPOBaHUSA.

8.5.2 MMpoekTbl NnopyyeHunii CobpaHnsa fenyTaToB pacnpoCcTpPaHAaT cpean AenyTaToB HenocpeacTBEHHO
B 3as1e 3acefaHunii CobpaHusa genytaTtos mbo B Nog6opkax fOKYMEHTOB nepej Hayasom 3acegaHns Cobpa-
HVA AenyTaTos.

8.5.3 TMpuHatoe nopyyeHne CobpaHua aenytaToB OOPMAAIT nogpasfenieHneM opraHu3aLoHHoro
obecneyeHuns 3acegannii CobpaHus genyTaToB Kak BbIMUCKY U3 NpoTokona 3acefaHna CobpaHusa genyTaTos
Ha 61aHke ycTaHOB/IEHHOTrO obpasua 1 nepefatoT Ha NoANUCh NpeacefaTenbCTBYOWEMY Ha 3acefaHnu.

8.5.4 Bbinucky n3 npoTokona 3acefaHvs CobpaHus AenyTaTtoB C U3oXeHuem nopyyvyeHuss CobpaHus
JenyTatos, NOANUCAHHYIO NpeAcefaTenbCTBYOLWMM Ha 3acefaHun CobpaHua fenyTaTtos, B TeYeHue CyToK
(He cunTas BbIXOAHBIX, MPA3AHUYHBIX 1 HEPa6ounx AHell) ohopMAAT B nogpasaeneHnn oopMIeHNs 1 Bbl-
nycka HopmaTuBHbIX akToB CobpaHus genytatos, peructpupytot B CAAL B nogpasfeneHnm opraHusaunoH-
Horo obecneyenuns 3acefaHuii CobpaHua AenyTaTtos, TMPaXKMPYIOT U HaNpaBAsalT agpecaram yepes noapas-
aenenue NAAO B COOTBETCTBUM C yKasaTesiem pacchisiku. Cnyxalynii, OoTBETCTBEHHbI 3a 4€10MPOn3BOACTBO
B CTPYKTYPHOM nogpasgeneHun u obecneumsaiownii 4esiTeNbHOCTb UCMONHUTENSA nopyyeHns CobpaHusa ae-
nyTaToB, NojlyyaeT BbINUCKY U3 NPOTOKoNa 3acefanns CobpaHusa genytaToB nog pocnuch.

Wcnonuutens nopyyeHns CobpaHus fenyTaTtoB He no3fHee yem yepes 15 aHeil nnn B UHON yCTaHOB-
NeHHbI CobpaHnem AenyTaToB CPOK CO AHS NOAyYeHUs nopyyeHuns niopmupyet Mpeaceaatens CobpaHus
JenyTaTtoB v uHuumartopa nopyyeHus CobpaHusa AenyTaToB O pesy/ibTatax ero BbIMOSHEHWS.

WHdopmauuio o nopyyeHnax CobpaHus AenyTaTtoB U XO4e UX UCMONHEHMUS, NMOATOTOBIEHHYIO nodpasae-
NeHvem opraHusaunoHHoro obecneyeHuns 3acefanuii CobpaHua genytaTos, pasmeLyatoT B OHAE 3N1EKTPOH-
HbIX MHhOpPMaLMOHHbIX pecypcos CobpaHus AenyTaTos.

MoaroToBneHHas nofgpasfenieHMeM opraHn3auoHHoro obecneyeHus 3acefanuii CobpaHus genytaTos
MHbopmauuma o nopyyeHmax CobpaHua AenyTaTtos, X04e WX UCMOJSIHEHUs pa3meltaetcs B POoHAe 3/1eKTPOH-
HbIX MHPOPMaLMOHHBLIX pecypcoB CobpaHua fenyTaTtoB nogpasfgeseHneM UHMOPMaLMOHHO-TEXHOornYe-
CKOro M JOKYMEHTALNMOHHOro o6ecneyeHus.

OTBeTbl Ha nopy4yeHna CobpaHua genytaTtos nogpasfeneHme opraHnM3aLlMoHHOro obecneyeHuns pasme-
LwaeT B (POHAE 3/1EKTPOHHbIX MHhOPMaLMOHHBIX pecypcos CobpaHus genyTaTos.

8.5.5 TpoeKT nucbMa 0 MpurnaleHn AO/MKHOCTHBIX /ML, Ha NPaBUTENbCTBEHHBIW Yac 0hopmMsioT B
nogpasfeneHnn opraHu3auMoHHoro obecneyeHus 3aceganunii CobpaHvsa AenyTaToB Ha OCHOBaHWW BbINUCKN
13 npoTokona 3acefanna Cobpanusa genytatos. MNognucaHHoe Mpeacepgarenem CobpaHua genyTaToB NUCh-
MO Hanpas/AT afpecaram B yCTAHOB/IEHHOM Mopsfke.

8.5.6 MHdopmaumio 0 npurnatieHnn fOo/MKHOCTHBIX WL, HA NpaBUTENbCTBEHHBIA Yac pasmeliaeTcs B
doHAE 3N1EeKTPOHHBIX MH(OPMALMOHHBIX pecypcos CobpaHusa AenyTaTtoB nofpasfeneHemM opraHn3aunoHHo-
ro obecneuyeHuns 3aceganunii CobpaHua genyTaros.

8.5.7 B cnyyae npuHaTua CobpaHuem fenyTaTtoB pelleHus O npuraalieHun Ha 3acefaHvue CobpaHus
JenyTaTtoB B Lenax nosayyeHus uHopmauuu no Bonpocam, HOCALMM 4YpesBblYaiHbI XapakTep, BbiCLle-
ro fO/MKHOCTHOrO nmua cybbekta Poccuiickoli ®efepauun, npokypopa cybbekta Poccuiickoli ®egepauuu.
Mpeacepatens TepputopuanbHoOro ynpaenenus LieHTpanbHoro 6aHka Poccuiickoii ®epepauuu, MNpeacega-
Tens nsbupartenbHoOl komuccun cybbekta Poccuiickoli degepaunn, UHbIX 4OMKHOCTHBIX NNL, MPOEKT MUChb-
Ma 3a nognuceto lMpepacepatens CobpaHua AenyTaToB O NPUrialleHun COOTBETCTBYIOLWEro [O/MKHOCTHOIO
nmua Ha 3acefaHne CobpaHus fenyTatoB 0OPMAAIOT nogpasfesnieHemM opraHusauroHHoro obecneyeHns
3acegaHuii CobpaHusa genytatoB. MognucaHHoe Mpeacegatenem CobpaHus genytaToB NMMCbMO HanpaBAsioT
agpecartam B yCTaHOB/IEHHOM NOpPsJKe.

8.6 [MoarotoBKa, perucTpauus 1 pacchbisika opraHu3alMoHHO-pacnopsiiuTenbHbIX JOKYMEHTOB

8.6.1 [MonoxeHnsa HacTosLero pasgena pacrnpocTPaHATCA Ha MOPAAOK MOArOTOBKW, permcrpauui u
paccbifik1 cneywmx BUA0B OpraHn3aLnoHHO-pacnopsaAnTeNbHbIX OKYMEHTOB:

- nopy4eHunii CobpaHusa genytatoB B JOpMe BbIMMCOK U3 NPOTOKO/I0B 3acefaHuii CobpaHuns genyTaTos;

- peweHunii coeta CobpaHus genytaToB B (hopMe BbIMMCOK M3 MPOTOKO/I0B 3acefaHuin coseta Cobpa-
HWA OenyTaTos,

- pacnopsixeHwuii MNpepcepatens CobpaHus fenytaTtos, 3amectutens lMpeacepatens CobpaHusa geny-
TaToB. pykoBoauTens Annapata CobpaHusa genytaToB, 3amecTutens pykosogutena Annapata Cobpanus ge-
nyTaToB (fasiee No TEKCTY — PacnopshKeHus).
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YKa3saHHble opraHu3aLoHHO-pacnopsanTenbHble 4OKYMEHTbl 0DOPMASAIOT HA 6naHKax yCTaHOBIEHHbIX
o06pa3suos. VX paccbiniky 1 pasmelleHne B (hOHAE 3NEKTPOHHBLIX MHpOPMAaLMOHHbLIX pecypcoB CobpaHusa fe-
nyTaTtoB OCYLECTB/AIOT B COOTBETCTBUM C MOPAAKOM BHYTPEHHEW paccCblikv, yCTaHOB/IeHHbIM CobpaHuem
AenyTaToB.

8.6.2 lMoAroToBKy BbIMMCOK M3 NPOTOKO/OB 3acefaHuii CobpaHus aenyTtaTos, pernctpauuio B CAAL un
NOAroTOBKY WX K pacchblfike OCyLLeCcTBAseT noapasgenieHne oopMIeHns 1 BbilyCcka HOPMATUBHBIX akTOB B
CPOK A0 MSATY AHEW C MOMEHTa noAnucaHvs NpoTokona npeacesarenlbCTBOBaBLUMM Ha 3acefaHnn CobpaHus
AenyTaTos.

8.6.3 lMoaroTosKy 1 ochopmeHvie npoekTa pacnopshkeHus Mpeacenarens Cobpanus genyTaTos, 3ame-
ctutens Mpepcepnatens CobpaHua genytaTos, pykoBoantens Annapata CobpaHusa genyTtaTtoB, 3amecTutens
pykosoautens Annaparta CobpaHus fenyTaTtoB U NpoeKkTa HOPMAaTMBHOTO AOKYMEHTA, YTBEPXAaeMOoro cooT-
BETCTBYIOLLMM pacrnopskeHnem (ganee no TEKCTY — MPOEKT pacrnopsXKeHns), OCyLLecTBAAIOT B COOTBETCTBUM
€ npasunnaMmn oopMAEHNA AOKYMEHTOB U UHBIMU HOPMAaTUBHBLIMU [OKYMEHTaMW, ycTaHoBMeHHbIMU Cobpa-
HVem JenyTaTos.

8.6.4 TlpoeKT pacnopsXeHns nogrotasnneaeT 1 oYopMasSeT CTPYKTYpHOe noapasjesieHne B COOTBeT-
CTBUM C HanpaBfIEHUSIMU €ro AeATeNIbHOCTU Ha OCHOBaHWW MOpyYeHuin pykoBogcTBa CobpaHus aenytaToB
unu pykosogctea AnnapaTta CobpaHus genytaTos.

8.6.5 PykoBoAuTeNb CTPYKTYPHOTO nojpasfesieHnsi, 0OTBETCTBEHHOrO 3a NoAroToBKy MpPOeKTa pacnops-
XEeHUs. Ha3HayaeT OTBETCTBEHHOro WCMOSIHUTENS — C/yXallero AaHHOro CTPYKTYPHOro nogpasgeneHvs u
obecneuunBaer:

- CBOEBPEMEHHYIO MOATOTOBKY W NpejcTaB/ieHNe NpoekTa pacrnopshXeHns Ha NpaBoBY 3KCNepTusy, a B
cnyyae Heo6XxoAMMOCTU U [OMNOAHUTENbHBIX AOKYMEHTOB, U MatepuasioB C y4eTOM BPEMEHU, HEOBXO0AMMOro
ONA ycTpaHeHWs 3aMeyaHuii n 4na cornacoBaHus;

- COOTBETCTBME KayecTBa NOATOTOB/IEHHONO NpPOeKTa pacrnopshkeHns npeabasnsemMbiM TpeboBaHuUAM, B
TOM 4uC/e K CTUIK0 M3NTOXEHWUA NPaBOBbIX NPeAnMCcCaHnii 1 NnpaBuiamM pycckoro A3bika;

- COMPOBOX/EHNE NMPOoeKTa PacnopPsKEHNA Ha BCEX CTaUAX COrlacoBaHus;

- NpoBefeHne (pykoBoautenem CTPYKTYPHOrO nogpasgeneHns uin 4O/HKHOCTHBIM NINLOM, HafeleHHbIM
NOSIHOMOYMAMY) COBELLaHWI NPV BO3HUKHOBEHUW PA3HOIIACWi BHYTPU CTPYKTYPHOTO NogpasfenieHns mexay
[OMKHOCTHLIMW NMLL@MMN NPU BU3VPOBAHUM NPOEKTa PacnopsXeHns ANS yperynnpoBaHust pasHornacuid.

MpumeuaHne — Ecnu pasHOriacus oCTafiucb HeyperysimpoBaHHbIMU, WX OOPMSAIT B BUAE AOKIAAHON
3an1cku, 3aBU3NPOBAHHON BCEMMW JO/MKHOCTHLIMUY TULAMMU, YHACTBYIOLMMY B COT/IACOBAHUN (BU3NPOBAaHUN), 4151 HANpaB-
NIEHUs 3aMecTuUTeNo pykoBoguTens Annapara CobpaHus AenyTaTos;

- CO3bIB U MPOBEAEHNe COBELLAHUI C y4acTMeM AO/HKHOCTHBIX JIL, CTPYKTYPHbLIX NoApasaeneHuii, ynon-
HOMOYEHHbIX Ha MPUHSTUE PELLUEHWI O CHATUM WK COXPAHEHWUU 3ameuyaHunii 1 CornacoBaHnn peaakumm Tek-
CTOB paccMaTpuBaeMblX NPOEKTOB JOKYMEHTOB (Aasiee no TeKCTY — YMNOo/IHOMOYEHHble N1ua), ANs paccMmo-
TPeHUs1 pa3Hornacuii, BOSHUKLIMX B NMPOLIECCE COrNacoBaHus (BU3MPOBaHMWS) NPOEKTa PacrnopsKeEHNsT Mexay
CTPYKTYPHbIMM NOAPA3AENEHNSIMN.

MpumeyaHne — 3ameyaHus N NPeSIOKEHUs, NO KOTOPbIM OCTA/IMCb Pa3HOracusa CTOPOH, OTBETCTBEHHbI
UCMOMHUTENb U3naraeT B BUAe JOKIAAHON 3annckn, 3aBU3UPOBAHHON PYKOBOAUTENAMU CTPYKTYPHbLIX NoApasgeneHunii n
YNO/THOMOYEHHbIMUN IMLLAMUN — YyYaCTHUKaMu coBelaHns. [loknagHyto 3annucky HanpasnsioT 3aMecTUTeNto PyKoBOAUTENS
AnnapaTta Co6paHus genyTtatoB. o pesynbTratamMm pacCMOTPEeHWUs pasHornacuii CTOPOH U B COOTBETCTBUM C MOPYYEHUEM
3amecTuTens pykosoautens AnnapaTta CobpaHusa genyTaTtoB NPOEeKT pacnopsikeHus gopabaTtbiBaloT U COrnacoBblBalOT
(BM3MPYIOT) B yCTAHOBMIEHHOM NOPSAKE;

- CBOEBpPEMEHHOe NpejcTaB/ieHne NpoekTa pacnopshkeHus A cornacoBaHus (BU3NpPOBaHUSA) COOTBET-
CTBYHOLUMMW OO/MKHOCTHLIMU fiMuaMu u nognucanuns Mpeacenatenem CobpaHus genytaToB, 3amecTuTeniemM
Mpeacepatens CobpaHus genytaTtos, pykoBoautenem Annapata CobpaHus enytaToB, 3aMecTUTesIemM pyKo-
BoauTens Annaparta CobpaHus genyTaTos.

8.6.6 lNpoekT pacnopsikeHus Mpepcepatenns CobpaHus genytatos, pykoBoauTens Annapata Co6pa-
HMA AenyTaToB Unu 3aMecTuTens pykosoauTtens Annapata CobpaHusi fenyTaToB A0 NPOBEAEHWsA NpaBoBoO
3KCNepTu3bl NOAJIEXUT NpeaBapuTENIbHOMY HanpaB/IeHN0 B CTPYKTYPHbIe NnoapasfeneHus no npegvetam Be-
[eHVa A1 pacCMOTPEHNSA U NOATOTOBKM 3aMeyaHnii 1 npeanoxeHnii. NMpu 3ToM 0TBETCTBEHHbIA UCNONHUTE b
yCTaHaB/IMBaET CPOKM MOArOTOBKU 3aMeYaHWNii 1 NpessioXeHWNA.

8.6.7 Ecnu B npouecce npeaBapuTeibHOrO PacCCMOTPEHNS B MPOEKT PaCMoOpsHXeHNs BHOCATCS U3MeHe-
HUS KOHLUEeNTyasibHOro nopsika, To NPOEKT pacnopsiKeHns NoAMEXNUT NOBTOPHOMY HanpaBNeHU0 B CTPYKTYp-
Hble noapasneneHns Ans npeABapuTeIbHOTO0 PacCCMOTPEHNS.
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8.6.8 [MoAroTOB/MEHHLIN B 3N1EKTPOHHOW (DOpPMe NPOEKT pacnopshxeHust pernctpupytot B CALLL.

CornacoBaHvie npoekTa pacrnopsikeHWs KaxblM CTPYKTYPHbIM MogpasfesieHnemM ocyLecTBiseTcs
cpeacteamu CALL ¢ MCNonb30BaHWeM 3/1eKTPOHHON NOAMUCKU B CPOKWU, YCTaHOB/IEHHble ab3alemM nepBbiM
nyHkta 8.1.4 HacTosllero ctaHgapTa.

8.6.9 MpoekT pacnopspkeHus Mpeaceparens CobpaHusa AenyTaToB MO OCHOBHOW AEATENbHOCTU BU3M-
pyloT B CriefytoLieil nocneAoBaTelbHOCTU: HaYa/IbHUK NogpasfaeneHns, pykosoautenb (Npy Heob6xo4umocTyn
3amecTuUTeNIeM pyKoBOAUTENS) CTPYKTYPHOrO noApasfesieHns, OTBETCTBEHHOMO 3a NOArOoTOBKY NpoeKTa pacno-
PSOXKEHNA. PYKOBOAWUTENN CTPYKTYPHbIX NoApa3feneHnii, HanpaBneHns fesTeNbHOCTY KOTOPbIX NpeAcTaB/eHbI
B MPOEKTe pacrnopsXeHns, B 3KOHOMUYECKOM MoApasfesnieHnmn no npeaMeTaMm BefeHVs, B NpaBoBOM Mnojpas-
JeneHuu, 3amectuTenb pykosogutens Annaparta CobpaHua fenytaToB, pykoBogutens Annapata CobpaHus
JenyTaTos.

8.6.10 lpoekT pacnopsxeHns pykosogutens AnnapaTta CobpaHus AenyTaTtoB MO OCHOBHOW AeAaTeslb-
HOCTW BU3MPYIOT B criefyloleii nocnefoBaTelbHOCTU: HayaslbHUK NoApasfeneHus, pykoBoauteb (Npu He-
06X0ANMOCTN 3aMecTUTeNIeM PYKOBOAUTENA) CTPYKTYPHOTO nojpasfesneHunsi, 0OTBETCTBEHHOIO 3a NOoAroToBKY
npoeKTa pacrnopsHKeHus, pyKoBOANTENN CTPYKTYPHbIX NogpasfeneHvii, HanpasneHns fesTelbHOCTY KOTOPbIX
npefcraB/ieHbl B NPOEKTE pacnopsXKeHnsi, B 3KOHOMUYECKOM nojpasfesieHnn no npegmeTtam BefeHus, B npa-
BOBOM nogpasfesieHnu, 3amecTutenb pykosoautens Annaparta CobpaHus genyraTos.

8.6.11 TIpoeKT pacnopsKeHus Mo KagpoBbiM BOMpocam, 0 CTPYKType v WTaTHOM pacnucaHum Annapara
CobpaHusa genytatoB 0pOpMASIOT B KaApOBOM nogpasgeneHun Annapata CobpaHus genytatos (ganee no
TEKCTY — KafpoBoe nogpasfesieHne) v BUNpyIoT: HayaslbHUK nodpasfesieHns, OTBETCTBEHHOIO 3a NoAroTos-
Ky MpoekTa pacrnopshkeHus, HauyaslbHUK KafpoBOro noApasfesieHns, a Takke B 3KOHOMUYECKOM U NPaBOBOM
nogpasfesieHnax Npu Hamnpas/ieHUN MpoeKTa PacrnopsKeHUs B AaHHble CTPYKTYPHble noapasfesnieHns unu
yKa3aHHbIM [JO/HXHOCTHLIM /iMLaM, 3amecTutens pykosoautensa Annaparta CobpaHua genytatos. [poekT pac-
nopsbkenus MNpeacepatens CobpaHus fenyTaTtoB BU3MpyeT pykosoautenb Annapata CobpaHus genyTaTos.

8.6.12 TpoeKTbl pacnopshKeHWin 0 HanpaBneHnn B CNyxe6Hble KOMaHAMPOBKY B npegenax Poccuiickoii
depepaummn noArotasnvMsalT B COOTBETCTBUM C MOPAAKOM U YCNOBUAMU KOMaHAMPOBaHWA AenyTtaTos, Mo-
MOLHMKOB fenyTatoB CobpaHus genyTtaTos, paboTaloLwmx No CAyxe6HOMY KOHTPaKTy Uan CPOYHOMY TPyAo-
BOMY [0roBopy, cnyxauwux Annapata CobpaHusa genytatoB B npefenax Poccuiickoil degepaunmn (ganee no
TEKCTY — NopagokK 1 YC/I0BUSA KOMaHAMPOBAHUSA).

MpoekT pacnopsxexus Mpeacepatens CobpaHus AenyTaToB O HanpasB/eHWU B CAYXeO6HYl KOMaH-
OVPOBKY ANSA yyacTusa B AenyTaTCKUX CAylwaHuaX, B KOHEPEHUMSX, KPYI/bIX CTOMax, CeMUHapax u Apyrux
MeponpuAaTUSAX, NPOBOAUMbLIX B COOTBETCTBUM C pelleHnem coBeTa CobpaHus fenytaTos, nofArotasavsaloT
1 BU3MPYIOT B CTPYKTYPHOM rnoApasfiesieHnn, OTBETCTBEHHOM 3a NpoBeAeHne yKa3aHHOro Meponpusatus, B
KafgpoBOM noApasfeneHun, 3amectutenem pykosogutens Annapara CobpaHus genytaToB, pykoBogutenem
Annapata CobpaHusa fenyTaTos.

MpoekT pacnopsixeHus MNpeaceaatens CobpaHusa AenyTaTos (3a UCKNIOYEHNEM Clyyas, NpegyCMOTPeH-
Horo ab3aLem BTOPbIM HaCTOALWEro NyHkTa), 3amectutens MNpeacenarens CobpaHus AenyTaTos O Hanpas/e-
HWK B CNyXebHy0 KOMaHAMPOBKY AenyTaToB B Nnpegenax Poccuiickoii ®epepauun BU3MPYIOT: HaYaslbHUK Noa-
pasfeneHuns, OTBETCTBEHHOIO 3a NOArOTOBKY MPOEKTa PacnopsXXeHus, HavyabHUK KaJpoBOoro noapasgeneHus,
pykoeBoauTens AnnapaTta CobpaHus genyTaTos.

MpoekT pacnopsikeHus pykosoautens Annapata CobpaHusa fenyTaTos, 3aMecTUTesia PyKoBOAUTeNs
AnnapaTa CobpaHus fenyTaToB O Hanpas/ieHNN B CYXebHY0 KOMaHANPOBKY NMOMOLLHWKOB AenyTaToB 1 Cy-
Xalmx BU3UPYIOT HavaslbHUK nodpasfesieHnsl, OTBETCTBEHHOrO 3a MOAroTOBKY MPOEeKTa pacnopsiXeHus, Ha-
YasibHUK KapoBOro nogpasfeneHuns.

8.6.13 lNpoekT pacnopsxeHns Mpepceparens CobpanHus fenyTaToB N0 BONpoOCcaM MexXAyHapoAHOW ae-
AaTenbHocTn CobpaHus aenyTaToB NoAroTaBNMBaloT B NogpasfeneHun MexayHapoaHOro coTpyaHuyectsa u
BU3UPYIOT €ro pykoBoAWUTENMW, B KaApOBOM nofpasfeneHuun, B nogpasfesieHun no opraHusalmMoHHoMy obe-
cnevyeHnto gesaTtenbHocTM CobpaHusa fenyTaTtoB, SKOHOMUYECKOM nogpasfeneHvu, nogpasfgeneHnsx no 3sa-
Kyrnkam, no couuasibHOMy W TpaHCNOpPTHOMY obecneyeHunio, MPOTOKO/IbHOMY O6GecrnedyeHunio ouumasbHbIX
meponpuaTuii CobpaHus genyTaToB. YnpasneHun genamv CobpaHusa genytaTos, NPaBoBOM NoApasfeneHum,
pykoBoauTenb AnnapaTta CobpaHus genytaTos.

8.6.14 TMpoekT pacnopshkeHus lMNpeacepatens CobpaHua genytatos, pykoBogutens Annapata Co-
6paHus genytaTos, NO (PMHAHCOBLIM BONpPOCam ¥ BONpocaMm matepuasibHO-TEXHUYECKOro obecneyeHus, ocy-
LLleCcTBNSEMOrO 3a cyeT GroakeTHol cmeTbl CobpaHusa genyTaToB Ha COOTBETCTBYIOLMI (PMHAHCOBLINV oA, B
TOM yucne no Bonpocam npoueayp OCyLwecTBEHNS 3aKynokK Ana obecneyvenns gestenbHoctn CobpaHus ge-
nytatos n Annapata CobpaHus genytaTos, BU3UPYIOT B NoApasfesieHnt CONpPoBOXAEHUSA 3aKy MoK, HavaslbHu-
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KOM 3KOHOMMWYECKOT0o noApasfeneHns n npu HeobxoanmMoCcTn B CTPYKTYPHbIX NoApasgeneHusax no npegmeram
BefeHus. MpoekT pacnopshkeHus Mpeacepatens CobpaHusa aenyTaToB Wan pykosoauTens Annaparta Cobpa-
HVA AenyTaToB BU3MPYETCS HavyallbHUMKOM NogpasfesieHns NnpaBoBOro CoAencTBus cybbekTam 3akoHogaTeslb-
HOW fesTeNnbHOCTM 1 NPaBOBOro o6ecneveHns gestensHocT Annapata CobpaHusa fenyTaToB, HayalbHUKOM
npasoBOro nogpasgeneHus. Npoekt pacnopsxkeHus Mpeacenatens CobpaHusa genytaToB BU3MPYeETCS 3ame-
cTutenem pykosBogutensa Annapata v pykoBoguTtenem Annapata CobpaHus genyTaTtos.

8.6.15 [lMpoekT pacnopshkeHus Mpeacepnatens CobpaHua genytatoB, pykoBoguTens Annapata Cob6pa-
HUS AenyTaToB HanpaBnsAloT Ha MPaBOBYK 3KCMNepPTU3y MO peLleHU0 PYKOBOAUTENS CTPYKTYPHOro nogpas-
OeneHns. OTBETCTBEHHOrO 3a MOArOTOBKY NPOEKTa pacnopseHus. Mpu aTOM NpaBoOBYIO 3KCNepPTU3Yy NpoekTa
pacnopskeHus ¢ nomeTkoli «CpoyHO» NPOBOAST B CPOK He 6osiee Tpex fHEN.

Ecnun cpok noAroToBKN NpoekTa pacrnopskeHnss He yCTaHOB/IEH MOPYyYeHUeM, NPaBOBYIO 3KCNepTU3y Bbl-
MOJIHAIOT B CPOK He 6osiee ceMu gHeli C MOMeHTa NOCTYMN/IEHNS NpoeKTa pacnopshKeHuss B NpaBoBoe Noapas-
Aenexue.

Mpn HEO6XOAMMOCTU CPOK MPOBEAEHMS MPaBOBOI 3KCMEPTW3bl MPOEKTA PACMOPSHKEHUS MOXET ObITb
npoa/ieH. MakcumasbHbIi CPOK MPOBEAEHUS MPaBOBOI 3KCNEpPTU3bl He AO/HKEH NpeBbiwaTth 15 AgHeil.

OKcnepTu3y NpoekTa pacnopsikeHNs No OCyLLEeCTBEHMIO 3aKynok Ans obecneyenuns gestenoHoctn Co-
6paHuAa genytaToB M Annapata CobpaHus genyTaTtoB NPOBOAAT B CPOK He 6onee nATM paboumx AHEeR ¢ mo-
MeHTa MoCTYN/eHNs NPoeKTa pacnopsikeHus B nogpasgesieHne no 3akynkam.

MpeacTaBneHHbI B 3M1EKTPOHHON hopme ANSA NpoBeAeHNs NpaBOBOW 3KCNepPTU3bl MPOEKT pacnopsxe-
HUS fo/KeH 6biTb 3aBM3npoBaH B CALJ C MCNONb30BaHWEM 3/1EKTPOHHON MOAMUCKU PYKOBOAMUTENEM CTPYK-
TYPHOTO noApasfeneHust, OTBETCTBEHHOro 3a MOAroTOBKY MpoeKTa pacrnopsiKeHWsl, PyKOBOAUTENAMU CTPYK-
TYPHbIX NOApPa3feneHnii, HanpasieHns AeaTeNbHOCTM KOTOPbIX MpeAcTaB/eHbl B NPOEKTE PacrnopsXeHus.

8.6.16 [lMpaBOBY 3KCNEepTU3Yy He NPOBOAAT B Criyvyae npefcTaB/ieHNss HENOSTHOrO KOMM/IEKTa AOKYMEH-
TOB U HapyLlleHUsi TpeboBaHWii HOPMAaTUBHbIX AOKYMEHTOB. B 3TOM cnyyae npefcTaB/eHHbI NMPOEKT pacno-
psXeHns 6e3 pacCcMOTpeHMs BO3BpallaloT CTPYKTYPHOMY MoApas3fesieHnto, OTBETCTBEHHOMY 3a MOArOTOBKY
NpoeKTa pacrnopsXeHns, ¢ pa3bsACHEHMEM MPUYMH BO3BpaTa.

8.6.17 Mo pe3ynbTaTam NpaBOBOW 3KCMEPTU3bl f0PaboTaHHbIi NPOEKT pacnopsXXeHus npeacTaBnsoT
Ha NMOBTOPHYH NPaBOBYIO 3KCMEPTU3Y CO CPOKOM MCNOSHEHMA He 6onee nNsATK AHel. [l1a npoekTa pacnopsxe-
HVS C MOMEeTKON «CpOYHO» CPOK UCMOTHEHUSI He 6oslee Tpex JHEN.

8.6.18 lMocne npoBegeHUs NPaBOBOI 3KCNEPTU3bl BHECEHME U3MEHEHWI B NMPOEKT PacnopshkeHus He
ponyckaeTcs.

CornacoBaHHbI B 3/1eKTPOHHON hopMe NPOeKT pacnopsixeHns cpeacteamu CAL[ HanpaBnsioT B ce-
KpeTapuat pykosogutensa Annapata CobpaHusa fenyTartos, rAe pacrneyarbiBaloT Ha COOTBETCTBYOLWEM 61aH-
Ke. K 06beMHbIM JOKyMEeHTaM npuaaralT NOSICHUTE IbHYO 3anucky.

B TeueHune Tpex AHel nocne npoBeAeHNs NPaBOBOI 3KCNepTu3bl {3a UCK/TIUYEHNEM CyvaeB, NpeaycMo-
TpeHHbIX B 8.6.19 HacTosAwero ctaHgapTa) npoekT pacnopsixeHus Mpeacenatens CobpaHusa genyTtartoB uam
pykosoautens Annaparta CobpaHua fenyTaTtos [O/IXeH ObITb 3aBU3MPOBaH 3aMecTUTenem pykosoguTtens An-
napata CobpaHusa genytatoB v NpefcTaBsieH pykosogutesnio Annapata CobpaHus aenyTatoB COOTBETCTBEH-
HO A1 BU3MPOBAHUA U NOAMUCAHUS.

8.6.19 B cnyvasix, npefycMOTpeHHbIX pernameHtom CobpaHus genyTtatos, NPOEKT HOpPMaTUBHOrO f,0-
KyMeHTa, yTBepxgaemoro pacnopshkeHunem lNpegcenatens CobpaHus genyTtaToB, pykoBoauTens Annapara
CobpaHus genytaToB (4asiee no TEKCTY — MPOEKT HOPMAaTUBHOMO AOKYMEHTA), 40 €ro YTBEPXAEHNS Hanpas-
NA0T Ha cornacoBaHve B komuteT CobpaHus AenyTaToB, OTBETCTBEHHbI 3a BONPOCHI OpraHn3aumn paboTsl
CobpaHusa fenyTaTos.

8.6.20 ConpoBoguTesibHoe MUCbMO O Hanpas/IEHUN NPOeKTa HOPMaTMBHOIO AOKYMEHTa Ha cornacoBa-
Hne B komuTeT CobpaHus genytaToB, OTBETCTBEHHbIN 3a opraHusauunio pabotel CobpaHua genyTtaTtoB, nog-
nucbiBaeT pykosoauTeb Annapata CobpaHus genyraTos.

Ecnu npu cornacoBaHumn B komuteTe CobpaHusa AenytaToB, OTBETCTBEHHOM 3a BOMPOCHLI OpraHu3auum
pa6otbl CobpaHusa genytaToB, B MPOEKT HOPMAaTMBHOIO AOKYMEHTa Obl/in BHECEHbI KOHLEeNnTyaslbHble M3me-
HEHWSl. OH NOANEXMT NOBTOPHOMY COr/1acOBaHMWI0 B CTPYKTYPHbIX NoApas3fenieHusix U NoBTOPHOM NpaBoBOM
akcnepTuse.

8.6.21 Peructpauuio B CALLL 1 xpaHeHue NOANVHHUKOB pacnopspkeHuwin MNpeacepatens CobpaHus ge-
nyTaToB MO OCHOBHOI AEATENbHOCTY C yKa3aTensMn paccCbliku OCYLLeCTBASET nogpasgeneHne oQopmaeHns
1 BbIMyCKa HOpPMaTuBHbLIX akToB CobpaHus aenyTaToB 40 nepejayn B nogpaszeneHne hopMnpoBaHus apxu-
Ba CobpaHus genyTtartos.
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PervcTtpaumnio n xpaHeHve NOAMHHUKOB pacnopshkeHwin Mpegcenatens CobpaHusa fenyTaToB No Ka-
[pOBbIM BOMpocam, O CTPYKType W LiTaTHOM pacnucaHun Annapata CobpaHus genyTartos, 3amecTuTens
Mpepcepatens Cobpaxuna genytaTos, pykosoauTens Annapata CobpaHusa fenyTaTtoB, 3aMecTUTeNns pykoBo-
antens Annaparta CobpaHus AenyTaToB C ykasaTensiMU Pacchlfiky OCyLLeCcTBASET KaApoBoe nogpasgeneHune
[0 nepefauun B nogpasaeneHne opmrposaHus apxnsa CobpaHus genyTaTos.

8.6.22 Pacchbliiky obecneumBaoT:

- nogpasgeneHne oopMIEHNS 1 BbIMyCKka HOPMAaTUBHbIX akToB CobpaHusa fenyTatoB — KOnuu pacno-
psxxeHwnit Mpeacepatenss CobpaHus AenyTaToB N0 OCHOBHOW feATENbHOCTY U BbINMCOK 13 NPOTOKO/IOB 3ace-
daHuii CobpaHus fenyTaToB, 3aBEpPEHHbIX NevyaTtblo nogpasfeneHns opopMIeHUs 1 BbiMyCka HOPMAaTUBHbIX
akToB CobpaHus genyTaTos:

- KagpoBoe nogpasfeneHne — konun pacnopshkeHuit Mpeacepnarens CobpaHus aenyTtaToB No Kagpo-
BbIM BONpOCam, 0 CTPYKType W wraTHoM pacnucaHum Annapata CobpaHusi genyTaToB, KONWii pacnopskeHuii
pykoBogutens Annapata CobpaHua fenyTaTtos Mo KagpoBbiM BONPOCaM 1 KOMUIA BbINMCOK M3 yKa3aHHbIX pac-
NOPSHKEHWUIA, 3aBEPEHHbIX NeYaTbio KaJpoBoro noapasaeneHus:

- CTPYKTYpHOE noApasfenieHne—MuncnoiHMTeb — KOMWU pacnopshkeHnit pykoBogutens Annaparta Co-
6paHua fenyTaToB v 3aMecTuTens pykosoanTtens Annapata CobpaHus fenyTaTtoB Mo OCHOBHOM fesATENbHOCTY.

JlocTaBky agpecaTam BbINNCOK N3 NPOTOKO/I0B 3aceganunii CobpaHusa fenyTaTtos, KONUi pacnopsxeHuii
ocywectensaeT nogpasgenenve NALO B COOTBETCTBUM C yKasaTesieM pPaccbliKu.

8.7 [ OKyMeHTbl 3acefaHnii n coBeLaHmni

8.7.1 lNpoTokonbl 3acedaHuii CobpaHna genytaToB, 3acefaHuii hpakymini B CobpaHun genytaTos, KO-
MUTETOB U koMuccuini CobpaHus genytaTtoB 0QOPMIAIOT Ha GriaHKax yCTaHOBMNEHHOro obpasua. MNpoToKosbl
3acefaHuii cornacuTenbHbIX 1 cneuuanbHbIX KOMUCCUIA, 3acefannii pabouunx rpynn, 3acefaHnii coBellaTesib-
HbIX (KOHCYNbTaTUBHbIX) opraHoB npu MNpegcepatene CobpaHns genyTaTos, 4PYrUX 3acefaHunii 1 coBeLaHnii
othopmMAAIT Ha CTaHAAPTHBIX McTax bymarn dopmata A4.

8.7.2 B npoToKO/ie yKas3blBalOT: HaMMeHOBaHWe 3acelaHna Uin coBeLlaHus, AaTy 1 MecTo nNpoBefeHns
3acefjaHna UIn CoBeLLaHWs, npeacefaTenbCTBYIOLLEro, YACIO M COCTaB NPUCYTCTBOBABLUMX, NOBECTKY AHSA,
dhaMnnum n nHULMansbl BbICTYNAaBLUMNX, TEMbI BbICTYM/IEHWIA, UX TEKCTbI UK KPaTKOe U3M0XKEeHWe cofepxaHus
(Npv OoTCYTCTBUM CTEHOrpaMMbl 3acefjaHns), NPUHATbIE peLleHns.

8.7.3 Kaxpablli 13 BK/IOYEHHbIX B MOBECTKY AHA BONPOCOB M3/1aratoT B NPOTOKO/E MO cneayioLeli cxeme:
«CNYWANN — BbICTYNMUNN — PEWWAN (MOCTAHOBUMN)».

8.7.4 B cnyuasx, Koraa B Xofe 3acefiaHnsa Uy cosellaHnsa BefeTcs 3ByKO3anucb, TEKCT CTEHOrpaMMbl
pacwncpoBbIBalOT 1 0QOPMASAIT B NMCbMEHHOM BuAe. /Lo, OTBETCTBEHHOE B CTPYKTYPHOM nogpasgene-
HWK 3a NpoBefeHNe 3acefaHnsa Un CoBeLLaHns, BU3MPYeT OTneyaTaHHbIil TEKCT CTEHOrpammbl.

Ecnu TekcTbl fOKNaA0B NpefocTaB/eHbl 3apaHee, OHU MpUaararTcsa K NPOTOKOsy.

MprnoXeHHble K NPOTOKOY NPOEKTbl AOKYMEHTOB, pacCMaTpvBaeMblX Ha 3acefaHunn Wiy coBelyaHum,
TEeKCTbl CTEHOrPaMM, A0KNa[0B A0/MKHbI ObiTh 3aBU3MPOBaHbI OTBETCTBEHHBLIMW UCTONHUTENAMMN.

8.7.5 lpoTokon 3acefaHns WM coBellaHns noAnucbiBaeTcs npeacefatensCTBYOWMM Ha 3acefaHnm
UKW CoBeLLaHNK.

MpoToKoNbl NOyYalT CKBO3HYIO HyMepaLuio B npefenax cpoka co3biBa CobpaHua genyTaros, NpoTo-
KOMbl 3acefaHnii cornacuTenbHbIX U cneLnanbHbIX KOMUCCUIA, a Takke BPEMEHHbIX KOMUCCUI — B Npeaenax
CPOKOB VX AeATeNbHOCTK.

8.7.6 MMpoTokonbl 3aceganuii CobpaHus genytatoB oyOpPMAAIOT B nogpasgeneHny ohopMaeHns n Bbl-
nycka HopmaTuBHbIX akToB CobpaHusi fenyTaToB Ha OCHOBAHUW CTEHOrPaMM 3acefaHuii 1 matepuanos, pac-
cMaTpuBaeMbIX Ha 3acefaHnaX. TeKCTbl YKa3aHHbIX fJOKYMEHTOB pasmMellaloT B POHAEe 3NEKTPOHHbIX MHop-
MauMOHHbIX pecypcoB CobpaHusa aenyTaTos.

Pacchblfiky BbIMMCOK M3 NPOTOKOMOB 3acegaHunii CobpaHus AenyTaTtoB OCYyLLeCTB/SAIOT B COOTBETCTBUM C
nopsiAKOM BHYTPEHHEl paccCblfiku.

MpoTokonbl 3acefaHuii CobpaHusa aenytatoB opopMAsAlT He no3gHee 10 AHel co AHS NPOBeAgHUSA
3acefaHna CobpaHusa fenyTaTos.

8.7.7 TNpoTokonbl 3acegaHunini pakunii B CobpaHun fenytaTtoB, KOMUTETOB U komuccuii CobpaHus ge-
nyTaToB, BbIMUCKMN U3 MPOTOKO/IOB M MPUHATHIE pelleHuns], a Takke 3akioveHns kommteTos CobpaHusa geny-
TaToB MO 3aKOHONPOEKTaM OhOPMSAIT COOTBETCTBYHOLWMMN AnnapaTamu cpakumii B CobpaHum fenyTaTtos,
KomMuTeToB M Komuccuii CobpaHusa genyTaTos.
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Yka3aHHble NpOTOKO/bl OPOPM/IAIOT B CPOK, YCTAHOBMEHHbIN pykoBoauTenem dpakumn B CobpaHum
fJenyTartos, npefgcegaTtesnieM KkomuTeTa, Kommuccum CobpaHus aenyraTos.

8.7.8 TpoToKONbI AenyTaTckux CaylwaHuii odopmasaioT Annapatbl KOMUTETOB U koMmuccuii CobpaHus
[enyTaTtoB, OTBETCTBEHHbIX 3a NPOBEAEHNE AenyTaTCKUX CyLaHuii.

8.7.9 TpoToKonbl 3acefaHunii cornacuTesibHbIX KOMUCCUIA 1 cneumanbHblX KOMUCCUl ochopMasaloT Anna-
paTbl COOTBETCTBYOLUMX KOMUTETOB CobpaHunsa AenyTaToB B ABYX NOA/IMHHbBIX 3K3EMNAsapax.

8.7.10 CreHorpammy 3acefaHus CobpaHus genytaToB, paclunmpoBaHHy U pacrnedaTaHHylo B Moa-
pasfgeneHuy opraHn3aLoHHOro obecneyeHns, No Mepe pacliM@poBKN YacTaMuU nepefatoT B nogpasgeneHuns
opraHn3aLnoHHOro obecrnevyeHns 3acefaHnii, 0poOpPMIEHNS 1 BbiMyCka HOPMAaTWBHbIX aKTOB U pefakLMOHHO-
n3garenbckux pabot CobpaHus genyTaTos.

Bbigauy Konuii hparMeHTOB CTeHorpaMMbl BO BpeMs 3aceganus CobpaHus genyTaToB OCYLLEeCTBAAIOT
nogpasfenieHnem opraHnsauoHHoro obecnevenuns 3aceganuini Cobpanus genytaTos caefyowmum amuam:

- AenyTatam, NoJIHOMOYHOMY MpeACTaBUTEIO0 BbICLLErO AO/MKHOCTHOrO NnLa cybbekta Poccuiickoin de-
aepauumn B CobpaHum genytaToB — Mo UX YCTHOI npocb6e.

- NOMOLLHUKaM [,enyTaToB — Ha OCHOBaHWW NCbMEHHbIX 3aABOK fenyTatoB CobpaHua genyTaros;

- npefcTaBuTeNaM efepasibHbIX OPraHoB roCcyfapCTBEHHON BNacTW M OpraHoB rocyapCTBEHHON BNa-
cTn cybbekTa Poccuiickoih degepalum — Ha OCHOBaHWN NUCbMEHHbIX 3as1BOK MO/IHOMOYHOrO NpeacTaBnTens
BbICLLEr0 [JO/HKHOCTHOrO finua cybbekta Poccuiickoii ®epepauum B CobpaHum genyTaTos.

- CNyXallyM CTPYKTYPHbIX NoApasaeneHnii — Ha OCHOBaHWUU MUCbMEHHbIX 3a8BOK pykoBoAWTeneli cooT-
BETCTBYIOLUUX CTPYKTYPHbIX NoApasfeneHuii.

8.7.11 MoppaspgenexHve pefakyMoOHHO-U3AaTeNbCKUX paboT NoAroTaBIMBaeT TEKCT CTEHOrpaMMbl 3ace-
AaHuna CobpaHusa genytaTtoB K ony6/MKoBaHUIO.

TekcT cTeHorpammsbl 3acefanns CobpaHust 4enyTaToB, NOArOTOBMEHHbIN K ONy6MKOBaHWIO, pasMella-
10T B (POHE 3NEKTPOHHbLIX MHhOPMaLMOHHBIX pecypcoB CobpaHusa genyTaTos.

8.7.12 CreHorpammy 3acefaHuss CobpaHusa genyTtatos, npollefwyto Nogrotosky K ony6/MKOBaHUIO
(aBTOPCKMIN N pefaKLMOHHBIA 9K3eMNAApbI), C BKIIOYEHHLIMWU B Hee AaHHbIMW pe3ynbTaToB perncrpauuii u
roN0CcoBaHuit XpaHAT B MoApasfeneHun pefakuMoHHO-13gaTenbckux paboT A0 nepefayuv B nogpasgeneHve
dopmupoBaHus apxmea CobpaHusa fenyTaTos.

8.8 lMoaroToBka 1M othopmaeHne npoekTa NopyyeHuns (NpoekTa nepeyHs nopyyeHuin)
Mpepcepatens CobpaHua genyTtaTos

8.8.1 lpoekT nopyuyeHuns (NPoekT nepeyHsa nopyyeruit) Mpeacegatens CobpaHua genyTaTos (ganee no
TEKCTY — MPOEKT NOPYyYEeHUS) NOAroTaBANBAOT KOMUTETbI, KOMUccun CobpaHus genyTaToB UK CTPYKTYPHbIE
nogpasfeneHns camocToAaTesIbHO NGO Mo ykasaHuio MNpeacenarens CobpaHus AenyTaTos.

MpoekT nopyyeHns opopmMAAIOT Ha CTaHAAPTHbLIX McTax bymarn dopmata A4. B npoekTe nopyuyeHus
[OKHBI BbITb YKasaHbl MHULMaNbl 1 hamuanm OoMKHOCTHBIX UL, — UCNOMHUTENE NopyYeHns, cogepxaHue
NOpyYeHNst N KOHKPETHbIE CPOKN UCTONHEHUS.

MpoeKT nopyyeHus He JO/MKEH cofepxaTb (HOPMYNPOBOK, AOMNyCKaOWMX HEOAHO3HAYHOCTbL ero ToJl-
KOBaHus.

8.8.2 TpoeKT nopyyeHus, NOArOTOB/EHHBIN B 3/1€KTPOHHO chopme, pernctpupytoT B CALL B CTPYKTYp-
HOM nogpasfefieHnn, OTBETCTBEHHOM 3a MOAroTOBKY NPOEeKTa NopyyeHus, ¢ npukpenneHnem k 3PK daiinos,
cofiepXallmx NPOeKT NnopyyeHns v gpyrne HeobxoAnMble JOKYMEHTbI B 3/1eKTPOHHO hopme. CornacosaHune
npoeKTa NopyYeHUsi OCyLLEeCTBAAIOT AO/HKHOCTHbIE NIULia C UCNOb30BaHNEM 3/IEKTPOHHOW noanncu cpeacTaa-
mu CALL.

8.8.3 TlpoeKT nopyveHus BU3MPYIOT B Criedytolleil nocnefoBaTenbHOCTU: B KomuTteTe, kommuccum Co-
6paHnsa AenyTaToB UAW CTPYKTYPHOM nofpasfeneHvn, OTBETCTBEHHOM 3a MOAroTOBKY NPOeKkTa MopyyveHus,
npu Heo6XxoAMMOCTU B APYrnX KoMuTETax, komuccusax CobpaHus fgenytaToB wau CTPYKTYPHbIX nogpaspgene-
HUSAX. B NPaBOBOM MoApasfjefieHnn, 3amecTutenem pykosoauTensa Annapata CobpaHus genyTtaToB, pyKoBO-
anTtenem Annaparta CobpaHus genyTaTos.

MpoeKkT nopyyeHuns, peanusaums KOTOpPOro NnoTpebyeT pacxofos 3a cyeT 61oMkeTHON cmeTbl CobpaHms
JenyTaToB Ha COOTBETCTBYHOLWMIA (PMHAHCOBbLIV rof. NOANEXUT BU3MPOBAHUIO B 3KOHOMWYECKOM Y NPaBOBOM
nogpasaeneHusx.

8.8.4 TpoeKT nopyyeHusi NOAroTaBIMBAKOT B CPOK, He NpeBbiwanowuii 10 gHel ¢ MOMeHTa NosyyYeHus
yKkasaHus 0 NoAroToBKe NpoekTa NopyyeHns uam ¢ aTel NPOBeAeHNa MeponpusaTus ¢ yyactvem MNpegcepare-
na CobpaHusa fenyTatos, €C/IM UM He YCTAHOBJIEH MHOW CPOK NOATOTOBKM NPOEKTa NopyYeHns.
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CornacoBaHve B 3/1eKTPOHHOI hopMe npoekTa nopyyeHusi cpeactesamu CAJLLL u HanpaBneHne B Cekpe-
TapuaTt pykoBoguTtensa Annaparta CobpaHusa genytaToB A/ neyatu Ha 6yMaxHOM HOcuUTesie U BU3MPOBaHUA
pykoBoamTenem AnnapaTta CobpaHus fenyTaTtoB OCYLLECTBAAIOT B CEMUAHEBHbIV CPOK C MOMEHTA MOJyYeHNs
yKa3aHusa 0 NOArOTOBKE MPOeKTa nopyyeHus.

MpoeKT nopy4yeHns Mo Bompocam opraHusauuu meponpuaTuii ¢ yyactnem Mpepceparens CobpaHus
AenyTaTtoB NoAroTaBnvBaloT, COrNacoBbIBAT U NPeoCTaBnAaT ANA NOANUCAHUA He No3JHee, YeM 3a CEMb
[AHell 0,0 NpoBeAeHUs MEPONPUATUSA, €CNIN MHOW CPOK He yCTaHOBJIEH B pe3ontouun Mpeacenatens CobpaHus
AenyTaTos.

8.8.5 [Mpouecc NoAroToBkM NpoekTa NOpyYeHns KOHTponmpyeT cekpeTapuat lMNpeacenatens CobpaHus
[enyTaTtoB, a Takke cekpeTapuar pykoBoguTtens Annapata CobpaHusa genytatoB ¢ ucnosb3osaHnem CAAL.

8.8.6 [MpoeKT nopyyeHuUsi, NOAroTOB/EHHbIV C HAPYLLEHWEM YCTaHOB/IEHHbIX TPEGOBAHMWI 1 He npolues-
LIMiA He06X0AMMOrO COr/lacoBaHuns, BO3BPALLAOT B KOMUTET, Komunccuio CobpaHus enyTatos U B CTPYKTYp-
Hoe nogpasfgeneHve, OTBETCTBEHHOE 3a MOATOTOBKY NPOEKTa NopyyeHus.

8.8.7 lMopanucaHHoe (yTBepxaeHHoe) MNpeacepatenem CobpaHus aenyTaToB nopyveHve (nepeyeHb no-
pyuyeHuin) pernctpupytot B CAL[ B cekpeTapuate Npeacenatens CobpaHusa genyTaTtos, CKAHUPYHOT 1 AOCTaB-
nsawT agpecatam cpeactsamu CALL 6e3 gy6nnpoBaHus Ha 6ymaxHoM Hocutene. MoA/IMHHUK nopyyvyeHus
(nepeyHst Nnopy4veHuii) xpaHaT B cekpeTapuate Mpencenatens CobpaHusa aenytaTos.

8.9 OdhopmneHve pesontoyuii

8.9.1 Pesonioumsa cogepxut creayolme 3aieMeHTbl: MHULManbl 1 dpaMmuanio (haMmamnm) NCNosTHUTeNs
(ncnonHuTenelid), cogepxaHue NopyyeHuns, NOANUCH AOMKHOCTHOrO nuua u gaty. Mpyu Heo6Xxo4MMOCTH B pe3o-
NIOUMN yKa3blBalOT CPOK UCMOMHEHUA. Ecan ncnonHnTenein nopyyeHnss HeCKoNbKo, To (damMmuinsa OTBETCTBEH-
HOro UCMOMHUTENS YKa3blBaeTCs NepBOi MM NOMeYaeTCs COKpaLleHNeM «OTB.».

8.9.2 Ha 6naHKax pe3osoLmnii, OTHOCALLMXCS K 3aperncTpupoBaHHsiM B CAL [ AOKyMEHTaM, CTaBAT pe-
rMCTPaLOHHbIE HOMEpPa 3TUX AOKYMEHTOB.

Ecnv pesontoumsa 0THOCUTCA K JOKYMEHTY, He 3apeructpuposadHomy B CAJ. TO 3TOT JOKYMEHT noj-
nexwut pernctpauum B CAAL B CTPYKTYPHOM NoApasfeneHun Kak BXoaawmii (C MHAEKCOM «BX.»), NOC/1e Yero
pesontoumns Beogutca B IPK. [lokyMeHT ¢ pe3sontouueii MNpeacenarens CobpaHusa aenyTaToB, He 3aperncTpu-
poBaHHbIli B CAAL,. noanexuT pernctpaunm B CAAL, B nogpasgeneqnn NALO. a pesontounsa Beoautcs B IPK
B cekpeTapuarte lNpeaceparens CobpaHua aenyTaTos.

8.9.3 Ecnu B pe3oniouun K fOKYMEHTY Ha 6yMaXKHOM HOocuTesie ykazaHOo HECKOMbKO NCNONHUTeNel, To
KOnuv pes3osiioLnmn 1 OKYMEHTa HanpasiAaT BCEM UCMONHUTENAM. [MO4/IMHHYK HANpaBiAaT OTBETCTBEHHOMY
NCNOJIHUTENIO.

OTCKaHMPOBAaHHbIE AOKYMEHT U pPes3osiiouMs MOryT 6biTb HanpasieHbl WUCMOMHUTENAM cpefcTBaMu
CAL/L B BMAe 3M1eKTPOHHOrO 06pa3a AOKyMEHTa 1 3N1eKTPOHHOro obpasa pesosnoumn 6e3 aybavpoBaHus mnx
Ha ByMaxxHOM HocuTene. Mpu 3TOM NOAIMHHUK AOKYMEHTa XpPaHAT B Aefie ajpecara, KoTOpoMy NepBUYHO Ha-
npasneH JOKYMEHT.

Pe3ontouuto kK 31eKTPOHHOMY AOKYMEHTY, NOANUCAHHOMY 3/1eKTPOHHON NOANMCHI0, 0OPMAAIOT Ha 3NeK-
TPOHHOM 6n1aHKe, NOANMCLIBAIOT 3N1EKTPOHHOW NOANUCHIO U NepeaatoT ucnonHuTenam cpeacreamm CAOLL

8.9.4 OdhopmneHne u BBOA pesonoumn B IPK ocyLLecTBAAIOT CnyXalline, OTBETCTBEHHbIE 3a Ae/10npo-
M3BO/ACTBO B CTPYKTYPHbIX NOAPa3feNeHnsx.

8.9.5 [lokymMeHTbl Ha GymMaxHOM HOcuTene c pesoniouusmu pykosogctea CobpaHus genytatoB vau
pykoBogcTBa Annaparta CobpaHus AenyTaToB HanpasnslT UcnonHWTensam yepes nogpasgenexdve MNAOO. a
3/1eKTPOHHbIE JOKYMeHTbl — cpeacTtamu CALL.

DNeKTPOHHbIE AOKYMEHTbI C Pe30/ouuaMA, B KOTOPbIX OWKNBOYHO ykasaHbl UCMOMHUTENN, Nognexar
Bo3Bparty cpeactsamu CA[l[l B cekpeTapuaT pyKoBoAuTesNs, MoAnucasllero pesosiouuto. Bosspar foky-
MEHTOB Ha 6YMaXHOM HOCUTENEe OCYyLecTB/AOT Yepe3 nogpasgenerve NALO. Pesonouum pykosBoguteneit
CTPYKTYPHbIX Nogpa3AeneHnii nepefaroT UCMONHUTENAM JaHHbIX CTPYKTYPHbIX NogpasfeneHnii yepes cnyxa-
LLlero. OTBETCTBEHHOrO 3a [1e/10MPou3BOACTBO, 0 YeM B DPK flenaloT COOTBETCTBYOLWMNE NMOMETKN.

8.10 MNoproToseka, perncTpayma n paccbisika ncxogAawmnx OKyMeHTOB N TenerpamMmm

8.10.1 Wcxopsauwme AOKYMEHTbl O(HOPMAIT Ha 6n1aHKax yCTAHOBJ/IEHHbIX 06pasLoB C YI0BbIM UK
NPOAOJIbHLIM PACMOJIOKEHNEM PEKBU3UTOB.

8.10.2 B cnyvae HanpaBneHuns UCXOAALMX LOKYMEHTOB B rOCyAapCTBEHHbIE OpraHbl NMosiHble NOYTOBbIE
ajipeca MOryT He yka3blBaTbCH.
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Mpu ohopMNEHUN APYTUX UCXOAALLUX LOKYMEHTOB UCMOMIHATENN [OKYMEHTOB yKa3blBatoT MOJHbIA MNo-
YTOBbI afipec, BK/IOUALLMIA NOYTOBbLIV MHAOEKC.

B cnyyaB HanpaBneHus UCXOAALLEero 4oKyMeHTa O4HOro 1 TOro Xe cofepxaHusa 6onee 4yem B YeTbipe
afpeca K HeMy npunaratT NMOAMUCAHHbIA NCNONHUTENEM YKa3aTe/lb PacChlKU.

Hanpaensemble BMecTe € UCXOAALLMM AOKYMEHTOM NPUIOXEHNSA (KPOME NPUIOXEHWA, NONYYEHHbIX OT
opraHusauuii unm rpaxgaH n BosspalaeMbiX C AaHHbIM JOKYMEHTOM) A0/MKHbI OblTb NOANVCaHbI WA 3aBU-
3upoBaHbl. [Mpn HanpasBneHun B KaYecTBe MPUIOXEHUS AOKYMEHTOB, NPeAcTaBASOWMUX LEHHOCTb (YAOoCTO-
BEpPeHus. nacnoprta, AUN0oMbl, CBUAETENbCTBA, CyAebHble NOBECTKM U Tak Aasnee), UCXOAAWNA AOKYMeHT
0TNPaB AT Kak 3aka3Hoe NMCbMO WK KaKk 6aHAEeposib C 06bSAB/IEHHON LEeHHOCTbIO.

8.10.3 Ha nuueBoii MM60 Ha 060POTHOW CTOPOHE NOCAeAHEr0 NCTa AOKYMEHTA B JIEBOM HUKHEM Yriy
ykasblBaloT hamMunnio, MHULManbl 1 HoMep cnyxebHoro TenedoHa mucnonHuTens. [lonyckaetca ykasbiBaTb
dhamununio, MMA. 0THECTBO UCMOTHUTENSA MOMHOCTBIO, & TakKe afjpec ero 3/IeKTPOHHON NoYyThI.

[aHHble 06 ncnonHuTene Ha ULEBOI CTOPOHEe NocneAHero NncTa AokyMeHTa 0hOpMISIOT TO/bKO ne-
YyaTHbIM CNOCO6OM M WPUPTOM MeHbLUEro pasmepa, YeM WpUMT TekcTa nucbma.

8.10.4 TpoeKTbl UCXOAALLNX AOKYMEHTOB BMU3VPYIOT B COOTBETCTBUM C TPEOOBAHNAMU, N3NTOXKEHHBIMY B
8.1.3 HacTosLero ctaHgapTa.

Konun nexogawmx AOKyMEHTOB (3a UCKIIOYEHWEM KCepoKonwuii), ocTarolwmecs B gene, 3aBepsioT ciy-
Xawyme, OTBETCTBEHHbIE 3a [1e/10NPOM3BOACTBO B CTPYKTYPHOM NogpasfeneHun, oTMeTKOW «BepHo», aaToi n
JINYHOW MOAMUCHI0 3aBEPSIIOLLETOD.

8.10.5 CnyxebHble Tenerpammel (ganee no TeKCTy — Tenerpamma), Hanpasnsemole n3 CobpaHus ge-
nyTaToB. oopmAsioT 3a nognucamu Npeacepartens CobpaHua genytatos, 3amecTutens Mpegcepgarens Co-
6paHns genyTtaTtoB, pykoBoguTenei cpakuymnii B CobpaHun genyTatoB M UX 3amecTuTenei, npeacepatenei
KOMWUTETOB, KOMUccuii CobpaHusa fenyTaToB u UX 3amMecTuTeneil, aenytato CobpaHus fenyTaToB, pyKoBOAK-
Tensa Annapata CobpaHua fenytatos, 3amMecTutens pykosogutens Annapata CobpaHus aenyTtartos.

Tenerpammbl 3a nognucamu lMpepacepatens CobpaHua fenyTtatos, 3amectutenein [Mpeacepatens
Cob6paHusi fenytatoB oOpMASAIOT N0 kaTeropun «Bbiclwas npaBuTenbCTBEHHas cybbekTa Poccuiickoi
depgepauunn.

Tenerpammbl 3a nognucsMu pykosogutenei cpakunii B CobpaHun fenytatoB U UX 3aMecTuTenei,
npefcenateneit KOMUTETOB, komuccuii CobpaHns genyTaToB U UX 3amecTuTeneid, genytatoB CobpaHusa ge-
nyTaTtoB. pykosoauTens AnnapaTta CobpaHus fenyTtaTtoB, 3aMecTutens pykosoautens Annapata CobpaHus
fenytaTtoB opopMAAIOT No kateropun «MNpaBuTenbCTBEHHasA cybbekTa Poccuiickoih Pepepauumn».

B cnyyae Heo6xoAMMOCTV OTNpaBky CTPYKTYPHbIMU noApasaeseHnaMn NCXoaawmx AOKYMEHTOB € no-
MeTKO «CpoyHO» AonyckaeTcs ux odopmsieHne Tenerpammon 3a noAnucbio pyKoBOAWTENs CTPYKTYPHOro
nogpasfeneHns, a Takke v, UMeLmX 4OBEPEHHOCTb, BblAaHHyo MNpeacepgatenem CobpaHus fenytaToB
unn pykosoguTenem Annapata CobpaHusa genytatoB. OTnpasKy Tenerpamm 3a NOANUCHLIO pyKoBoAuTenei
CTPYKTYPHbIX NOAPa3AeNeHN, a TakkKe NnL,. UMEeKLWMX JOBEPEHHOCTb, OCYLLEeCTBASET nogpasaenerdue MaL0
no kateropun «CpoyHas».

8.10.6 Tenerpammbl kateropun «lNpaBuTenbCTBEHHaA cybbekTa Poccuiickoli Pefepanuv» othopmasatoT
Ha 61aHKax ycTaHOB/IEHHbIX 06pasL0B.

8.10.7 O6beM TekcTa Tenerpammbl He AO/MKEH NpeBbiwath 90 ¢NoB, BKIOUYAs PekBU3nUTbl BnaHka.

8.10.8 B Tenerpamme ykasblBatoT TenerpadHblii agpec, npu ero oTCyTCTBUM — MOYTOBLIA agpec. Mpu
oTnpaske MexAyHapoAHOW TenerpaMMbl apec yKa3bliBalT NaTUHCKMMK ByKBamu.

8.10.9 Tenerpammy, oTnpasnsieMylo B YeTblpe 1 6051ee afpecos, nepearoT Ha OTNPaBKy C ykasarenem
pacchbIfikv, 3aBU3MPOBaHHbLIM UCMOTHUTENIEM U COAEPXaLLVM afpeca, Ha3BaHNa OpraHusaumii, B KOTOpble OHa
HanpasenseTcs, v agpeca, hamuann u uHMUManel rpaxaaHd. B Tenerpamme B MmecTe ykasaHua TenerpagHo-
ro Wiv NOYTOBOro afpeca AenatT 3annucb «Paccblsika No CrmncKy».

8.11 [loaroToBka M odpopM/eHue ykasaTeneil pacchl/iku JOKYMEHTOB, MaTepnasnos, NevaTHbIX
M 3NEKTPOHHBIX U3AaHU

8.11.1 Ykasarenu paccbl/IKW UCMOJb3YIOT B LENsX pacnpocTpaHeHUsa LOKYMEHTOB, NpefHasHauyeHHbIX
rpynne agpecaTtos, nocTynawwux B CobpaHve genytaTtoB nav otnpasnseMbix n3 CobpaHns genyTaToB ycTa-
HOB/TEHHbIM TVPAXOM.

8.11.2 YkasaTeslb pPacCblfiKN COAEPXKUT NepeyeHb afgpecaToB JOKYMEHTOB, MaTepuasoB, U3aHUn Kak
BHYTpu CobpaHusa fenyTaToB, Tak 1 3a ee npejenamu, a Takke AaHHbIE O KOIMYeCTBE 3K3eMNAAPOB AN Kax-
[oro agpecara. YkasaTtesb paccbliki 0(hOpMASAIOT B COOTBETCTBMM C TUNOBLIM 06pas3Lom.
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8.11.3 YkasaTenu paccbifikv NoapasfensoT Ha pasoBble W TUMNOBblE (4/IMTENLHOTO CpPoKa AeNCTBUSA)
ANS NepuoAnyeckn paccbliaemblX AOKYMEHTOB.

8.11.4 Pa30Bblii ykasaTe/lb Pacchbl/ikn COCTaBAAIT B C/ly4Yae OHOKPATHOTO HanpaB/ieHUs AOKYMEHTOB,
maTtepuasnos, TefierpaMm n n3gaHuin agpecatam.

B cooTBeTCTBMM C pa30BbIM yKa3aTesieM pPaccChblsikv pacnpoCTPaHATCA Kak npaBnao, MHhopMaLMoHHO-
CcrnpaBoYHble mMartepuasbl, UCXOAsALINE AOKYMEHTbI 1 TesierpaMmMbl O4HOMO M TOTO Xe COoAepXaHus, Hanpas/s-
eMble 6onee yeM B YeTblpe agpeca

8.11.5 Pa30Bblii yKasaTenb paccChblkK COCTaBAsET UCNOMHUTENb fOKYMeHTa (Matepuana), nognucbiBa-
€T UCNOJTHUTENb N PYKOBOAMTE/ b CTPYKTYPHOTO NoApasfesieHns.

YKasatesib paccbl/iku UCXOAALLNX JOKYMEHTOB AenyTaTa fo/MKeH ObITb NognucaH genytaToMm.

8.11.6 Pa3oBblii yka3aTesb pacCbikKM LOKYMEHTOB, MatepuasnoB npeactaBnsetca B nogpasgeneHue
NMAJO BmecTe € paccbliaeMbiM JOKYMEHTOM, MaTtepuasioM u XpaHAaT B yKasaHHOM nogpasfenieHun nocre
paccbl/iku AOKYMEHTa, Martepuana B Te4eHue LecTn MecsLes.

8.11.7 TvnoBOW yka3aTesib pPaccCbl/ikM COCTABMSIETCS B C/lyyae, ec/in cocTaB afpecaToB AOKYMEHTOB,
mMaTepnanoB OHOI0 1 TOro Xe BuAa OCTAaeTCA MOCTOSIHHbIM B npefenax cosbia CobpaHua AenyTtatos Wan
KaneH4apHoro roga u COOTBETCTBEHHO YTBEPXAETCA Ha CO3bIB WM r0f C BHECEHMEM W3MEHEHWI Npu He-
06X0AMMOCTHN

B cooTBeTCTBMM C TUNOBbLIM yKa3aTesieM PaccChlfik1, Kak npasu/io, pacnpocTpaHeHuo nognexar

- HOpMaTVBHbIE NPaBOBbLIE aKTbl, B TOM Yucse ¢ nomeTtkol «[CM», noctynawouwme B CobpaHue fenyTta-
TOB YCT@HOB/MIEHHbIM TMPaXOoM U3 Annaparta [ocygapcTBeHHoi Jymbl ®egepanbHoro CobpaHua Poccuitckoi
depepaunn. Annapata Coseta dPegepauun PegepancHoro CobpaHua Poccuiickoli ®egepauun. Annapata
opraHa UcnosHUTENbHON BnacTu cybbekta Poccuiickoih desepaunuy;

- nepuognyeckme nevaTHble u3AaHua dedepanbHbiX W PeroHasibHbIX OpraHoB rOCyAapCTBEHHOW
B/1acTu;

- noctaHoeneHns CobpaHuns aenyTartos;

- BbINUCKM M3 MPOTOKO/OB 3acefaHuii CobpaHus fAenyTaToB; CTeHorpammbl 3acefaHuii CobpaHusi
JenyTaros

- BbINWCKM M3 NMPOTOKO/IOB 3acefannii copeta CobpaHusa genyTtaTos; nopyyeHns CobpaHua AenyTaTtos;

- pacnopsixeHus MNpeacenarens CobpaHnsa genyTaros

- [OKYMEHTbI U MaTepuasibl, NpefHasHauyeHHble 4151 pacCMOTPeHNs Ha 3acefaHusax CobpaHus AenyTaTos.

8.11.8 TunoBOI1 yka3aTenb pacchlsiku, 0DOPM/IEHHbIA CTPYKTYPHbLIM NogpasfeneHnem 1 nognucaHHbIii
ero pykosoguTenem, yTeepxgaeT 3aMecTuTe b pykosoamTensa Annapata CobpaHusa genytaTos.

8.11.9 MoA/IMHHWK TUMNOBOIO YKa3aTe sl PacChl/IKM XpaHAT B MOArOTOBMBLUEM €ro CTPYKTYPHOM nogpas-
AeneHuy 10 MMHOBaHUS HAA0GHOCTY U YHUUTOXAKT N0 akTy yCTaHOB/IEHHOW (hOpMbI.

Konuio TuUnoBoro ykasaTesns pacchliky nepegaloT B nogpasgenenne MAAO ans vcnosnb3oBaHUsa B
pa6ore.

8.11.10 MNpy HEOBGXOAMMOCTM OAHOKPATHOrO N3MEHEeHMS cocTaBa afpecartoB TMMOBOrO ykasaTesns pac-
CbIfIKM €ro yTBEPXeHne 3amecTutenieM pykosoantensa Annapata CobpaHusa fgenytatos He TpebyeTcs. Konuto
M3MEHEHHOr0 yKa3aTtesil paccblku, NOANUCAHHOIO PYKOBOAUTENEM CTPYKTYPHOro nofpasfesieHus, noaroro-
BMBLLETO [JOKYMEHT, MaTtepuasl K paccbl/ike, BMECTe C paccbl/laeMbIM JOKYMEHTOM, MaTepruasiom nepeaaloT B
nogpasgesieHne NpoXoXaeHUs JOKYMEHTOB U JOKYMEHTaLMOHHOro obecneyeHns aas ncnosib3oBaHus B pabo-
Te€ N XpaHUTCA B HEM B TeYeHue LecTn MecALEes.

8.11.11 Yka3aTenb paccbliku usgaHusa CobpaHus genyTatoB ohopMaseT CTPYKTYpHOe nogpasgene-
HWe. OTBETCTBEHHOE 3a NOAroTOBKY PYKOMWUCU, BK/IOYEHHOW B MNaH Bbinycka usgaHnii CobpaHus genytaTos

Ykasartenb paccblfiku n3gaHua CobpaHus fenytatos, NOAMUCAHHbIA pykOBOAMTENEM CTPYKTYPHOTO Noj-
pasfeneHns. OTBETCTBEHHbIM 3a NOArOTOBKY PYKOMUCU, BMECTE C PYKOMUCHLIO U3faHnsa NpeaocTas/isaioT B No4-
pasfeneHve opraHn3aLoHHOro obecneyeHns 3akoHodaTesIbHOro npotecca.

MoppasgeneHue pefakuMoHHO-U3gaTeNbCKUX paboT B YCTAHOBIEHHOM Mopsifke obecneynsaeT corna-
coBaHVe ykasaTens paccblky U3faHusa 1 npeActasnseT 3amecTuTento pykosoautens AnnapaTta CobpaHus
[enyTatoB 419 yTBepXAeHus.

8.11.12 MopJ/IMHHUK yKasaTens pacchliiku usgaHua CobpaHus aenyTaToB XpaHAT B TeYeHue cpoka
ero feicTBuna B nogpasfeneHny pefakuMoHHO-U3AaTeNbCKUX PaboT Y YHUUTOXAIOT MO akTy yCTaHOB/EHHOM

chopMbl.
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9 PerucTpauus 1 oTnpaBka UCXOAALLMX AOKYMEHTOB

9.1 Peructpauuio ncxoasawmx gokymeHtos B CAl[l obecneumsaior:

- noctaHoBneHunii CobpaHusa genytatoB — nogpasgenexdve Nano0;

- lOKYMeHTOB, nognucaHHbix MNpeacepatenem CobpaHus genyTtaTtos, 3amectutenamu Mpeacepartens
CobpaHus genytaTtoB, pykoBoautenem Annapata CobpaHus genytaTtoB, 3aMecTuTensMmu pykosoautens An-
napata CobpaHusa AenyTatoB — COOTBETCTBYIOLLNE CekpeTapuaThl:

- CONpoBOANTENBHBIX NUCEM, nognucaHHbiX MNpeacepatenem CobpaHna AenyTaTos, K 3aKOHOMPOeKTam
1 3aKoHaM — nogpasfenieHne ohopMIEHUS 1 BbiMyCcka HOpMaTUBHbIX akToB CobpaHus aenyTaTos;

- COMPOBOAMTESbHBIX NUCEM K NocTaHoBeHnsaM CobpaHusa fenyTaTtosB O HanpasieHun fenyTaTCckux 3a-
npocoB — noApasfjefieHne opraHM3aLoHHOro obecneyeHns 3acegannii CobpaHus genyTartos:

- LOKYMEHTOB COrflacuTeNbHbIX ¥ CneLmanbHbIX KOMUCCUIA, CO3AaHHbIX B CBA3W C OTK/IOHEHMEM 3aKOHOB
cy6bekTa Poccuiickoii dPefepauum BbICIMM JO/HKHOCTHBIM NMLOM cybbekta Poccuiickoit ®epepaumn, noa-
nrcaHHbIX conpeacefaTenamyi Kommccuii — Annapartbl OTBETCTBEHHbIX kKomUTeToB CobpaHusa fenyTaTos:

- JOKYMEHTOB, NnoAnuncaHHbIX genytatamm — MOMOLLHNKW AenyTaToB;

- LOKYMEHTOB CTPYKTYPHbIX nogpasfeneHnii — OTBETCTBEHHbIE 3a AEe/10NPOU3BOACTBO B CTPYKTYPHbIX
nogpasgeneHusx.

9.2 OTnpaBke nognexaTt ncxogsme OOKYMEHTbl 3a NoANUCLI0 pykoBoauTesniein CobpaHus aenyTaTtoB
BCEX YPOBHeW, pykoBoauTeneli CTPyKTYPHbIX NOApPa3feneHnii B COOTBETCTBUM C MX MOSIHOMOYMSIMU, @ Takke
cryXatux B COOTBETCTBUM C AoBepeHHocTAMK MpegcepaTtens CobpaHus genyTaTtoB uan pykosogutens An-
napata CobpaHusa fenyTaToB Npu NpefcTaB/eHny B yCTAHOB/IEHHOM NOpsAAKe 3aKOHHbIX MHTepecoB Cobpa-
HusA genyTtatoB n AnnapaTta CobpaHus 4enyTaToB B npefenax NoSHOMOYWIA, NpeAoCTaBNEHHbIX YKa3aHHbIMM
[OBEPEHHOCTAMMU.

9.3 OTnpaBKy UCXOAALLMX LOKYMEHTOB OcCyliecTBaseT nogpasgeneHne MNAAO nocne npoBepku npa-
BW/ILHOCTU OOOPMNEHUSA U perncTpaumm gokymeHTos B CAAL.

9.4 Ha wucxopsawem [oKymeHTe, 3apeructpuposaHHom B CA[l[l. CTaBAT pervcTpauvoHHbI HOMep u
AaTy permcrpauuu.

B cnyyae, ecnv [OKYMEHT NOAroTOB/IEH COBMECTHO HECKO/IbKMMU CTPYKTYPHBIMU MoApasfeneHnsamu,
ero pernctpupytot B CAAJ, TONbKO B OAHOM U3 3TWUX CTPYKTYPHbIX NoApasaeneHuii.

PerncTpaumnoHHbIli HOMEpP UCXOAALLErO [OKYMEHTa COCTOUT U3 UHAEeKca CTPYKTYPHOTO noApasfeneHus
B COOTBETCTBUW CO CMUCKOM WHAEKCOB A1 OpraHusauum cnyxebHoi nepenuckn B CobpaHun fenyTaTtos 1 B
Annapate CobpaHusa genyTatos (fanee no TeKCTy — CMNUCOK MHAEKCOB), HOMepa Aesia N0 HOMeHKnaType gen
1 NOpPAAKOBOro HoMepa B npegesnax roga.

CnuncoK MHAEKCOB yTBEpPXAaeT 3aMecTuTeNb pykosoauTens Annapata CobpaHus faenytaTos no npej-
cTaBneHunto nogpasgeneHns UTHO.

Ha ocHoBaHuun noctaHoBneHuii CobpaHus fenytatos, pacnopsikeHuin MNpegcegatena CobpaHus geny-
TaTtos nogpasgenexHve NTAOO BHOCUT n3MeHeHUss B CNNCOK MHAOEKCOB.

9.5 Wcxopsawme fokyMeHThl nepefaloT B nogpasgeneHne UTAO Ha oTnpasky B fieHb UX peructpauuu.
Mexogsuwme AOKyMeHTbl C MOMeTKOn «CpoyHO» OPOPMASIOT Cpasy Xe nocsie ux nocTynieHns n 4ocTaBasioT
ajipecaTaM B YCTAHOBJ/IEHHOM MNOpsifKe.

Mcxogawme fOKYMEHTbl Ha 3/1eKTPOHHbBIX HOCUTENAX (ayAno- U BUAeoKacceTbl, KOMMNaKT-A4UCKN, AUCKe-
Tbl U TaK flanee) K 0TnpaBke He MPUHMMALOT.

9.6 Mcxopswme AOKYMEHTbl Ha GYyMaxHOM HoOcuTene NOANUCHIBAOT COOGCTBEHHOPYYHOW NOANMCHIO
[O/MKHOCTHOTO Nnua unu genytata CobpaHua genytatos. Konun 3aperucTtpupoBaHHOro v nepejaHHoro Ans
OTNpaBKN AOKYMEHTa W MPUIOXKEHWA K HEMY CO BCEMU HEOOGXOAVMbBIMU BU3aMWU XPaHAT B CTPYKTYPHOM MoAa-
pasfeneHun. noAroToBMBLLEM JOKYMEHT, [0 nepefayn B nogpasfeneHve hopmmnposaHus apxusa CobpaHus
AenyTaToB iM60 A0 YHNUTOXEHWS MO UCTEYEHUN CPOKOB XpaHEeHUsI.

[na oTnpaBku JOKYMEHTa OAHOTO 1 TOTO Xe CoAepXaHUa HECKO/IbKUM agpecaTam B COOTBETCTBUM C yKa-
3aTesieM paccbliku B nogpasfenieHne MHGPOopMaLnoHHO-TEXHOIOTMYECKOTO U [OKyMeHTaLMoHHOro obecne-
YeHVsa nepegaoT aK3eMnasap AOKYMEHTa ¢ COOCTBEHHOPYYHOI MOANUCHIO JO/MKHOCTHOIO Nnua unn genyrata
(MOANUHHKMK), KOTOPbLI OCTAeTCs B yKa3aHHOM noApasfenieHnn Ha XpaHeHun, © Heo6xoAnmoe KOsiM4yecTBo ero
KOMwWiA Ana HanpaBneHus agpecaTam.

W3rotoBneHve n nepegavy B nogpasgenenve MNA4AO Heob6xoaMMoro Tpaxa AOKYMEHTOB [/15 PaccChlfku
obecneumBaeT UCNONHUTEND AOKYMEHTA.

9.7 [lokyMeHTbI, He cofepxaLline Heo6XoANMbIX ANA OTNPaBKN PEKBU3UTOB, MPUHUMAKOT TOSILKO C CO-
NPOBOAUTENbHBIMM MUCbMaMM (3a UCKIIOYEHVeM nocTaHoBneHuin CobpaHva AenyTaTtoB W ApYrux JOKYMen-
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TOB. Hanpas/fieMblX agpecartaM B COOTBETCTBUM C YTBEPXAEHHbIMU yKka3aTeNsiMn pacchblfikv) co BCeEMU Npu-
NIOXEHUSAMU U B HEO6XOAMMOM KOJINYECTBE 3K3EMMN/IAPOB.

9.8 [lokymeHTbl, nNpefHa3HavyeHHble A1 OTnpaBku 3a npegensl Poccuiickoil defepaunmn (3a ncknoye-
HVYem rocygapcte — yyacTHukoB Cogpyxectsa HesaBucuMbiX FocyaapcTB), AO/MKHbI ObITh NepeAaHbl Ha OT-
npaBKy C yKasaHWeM Ha OTAe/IbHOM fiucTe bymaru agpeca Ha COOTBETCTBYIOLLEM A3bIKE.

9.9 MpaBunbHOCTL ODOPMIEHUS OKYMEHTOB NPOBEPSIOT B nogpasgenendnvn UTAO.

HenpasBnibHO OYOPM/IEHHbIE AOKYMEHTbI K OTNPaBKe He NPUHUMALOT.

[na oTnpaBkn [OKYMEHTOB, 3a WCK/IHOYEHUEM [OKYMEHTOB, MOAMNUCAHHLIX AenyTaramu, UCMOoNb3ylT
KOHBOPTbI YCTAHOB/IEHHOTO 0bpa3ua.

[lokyMeHTbI, nognucaHHble AenyTtaTtoMm, oTnpasnseTt nogpasgeneHne UTAO B KOHBepTax C HAANUCHIO:
«[enytat CobpaHusa genyTaToB».

9.10 B 3aBMCUMOCTM OT COZEepXaHus, CPOYHOCTM U agpecauny JOKYMeHTbl [OCTaBAlT ajpecaram
NMOYTOBOI CBA3bIO, (heNbAbErepckoli CBA3bI0 AN NepeaatoT No Tenerpadyy B COOTBETCTBUN C YTBEPXKAEHHbIM
nopsiAKoOM.

Wcxogawme gokyMeHTbl, noanucaHHele MNpeacepnatenem CobpaHusa aenytaros, 3amecTutenamu lNpeg-
cepatena CobpaHusa genytaToB W HanpasisieMble B rocyfapCTBEHHble opraHbl, 4OCTaBAAT henbaberep-
CKOVi cBA3bl0. HE06X0AMMOCTb ee 1CNnonb30BaHnA ANA [0CTaBku foKymeHToB CobpaHusa genytatos. Annapa-
Ta CobpaHua fgenyTaToB B ApYrux ciydyasx onpegenseT pykosogutens Annapata CobpaHus genytatos uam
pykoBoauTenb cekpeTapuata MNpeaceparens CobpaHus genytaTos.

[oKyMeHTbI, Hanpasnsemble MO JOMaLIHUM agpecam, 40CTaBIAT NOYTOBON CBA3bIO.

MouToBble v TenerpadHblie oTnpasieHns genytatos CobpaHna genyTaTtoB NMPUHUMAIOT Ha OTNPaBKy B
nogpasgenexnun UTAO B COOTBETCTBUM C NOPSIAKOM obecrnedeHns genytatoB CobpaHusi fenyTaTtoB NOYTOBOWA
1 TenerpachHo cBa3bio B CobpaHun aenytaToB n cy6bekTe Poccuiickoii ®efepauumn B npegenax cymm u-
MWUTOB Ha MUCMO/b30BaHVe NOYTOBON ¥ TenerpachHoO CBA3N, yCTaHOB/EHHbIX peweHnem Komuteta CobpaHus
JenyTatoB, OTBETCTBEHHOIO 3a BOMNPOCHI OpraHm3aumm pabotbl CobpaHusa genyTaTos.

10 KOHTpO/b MCNOMHEHUS AOKYMEHTOB U MOPYYEHMiA

10.1 OpraHu3auns KOHTPOSt NCMONTHEHUS [OKYMEHTOB U MOPYyYeHNid

10.1.1 KOHTpO/Ib UCMNOSIHEHUS OKYMEHTOB 1 NOPYYeHWii, OCYLLEeCTBNSIEMbI B CTPYKTYPHbIX nogpasge-
NeHVAX. HanpaBs/leH Ha CBOEBPEMEHHOE WX UCMOJTHEHNE U BK/IlOYaeT B cebs MOCTAHOBKY Ha KOHTPO/1b, aHanun3
Xofa v pesynbTaToB UCMOIHEHUSI AOKYMEHTOB W NOPYYEHUA, CHATME UX C KOHTPOJISA, HanpaBiieHne UCNOHEeH-
HOro JOKyMeHTa B fief10, MH(hOpMMpPOBaHe pykoBoaMTenel 0 pesynbratax UCMOSTHEHNS.

10.1.2 WcnonHeHve nopy4yeHnin CobpaHna fenytaTtos v NOCTyN/JeHne OTBETOB Ha AenyTaTckue 3anpo-
Cbl KOHTPONMPYET NojpasfAenieHne opraHn3alnoHHoro obecneyeHns 3acefaHuii CobpaHusa genyTaTos.

McnonHeHne nopy4yeHwuii (nepeuHeii nopy4yeHuii) Mpeacenatens CobpaHusa fenyTaToB, a Takke nopy-
YeHuii. coAepXaLlnxca B pacnopsxkeHnsax n pesontouusax MNpeacegarens CobpaHusa genyTaTos (3a UCKIoue-
HMeM BOMPOCOB, CBA3aHHbIX C AeATeNbHOCTbI0 Annaparta CobpaHus genyTaToB), Pe30/loumsax 3aMmecTuTenei
Mpencenatens CobpaHusa AenyTaToB, KOHTPO/IMPYIOT COOTBETCTBYIOLLME CeKpeTapmathl, eC/iu B pacnopsxe-
HWW WX Pe30/ILMN He onpeeneHo UHoe.

VicnonHeHue pacnopshkeHuin n nopyyeHuii (nepeyHeli nopyyenuin) NMpeacenatena CobpaHus genytatos
no Bonpocam gesTenbHocTM Annapata CobpaHusa aenyTaToB, PacnopsikeHuidi U nopyyeHuit (nepeyHein no-
pyueHunin) pykoBogutens Annapata CobpaHusa genytaToB, NOpy4YeHuWii (NepeyHein nopyyeHwuit) 3amecTutens
pykoBogutens Annaparta CobpaHus genyTaToB KOHTPONIMPYeT cekpeTapuar pykosoguTtensa Annapata Cobpa-
HMA fenyTaToB.

CpoKM MCNOSIHEHUS NOPYYEHWU A PyKOBOAWTENEW CTPYKTYPHbIX NoApasfeneHnii KOHTPONMPYIT CayXa-
Lme. OTBETCTBEHHbIE 3a [,e/10NPOon3BOACTBO B CTPYKTYPHbIX NogpasfeneHunsx.

10.1.3 [LoKYMEHTbl U NOPYYEHNA UCMOHAIOT B CPOKW, YCTAHOBJ/IEHHbIE 3aKoHOAaTeIbCTBOM Poccuiickoii
depepaunmn, noctaHoBneHusmu CobpaHua AenyTaToB M HOPMATWMBHbLIMU AOKYMEHTaMu, yTBepxAaembiMu
pacnopsxeHuamu MNpeaceparens Cobpanusa genytatoB uan pykosogutensa Annapata CobpaHus genyTaTos.
Cpokv UCNOMTHEHNSA MOTYT GbITb ONpefenieHbl Takke B pe3oniouuy (nopyyeHumn) pykosoautens. B cnyyae He-
06X04MMOCTY CPOK UCNONHEHNA nopyyeHns CobpaHus fenyTatoB MOXeT 6bITb npoaneH MNpeacenarenem Co-
6paHnAa fenyTartos.

PeleHns coBeTa CobpaHns AenyTaToB UCMOJHAOT B CPOKM, YKa3aHHble B PeLIeHUsX, a Npu oTCyTCTBUM
TakuxX ykasaHuii — B Te4yeHne 04HOro Mecaua.

29



FOCT P 57665—2017

10.1.4 TMpu nepepaye Ha NCNOMHEHVE [LOKYMEHTOB C NOMeTKoW «CpoyHO» unn «OnepaTuBHO» NCMOSb-
3yIOT CUTaNbHbIE APAbIKX, NPUKPENIeHHbIe K 3TUM A0KyMeHTaM. [JoKyMeHTbl ¢ NoMeTkoin «CpoyHO» mcnon-
HAIOT B TPEXAHEBHbIA CPOK, C NOMeTKoW «OnepaTtuBHO» — B 10-AHEBHbIN CpoK, 6e3 ykazaHusi cpoka — B
TeuyeHve ofHOro Mecsua. CpoK UCMOSTHEHNSA UCUUCIAKOT B Ka/leHAAPHbIX AHAX C AaTbl NOCTYM/IEHUSA [OKYMEH-
Ta ucnonHuTento. Ans obpalleHunii 1 3anpocoB rpaxaaH CPoK UCMOMHEHUS UCUHUCASAIOT C AaTbl perncTpaumm
ob6paLyeHnii nnn 3anpocos rpaxaaH B CAAL.

CpOK MCMOSIHEHUS MOPYYEHUI NCUYUCAAIT B KaNleHAapHbIX AHAX C AaTbl nognvucanus pesontounii (no-
pyyeHui).

Ecnun okoHuaHWe cpoka MCMOSIHEHUSI NMOPYYEHUSI NPUXOAUTCA HA Hepaboumnii AeHb, OKOHYaHUEM cpoka
MCNOSTHEHUSI NOPYYeHUs ABnseTCcs pabounii feHb, cneayowmnii 3a Hepaboum gHeMm.

Mpn Heo6xoAMMOCTN NPOAJSIEHNSA CPOKA UCMOTHEHNA NOPYYEHUS Ha UMSA [O/MKHOCTHOTO Nnua, AasLliero
nopy4yeHve, A0 NCTEYEHNS CpoKa (C Y4eTOM BPeEMEHU A8 NPUHATUSA peLlleHns AO/HKHOCTHLIM SIMLOM, AaBLLUUM
nopyyeHue) NnpeAcTasnifaioT MOTUBMPOBAHHYIO NPOCLOY O NPOANEHUN CPOKA UCMOMHEHUS, HO He Bonee YeM Ha
0AVH MecsL,.

10.1.5 Ecnu nopyyeHue faHoO HECKONbKAM AO/HKHOCTHBIM fivuam, TO paboTy Mo ero UCMOJSIHEHMIO KO-
OPAMHUPYET AO/HKHOCTHOE NNL0, YKa3aHHOe B MOPYYEeHUU NepBbIM — OTBETCTBEHHbIV NCMOSHATE b, €CNN He
yKkasaHo nHoe.

MopyyeHne cTaBUTCA Ha KOHTPO/b pyKOBOAWTENEM, AABLWIMM nopy4yexune. ViHhopmauuio o noctaHoBkKe
Ha KOHTPO/b Nopy4YeHns B 06s13aTesibHOM nopsiike otpaxatot B CAAL.

10.1.6 PykoBoauTenu CTPYKTYPHbIX NofpasfeneHuii onpegensioT U3 yucna cayxalwmx nmuo, oTeeT-
CTBEHHOE 3a UCMOJIHEHNE NOPYYEHUS, U KOHTPOIUPYIOT €ro UCNOJTHEHNE.

Mopy4yeHns HanpasAT UCNOTHUTENAM C/yXaluMKn, OTBETCTBEHHLIMY 3a [e/10NPOU3BOACTBO B CTPYK-
TYPHbIX NOAPa3neneHnsx, BAEHb UX NOANMNCAHUS, @ MOPYUYEHUS C NOMETKON «CpoyHO» nnn «OnepaTuBHO» —
HeMe[/1eHHO.

PykoBoguTenu CTPYKTypHbIX NOoApasfeneHnini cuctemaTnyeck NpoBEPSOT XO4 UCTONHEHNSA NOPYYeHWi
1 NPYHUMAIOT MepPbl N0 06eCneyYeHnio NX CNONHEHUS.

Wcnonuutens, umerowmnii ocoboe MHeHMe Mo CyLLeCcTBY UCMOTHAEMOro nopyyeHns B npegenax cBoel
KoMneTeHuMn, 06s3aH [ONOXUTL O HA/IMYMN TAaKOro MHEHUS CBOEMY HernocpefCcTBEHHOMY PYKOBOAMUTESO U
aprymeHTVpoBaThb CBOE 0CO60e MHEHME CCbI/IkamMy Ha COOTBETCTBYIOLLME HOPMATVBHbIE NPaBOBbIE aKThbl, aHa-
nuTuyeckne. MHPOPMAaLMOHHBIE U MHbIE MaTepuasbl.

Ecnu HenocpeACTBEHHbIV PyKOBOAUTENb NMOMHOCTLIO WM YACTUYHO OTK/IOHWUT apryMeHTaunto UCNoMHN-
Tens, nocnegHuii 0683aH NCNOMHUTL Nopy4yeHune. Mpyu 3TOM ecan UCNOSTHUTENb HacTarBaeT Ha CBOeM 0Co60M
MHEHWW, OH BrpaBse Npu BU3MPOBaHUW pPe3yibTaToB UCMOIHEHWS NopyYeHns (MPOEeKTOB AOKYMEHTOB) cAenartb
CCbI/IKy HA Hasmume y Hero oco60oro MHeHus, NPUI0XNB MMCbMEHHOE 060CHOBaHWE.

PykoBoauTeNb 0653aH [O/I0XKUTL PYKOBOAUTENIO, AaBLUeMy MOpyvYeHue, 0 Haanynum ocoboro MHeHus
NCNONHUTENSA.

10.1.7 OTBEeTCTBEHHbI UCNONHWUTENb O6ecneynBaeT BO WCNOJSIHEHME nopy4vyeHus cbop, o6paboTky u
0606LLeHMe NOCTYNMBLLENR NHhopMaLmMK, NOAFOTOBKY aHa/IMTUYECKMX, SKCMEPTHBIX, UH(IOPMALMOHHbLIX MaTe-
pvanoB. He06X0AVMbBIX NPOEKTOB AOKYMEHTOB, a TakkKe NpoekTa fokiaja 0 Xo4e U pesysbtarax UCNOSIHEHUS
pykoBoAuTeNto, AaBLlemMy NopyyeHne, C y4eToM BpeMeHW, Heob6xoaMmoro ANs foknaga pyKoBOAWUTENO 1 40-
paboTkn NPOEKTOB [OKYMEHTOB B C/ly4ae Ha/lnyns 3aMmevaHuii.

CouncnonHUTENN NOPYYEHNA NPeACTaBAT OTBETCTBEHHOMY UCTNOMTHUTENIO CBOU NPeaoXeHus (pesynb-
TaTbl UCMONHEHNS MOPYUYEHUS) O UCTEYEHNSA MOSTOBUHbLI CPOKA, YCTAHOB/IEHHOIO A1 UCMNONIHEHUS MOPYYEHUS.

HenpegcTtaBneHne coucnonHuTenem nopyvyeHus nHopMaunm no NpoekTy [OKYMeHTa B YCTaHOB/IEH-
HbIi CPOK OTBETCTBEHHbI UCNOMHUTENb BMpaBe paccMaTpuBaTb Kak corfacoBaHve AaHHOro npoekTa [oKy-
MeHTa. Mpy 3TOM BU3MpPOBaHWE MPOeKTa AOKYMEHTa faHHbIM COMCMONHUTENEM MOpYYeHUs He TpebyeTcs, O
4YeM OTBETCTBEHHbI UCNONHWTE b MHDOPMUPYET PYKOBOAWUTENS, AABLLEro nopyyeHue.

10.1.8 OTBETCTBEHHbI UCNONHUTENb MO UCTEYEHUN MOI0OBUHBI CPOKA, OTBEAEHHOr0 Ha UCMOJIHEHNE MO-
pyyeHus. nHdopMupyeT pyKOBOAMTENS, AABLUETO MOPYYEHME, O XOLEe ero NCNOHEHUS.

OTBETCTBEHHbI UCNONHWUTENb NpeAcTaBnseT foKnaj PyKoBoAUTENo, AaBlueMy NopydvyeHue, 0 xofe u
KOHKPETHbIX pesynbTarax UCNOSIHEHUS nopyyeHns. K goknagy npunaraloT NOASMHHUKA NOPYyYeHUss 1 Heo6Xo-
OVMble [JOKYMEHTbI, Ha KOTOPbIE €CTb CCbIIKM B AOKNaje.

[Loknag, He oTBevyaloLnii yCTaHOBNEHHbIM Tpe6oBaHMsIM, BO3BpaLLal0T Ha A40paboTKy A8 NOBTOPHOMO
npeAcTaB/eHNs.
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Ecnu pesynbtatom UCNONHEHUSA NOPYyYeHUs JO/MKEH ObiTb NPOEKT AOKyMeHTa 3a nognuceio MNpefcena-
Tens CobpaHua genytaTos, pykosoguTensa Annaparta CobpaHus fAenytaTtoB Wan 3amecTuTens pykosoauTens
Annapata CobpaHua genytaTtoB, OTBETCTBEHHbIN NCNONHUTENb NOPYYEHNA NpeacTaBnseT B cekpeTapvar py-
koBoanTens Annaparta CobpaHus fenyTaToB MPOeKT [OKYMeHTa 3a ABa [HS [0 YCTaHOB/IEHHOrO Cpoka uc-
NOSTHEHUS MOPYYEHUS.

10.1.9 MopyueHne cunTaeTca UCNOSHEHHBLIM, €C/IM YCTAHOB/IEHHOE B HEM 3ajiaHne BbINOJIHEHO, Npes-
CTaB/IEHHbIV [0KNa[ O ero UCNOJIHEHUV PacCMOTPEH PYKOBOAWTEsNEM, AABLIMM NOpyYeHue, U UM MPUHATO
peLleHne 0 CHATUM NOPYYEHUS C KOHTPOIA.

10.1.10 WcnonHeHve OOKYMEHTOB VM NOPYYEHN A KOHTPOMIMPYIOT C ucnosib3oBaHnem CALLL.

10.1.11 PelleHVe O CHATUN C KOHTPO/IA AN NPOANEHNN CPOKA UCTONIHEHUS MOPYYEHUS NPUHUMAET py-
KOBOAMTENb. AABLUNIA nopyyeHue. Mo ykasaHWUio pyKoBOAWTENSA 3TN NOHOMOYMSA MOTYT GblTb BO3/10XKEHbI HA
pyKoBOAMTENEN CTPYKTYPHbIX NoApasfeneHnii, OCyLLecTBAAIOLNX KOHTPOSb.

10.1.12 VHdpopmaLms 0 BbIMOSIHEHUW NOPYYEHWUIA (OKYMEHTOB), CHATUM C KOHTPO/IA U CMUCaHUN B AeN0
cnyxaluii, OTBETCTBEHHbI 3a [,e/10MPOM3BOACTBO B CTPYKTYPHOM noapasgeneHun, BHocuTt B APK TobKO npu
Ha/MyMm pesoniounn pyKkosoauTens, aslero nopyyeHue. Mpu atom B none «OTYET UCNOMHUTENS» AenaloT
KpaTKyto 3anuncb 0 pesysibTatax UCMONIHEHUA C YKa3aHUeM fJaTbl UCMOSTHEHUA.

10.1.13 Cnyxawmii (cnyxaline) cekpetapmarta pykoogutens Annapara CobpaHusi aenytaToB, OTBET-
CTBEHHbI (OTBETCTBEHHbIE) 3a KOHTPO/Ib UCMONMHEHNA NOpPYyYeHnii obecneumBaeT (06ecneynBaloT) KOHTPO/Ib
no cpokaMm ¥ pesynbTaTam (cogepxaTesibHOM YacTu) UCNOSTHEHNUSA NOPYYEHUI.

Cnyxauwuii, OTBETCTBEHHbIA 3a KOHTPOJIb UCMOMIHEHUSI NMOPYYEHWUIA, €XEeMeCcsiyHO UM B APYroii ycTa-
HOB/IEHHbI CPOK FOTOBUT C MCMOMb30BaHWeM ctaTuctuyeckux otyetoB CALJL vHhopmaLuilo 0 COCTOAHUW
MCMNOMTHUTENBCKON AncumnnanHbl B AnnapaTte CobpaHus AenytaTtoB A5 NPefcTaB/ieHNs ee pykoBOAUTESo
Annaparta CobpaHusa genytaTos.

10.1.14 ToANVHHUK UCNOSIHEHHOTO AOKYMEHTa Ha GYMaXKHOM HOCUTEsle WM 3/IEKTPOHHbIA JOKYMEHT,
NOANMCAaHHbIA 3M1EKTPOHHON NOANWUCHIO, CNYXallWil, OTBETCTBEHHbIV 3a [e/10Npon3BOACTBO B CTPYKTYPHOM
nogpasfeneHuu, noMeLwaeT B ,e/10 B COOTBETCTBUM C HOMEHKNATYpOii Aen.

10.2 KOHTpONb NOATOTOBKM M UCNOMHEHUSA NJ1AHOBbLIX AOKYMeHTOB Annapata CobpaHus
JenyTaTtos

10.2.1 MoAroToBKy W NpeAcTaBneHne CTPYKTYPHbIMU NoApasfeneHusimu npefioxeHwin B nnaH mepo-
npuaATWiA No obecneuyeHunio nprema genytatos CobpaHusa genytaTtos 1 Hayana pabotbl CobpaHusa genyTaToB
ouepefHOro co3biBa, NnaH paboTbl Annapata CobpaHua fenyTaTtosB no obecneveHunio gestensHocTn Cobpa-
HWA AenyTaToB Ha NPeAcToALWMiA rog 1 hropMMpoBaHNE NPOEKTOB 3TUX MIAHOBbLIX AOKYMEHTOB KOHTPO/IMpyeT
cekpeTapuaT pykosoautens Annapata CobpaHus genytaTos.

10.2.2 Ha ocHoBaHuM YTBEPX3AEeHHOTo pykoBoauTenem Annapata CobpaHua genyTaToB nnaHa pa-
60Tbl Annapata CobpaHus genytaTtoB no obecneyeHuto aeatenbHocTu CobpaHus fenyTaTtoB Ha Tekylyuii
rof, CTpyKTypHble nogpasfeneHus paspabaTbiBaloT rogosble nnaHbl. CekpeTapuar pykosoauTena Annaparta
CobpaHusa AenyTaToB KOHTPONMPYET CBOEBPEMEHHOE UCMOJIHEHWE CTPYKTYPHbIMY NoApasaeneHnsaMmn nnaHa pa-
60Tbl AnnapaTta CobpaHusa genyTaTtoB Mo obecnevyeHunio geaTesibHocTn CobpaHns AenyTaTtoB Ha TeKyLUWIA rog,

PykoBoguTenu CTpyKTypHbIX NoApasfeneHunii exemecsyHo B cpok Ao 30-ro ynucna npescTaBnsioT pyko-
BOAWTENIO UM 3aMecTuTeNto pykosoanTensa Annapata CobpaHus genyTaToB B 3/1eKTPOHHON hopme nHAop-
MaumMio 0 Xofie BbINOIHEHUS NJIAHOBLIX MepPonpuATUiA, nopyyenuii Mpegcepnatens CobpaHua fenyTartos, py-
KoBogutena Annapata CobpaHusa fenyTaToB U 3amecTutens pykosogutens Annapata CobpaHus genytaTtos
3a npoweawunii mecsu,.

10.2.3 CekpeTtapuat pykoBogutens Annapata CobpaHus genyTaTtoB eXeMecAyHO OCyLLecTBAsSeT Noj-
rOTOBKYy MHbOpMauuu ANns goknaga PykoBOAUTENO WKW 3amecTuTento pykosoauTtens Annapata CobpaHus
[lenyTaToB O Xofe BbINOSIHEHWSA MIAHOBbLIX MeponpusTuii, nopyyenuii Mpeacepatenss CobpaHus aenyTarTos,
pykosogutensa Annaparta CobpaHua fenyTtatoB v 3aMecTutens pykosoautens Annapata CobpaHus genyTa-
TOB 3a NpoLueawnii MecsLl.

10.3 KOHTpO/b NCMOMHEHUS PeELLEHUiA, NPUHMMAEMbIX Ha COBELLAHNAX PYKOBOAUTENSA
Annapata CobpaHusa fenytaTtoB c 3amMecTutenem pykosoautens Annapata CobpaHus
[enyTaToB U PyKOBOAUTENAMU CTPYKTYPHbIX noapasfeneHunii

10.3.1 PeweHns coselwanunin pykosogutensa Annapata CobpaHus genytatoB C 3amecTuTenem
BoamTens Annapata CobpaHus aenyTtaToB ¥ pyKOBOAUTENAMU CTPYKTYPHbIX NoApasfeneHunin (aanee no tek-
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CTy — coBeLllaHua pykosoauTens Annapata CobpaHus genyTatos) ABAAIOTCA 06a3aTeNbHbIMU A1 UCNOJTHe-
HuA cnyxawmmu Annapata CobpaHus genyTaTos.

10.3.2 PelweHusa coBelaHnii pykoBoauTens Annapata Cob6paHust genyTtaTtoB 0OpMASOT NPOTOKO-
namu Uy nepeyHamMy NopyyveHuid, KoTopble cekpeTapuat pykosoauTens Annapata CobpaHusa genytaTtos B
[ABYXAHEBHbIVi CPOK C MOMEHTa NPOBELEHNs COBELLLaHNA NpeACcTaBAseT Ha NOANUCHL PykoBoAMTENo Annaparta
CobpaHusa genyTartos.

10.3.3 KOHTpO/b UCNOSHEHUS peLleHnii, NPUHMMAaEMbIX Ha COBeLLaHusAX pykoBoamTens Annaparta Co-
6paHus fenyTaTos BO3NaraloT, Kak Npasu/io, Ha 3amecTuTens pykosoamTtens Annapata CobpaHus genytartos
UV PyKOBOAUTENS CTPYKTYPHOTO noApasfesieHus.

10.3.4 YueT NpOTOKOMOB COBELLAHWIA WU NMepeyHeil nopyyeHuii pykosoanTens Annapata CobpaHus
[enyTaToB U COAEPXALLNXCA B HAX KOHTPOJIbHbLIX MOPYYEHWIA OCYLLLeCTBASET cekpeTapuaT pykoBoauTens An-
napata CobpaHusa fenyraTos.

CekpeTapuart pykosoautens Annapata CobpaHus genytartos:

- 3anpalwvBaeT y pyKoBOAuUTENe CTPYKTYPHbIX NOApasfeneHnini matepuanbsl 1 CBeAEHUA 0 X04e UCNon-
HEHUS pelueHnit, MPUHATLIX Ha coBellaHnax pykosogutens Annapara CobpaHus genytaTos:

- noArotaBnuBaeT ANA foknaga pykosogutento Annapara CobpaHus genytaTtoB AOKYMEHTbl MO UCNOA-
HEHWI0 MOPYYeHWiA, codepxallmxca B NPOTOKONAX COBELLaHNA UNN NepeyHsax NopyyeHunii, obecneymBaeT KOH-
TPO/b 38 CBOEBPEMEHHbLIM VCMO/IHEHNEM YKa3aHHbIX MOPYYEHWIA:

- 0606LWaeT 1 aHann3npyeT NHPOPMaLMIO 0 XO4e UCMONHEHNS NMOPYYEHWUI ANA NPUHATUS PELLEHNs py-
koBogutenem AnnapaTta CobpaHus AenyTaToB O CHATUM C KOHTPO/S MCNOMIHEHHbIX MOPYYEHUA nam o nepe-
HOCe CPOKOB WX UCMOJSIHEHUS:

- NpU HEO6XOAMMOCTN BHOCUT NpeasioXeHus pykosoauTento AnnapaTta CobpaHus fenytaTtos 0 paccMmo-
TPEHWUN BONPOCOB HEyAO0BNETBOPUTENLHOrO UCMOTHEHMS NOPYYEHWUIA, cofepxallmxcs a NpoTokoax coBelya-
HUI NN NepPEeYHsIX MOopYyYEeHWii;

- obecneuvBaeT NOArOTOBKY 40K1a40B pykoBoantento Annapata CobpaHusa genytaTtoB O COCTOSIHUM UC-
NOSIHEHUSI NOPYYEHWUIA, 3athNKCUPOBAHHbLIX B NMPOTOKOME WX NepeyHe MopyyeHuid, a Takke 06 opraHusauumn
paboTbl N0 KOHTPO/IKO 3a UCMOSIHEHWEM NOPYYEHWUIA.

- eXXeMecsYHO HanpasnseT 3aMecTuTesno pykosoauTtens Annapata CobpaHusa AenytaTtos, pyKoBoguTe-
NAM CTPYKTYPHbIX NogpasfenerHnii nepeyerHb HENCNO/THEHHbIX MPOTOKO/IbHbBIX NOPYYEHWI;

- exekBapTasibHO aHa/M3vpyeT paboTy No opraHu3aLnn KOHTPO/IA 3a CPOKaMW UCMOSIHEHWUSA peLLeHWii
coBellaHunii pykosoanTens Annapata CobpaHus fenyTaTtoB B CTPYKTYPHbIX NOApa3feneHnsax u npeacrasnseT
pykoBoguTento Annapata CobpaHus genytatoB 0606ueHHyto B CAAL uHhopmMaLmio 0 COCTOAHUN UCMOHU-
TeNbCKON ANCUUNAVHBI:

- obecneuvBaeT xpaHeHne NMPOTOKO/I0B, CTEHOrpaMM CoBeLlaHuii pykosoguTens Annapata CobpaHus
JenyTaToB v JOKYMEHTOB K NPOTOKONaM A0 nepegayn B nogpasgeneHve chopmuposaHus apxusa CobpaHus
AenyTaTos.

10.3.5 PykoBoauTesib CTPYKTYPHOIO noApasfenieHns, Ha KOTOporo BO3/10)KeHO UCMOIHEHNE NopyYeHus,
cofepxalleroca B NPOTOKO/Ie COBELLAHUA WKW NepeyHe nopy4veHwin pykosoamTens Annapata CobpaHus
JenyTaTos:

- opraHu3yeT UCMOJIHEHNE NOPYYEHUS 1 B NUCbMEHHOW WK B 3/1EKTPOHHOW hopme foknadbiBaeT pyko-
BoguTento Annapata CobpaHus fenyTaTtoB O ero UCNOSHEHUU (UM O XOfe ero UCNOSIHEHWNS) B YCTaHOB/EH-
HbIli CPOK;

- B C/ly4ae HeBO3MOXHOCTV UCMOJSIHEHUSI B YCTAHOB/IEHHbI CPOK MOPYyYeHns, obpaliaeTcs B NUCbMEH-
HOW 1nn B 3M1EKTPOHHON hopme K pykoBoauTento AnnapaTta CobpaHusa genytaToB C MOTUBMPOBaHHbLIM 06b-
ACHEHVEM NPUYNH HEWNCNOJTHEHNA U NMPOCLOOI NPOANEHNA CPOKA UCMOSTHEHNA NOPYYEHNS;

- HazHa4yaeT B CBOEM CTPYKTYpPHOM nofpasfeneHun OTBETCTBEHHOrO WCMOMIHMTENs No obecrneyeHunio
B3aMMO/eNcTBYA C cekpeTapuaTom pykoBoauTensa AnnapaTta CobpaHusa fenyTaToB A4/19 KOOpAUHaLMU U 0606-
LeHnss pe3ynbTaToB paboTbl MO KOHTPO/IO 3a UCMNO/THEHNEM peLLUeHWit coBeLlaHnii pykoBoautens Annaparta
CobpaHus genyTaTos;

- NPV NINYHOM JoKNnaje pykosoauTesnto Annapata CobpaHusa AenyTaTtoB O XO4e WUCMOMHEHUS NopyYeHus
UHOpMMpPYeT B MUCbMEHHOW WM 31EKTPOHHON dopme cekpeTapuaT pykoBogutens Annapata CobpaHus
[enyTaTtoB O peLleHun, NPUHATOM pykosBoauTenem Annapata CobpaHus genyTaTtos.
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11 O6ecneyeHune JoKyMeHTaMU 1 MaTepuanamu aenytatos CobpaHus
[enyTaToB ¥ CTPYKTYPHbIX NogpasaeneHuii

11.1 O6ocneyeHune AokymeHTamu (MaTepuanamu) genytatos Co6paHusi fenytaTos
U CTPYKTYPHbIX NogpasfenieHuii k 3acegaHusm CobpaHua genytaTos

11.1.1 MNpepocTasneHve genytatam CobpaHusa fenyTaTtoB [OKYMEHTOB ¥ MaTtepuasnioB K 3acefaHusm
CobpaHuvsa genyTaTos OCYLLECTB/IAIOT B COOTBETCTBUM C NOPAAKOM, YCTaHOB/IEHHBIM pernameHTom CobpaHus
fenyTatos 1 pelweHnem Coeta CobpaHusa AenyTaTos.

Ha ocHoBaHuM ykazaHHOro pelueHus coseta CobpaHus genytatos fgenytatam CobpaHus fenyTtaros
npefocTaBnAloT pasmMelleHHble B ACO3[, B 3/1eKTPOHHO hopme TeKCTbl NOArOTOB/IEHHBLIX K PACCMOTPEHUIO
CobpaHvem fenyTaTtoB 3akOHOMPOEKTOB WM MPOEKTOB NOCTaHoBNeHW CobpaHusa AenyTaTtoB, TEKCTbl 3aKo-
HOB. OTK/TOHEHHbIX BbICLUMM AO/HKHOCTHBIM NMLOM cybbekta Poccuiickoin degepaumm 1 NOArOTOBAEHHbIX K
NOBTOPHOMY paccMoTpeHuto CobpaHvnem aenyTaTtoB, U Matepuasbl K HAM BMECTO 6YMaXHbIX KOMWIA TEKCTOB
yKa3aHHbIX [JOKYMEHTOB.

Paspauy genytatam CobpaHusa fenytaTtoB B 3a/e 3acefaHuii CobpaHua genytaTtoB Matepuasios B CO-
oTBETCTBUM C pe3onounamu Mpeacenatens CobpaHua fgenytatos, 3amectutenei MNpeacepatens CobpaHus
JenyTartoBs, npefacegatens komuteta CobpaHus fenyTaTtosB, OTBETCTBEHHOIO 3a BOMPOCHI opraHusauuu pa-
60Tbl CobpaHns genyTaToB, OCyLeCTBAsSeT nogpasfesieHne OopraHn3aLMoHHOrO obecrneyeHuns 3acefaHuii
CobpaHus fenyTaTos.

11.1.2 [lokyMeHTbl 1 MaTepunasbl, NOAIOTOBEHHbIE K 3acefaHnam CobpaHus genyTaToB HanpaBasaoT B
nogpasfeneHne opraHn3aLnoHHOro obecneyeHns 3acegannii CobpaHus genytaTos. [lokymeHTam 1 matepu-
anam npucsamBaloT yYeTHbIi HOMepP 1 nepegatoT UX A8 TMpaxupoBaHWs B COOTBETCTBMW C TUNOBLIM yKas3a-
TeNeM pacchbl/ikv f,OKYMEHTOB U MaTepuanoB K 3acefaHnsam CobpaHus aenyTaTos.

11.1.3 MoppasfeneHne opraHn3aLMoHHOTo obecneyeHus 3acefanuii CobpaHus AenyTaToBs:

- KOMMAEKTyeT NoA6O0PKN [OKYMEHTOB N MaTepuasioB U HanpasnsieT X B COOTBETCTBUM C TUMNOBbLIM YKa-
3aTefieM paccbifikvm JOKYMEHTOB 1 MaTepuasnos K 3acefaHnam CobpaHusa genyTaros;

- NpefocTaBnseT B AeHb 3acefaHns CobpaHusa genytatoB Marepuasbl N0 oTAe IbHbIM BONpocam Nopsj-
Ka pabotbl CobpaHus genytatos genytatam CobpaHusa genyTaTtoB WK No NpeabsBlEHU0 YA0CTOBEPEHUS
nomoLH1Kkam genytatos no pa6ote B CobpaHun AenyTaTos;

- pasgaeT AOKYMeHTbl 1 maTepuanbl genytatam CobpaHua genytatoB B 3asie 3acefaHuii CobpaHus
JenyTaTos.

11.1.4 WNHcopmauuio o JOKyMEHTax 1 matepuanax k 3acefaHnam CobpaHusa genyTaTtoB BHOCAT B 6a3y
[aHHbIX nogpasfeneHns opraHnsaunoHHoro obecneyenuns 3aceganuii CobpaHus genyTartos.

OpwurmHasbl OKYMEHTOB U MaTepuasios, BblAaHHbIX Nogpa3feieHneM opraHusaLMoHHOro obecneyveHms
3acegaHuii CobpaHvsa fenyTaToB, XpaHAT B ykasaHHOM nogpasfeneHnn Ao KoHua TekyLei ceccuu, a 3atem
nepegatT B nogpasgeneHne hopmuposaHus apxmea CobpaHus genyTaTos.

11.2 O6ocneyeHne genytatos CobpaHus genyTatoB Matepuanamu B xofe 3acegaHuii
CobpaHua genytaToB

11.2.1 B cootBeTcTBUM C pernameHTom CobpaHns genytaToB B Xxofe 3acefaHnii CobpaHusa genyrtaTos
B 3a/1e 3acefaHuii pacnpocTpaHaloT TONIbKO MaTepuasibl N0 BONpPocaM, BK/IOYEHHbIM B MOPSAA0K paboTbl TEKY-
Lero 3acefaHus, 3asasneHus opakunii, a Takke NpoekTbl nopyyeHuii CobpaHns AenyTaTos.

11.2.2 MaTepuansl, pacnpocTpaHsiemMble B 3asie 3acefaHnii CobpaHusi aenytaToB, A0/TKHbI UMETb Noj-
nucb (noanvcu) genyrata (4enyTaTtoB), UHULUUPYIOLWLETrO (MHULMUPYIOLWKUX) pacnpocTpaHeHne 3aTnux Matepu-
anoB. u Busy MNpeacepatens CobpaHus aenyTtatos, 3amecTutens MNpegceparens CobpaHusa genytaToB unm
npepcegatens komuteta CobpaHunsa genytaToB, OTBETCTBEHHOTO 3a BONPOChI opraHusaumn paboTtel CobpaHus
JenyTatoB, paspeLulalnLlyo pacnpocTpaHeHre MaTepmanos B 3ane 3acefaHuii CobpaHus genytaTos.

LloKkyMeHTbI, HOCALMe XapakTep 3asBieHnin dpakymii B CobpaHnn fenyTaToB, KOMUTETOB UM KOMUC-
cuii CobpaHus AenyTaToB, [O/KHbI, KDOME TOr0, UMETb BU3Y PYKOBOAWUTENS COOTBETCTBYHLLENR hpakyum nnm
npefcefartens komureTta, komvccun CobpaHusa aenytaToB. YUYeT JOKYMEHTOB 1 MaTepuasos, NocTynawLwmx B
xope 3acepaHus CobpaHus fenyTaTos, OCYLLEeCTBAAIT B COOTBETCTBMM C NyHKTOM 11.1.2 cTaHgapTa.
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11.3 O6ecneuyeHne genytatoB CobpaHusa genytaTtoB JOKYMeHTaMu (MaTtepunanamm)
MH(OpPMaLMOHHO-CNPaBOYHOro XxapakTepa

11.3.1 [okymMeHTbl U MaTepuasbl MHhOpMaLMOHHO-CNPaBOYHOIO XapakTepa, npefHasHayeHHble Ans
03HaKOM/IEHUA fienyTaToB B COOTBETCTBUM C pe3onounsamu Mpeacepatens CobpaHua fenyTtaros, 3aMecTu-
Tenein MNpepacepatena CobpaHusa fenytatos, npegcegatens komuteta CobpaHus genytaToB No pernameHTy
n opraHusauumn pabotbl CobpaHusa genytatoB «O3HakomuTb genytatoB CobpaHus genytaToB», yuuTbliBaeT
noapasgeneHve opraHusaunoHHoro obecneyeHuns 3acefaHuin CobpaHus genyTartos.

11.3.2 MopapasgeneHne opraHM3aLMoHHOro obecneveHuns 3aceganuii CobpaHusa genytaToB pasMelyaeT
[OKYMEHTbI 1 MaTepuasbl MHPOPMaLMOHHO-CNPaBOYHOrO Xapakrepa B pOHAEe 3M1eKTPOHHbIX MHOPMAaLNOH-
HbIX pecypcos CobpaHus genytaTos.

11.3.3 MOANUHHUKM LOKYMEHTOB 1 MaTepuasios MHPOPMaLIMOHHO-CNPaBOYHOIO Xapakrepa, pasMelleH-
HbIX B (hOHAE 3MEeKTPOHHbIX MHAOPMAaLMOHHbIX pecypcoB CobpaHus AenyTaTtoB, XpaHAaT B nogpasgeneHunu
opraHusaunoHHoro obecneyeHus 3acefanuii CobpaHus genyTaToB [0 KOHLA Tekylleli ceccun 1 3aTem nepe-
JaloT B nogpasgenerHve hopmmposaHnsa apxusa CobpaHus AenyTartos.

11.4 MopsaAoK pacnpocTpaHeHus cpein AenyTaToB JOKYMEHTOB U MaTepUasios,
He OTHOCSILMXCS K AesiTenibHOCcTM Co6paHus AenyTaToB

[lokymeHTbl 1 MaTepuasbl, He OTHocsLWMecs K gestensHocTn CobpaHus AenyTaToB, CBA3aHHbIE C NpPOo-
BeeHneM usbnpartenbHoil kamnaHum genytata CobpaHus genytaTtoB, JOKYMEHTbI IMYHOTO Xapakrepa, a Tak-
e AOKYMEHTbl U MaTepuasnbl, NpefCcTaB/ieHHble Ha ayAuo- U BUAEOKacceTax U UHbIX HOCUTENNAX, noanexar
pacnpocTpaHeHuo cpean AenyTaToB No pelweHuio komnteta CobpaHus fenyTaTtoB, OTBETCTBEHHOIO 3a BO-
npockl opraHunsaumm paboTtel CobpaHnsa genytaTos.

11.5 Ob6ecneyeHne AOKYMEHTaMU U MaTepnanamu 3acegaruii Coseta CobpaHua genyraTtos

11.5.1 O6ecneuyeHune uneHos coBeta CobpaHua genyTatos, npeaceaareneii komutetos Cobpanus ge-
nyTaToB M ApYrMX Y4aCTHUKOB 3acefaHuii coeta CobpaHus genyTaToB AOKYMEHTaMU U MaTepuasiaMu ocy-
LecTBnseT cekpeTapmnar coseta CobpaHus genyraTos.

11.5.2 B cooTBeTCcTBMM C TpeboBaHuAMYK pernameHTa CobpaHus genyTaTtoB AOKYMEHTbI U MaTepuasbl,
BHOCUMbIe A/19 PacCMOTPeHUss Ha oyepefHOM 3acefaHuu coseTa CobpaHua AenyTaTos, MPeACTaBAsioT B
cekpeTapuart coseta CobpaHua fenyTaTtos ¢ CONPOBOAUTENIbHBIM MMCbMOM U MPOEKTOM pelueHus coseTa Co-
6paHnAa fenyTaTtoB He No3gHee ABYX pabounx AHen [0 gaTtbl 3acefaHusa coeta CobpaHusa genyTaTos.

11.5.3 MNepeyeHb JOKYMEHTOB 1 Matepuanos, NpeAcTasasemblx B coBeT CobpaHus AenytaTtoB npu BHe-
CeHWNN 3aKOHOMNPOEKTOB, MOPAAOK UX NPeAcTaBNeHus, a TaKkke TpeboBaHUA K HUM OnpefensatoTcs pernaMmeH-
Tom CobpaHusa fenyTaTos.

11.5.4 [lokymeHTbl 1 MaTepuasbl, NpeacTaBasemMble 418 pacCMOTpPeHus Ha 3acegaHum coseta Cobpa-
HUA genyrtartos, pernctpupytoT B CAAL v pa3mewtaotr B ACO3/.

MoBecTkn AHA 3acefaHnin coseta CobpaHusa fenyTaTtos, NPoekTbl nopsgka pabotel CobpaHus genyTa-
TOB Ha oyepefHble 3acefaHunsi, MPOTOKO/bI 3acefaHuin coeta CobpaHua genytaToB, UHhoOpMaums 0 BOMpo-
cax. pacCMOTPEHHbIX Ha COCTOSIBLLUEMCS HakaHyHe 3acefiaHus coseta CobpaHus fenytaTos, pasmMelyaloT B
dhoHAe 31EeKTPOHHBIX MHOPMALMOHHBIX pecypcos CobpaHus genyTaTos.

11.6 O6ecno4oHno AOKYMeHTaMun n matepmnanamn y4aCtHUKOB 3ace,u,aHm7| cornacunTenbHbIX
ncneunanbHblX KoMuccuii

11.6.1 O6ecneyeHne y4aCTHUKOB COrNacuTesIbHbIX KOMACCUIA fIOKYMEHTaMn 1 MatepuanaMm no oTkno-
HEeHHbIM (OCTaBNEHHbIM 6€3 noAnucaHns) BbICLIUMM AO/HKHOCTHLIM NNLOM cyobekTa Poccuiickoli ®eaepauum
3akoHam cybbekTa Poccuiickoii ®efepauun (fanee no TEKCTY — 3aKOH) OCYLLeCcTBAAT AnnapaTtbl OTBeT-
CTBEHHbIX KOMUTeTOB CObpaHnsa fenyTaTos.

[enytatam CobpaHua genyTatoB, BXOAALWMM B COrflacuMTE/bHY0 KOMWCCUIO, NpeaoCcTaBsaioT NoBecT-
Ky AHA 3acefaHns, TeKCT 3akoHa, OTkNoHeHHoro CoBeTom ®Pefepaunun, NPOeKT CONOCTaBUTENbHOW Tabnumubl
cTaTteil 3aKoHa C npegnaraembiMy nonpaskamu CoseTa degepauymn, CIMCOK NPUINaLleHHbIX Ha 3acegaHne
cornacuTesibHOM KOMUCCUN, a Takke Apyrue Heo6xoaumble ANA paboTbl AOKYMEHTbI 1 MaTepuasbl.

11.6.2 ObecneyeHne y4acTHMKOB creLmasbHbIX KOMUCCUIA JOKYMEHTaMW U MaTepranaMmu ocyLecTBas-
0T AnnapaTbl OTBETCTBEHHbIX KOMUTETOB Cob6paHuns AenyTartos.

[enytatam CobpaHus genyTtatos, BXOAALWWMM B CNeUuanbHY0 KOMWUCCUIO, NPefoCcTaBAioT NOBECTKY
[HA 3acefaHunst, TeKCT 3aKoHa, OTK/IOHEHHOTO (OCTaBNeHHOro 6e3 NoAnMcaHuns) BbICLIMM AO/HKHOCTHBIM INLOM
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cybbekTa Poccuiickoit ®efepaunmn, NPOEKT conocTaBuTebHOlU Tabnuubl cTaTeil 3akoHa ¢ npeg/iaraeMbiMu
nonpaskamMu, CMMCOK NPUINaLleHHbIX Ha 3acefaHue crneuvanbHOl KOMUCCHUKM, a Takke apyrve Heobxoaumble
Ans paboTbl AOKYMEHTbI U MaTepuabl.

11.6.3 MoA/IMHHUKM MPOTOKOMOB, CTEHOTPaMM U APYrMX AOKYMEHTOB 3acefaHuil cornacutesbHbIX 1
crneunasnbHbIX KOMWUCCUIA XpaHAT B Annapartax COOTBETCTBYHOLMX KOMUTETOB 1 komuccuii CobpaHusa geny-
TaToB. rae obecneuvBaeTcs MX MOMHOTA M KOMMAEKTHOCTb A0 nepejaun B nogpasgeneHne hopmMupoBaHus
apxvsa CobpaHus genyTaTos.

11.7 O6ecneyeHne AOKYMeHTaMU U MaTepuanamu yyacTHUKOB AenyTaTCKUX ClyLaHui,
KpYTnbiX CTONOB, CEMUHAPOB, KOH(EPEHUNI N APYTUX MEPONPUATUIA, CBA3AHHbIX
C 3aKoHOofaTeNbHOW fesTenbHoCTblo CobpaHus fenyTaToB

11.7.1 OpraHusauuio 1 NpoBefieHNe AenyTaTCKuX C/yLlaHnii ocyLecTBASOT KOMUTETbI, Komuccun Co-
6paHuna aenytaTtos, CTPYKTYPHble NofpasfeneHns Bo B3aMMOAeNcTBUM € NoApasfesnieHiemM no opraHn3aunon-
HOMy obecneueHuto gestenbHocTn CobpaHua fenyTaTos, o6ecneymBaloLL M OpraHn3aunoHHO-TEXHUYECKoe
1 npoueaypHO-MeTomMueckoe cofencTene B cobMoaeHUn nopaaka NnoaroToBk U obecneyeHns npoBeseHust
[enyTaTCKux cnywaHuii.

11.7.2 MoparotoBKy AOKYMEHTOB U MaTtepuasios K AenytaTckuM C/yLaHusaM, B TOM Yucne CNUMCcKoB npu-
rnaweHHbIX. NpuraaweHnin, 3asaBokK, OCYLLECTBASIOT KOMUTETbI, Komuccum CobpaHus AenyTaTtoB, a Takke
CTPYKTYpHble NnofpasfeneHunsi, opraHusylolime npoBefeHne AenyTaTtCckux crylwanuii. MeyataHue n TUpaxu-
poBaHve MaTepuasioB, CBSA3aHHbIX C MOATOTOBKOW M NpOBeAeHVEM [enyTaTCKMX CAyLaHuii, OocyliecTBnsA-
10T nofpasfjenieHne opraHn3aunoHHOro obecneyeHnsa 3aKOHOAATE/IbHOro npouecca W ynpasnieHve Aenamu
CobpaHusa genyTaTos.

11.7.3 Bce paboTbl N0 JOKYMEHTALMOHHOMY U APYT1M BUAaM obecneyeHuns opraHnsauum n nposefeHns
[enyTaTCckux cnywaHuii ocyLecTBAAIOT COOTBETCTBYIOLLME CTPYKTYPHbIE NoApa3fesieHust B yCTaHOBIEHHOM
nopsigke.

11.7.4 [enyTaTckue cryllaHusa cTeHorpadmpyoT 1 Npu HEOBXOAMMOCTM NPOTOKONMpYtOT. NpoTokon Ae-
nyTaTCKMX CAyLlaHWii nognucbiBaeT npeAceaare/ibCTBYOLWMNIA Ha 4enyTaTCKUX CyLIaHUsIX.

11.7.5 Ecnu no o6cyxaaemMoMy BONPOCY NPUHATLI peKOMeHAAUMN fenyTaTCKux ciywaHuid, nx ogpopm-
NAT KOMUTETLI, Komuccun CobpaHusa AenytaTtos, OpraHusylolme npoBefeHvie AenyTaTCKUX CAyLIaHuid,
ncnosb3oBaHvem 61aHka ycTaHOB/IEHHOMO obpasua.

PekomeHgaunm genytaTckmx CNyLIaHWii HanpaBAsioT B BbICLIWI OpraH UCNOSIHUTE/TbHOWN BNacTn cy6b-
ekTa Poccuiickoli ®egepaunm ¢ conpoBoANUTENbHBIM MMCLMOM 3a nognucklo Mpeacenarens CobpaHusa geny-
TaToOB UK APYTrUM afpecaTtamM C CONpPoOBOAUTE/IbHLIM NMUCbMOM 3a MNOANUCHIO NpeaceAaTens KoMuTeTa, KoMuc-
cun Cobpanus genyTaToB, OPraHuU3yLWUX NpoBeAeHne AenyTaTCKNX CAyLLIaHWNA.

11.7.6 OpraHu3sauunio 1 NpoBefeHne ceMMHapoB, KPYr/blX CTOMOB, KOHhepeHumMin n apyrnux meponpu-
ATUIA. CBSA3AHHBLIX C 3aKoHOAATeNbHON AesTenbHOCTblo CobpaHus AenyTaToB, OCYLLECTBAAT pakuum B
CobpaHuu genyTtartos, KOMUTETbI, KOMUccun CobpaHnsa AenyTaTos, a TakkKe CTPYKTYpHble noapasfeneHus.

Bce paboTbl N0 fOKYMEHTaLNOHHOMY 06ecneyeHnto opraHnsaumm v NpoBeeHns yKkasaHHbIX Meponpus-
TUIA OCYLLECTBAAIOT MO 3asiBKaM OpraHn3aTtopoB B COOTBETCTBYIOLLME CTPYKTYPHbIE NoApasfeneHus.

11.7.7 SNeKTPOHHble KONUW NoAMUCaHHbIX NPOTOKOMOB, OTPEAaKTUPOBAaHHbLIX CTEHOrpamm, PeKoMeH-
Jauvii n gpyrmx matepuanos AenyTaTcKuxX CAyllaHui, a Takke 3/1eKTPOHHbIe KOMUM MaTepuasnioB CeMuHa-
POB. KPYr/bIX CTO/10B, KOH(DEePeHLMA N UHbIX MEPONPUATUIA, CBSA3AHHbIX C 3aKOHOAATE/IbHOW AeATeIbHOCTbIO
Cob6panus genytaTtos, peructpupytoT B CAAJ, cooTBeTCcTBYyOWMe AnnapaTbl pakymini B CobpaHun genyTa-
TOB. KOMUTETOB, KoMuccuii CobpaHns AenyTaToB, OpraHM3oBaBLLUVE NPOBELEHME YKa3aHHbIX MEPONpPUATUIA,
B 10-AHEBHbIVi CPOK CO AHA NPOBEAEHNS MEePONpUSATAA C COMPOBOAUTE/IbHBIM NUCbMOM, NOANWUCAHHbIM 3/1eK-
TPOHHOI NoANWCbIO, 1 HanpaenaT cpegcTBamn CALL ANS pasMmeLLeHns B 3/1EKTPOHHOM XpaHuaumLie.

11.7.8 3nekTpOHHblE KOMWM peKkoMeHZauuii AenyTaTCkMx CnylaHuii HanpasnsawT cpeacteamu CALL,
B nogpasgenenve UTAO ana pasmelieHns B hOHAE 3/1EKTPOHHbIX MHOPMaLMOHHbLIX pecypcoB CobpaHus
[enyTaTos.

11.7.9 MOANVHHMKM OKYMEHTOB U MaTepurasios fenyTaTCKuX CaywaHuii, 4pyrux MeponpuaTuii, ykasaH-
HbiXx B 11.7.6 HacToAwero ctaHgapTa. Annapartbl komuteTta, komuccun CobpaHuna aenytaTtos, OpraHnM3oBas-
Lume npoBefeHne MeponpusaTUiA, B yCTaHOB/IEHHbIE CPOKY NepeaaloT Ha XpaHeHve B nogpasgeneHne dopmu-
poBaHus apxusa CobpaHusa genytaTos ¢ 06ecneyeHnem ux nosiHOTbl U KOMMIEKTHOCTU.
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11.8 Ob6ecneyeHne HOpMATUBHbIMY MPAaBOBbIMW akTaMu, APYrMMU fOKyMeHTamm
n maTtepuanammu

11.8.1 lNpaBoBoe nogpasfesieHne BblfaeT genyratam, NOMOLLHUKAM AenyTaToB, CAyXallunm CTPYKTYp-
HbIX NoApasfeneHnii HopmaTuBHbIE NMPaBOBble akTbl (0huLnanbHbie Ny6anKaumm).

11.8.2 Pa6oTa ¢ AOKyMeHTaMu 1 maTtepvanamy orpaHMYeHHOro pacnpocTpaHeHnsa paspeLlaeTcs ToMb-
KO B MOMELLEeHNV NpaBoOBOro noapasaesneHus.

O3HakoMMIeHNE C TakvMWU [OKYMEeHTamy U MaTepuanaMu oCyLeCcTBAAETCA N0 MUCbMEHHbIM 3asiBKaM
fenytatoB CobpaHus fenyTaToB Uan pykoBoguTeneli CTPYKTYPHbIX nNoApasfeneHunii ¢ ykazaHuem amunmm,
WHMLMAO0B 1 AO/MKHOCTU CNyXallero, KoTopoMy Nopy4yeHO 03HaKoOM/IeHUe.

11.8.3 MpaBoBoe nogpasaeneHne ocyLLecTBAseT KONMMPoBaHe TEKCTOB HOPMATUBHbIX NPaBOBbIX aKTOB
WM ux yactein o6bemMom He 6onee 10 MaWMHONUCHBIX CTPaHWL. Mo 3asiBKaM OCYyLLeCTBASIOT KONupoBaHue
TEKCTOB HOPMATMBHbIX NPaBOBbIX aKTOB Ha 3/1EKTPOHHbIE HOCUTENN MHhopMaLmn.

12 TexHuuyeckoe obecneyeHue noAroTOBKN AOKYMEHTOB 1N MaTepunasioB

12.1 ABTOMaTM3MpoBaHHaa NOAroTOBKa TEKCTOB

12.1.1 ABTOMaTM3MpPOBaHHYIO NOArOTOBKY TeKCTOB B CobpaHuu fenyTaToB BbINOHAET nogpasgenexHve
opraH13aLnoHHOro obecrneyeHns 3akoHofaTelbHOro npouecca U HenocpeAcTBEHHO CTPYKTYpPHble noapasge-
neHna Annapata CobpaHus fenyTaTtoB B COOTBETCTBMM C YCTaHOBJ/IEHHbIMW Npasuiamu oopMIeHUs [o-
KYMEHTOB.

ABTOMAaTU3MpOBaHHasa NOAroToBka TEKCTOB BK/IOYAET, HA60p, KOPPEKTUPOBKY, pacrneyaTky U CKaHUpo-
BaHVe TEKCTOB NPOEKTOB AOKYMEHTOB M MaTepuanoB CobpaHus AenytaTtoB C WCMOMb30BAHMEM TEKCTOBOrO
pefakTopa.

12.1.2 NMopapasfeneHne opraHnsaLMoOHHOro obecneyeHns 3akoHofaTes/IbHOro npouecca ocywecTsnseT
aBTOMaTW3MPOBaHHYI0 NOArOTOBKY TEKCTOB 3aKOHOMPOEKTOB, MPOEKTOB NOCTAHOBAEHWUI W APYrMX NPOEKTOB
[OKYMEHTOB 1 MaTepuasioB, CBA3aHHbIX C AesaTenbHoCcTblo CobpaHusa genytatos. Annapata CobpaHus geny-
TaToB.

12.1.3 [1nA noAroToBKM TEKCTOB NPOEKTOB [AOKYMEHTOB B MoApasfenieHun opraHusalnoHHoro obecne-
YyeHua 3aKoHofaTeslbHOro npouecca ohopMaseTca 3aKkas Ha 61aHke ycTaHOB/IEHHOro obpasya, rae ykasblisa-
10T hamunnio n nHmumansl genytata CobpaHusa genytaToB WA hamMunaunio cnyxatwero (ganee no Tekety —
3aKka3uunk), Homep ero cnyxe6Horo TenedoHa, HaMeHoBaHe CTPYKTYPHOro nogpasfeseHuns, HaumeHoBaHue
npoekTa fOKyMeHTa, KOIMYeCcTBO CTPaHuL, 1 Apyrne gaxHble. Mpaso nognucy 6n1aHka 3akasa uMeroT genyTta-
Tbl. PYKOBOAWTE/NIN, 3aMECTUTENN PYKOBOAUTENIE CTPYKTYPHbIX NoApasfeneHunii, HavyaibHUKU, 3aMecTuTesnm
HayasIbHUKOB OTAE/I0B B COCTaBe CTPYKTYPHOro nogpasaeneHus. bnaHku 3aka3os BblgaloT B nogpasgeneHunu
opraHn3aLnoHHOro obecneyeHns 3akOHOAATE/TbHOrO npolecca.

12.1.4 MNepBooYepeAHON NOArOTOBKE MOAMEXAT MPOEKTbl AOKYMEHTOB W MaTepuanoB, CBS3aHHble C
nposefeHnem 3acefanuii CobpaHus genyTtaToB, coBeta CobpaHus AenyTaTtoB, C BbINOJHEHWEM MOPYYeHWi
pykoBogcTBa CobpaHus genytaTos unm pykosogactsa Annapata CobpaHus fenyTaTos.

B ocTanbHbIX cnyyasx oyepefHOCTb aBTOMATU3MPOBaHHOW NOArOTOBKM TEKCTOB ornpepensercs nopsag-
KOM MOCTYMN/1eHNA 3aKa3o0B.

12.1.5 [ina pacnevaTtky NPOEKTOB AOKYMEHTOB W MaTepuanoB B nofpasfesieHun opraHu3auvoHHOro
obecneyeHnss 3akoHoAaTeIbHOro npoLiecca UCMonb3yT Tunorpadcknue 61aHkM yCTaHOBIEHHbIX 06pasLoB 1
CTaHfapTHbIe IMCTbl Bymary hopmaToB A4 n A3.

12.1.6 MepepaBaemble AN5 Habopa PyKONUCK AOMKHbI BbITb HanMcaHbl Pa3bopyrBO Ha OAHOW CTOPO-
He NncTa C UCMONb30BaHMEM KOHTPACTHBIX Kpacutenei (YepHun, nactbl) cuHero, OMONEToBOro WAKN YEPHOro
ugera.

HebpexHo 1 Hepa3bopyMBO HanMcaHHble PYKOMWUCK, UCMpaB/IeHHblE KapaHAalloM, HeyeTKue Konuu K
WCMOJTHEHUIO HE MPUHNUMAIOTCA.

Habop TekCToB Noj AUKTOBKY HE BbINOMHAETCSA.

12.1.7 Ha kaxfoi cTpaHuLe HabpaHHOro NPoekTa AOKYMeHTa B MPaBOM HUWKHEM YI/y YKa3biBalT HO-
mep thaiina, uHMUManLl UCNOMHUTENA U faTy Habopa.

HabpaHHble TeKCTbl MPOEKTOB AOKYMEHTOB 1 MaTtepuasioB pacneyarsiBaloT B OAHOM 3K3eMnaspe, BMe-
CTe C PyKOMWCbio MepeAarnT 3akasuuky M no npocbbe 3akasumka MOryT O6biTb HampaseHbl MO 3/1EKTPOHHOWA
nouTe UM 3anucaHbl Ha 3/1EKTPOHHbIN HOCUTENb MHGIOPMaLUK, NPeacTaB/EHHbIN 3aKa3uynmkoMm.
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12.1.8 B 6naHke 3akasa WMCMOSIHEHHOTO MpPOeKTa AOKYMEHTa ykasbiBaloT MHGOpPMaLMIo 0 gate u Bpe-
MEeHW ero noAroToBKM, KONMYECTBe CTPaHWL, HAabpaHHOro TEeKCTa U MEXCTPOYHOM MHTEpBasle, HaMeHoBaHue
haiina n hamnnnio NCNoHNTENS.

[Mpn nonyyeHnn otnevaTaHHbIX NMPOEKTOB AOKYMEHTOB 3aKa3uuK NpoBepseT Ux COOTBETCTBUE PYKOMUCHU
1 pacnucbiBaeTcs B 6/1aHKe 3aka3a B rpadpe «Pykonvcb 1 oTnevaTaHHbIl MaTepuas noslyyYeHbl» ¢ ykasaHuem
Aatbl UX NosyYeHus.

BnaHkn BbINONHEHHbIX 3aka30B XPaHAT B TEYEHNe roda B nogpasfeneHnm opraHu3aUnoHHoro obecneye-
HWS 3aKoHO4ATeIbHOro npoLecca.

12.1.9 NMoppasgeneHne opraHM3aLMOHHOIO obecneyeHns 3akoHogaTe/IbHOro npouecca BefeT aBToMa-
TU3VMPOBAHHbII yYeT BbINOTHEHHbIX PaboT.

12.2 KonupoBasibHO-MHOXWUTEbHble paboThl

12.2.1 TupaxupoBaHue JOKYMEHTOB 1 maTepuanoB CobpaHus AenyTaToB OCYLLECTBAAIOT ynpasrieHe
fenamy CobpaHus fenyTaToB U CTPYKTYPHbIE NOApasaeneHus.

B ynpaBneHun genamu CobpaHus AenyTaToB TUPaXUPOBAHUIO NoA/eXaT AOKYMEHTbl U MaTepuasibl,
cBsAi3aHHble c AeaTenbHocTbio CobpaHusa genytaTtoB, Annaparta CobpaHusi AenyTaTtoB, B TOM Yucie MaTepu-
asnbl K 3acefaHmam CobpaHusa genyTatoB M ero KOMUCCUIA, UCMOJIb3yeMble B paboTe CTPYKTYPHbIX noapas-
AeneHunii.

TupaxvpoBaH/e He6oMblIMX N0 06BbeMy (40 10 cTpaHUL) M KOSIMYECTBY KOMWIA (40 NSATW 3K3eMMNIspoB)
[OKYMEHTOB ¥ MaTtepuasioB OCYyLLEeCTB/IAETCH B CTPYKTYPHbIX NOApa3feneHunsx.

12.2.2 lokyMeHTbl U MaTepuasibl, HanpaBasiemMble Ha TUpaXxupoBaHue B ynpaBneHue genamm Cobpa-
HWA fenyTaToB, NpegHasHaveHbl Ans:

- pacnpocTpaHeHus B 3ane 3acefaHuii CobpaHusa genyTaToB, A1 obecneyeHns y4acTHUKOB 3acefaHuns
Co6paHusa genyTaTtoB martepuanamu no oTAeflbHbIM Bonpocam nopsifka pa6otel CobpaHus aenytaTos, Ans
HanpaB/fieHVs agpecataM B COOTBETCTBMM C TWMOBbIM yKa3aTesieM pPaccCbl/IKU LOKYMEHTOB M MaTepuasioB K
3acegaHnsam CobpaHus genyTaTos:

- paccblfiKu CTOPOHHVUM OpraHu3auusm 1 CTPYKTYPHbIM NogpasfenieHnsm B COOTBETCTBUM C yKasaTens-
MU paccblIKu;

- obecneyeHns yyacTHMKOB 3acefaHunini coBeta CobpaHus genyTaTos;

- obecneyeHns yyacTHUKOB MeponpusTWiA, NPOBOAUMBIX B COOTBETCTBUU C peLleHnsamu coBeTa Cobpa-
HMA genyTaToB, komuTeTa CobpaHusa genyTaToB Mo peraMeHTy U opraHusaunm pabotsl CobpaHus aenyTaTos,
pacnopshkeHusimu Mpeaceparens CobpaHus genytaTos u pykoBoguTens Annapata CobpaHus 4enyTaTos;

- paccbliiku noctaHoBeHnin CobpaHns AenyTaToB, BbINMCOK U3 NPOTOKO/I0B 3acefanuii CobpaHus ge-
nytaToB. coBeTa CobpaHusa fAenyTaTtoB — B 3aBMCMMOCTM OT KO/IMYeCTBa afpecaroB, yka3aHHbIX B NOCTAHOB-
NEHUsAX UNW B BbIMMCKaxX M3 MPOTOKO/0OB 3acefaHuii CobpaHus genytaTos, coBeTa CobpaHus AenyTartos, C
y4yeTOM He06X0AMMON pacchl/IKU CTPYKTYPHbIM NOApPa3feneHnsiM B COOTBETCTBMM C yKka3aTesieM pacCbliku:

- o6ecneyeHunss y4aCcTHUKOB 3aceaHuNii cornacuTenbHbIX U cneynanbHbiX KOMUCCUIA,

- 0o6ecneyeHunss y4aCTHUKOB AeNyTaTCKUX CyLIaHWIA;

- obecneyeHus 3acefaHuii pakumii B CobpaHumn genytatoB, KOMUTETOB U Komuccuii CobpaHusa ageny-
TaToB — MO KONMYECTBY AenyTaToB, BXOAALWMX BO dpakumio B CobpaHum genyTatos, B KOMUTET WU KOMMC-
cuto CobpaHusi 4enyTaToB U KONIMYECTBY L. NPUIMAaLLEHHbIX Ha 3acefaHue;

- obecneyeHus coBellaHuii npeacenateneil komutetoB CobpaHna genyTaTtoB No Bonpocam 3akoHogja-
TenbHOW paboThl;

- paccbiik1 LOKYMEHTOB, MaTepMasioB, MOArOTOB/EHHbIX CTPYKTYPHbIMY NOAPa3Ae/IeHUsIMU, B COOTBET-
CTBWU C yKasaTesieM paccCblIKu.

TupaxunpoBaHue AOKYMEHTOB U MaTeprasoB CBbille YCTAHOB/IEHHbIX HOPM, @ TakkKe CTeHOrpaMm 3ace-
[aHunii oCyLLeCTBNSAIOT TOMIbKO C pa3pelueHns pykoBoacTBa Annapata CobpaHus genyTtaToB, B UCKIIOUNTEb-
HbIX Cllyyasix — C paspelueHus npegcegarens komuteta CobpaHusa fenyTaTtoB, OTBETCTBEHHOIO 3a BONPOCHI
opraHusauum paboTtsl CobpaHusi 4enyTaTos.

12.2.3 Ha kaxapllii JOKYMEHT Win matepuan, caaBaembllii Ha TMpaxupoBaHue, oopMAsIoT 61aHK 3a-
Ka3a ycTaHOB/IEHHOro o6pasua. MpaBo moAnucu 3akasa v onpefesieHns o6beMa TUpaxa UMeKT genyTaThl,
pyKOBOAUTENN, 3aMEeCTUTE TN PyKOBOAMTENEN CTPYKTYPHbIX NoApasfaesieHnii, HavyaslbHUKN OTAEN0B CTPYKTYp-
HbIX MoApasfaeneHuil.

B nepBooyepesHOM Mopsifke TUPaXKMPYIT AOKYMEHTbl U MaTtepuasbl, CBA3aHHble C NOArOTOBKON oue-
peaHbIx 3acefaHnii CobpaHusa fenytaToB, coBeTa CobpaHust enyTaToB, COrNacuTesibHbIX UK cneymnanbHbiX
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KOMWCCUIA, fenyTaTCKuxX CAyLIaHWii, noanexatine paccblsike OKyMEHTbI, NpUHATbIE CobpaHneM fenyTaTtoB
n coetom CobpaHua fenyTaTos, a Takke JOKYMEHTbI ¢ nopydeHuamu Mpeaceparens CobpaHus genyTaTtos.

12.2.4 [lokyMeHTbl 1 MaTopuasibl NepefatnT Ha TUpaXWpoBaHNe YeTKO HaneyaTaHHbIMW, B HecbpoLuto-
poBaHHOM BUAe U NMPOHYMePOBaHHLIMWU.

Mpy nonyyeHun Tupaxa AOKYMEHTOB U MaTepuasioB 3akas3uuk NpoBepsieT UX COOTBETCTBME 3akasy W
pacnvcbiBaeTca B 6naHke 3akasa. V3roToB/eHHbI TUpaX BblAAT 3aka3unky BMecTe C MOA/IMHHUKOM [0-
KymMeHTa. matepuana. Ha 6naHke 3akasa fenatoT OTMETKY O BbINOIHEHWUM paboTbl. 3anonHeHHble 6/1aHKu 3a-
Ka30B XpaHAT B TeueHue roga B YnpasneHun genamm CobpaHus genyTartos.

12.2.5 YnpasneHue genamn CobpaHusa genyTaTtoB He NPYHYMAaET Ha TYpaX1upoBaHue:

- 6naHku;

- MOAMUCHbIE NUCTbI ANA NPoBeAeHVsA n3bnpartenbHOW kamnaHuy genyTaTa.

- LOKYMEHTbI 1 MaTepuasibl C noMapkamu, BkIekaMu, ucnaykaHHbIo AOKYMEHTbI U MaTepuasbl;

- LOKYMEHTbI 1 MaTepuasibl B pyKOMMCHOM BUAe (3a NCK/IoUeHrem obpalleHnii rpaxaaH);

- KHUTU 1 BPOLLIOPbI, ra3eTbl U ra3eTHbIE BbIPE3KY;

- LOKYMEeHTbI W MaTepuasibl, pasmelleHHble B )OHAE 3/1eKTPOHHbIX MHDOPMaLNOHHbIX pecypcos Co-
6paHusa genyTaTos;

- UHhOPMALMOHHbIE MaTepuasibl, paHee pacTUpaxmpoBaHHble /15 Hanpas/ieHNs B COOTBETCTBUM C yKa-
3arenieM paccblku nnv pesonouusamm pykosoactesa CobpaHusa genyTtaTos, pykosoactea Annapara CobpaHus
[enyTaTtoB ¥ NOBTOPHO NpeAcTaB/ieHHble Ha TUpaXnpoBaHue AenyTaToM Wan CTPYKTYPHbIM nogpasgeneHnem.

12.2.6 MNepepaHHble B ynpaBneHwe aenamy CobpaHus AenyTatoB Ha TUPaXuMpoBaHWe AOKYMEHTbl U
maTtepuasibl No 3asiBke MOryT 6biTb OTCKAHUPOBaHbI C MOJTyYeHNEM WX B 3/IEKTPOHHON chopme B hopmate PDF.
KOTOopas MOXeT ObITb 3anvcaHa Ha 3/1eKTPOHHbIA HOCUTENb.

12.3 3ByKO3anucb 1M NOArOTOBKA CTEHOTpamMM 3acefaHuii

12.3.1 MogpasfeneHne opraHn3aLnoHHOro obecneyeHmnst 3akoHoAaTeIbHOTo NpoLecca ocyLecTBnseT
3BYKO3anucb 1 NOArOTOBKY CTEHOrpamMM CneayoLwmux MeponpuaTuii, NpoBoAMMbIX B 3ane 3acefaHuii Cobpa-
HUS enyTaToB, B ApYrux nomelleHusix CobpaHus aenyTaToB, 060pyA0BaHHbIX KOHIPECC-CUCTEMOIA:

- 3acefaHuii CobpaHusi enyTaTos;

- 3acefaHuii copeta CobpaHus genyTaTos;

- 3acefaHunii opakuuii B CobpaHum AenyTaTos;

- 3acefiaHuii KOMUTETOB M KOMUCCKit CobpaHus aenyTaTos;

- 3acefjaHnit cornacuTesbHbIX U cneluanbHbIX KOMUCCUIA;

- flenyTaTCKuX CNyLUIaHuii;

- 3acefilaHuii KpyrnbIxX CTOSOB;

- 3acefiaHuii coBeLlaTenbHbIX (KOHCYbTATUBHbIX) OpraHoB npu MNpeacegatene CobpaHus fenyTaTos;

- 3aceflaHuii 3KCMepTHbIX COBETOB;

- 3acefaHuin pabounx rpynn;

- Npecc-KoHhepeHLWii;

- MEponpusATHiA, NPOBOAMMbIX B COOTBETCTBUM C pelleHusamn coBeTa CobpaHus genytaToB, komuTeTa
CobpaHusa genyTtatos, OTBETCTBEHHOIO 3a BOMPOCHI OpraHnsauun pabotel CobpaHusa genyTaTos, pacnopsxe-
Huamu Mpeacepatens CobpaHua aenytaTtos, pykoBoautens Annapata CobpaHus fenyTaTos.

12.3.2 MogpasfeneHne opraHM3aLnoHHOIO 06ecneyeHns 3aKoHoAaTeIbHOro NpoLecca ocyLlecTBseT
3ByKO3an1cb MeponpusATHiA, NPoBOAMMbIX B CoGpaHuy AenyTaToB C Noc/eayoLLeil NoaroToBKol cTeHorpamm,
TOJ/IbKO MO BOMPOCAaM, CBA3AHHLIM C 3aKOHOAATE bHON AeATenbHOCTblo CobpaHusa aenyTaTos.

12.3.3 3ByKO3anucb CEMWHapPOB, COBELLaHUIA, BCTPEY U ApYrMX MeponpuaTuii, He OTHOCALLMXCS K 3aK0-
HoZaTeNbHOW AeATeNnbHOCTY, NnoApasAesieHne opraHn3aLyMoHHOro obecneyeHnst 3akoHoAaTeIbHOro npouecca
He ocyLlecTBnseT.

12.3.4 3asBKM Ha 3BYKO3anuCb 3acefaHuii HanpasnsT B NoApasfiesieHne opraHu3aLroHHoro obecneye-
HUA 3aKOHOAATENbLHOrO NpoLecca B 3/IEKTPOHHOI hopMe He No3fHee, YeM 3a ABa pabounx AHA L0 3acefaHus.

3asBky, NogaHHble C HapyLleHneM YCTaHOB/IEHHOTO CPOKa, 3a WCK/IYEHEM 3asBOK Ha 3ByKO3anuch 3a-
ceflaHunii cornacutenbHbIX U cneunanbHbIX KOMUCCUIA, NofpasfenieHne opraHn3auMoHHOro obecneyeHuns 3ako-
HOZAaTe NbHOro npoLiecca He NPUHUMAET. 3asBKV NOAMUCHIBAIOT PYKOBOAUTENN CTPYKTYPHbIX NoApasfeneHuii.

Ons obecneyeHns Ka4eCTBEHHON NOATOTOBKM CTEHOrpaMMbl CTPYKTYPHOe noapaspesieHne, 0TBeTCTBEH-
Hoe 3a MpoBefieHVe MeponpuaTUsA, Nepej HayaioM MeponpusTUA nepefaeT B nofpasfenieHve opraHmsa-
LIMOHHOTO 0GecneyeHns 3aKOHOLATENbHOrO NpoLecca CNMCOK ero Yy4acTHUKOB, BK/OYas NPUIMalleHHbIX, C
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ykasaHvuem nx dpamunuii, UMeH 1 oT4ecTB. Mpy HEOBXOAMMOCTM Takke nepefarT NPOEKT MOBECTKU AHA UKW
nporpaMmMy MepornpusaTUs.

12.3.5 Bo Bpems 3aceganuii CobpaHus genytatos 1 coeta CobpaHusa fenyTaTtos 3BykO3anucb ApYrux
3acefjaHuii He BefETCS, 3a UCKTHYEHNEM 3acefaHnii cornacuTenibHbIX U cneuuanbHbIX KOMUCCHIA.

12.3.6 3ByKO3anuchb Bble3AHbIX MEPOMPUATWIA OCYLLECTBNSETCA TO/IbKO HA OCHOBaHWUMN PeLLUeHns pPyKo-
BoanTens Annaparta CobpaHusa genyTaTos.

12.3.7 MoparoToBneHHble B NoapasfeneHnun opraHvu3aunoHHOro obecnevyeHns 3akoHoAaTeNlbHOro npo-
Lecca cTeHorpamMmbl nepefatoT B CTPYKTYpHbIE nofpasfenieHns, OTBETCTBEHHbIE 3a NPOBeAEHNEe Meponpus-
TUIA. NO 3NEKTPOHHOI NOYTE B COOTBETCTBUM C 3asBKaMM.

MoBTOPHbLI Habop 1 06paboTka TEKCTOB CTEHOrPaAMM B YNpaBfeHUU opraHuM3alMoHHOro o6ecneyeHuns
3aKoHoJaTe IbHOro npoLecca He OCyLLeCTBAETCS.

12.3.8 PaclwudpoBka ¢oHorpamMm MeponpuATUiA, CBA3AHHbIX C 3aKoHOAATe/IbHON [esATeNIbHOCTbIo
Cob6paHusi fenyTaToB, 3anuMcaHHbIX cnyxalumn AnnapatoB dpakunii B CobpaHun fenyTaTtoB, KOMUTETOB,
komuccuii CobpaHua aenyTatoB, B nogpasfeneHny opraHusaunoHHOro obecneyeHuss 3akoHofaTelbHOro
npoLiecca ocyLecTBAAeTCA TO/IbKO N0 yka3aHuio pykoBogutens Annapata CobpaHusa genytaToB Win 3ame-
cTuTens pykosoauTtens AnnapaTta CobpaHusa fenyTaToB Npu NpeAcTaB/ieHn KayecTBEHHOW hoHOrpaMmMbl Ha
HOCUTeNAX MHopmaumu, NPUHATBLIX K ©cnosib3oBaHuio B CobpaHnu genytaTos.

3BykO3anvcb MeponpuaTUiA, NponsBedeHHas BHe Cnyxe6HbiXx nomeleHnnii CobpaHua genytaTtoB v Ha
HOCUTENAX, He NPUHATBLIX K MCNoMb30BaHuio B Annapate CobpaHua AenyTaToBs, a Takke HeHaaslexallero Ka-
yecTBa nojgpasfesieHneM opraHn3aLMoHHOro obecneyeHuns 3akoHodaTesIbHOro npouecca Ans pacwmngposkm
He NpuHYMaeTcs.

12.3.9 doHorpammbl nocne nx pacwmndpoBKN XpaHAT B NogpasfeneHun opraHnsaLnoHHoro obecneye-
HUA 3aKOHOAATENIbHOrO MpoLecca B TeHEHUE YeTbipexX Hefesb CO AHA NpoBeAeHus meponpuaTtusa. Mpu Heob-
XOAMMOCTHW MO NMUCbMEHHOMY 3anpocy CTPYKTYPHOTO nogpasfesieHnsi, OoTBeTCTBEHHOrO 3a NpoBejeHne Mepo-
NPUATUSA, CTEHOrPaMMbl MOTYT ObITb BblAaHbl 4715 YTOUHEHUSA TEKCTa.

12.4 TexHu4yeckoe obecneyeHne MepoONpUATHIA

3asBKM Ha TeXHUYecKoe obecneyeHne MeponpuaTUii HaNPaBAOT B NoApasfeneHne opraHn3aLMoHHOro
obecneyeHunss 3aKOHOAATE/IbHOIO MpoLecca B 3/IEKTPOHHOM (DOpMe He No3fHee YeM 3a NATb paboumx gHeW
[0 MeponpuaTus.

13 OpraHusauyns paboTbl C LOKYMEHTAMU OTPaHMYEHHOIo pacrnpocTpaHeHms

13.1 K poKymeHTam OrpaHU4eHHOro pacnpocTpaHeHMs OTHOCAT nocTynawuwme B CobpaHve AenyTaTos,
a TaKKe MOATOTOB/IEHHbIE B HEll HECEKPETHble AOKYMEHTbl U M3gaHua ¢ nomeTkol «[Cl», orpaHnyeHns Ha
pacnpocTpaHeHne KOTopbIX U 0cobble Tpe6oBaHUS K 06paLLEHNIO C KOTOPbIMU 0BYC/IOBEHbI CNYXEOHOW He-
06Xx04MMOCTbI0. NepeyeHb Takux CBeeHU ycTaHaBNMBaeTCa 3akoHoA4aTe/IbcTBOM Poccuiickoii depepaunm.

13.2 OTBETCTBEHHOCTb 3a OpraHu3auuio paboTbl C AOKYMEHTaMW OrpaHMYeHHOro pacnpocTpaHeHus,
obecneyeHne UX yyeTa, COXPaHHOCTU, NCMO/Ib30BaHNS BO3/1araeTcs Ha pykoBoAuTeNeli CTpYKTYpHbIX Noapas-
nenexHunit.

Bblgaya LOKYMEHTOB, MX KOMWIA UM MPOEKTOB, COAEPXKALLMX CNYXEOHY MHOPMAaLNI0 OFpaHNYEHHOT0
pacnpocTpaHeHusi, B CBA3N C pacCMOTPEHMEM COOTBETCTBYIOLLMX BOMPOCOB Ha 3acefaHuax CobpaHus ge-
nyTaTtoB. a Takke nepegadya Takux SOKYMEHTOB CTOPOHHMM OpraHu3auusiM OCyLLecTB/SIETCA MO PeLleHuto
Mpeacepatens CobpaHus genyTtatoB, 3amectuteneii Mpeaceparena CobpaHna genytatoB wav npegcepate-
nsa komuteTta CobpaHus aenytaToB, OTBETCTBEHHbIX 3a BONPOCH! opraHusauum pabotel CobpaHus genyTaTos,
C MO3K3eMMN/IAPHbIM YYETOM BblAauy Nof pocnuchb B y4eTHON chopme.

13.3 Ha gokymeHTax (B TOM uuc/ie, Ha UX NPOEKTax) U M3JaHusax, codepxalmx cryXebHyr uHdop-
Mauunio OrpaHUYEeHHOro pacnpocTpaHeHus, cTaBuTcsa nomeTka «[ACIl». YkaszaHHyl0 NOMeTKy pasmellalT B
npaBOM BEPXHEM YI/ly NepBOli CTpaHuLbl JOKYMEHTA, Ha 06/10KKe 1 TUTYNIbHOM INCTE U3faHus, a Takke Ha
nepBoli CTpaHuLe CONPOBOAUTENLHOIO MMCbMa K TakKUM AOKYMEHTaM U U34aHuAM.

HeobxoanmocTb Hanuuusa noMeTkn «ACIM» Ha fOKYMEHTax U U3faHusix, cogepxalinx cnyxebHyr uH-
hopmaLmio orpaHUYEeHHOro pacnpocTpaHeHus, onpeaenstoT UCNOTHUTE b U AO/HKHOCTHOE NULL0, NoANMCbIBa-
olee nnu yTeepxaatolee JOKYMEHT.

13.4 [NoMmKHOCTHbIE SMLUA, MPUHABLUME pelleHne 06 OTHeCeHUU cnyxe6Hoi nHcopMauun K paspsgy
OrpaHNUYEeHHOro pacnpocTpaHeHus, HeCcyT NepPCOHasIbHY0 OTBETCTBEHHOCTb 3a 060CHOBAHHOCTb MPUHSTOrO
peLueHus.
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13.5 CHSATME C [OKYMEHTa WU M3jaHus NoMeTKU «[1s cnyXe6HOoro nosb3oBaHWs» B CBSA3W C yTpaToi
KOHMAEeHUManbHOCTM MHopMaLuM NPoOU3BOAMTCS /IMLOM, NOAMUCABLLUMM WKW YTBEPAUBLLUUM JOKYMEHT UK
n3gaHvie, Uan No pesysnbTatamM aKCNepTu3bl, KOTOPY NPOBOAUT KOMUCCUSA, CO3AaHHas C aTOi Lenbio no pac-
nopsbkeHunto PykosoguTtensa Annapata CobpaHus fenyTartos.

PelieHne komuccumn o cHATUM nomeTkn «CIM» ohopmnaoT NnpoTokonoMm. NMomeTka Ha AOKYMeHTe no-
raliaeTcs LWTaMnoM Wim oT PyKu C yKazaHMeM HoMepa NpoToKo/a, NOCNY>XMUBLLIEro OCHOBaHUEM A1 ero CHs-
TMA. 3anucb nogTBepXAaeTcsa NoANUCLI0 CyXallero, OTBETCTBEHHOIO 3a AeN0MNPon3BOACTBO B CTPYKTYPHOM
nogpasfeneHunu.

13.6 Mpu cHATUM nomeTkn «[ACI» Ha AOKyMeHTax, Aenax wiv u3faHusax, a Takke B yyeTHbIX hopmax
(SPK. onucax gen v apyrux) genarT COOTBETCTBYHOLWME NOMETKA N UHPOPMUPYIOT BCEX afpecaToB, KOTOPbIM
3TV AOKYMEHTbI (U3JaHNS) HaNpaBAANCh.

13.7 3a pasrnalleHue cnyxe6Hoi nHopmMauny orpaHMYeHHOro pacnpoCcTpaHeHNs, a Takke 3a Hapy-
LeHne nopsifka obpalleHns ¢ AOKyMEeHTaMu, coAepXaliMmu Takyto MHhopMaumio, cnyxalymii MoXeT 6biTb
npuvBMeYeH K AUCLUMNAVHAPHOW WM MHON NpeAyCMOTPEHHOW 3akoHogaTenbCTBOM Poccuiickolii ®egepauum
OTBETCTBEHHOCTU.

13.8 MMpuem n pernctpaumsa noctynawowmx B CobpaHue genytatos JOKYMEHTOB, CoAepxalmx nHdop-
Mauuilo OrpaHUYeHHOro pacrnpocTpaHeHus, OCyLLeCTBASAEeT nogpasfeneHne MHGOopMaLnoHHO-TEXHOOMN-
4ecKoro v AOKyMeHTaLMOHHOro obecneyeHns B yCTaHOB/IEHHOM MOpsAke, B TOM 4WC/e C UCMNO/b30BaHNEM
CAAL. Mpu atom B SPK aenaetca nomeTka «[Cl», a B pekBuante «3k3. N<>» ykasbiBaloT HOMepa nocTynme-
LLIMX 3K3eMNAApoB fokymeHTa. B OPK ykasbiBaloT Takke KO/IMYeCcTBO CTPaHUL, JOKyMeHTa (ecnu fOKyMEHT He
cOpoLopoBaH).

Ha fokymeHTe psgoM c permctpaumoHHbiM Homepom CALL ctaBaT nomeTtky «[ACl», ykazaHne KOTopoii
BMECTE C PermcTpaunoHHbIM HOMEPOM 1 HOMepaMK 3K3EMNISPOB 0653aTENIbHO MPU CCbISIKE Ha JaHHbI f0-
KYMEHT.

13.9 B CTpPYKTYpHbIX noApasgeneHusx paboTy ¢ JOKYMEHTamy OrpaHUY4eHHOro pacnpocTpaHeHus obe-
crneunBatoT CryXxalve, OTBETCTBEHHbIE 3a [,e/10MPOon3BOACTBO.

LLoKyMeHTbI OrpaH1YeHHOro pacnpoCcTpaHEHUsi NepeaatoT CAyXalluM CTPYKTYPHbIX NoapasfeneHunii nos
pocnuchb Mo ykasaHWio pykoBoguTeneit CTPyKTYPHbIX NogpasaeneHuii.

Mpu cmeHe cnyxalero, OTBETCTBEHHOIO 3a [e/ioNpon3BOACTBO B CTPYKTYPHOM nofpasfesieHuu, co-
CTaBNAT akT Npuema-cgaym AOKYMEHTOB C nomeTkoin «[Cl», KOTOpbIA yTBEpXAAaeT pyKoBOAUTENb CTPYK-
TYpHOro nogpasfiesieHus.

13.10 Mpu opopM/IEHUN [OKYMEHTOB OFPaHNYEHHOrO pacnpocTpaHeHWs Ha NepBoM SIMCTE Nog NoMeT-
Kol «[ICIM» yka3blBalOT HOMEp 3K3eMnaspa AOKYMeHTa, a Ha 060poTe Noc/neHero INcTa Kaxgoro aK3emMnis-
pa [OKyMeHTa — KO/IMYeCTBO OTneyaTaHHbIX 3K3eMMASPOB, haMununio UCNoaHUTEeNsa 1 gaTty oddopMaeHns
[okymeHTa. MognvcaHHbIi 4OKYMEHT BMECTe C PYKONUChIO NepeaaroT Ha perncrpauuio.

Pykonucu otneyaTaHHbIX AOKYMEHTOB YHUUTOXAIOT MO aKTy YCTAHOBMNEHHON hopMbl.

13.11 TupaxupoBaHue [OKYMEHTOB OrpaHWYEHHOro PacnpocTpaHeHus OCYLeCTB/IAIT B ynpas/ieHnun
fenamu CobpaHua fenytaTtos (NnogpasfeneHve onepatuBHoi nonurpadum n otToapxmnea) no 3asskam, Nos-
NUCaHHbIM PYKOBOAMTENSIMU CTPYKTYPHbIX NoApasfeneHnii unm ux 3amectutensamu.

TupaxuposaHne JOKyMEHTOB OrPaHNYeHHOro pacnpocTpaHeHns HenocpeCTBEHHO B CTPYKTYPHbLIX NOA-
pasfenieHnAx BbIMOSIHAETCA MO YKa3aHUio PyKOBOANUTESSA.

Mo3K3eMNASAPHBINA yYeT Tupaxa BeayT CTPYKTYpPHble nogpasaeneHus.

13.12 OTnpaBKy [OKYMEHTOB, cofepXalux C/yXebHyl WHopMaLuio orpaHMyeHHoro pacnpocTpa-
HeHusi. ocywecTenseT nogpasgenenne UTAO. MNMpn HeobxoAMMOCTU Hanpas/eHNsa AOKYMEHTOB C MOMETKOM
«ACIM» B HECKOJIbKO afpecoB COCTaBAT yka3aTe/lb PacCblkvi, B KOTOPOM A/1A KaXA0ro ajpeca ykasbiBatoT
HOMepa 3K3eMMAPOoB OTNPaBAeMbIX JOKYMEHTOB. YKa3aTe b PacChl/iku NoANUCLIBAET UCMOSTHUTENbL N PYKO-
BOAMTE/ b CTPYKTYPHOrO nofpasfeneHns, noAroToBuBLLEro AOKYMEHT.

Mpu perncTpaunm K ncxopswiemy Homepy foKyMeHTa fo6aBnstoT nomeTky «[ICM». 3Ta xe nomeTtka
CTaBUTCA Ha KOHBEpPTE PSAAOM C UCXOAALLMM HOMEPOM OTMNPaBAEMOro AOKYMEeHTa.

[lOKyMeHTbl OorpaHMYeHHOro pacnpocTpaHeHns nepecbialT CTOPOHHUM opraHusauusaM denbaberep-
CKOIl cBA3blO. 3anpelyaeTca nx nepegaya no kaHanam QakCMMUAbLHON CBA3WN WU 3NEKTPOHHOW NOYTOVA.

13.13 [lokyMeHTbl ¢ nomeTKol «/IClM» nomeLlaloT B Aena B COOTBETCTBUM C UX COAEPXaHVeM U HOMEeH-
KnaTypoli fien CTpyKTypHOro nogpasaenenus. Mpu aTom Ha 06/10XKe Aena, BO BHyTpeHHel onucu gena (B rpa-
e «HaumeHoBaHve [OKYMeHTa»), B caaTouHon onucy aen (B rpade «MHgekc») cTaBaT nomeTtky «ACM».
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13.14 Komwuccus, Ha3Havyaemas pacnopsbkeHnem pykosoautens Annapata Co6GpaHus genyTaTtoB, He
pexe OfHOro pasa B rog NPoBOAWT NPOBEPKY HA/IMUMA AOKYMEHTOB W U3[aHWI OrpaHUYeHHOro pacnpocTtpa-
HeHus.

B npaBoBoM nogpasfeneHnn npoBepky Hamuns [OKYMEHTOB W U3[aHWi OrpaHUYeHHOro pacnpocTpa-
HeHVs1 MPOBOAAT HE pexe 0fHOro pasa B YeTbipe roga.

B nogpasgenexnun chopmmnpoBaHus apxua CobpaHua genytaToB NpOBepKYy HaNnynsa fOKYMEHTOB U U3-
JaHuin orpaHMYeHHOro pacnpocTpaHeHys NPOBOAAT B CleAyOWeM nopsake:

- LOKYMEHTOB NOCTOSIHHOTO CPOKa XpaHeHUs — Mpu cocTaB/eHUN CBOAHOI onuck aen CobpaHus geny-
TaToB 3a CO3bIB M Nepes nepegayeit fen Ha rocyAapcTBEHHOE XpaHeHwue;

- AOKYMEHTOB BPEMEHHOIO CPOKa XpaHeHWs — Npu NpoBeAEeHUN 3KCNepTU3bl LLEHHOCTUN JOKYMEHTOB.

13.15 [JOKyMeHTbl OrpaHNYEeHHOro pacnpocTpaHeHns B CTPYKTYPHbIX MOAPa3feeHNaxX XpaHaT B Hagex-
HO 3anMpaembiX 1 onevyaTbiBaeMbIX MeTanIMyecknx Wwkadax, B nogpasgeneHmn copmuposanus apxusa Co-
6paHnsA fenyTatoB — B apXMBOXPaHUIMLLE, CHAGXEHHOM KOAO0BbIM 3aMKOM.

O dhakTax yTpartbl JOKYMEHTOB U U3AaHUiA, CogepXaLlnx cnyxebHyo nHopMaLMio orpaHN4yeHHOoro pac-
npocTpaHeHus. nMbo O pasrnalleHuy 3Toli MHopMaLymn CTaBUTCA B M3BECTHOCTb pyKoBOAWUTENb AnnapaTa
Co6paHunsa aenyTaToB, KOTOPbIA NPUHUMAET peLleHne 0 NPOBEAEHUN CYXeBHOW NPoBepKU.

13.16 YHWYTOXEHMEe AOKYMEHTOB OrPaHMYEHHOro pacnpocTpaHeHus, yTpaTuBLUMX CBOE MpakTuyeckoe
3HaYeHne N He VIMEeLNX NCTOPUYECKOM U MHOW Hay4YHON LLeHHOCTM, OCYLLECTBASAIT C COCTaB/ieHNeM akTa
yCTaHOB/IEHHO hopMbl. B yueTHbIX chopmax (B IPK. onvcax gen v gpyrux) genatt OTMETKY 06 YHUUTOXEHNM
CO CCbI/IKOV HAa COOTBETCTBYIOLLMIA aKT.

13.17 O3HakoM/ieHne C AOKYMEeHTamy OrpaHMYeHHOro pacrnpoCTPaHeHUs M HaxoAsALWMMUCS B noapas-
Aenenun chopmupoBaHua apxusa CobpaHus fenyTaTtoB OCYLEeCTBAAIT C MUCbMEHHOTO paspeLleHns pyko-
BoauTensa Annapata CobpaHus genyTtatos, 3amectuteneil pykosogutens Annapata CobpaHus genytaTtos u
Mo COrnacoBaHWI0 C PYKOBOAUTENAMU CTPYKTYPHbIX NOApasaeneHnii, NoAroToBUBLLMNX yKa3aHHbIe AOKYMEHTbI
UMW ABMSABLUNXCA OTBETCTBEHHbLIMW UCMOMIHUTENAMM NO HUM. O3HaKOM/IEHNEe Nonb3oBaTesnel ¢ AOKyMeHTaMm
OrpaHWYeHHOro pacnpocTpaHeHUs OCYLLLECTBAAOT, Kak Npasuio, B NOMeLeHun noapasgeneHmnsa hopmmpoBsa-
HMsA apxuBa CobpaHus AenyTaToB.

13.18 M3gaHnsa orpaHNMyYeHHOro pacnpocTpaHeHns BblAaT NOMb30BaTe I iM B COOTBETCTBUM C YCTAHOB-
NEeHHbIM MOPAAKOM.

13.19 CTeHorpamMmbl 3akpbITbiX 3acefaHnin CobpaHusa genyTaTtos, 3aKpbiTbiX AeNyTaTCKUX CAyLIaHWN,
3aKpbITbIX 3acefaHuin hpakymii B CobpaHumn genytatoB, KOMUTETOB, koMuccuin CobpaHus genytaTtos, MMe-
owne nomeTtky «ACIM», yunTbiBaIOT ¥ XpaHAT B TeYEeHUe [eN0NpoM3BOACTBEHHOIO roAa U B COOTBETCTBUM C
yCTaHOB/IEHHbIMM CpOKaMu nepegatoT B nogpasgeneHun hopmmupoaHmns apxvmsa CobpaHusa aenyTaTos.

14 ®opmupoBaHue N xpaHeHne ges, UCNOosb30BaHWe AOKYMEHTOB 1 Aen

14.1 CocTaBfnieHue HOMeHKnaTypbl gen

B uenax npasBunbHOrO hOpMUpPOBaHMA M ydyeTa Aen B Ae/I0NpoM3BOACTBE, obecnevyeHns noucka fo-
KYMEHTOB €XerofHo COCTaBnseTca efuHas HomeHknatypa gen gnsa CobpaHusa genytatos n Annaparta Co-
6GpaHuna AenyTaToB Mo YCTAaHOB/IEHHOM (hopme — HoMeHknaTtypa aen CobpaHus genytaTtoB. B HomeHknatypy
fen CobpaHusa AenyTaTtoB BK/IKYalOT HaMMEHOBaHWUS Aefl. OTpaXallux BCce HanpaB/ieHUs AesTenlbHOCTW
CobpaHusa fenyTatoB 1 CTPYKTYPHbIX NOApasaeneHuii.

Mepexogsawme aena, KOTOpble UCMOJHAKT B TEUYEHWE HECKOJIbKMX fIET. a Takke Aena BPEMEHHO Aeli-
CTBYyHOLLMX opraHoB CobpaHusa aenyTtaToB U 06LECTBEHHbLIX OpraHusauunii Annapata CobpaHusa genytaTtos
noZsiexar BK/IOUYEHUIO B HOMeHKNaTtypy aen CobpaHus genytaTos.

14.1.1 HomeHknaTypy Aen CobpaHus genytaTtoB COM1acoBbIBAKOT C LeHTPasibHOW 3KCNepPTHOW KoMMC-
cueli B CobpaHuun fienyTaToB, eXerofHo yTBepxaalT pacnopskeHnem MNpeacepartens CobpaHus genytaTos
He no3gHee 25 aekabps TEKyLLEro roga v BBOAAT B AeiCTBME C 1 sHBaps KaXA0ro ciefyLlero roga. Y TBepx-
[eHHyl0 HoMeHknaTtypy gen CobpaHusa genyTaTtoB pasMeliatoT B (DOHAE 3/1EKTPOHHbIX MHCOPMAaLUOHHbIX
pecypcoB CobpaHusi genyTartos.

14.1.2 HomeHknatypy aen CobpaHusa AenyTaToB Ha NPeAcTOsLWWiA rog COCTaBAT (YTOYHSIIOT) B YeT-
BEpPTOM KBapTane Tekyliero roga. OTBETCTBEHHOCTb 3a ee OKOHYaTesibHyl0 NOoAroTOBKY BO3naraeTcs Ha nof-
pa3geneHne opMmupoBaHns apxusa CobpaHus AenyTaTos.
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14.1.3 Homenknatypy fen CobpaHus genytaToB COCTaBASAT HA OCHOBaHWW HOMEHKIaTyp Aen gpak-
unin B CobpaHuu fenytaToB, KOMUTETOB, komuccuii CobpaHus AenyTaTtoB M CTPYKTYPHbIX nofpasgeneHuii
(Aanee no TekcTy — HOMeHKIaTypa fen).

B TeueHve Oenonpov3BOACTBEHHOrO roga B HOMEHKNATypy Aesl MOryT BHOCUTb U3MEHEeHWs nocne co-
rnacosaHus ¢ nogpasgenexHmem opmmuposaHus apxmsa CobpaHus genytaTos.

BHeceHune B HomeHKnaTypy Aen CobpaHus AenyTaTtoB 3aro/fI0BKOB Aie/l BHOBb 06pa30BaHHbIX OpraHos
Co6paHusa genyTaToB, CTPYKTYPHbIX NoApa3feneHunii, 3arofloBKOB HOBbIX Aef. (DOPMUPYEMbIX B TEYEHNE roAa,
N ApYrnx nsmeHeHnin ohopmMnsAoT B paboyem nopsgke nogpasgeneHvem gopmupoanus apxusa CobpaHus
JenyTaToB Kak [AONO/IHEHNE K YTBEPXEeHHOV HoMeHKnaType aen CobpaHusa fenytaTtos U, npyv He06xoAnMo-
CTW. BK/IIOHAOT B HOMEHKNATypy Aen CobpaHnsa fenyTaToB Ha NPeaCcTOALWMIA rog,.

14.1.4 HomeHknatypa filen coctaBfsieTcs CanyXalumM, OTBETCTBEHHbIM 3a [e/10NPon3BoACTBO B CTPYK-
TYPHOM nogpasfenieHnn, NoAnucbiBaeTcs pyKoBoAMTENEM CTPYKTYPHOTO nofpasfesieHuns, coriacoBbiBaeTcs
C 3KCNepTHOM KoMUCCHEeN CTPYKTYpHOTo noAapasaeneHus n nogpasaeneHnem copmupoaHms apxmea Cobpa-
HUA fenyTaTos.

14.1.5 NHpekc gena, BK/IIOYEHHOTO B HOMEHKNATYPY [ief, COCTOUT U3 MHAEKCa U NMOopsALKOBOro HoMepa
fena.

14.1.6 3aronoBoOK fena B HOMeHKaType fen JO/DKeH oTpaxaTb cofepXaHue U cocTas [0KYMEHTOB
fena, UMeTb YeTKne 1 kpaTkme hopMyVPOBKH.

14.1.7 CpoK xpaHeHUs gena ykasblBatoT B HOMeHKNaType aen. Ecnm cpokn xpaHeHUa fen He onpege-
NeHbl, TO OHU yCTaHaB/IMBAKOTCS 3KCNEPTHO-NMPOBEPOYHON KoMuccueld MocyapCTBEHHOTO apxuBa cybbekTa
Poccwiickoii ®egepaumn (ganee no Tekcty — 3MK) no npeactaBneHnto nogpasgeneHns opMmpoBaHns ap-
xna CobpaHus genytaToB nocne 0406peHns LLeHTPasIbHON aKCnepTHOM Komuccueli B CobpaHun genytaTos.

McuncneHne cpokoB XpaHeHUss JOKYMEHTOB, 3aKOHUYEHHbIX [eN0oNpon3BOACTBOM B TeEKyLUEM rogy, Ha-
ynHaeTca ¢ 1 aHBaps cnefyloulero roga.

MpaBWNbHOCTb YKa3aHWA CPOKOB XPaHEHUs B HOMeEHKaType Aenl KOHTPONMpyloT nogpasaenexune dop-
MupoBaHusa apxusa CobpaHus AenyTaToB U LeHTpasibHasa akcnepTHas komucecus B CobpaHun genytaTos.

14.1.8 TNpu HaAMumMn B feniax OTCKaHNPOBAHHbLIX JOKYMEHTOB WU [JOKYMEHTOB, CO3[laBaeMbIX B 3/ek-
TPOHHOW hopme, CryXalum, OTBETCTBEHHbIM 3a Ae/10NPOM3BOACTBO B CTPYKTYPHOM nogpasfeneHun, B rpa-
e «MprmMeyaHne» HOMeHKIaTypbl Aen AenatT oTMeTKy «CofepXUT AOKYMEHTbI Ha 3/1EKTPOHHOM 1 ByMax-
HOM HOCUTENSAX».

14.2 Mopsagok popmupoBaHus gen

14.2.1 dopmupoBaHMe [OKYMEHTOB B fefla B CTPYKTYPHbIX NOAPa3f0NeHNsX OCYLLEeCTBAAT CryXa-
Lme. OTBETCTBEHHbIE 3a [1€/10NPOU3BOACTBO B CTPYKTYPHbIX NoApasfenieHnsix, B COOTBETCTBAM C HOMEHKNA-
Typamu fien npu meToAnveckoi nognepxke nogpasgeneHus opmmposaHua apxusa CobpaHusa genyTaTos.

14.2.2 Mpu chopMmpoBaHnM fena nNpoBepsaioT NPaBu/bHOCTb OTHECEHUS AOKYMEHTOB B JaHHOe Aeno,
KayecTBO O(QOPMNEHUSA U KOMNIEKTHOCTb AOKYMEHTOB, Ha/IMune Ha [OKYMeHTaxX HeobXo4UMbIX PEKBU3UTOB:
nognucein, Bu3, AaT, PErMCTPaLMOHHbIX, YH4ETHbIX HOMEPOB, CMPaBOK UM OTMETOK 06 MCNOSTHEHWW, O Hanpas-
neHun B Aeno (c nomeTkol «B geno») v gpyroe. [JOKyMeHTbl, UMeloLe ownbkn B 0opMAEHUN, JOKHbI
6bITb UCNpaB/eHbl, a 3aTeM NOALWNTbLI B AEN0.

14.2.3 Mpwu chopmMupoBaHnK Aen AO/MKHbI cobnogaTbesa cneaywume TpebosaHus:

- B le/10 NOMEeLLalT TOIbKO UCMOJTHEHHbIE U NPaBWU/IbHO OHOPMIIEHHbIE AOKYMEHTbI;

- pasfensHo rpynnupyoT B Aena AOKYMEHTbl NOCTOAHHOIO Y BPEMEHHOTO CPOKOB XPaHeHUs;

- B [1e/10 NOMELLAOT OfUH 3K3eMNNAP JOKYMEHTa, a TakkKe Te 3K3eMNAsApbl [OKYMEHTa, Ha KOTOPbIX
MMeIoTCS BU3bl, PE30/TI0LUN 1 Apyrie NOMETKU, A4OMOHAIOLNE NepBblil IK3EMNNAP, YEPHOBVKN AOKYMEHTOB B
[iefo He noMeLyalTCs:

- B [leN10 nomeLaoT OKYMEHTbI OHOIO KaneHAapHoro rofa, UCKIYeHne CoCTaB/IAoT TOMbKO INYHbIE
1 nepexogdalme gena;

- Npu Heo6X0AMMOCTM BK/TOUYEHUS B A,e/10 NOCTOSHHOIO CPOKa XpaHeHus hakcorpaMMbl ee Kcepokonus
nomellaeTca B [es0; 06beM Kax/oro Jena nocTosHHOro CPoka XpaHeHus He JoshkeH npesbiwartb 250 nu-
cToB. Npu 6oMbLLEM 06BEME AOKYMEHTOB B esie (hOpPMUPYETCS HECKO/IbKO TOMOB (Y4acTeit). B cnyyae Heobxo-
OUMOCTY JOKYMEHTbI Pas3/INyHbIX CPOKOB XPaHEHUS MOTYyT Haxo4MUTLCA B OAHOM feJie [0 KOHLA TeKyLLero roga
unu Ao 3aBeplieHns paboTbl Haf BONPOCOM, a Npy NOAroTOBKE UX K chadve B nogpasgeneHvie oopMupoBaHns
apxvsa CobpaHua fenytaToB [0/MKHbI NepedopMUpoBLIBATLCA B flesla NOCTOAHHOIO U Aefla BPEMEHHOro
CPOKOB XpaHeHUs.

42



FOCT P 57665—2017

14.2.4 HopmaTvBHble NMpaBOBble aKTbl OPraHoOB roCyAapCcTBEHHOW Bnactu Poccuiickoli ®enepaumn
rpynnupytoT B Aesia No Ha3BaHWAM WX BUAOB B XPOHO/IOTMYECKOM MOPSKE BMECTe C OTHOCALMMUCA K HUM
NPUNOXEHNAMU.

14.2.5 BefieHne NUYHbIX e/ OCYLLECTB/ISAETCA B COOTBETCTBMU C HOPMATUBHLIMU JOKYMEHTAMW O Mo-
psifike ux BefeHus.

14.2.6 Pacnopsixenuns lNpepacepatens CobpaHua genyTtaToB N0 BOMNpOCam OCHOBHON AeATeNbHOCTU
hopMupyloT B Aiena nogpasfeneHnemM opopMIEeHNS U BbiMyCKka HOPMAaTUBHbIX akToB CobpaHus fenyTaTos K
MUMEIT NOCTOSAHHbIN CPOK XpaHEHUS.

Pacnopsixenns MNpeacepatens Cobpanus genytaTos, 3amectutens MNpefacepatens CobpaHua genyTa-
TOB. pykoBoguTens Annapata CobpaHus genytaros, 3amecTuTens pykosogutens Annapata CobpaHus geny-
TaToB MO KaApPOBbLIM BONpOcaM Kagposoe nofpasaeseHve hopMmupyeT B fesia. PacnopsKeHus no Kagposbim
BOMpOCaM 1 BONpocam KOMaHAMPOBaHWUA rPYNNUpYOT B Aena OTAEbHO OT APYTUX PacnopsixeHuii.

Pacnopsxenus MNpeacepatens Cobpanusa genytatos n (Mnv) pykosogutens Annapata CobpaHus geny-
TaToB MO BONpPOCaM YyTBEPXAEHNA NMOMOXEHWUI O CTPYKTYPHbIX NoApasfaeneHnsax, AO/MKHOCTHbIX pernameHTax
cnyxatmx, CTPYKTypbl U WTATHOro pacnucanus Annapata CobpaHus fenyTaTtoB kafpoBoe nogpasfenieHve
hopMupyeT B fienia OTAENBHO OT APYrUX pacropskeHui.

14.2.7 NMpoTokonsl 3aceaaHuini CobpaHus genytatos, coBeTa CobpaHusa fenytartos, dpakunii B Cobpa-
HWKX AenyTaTtoB, KOMUTETOB M KOMUCCUA CobpaHusa AenyTaToB pacnonaraioT B 4e/10 B XPOHO10TMYeCcKoM no-
psgke. JokyMeHTbl U MaTtepuassl K ykazaHHbIM 3acejaHsiM NMoMeLLaloT Nocsie COOTBETCTBYIOLLLErO NPOTOKO/1a
B NOCnef0BaTeIbHOCTU BOMPOCOB NOBECTKM AHSA 3acefaHus.

14.2.8 [lena c nogMHHWKaMn NPOTOKONOB 3acefaHuii CobpaHua genytatos v coseta CobpaHusa ae-
nyTaToB W MOMELLEHHbIMWU B HUX JOKYMeHTamu, npuHAaTbiMn CobpaHvem genytatoB u coBeTtoM CobpaHus
Jenytaros, hopmupyeT nogpasgeneHme opopmIEHUs 1 BbiMycka HOPMaTUBHbLIX akToB CobpaHus fenyTaTos.

14.2.9 [lena c NOA/MHHAKaMN JOKYMEHTOB MO MNOArOTOBKE W MPOBEAEHWI0 MOe3doK, BCTped, ouum-
anbHbIX NpuemoB 1 BM3nToB lMpefceaarens CobpaHua genytaToB hOPMUPYIOT 1 cAalT B nogpasfeneHve
hopmupoBaHus apxusa CobpaHua AenyTatoB CTPYKTYPHbIMU nogpasfenieHnsamMmmn, ux noaroToBuBLLIMMN.

14.2.10 MOANVHHVKA NPUMEPHON NporpaMMbl 3aKOHOMPOEKTHOW paboTbl CobpaHusa AenyTaTtos Ha Te-
KYLLYIO Ceccuio 1 kaneHgaps paccMoTpeHmss CobpaHueM fenyTaToB BOMPOCOB Ha OYepesHOV MecsL, XpaHsaT
BMecTe C rnoctaHosneHusamu CobpaHua genytaToB 06 UX NMPUHATAW B nogpasfesieHnn opopMIEHUSA U Bbl-
nycka HopMaTVBHbIX akToB CobpaHua genyTatos 40 caayv B nogpasgenieHve opmvpoBaHus apxmsa Co-
6paHus aenyTaTos.

[ena c npegnoxeHMsMN K NPOEKTY NPUMEPHOI NMporpaMMbl 3aKOHONPOEKTHOI paboTbl CobpaHusa aeny-
TaTOB U NPOEKTY KaneHaaps paccmMoTpeHus Bonpocos CobpaHuem genytartos hopMupyeT nogpasgenieHme no
opraHu3aLnoHHOMY o6ecneyeHuto 3aceganunii CobpaHnsa fenyTaTos.

14.2.11 [okymeHTbl B Aefie pacnosiaratT B JIOTMYECKOW nocnenoBaTe/ibHOCTU peLleHus Bonpoca U ¢
YUYETOM CTENEHU BAXHOCTU JOKYMEHTOB W/IN B XPOHOJ/IOTMYECKOM MOpsaKe.

Mpy XpoHOIOrMYecKoM Nopsake pacnonoXeHns JOKYMEHTOB NOCTOSSHHOrO Cpoka XpaHeHus 6osee paH-
HVe No BpeMeHW NOCTYN/IEHNS JOKYMEHTbI NOMELLAOT B Havase aena. B genax BpeMeHHOro cpoka xpaHeHus
nocnefoBaTe/lbHOCTb PaCMONOXEHNSA AOKYMEHTOB MOXET ObITb 06paTHOW, TO eCTb 60/1ee paHHWE AOKYMEHTbI
rnomMeLlatoT B KOHLe fena, a 6onee no3HNe — B €ro Havase.

14.2.12 B gena c nepenuckoil No KOHKPETHOMY BOMPOCY AOKYMEHTbI MOALWIMBAKT MO AaTe MHULMaTUB-
HOro AOKyMeHTa, Npu 3TOM OTBETHbIN JOKYMEHT NoMelLaeTcs nocne MHULUaTUBHOrO.

14.2.13 O6palyeHns rpaxaaH 1 AOKYMeHTbl N0 X pacCMOTPEHMIO NMOMELLAOT B Aena OTAe/bHO OT ne-
penunckn no gpyrum sornpocam. Kaxgoe obpallieHne 1 JOKYMEHTbI MO €ro pacCCMOTPEHUIO COCTaB/IAT B Aefe
CaMOCTOATE IbHYIO TPYNNy U cMcTeMaTU3npyloT B anaBUTHOM nNopsgke no hamuavsam aBTopoB 06paLleHuii.
BHyTpu rpynnbl JOKYMEHTbI pacrnonaratoT B XPOHO/IOTMYECKOM MOpsKe.

Mepenucka No KONEeKTUBHbIM o6patleHuamM opMuUpyeTcs No XPOHOMOTMYECKOMY NPUHLUMY Mo AaTe
VHULMATUBHOTO 06palLLeHus.

LokymeHTbl 1 MaTepuasibl NO Bonpocam 06paLleHus rpaxaaH n opraHn3aumii B opraHbl cyie6Ho Bna-
CTW (hOopMUPYIOT B OTAE/IbHbIE fieNla U CUCTEMATU3NPYIOT B anihaBUTHOM Nopsake no pamuivsam asTopoB
obpalleHnin M HauMeHOBaHUAM opraHusaumii. XXanobbl n 3adaBneHns (B TOM YMCNE UCKOBble 3asiBIEHNS)
rpaxaaH v opraHusauuii, cyae6Hble NOBECTKX, PeLLeHusi, onpeaesieHuns, NoCTaHOB/IEHNSA CY0B, XoAaTaincTaa,
OT3bIBbI U ipyr1ne AOKYMEHTbI BMECTe C KOHBEpPTamu, B KOTOPbLIX MOCTYNUAN YKa3aHHble JOKYMeHTbI, pacnona-
raloT B XpOHO/IOTVYECKOM MOpsAAKe.

14.2.14 dopmwupoBaHue Aen ¢ AOKYMEHTamu 1 martepvanamu, Hag KOTopbiMuU paboTann HEeCcKObKo
CTPYKTYPHbIX Nofpasaenennii, ohopmneHve n caady ux B nogpasgeneHve popmmpoarus apxmsa CobpaHus
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[enyTaTtoB OCYLLEeCTBASAET CTPYKTYPHOE nopasfesieHne, KoTopoe AB/IAETCHA OTBETCTBEHHbLIM UCMONHUTEIeM
no gaHHOMYy BOMpocy.

14.2.15 Cnyxawue, OTBETCTBEHHbIE 3a [E/I0NPOM3BOACTBO B CTPYKTYPHbIX MoApasfeneHusx, HecyT
nepcoHasibHY0 OTBETCTBEHHOCTb 38 COXPAHHOCTb AOKYMEHTOB U MOJIHOTY MX KOMMJIEKTa.

B cnyuae yTpatbl (noBpexAeHuns) AOKYMEHTOB (Aen), yka3aHHbIMU CAyXalummn coCTaBNAETCA akT. KOTo-
pblii noAnucbiBaeTcA npeacegarteniemM v YieHaMmn 3KCNepTHOW KOMUCCUKM CTPYKTYPHOro nogpasaeneHns. AT
BbIHOCUTCS Ha pacCMOTpeHWe LeHTPasIbHOW aKkCcnepTHOW komuccum B CobpaHuu AenyTaToB ANS NPUHATUA
peleHnsa 06 nHgopmrposBaHun pykosoacTea Annaparta CobpaHus genyTaTos.

14.2.16 [na copMupoOBaHWA 3EKTPOHHbIX AeN AOKYMEHTbl, 3aKOHYEHHble AefI0npoM3BOACTBOM W
npeAcTaB/ieHHbIe B 3/IEKTPOHHON hopMe, nogiexar cnucaHuio B aeno 8 CAAA,.

14.3 32kcnepTu3a LEHHOCTU AOKYMEHTOB

OKCnepTusy LieHHOCTN JOKYMEHTOB MPOBOAAT ANS ONpefe/ieHUss Hay4HOW, NCTOPUYECKON 1 npakTuye-
CKOI 3HaUMMOCTM JOKYMEHTOB, 06pa3oBaBLUUXCS B nNpoLecce aeAtensHocTn CobpaHus genyTtaToB. Annapara
CobpaHusi genyTatoB. Pe3ynbTaTom 3KCNepTusbl LEHHOCTU A0KYMEHTOB SIBNSIETCA OTOOP UX ANs AasibHeliLwe-
ro XxpaHeHus 1 nepejayn B yCTaHOB/IEHHOM NOPSAAKe Ha rocyfapCTBEHHOE XpaHeHue.

[ns opraHusauum n NpoBefeHVNs MEeTOAMYecKOl W npakTuyeckol paboTbl MO BONpOCaM 3KCNepTusbl
LLlEHHOCTM AO0KYMeHTOB B COGpaHMm AenyTaToB CO34alT NOCTOSIHHO AeACTBYOWME LEHTPASIbHYIO SKCNEPTHYHO
komuccuo B CobpaHuy AenyTaToB 1 3KCMEPTHbIE KOMUCCUM CTPYKTYPHBIX NoApasfeneHuii.

MpeacepatenemM LeHTpasibHOW 3KcnepTHOM komuccun B CobpaHuy AenyTaTtoB HasHavalT pyKoBOAW-
Tens. KypupylLiero BOMpochl Ae/0Npon3BOACTBA M apxmBa. B cocTaB LeHTpasibHOW 3KCMEepTHOW Komuccum
B CobpaHun genyTatoB B 06sA3aTe/lbHOM MNOPsSAKe BKIHOYAETCA CAYXaLWil, OpraHu3ylowWwmin 4esaTebHOCTb
apxvBa, NpeAcTaBUTeNN CTPYKTYPHbIX NoApasgeneHuii.

MonoxeHue o UEHTpasibHOW 3KCNepTHOW komuccum B CobpaHun AenyTaToB M €e COCTaB yTBEPXAAKT
pacnopsixeHueM MNpegcenarens CobpaHus genyTaTos.

MonoxeHne 06 IKCNEPTHON KOMUCCUU CTPYKTYPHOTO NoApasfesnieHns yTBEPXAatoT pacrnopsikeHnemM py-
koBoauTenst Annapata CobpaHus fAenyTaToB.

CBefleHNsi 0 COCTaBe 3KCNEPTHbIX KOMUCCUI CTPYKTYPHBIX NOAPa3feNeHunid, a Takke 06 NU3MEHEHUAX CO-
CTaBa 3KCMNEepTHbIX KOMUCCUIA NPeACTaBAT CTPYKTYPHbIE NoApa3AeneHns B nogpasgeneHne hopmmpoBaHus
apxvBa CobpaHus genyraTos.

DKCMepTHY KOMUCCUIO CTPYKTYPHOTO NoApasfeneHnst Bo3rnaBnsioT:

- B AnnapaTax ¢ppakuuii B CobpaHun genytaToB, koMuteToB CobpaHusi aenytaToB — pyKoBOAUTESb
AnnapaTa chpakyun, npeacefatesib KOMUTETA COOTBETCTBEHHO;

- B ynpaB/ieHUAX — Hada/ibHUK ynpaB/ieHNna Wan ero 3amectuTte/lb.

B cocTaB 3KCNepTHOW KOMUCCUM CTPYKTYPHOTO nogpasfesnieHns BXOAAT CNyXaliuii, OTBETCTBEHHbI 3a
[enonpor3BoACTBO B CTPYKTYPHOM MNOApasfesnieHnn, 1 40 TPEX CAyXallunx AaHHOro CTPYKTYpPHOro nogpasje-
neHus.

OKcnepTusy LieHHOCTW AOKYMEHTOB CO CPOKaMW XpaHeHUs NATb 1eT ¢ 0TMeTKoW «3MMK» v cBbile nATKn
neT ocylecTBNseT oTaen hopMmpoBaHns apxmsa CobpaHusa fenyTaTos.

Mo pesynbTatam 3KCNepTU3bl (HOPMUPYHOT Aenia MOCTOSHHOIO CPOKa XpaHeHus AN MocneayoLlero
BK/IIOYEHUSA MX B CBOAHblE onvcy aen CobpaHusa genyTaTtoB 3a CO3bIB M COCTaBNASNT akThbl O BblAENEHUN K
YHUUTOXEHWIO [OKYMEHTOB C MCTEKLWIVMMW CPOKaMM XpaHeHWs. YKa3aHHble ONuCU 1 akTbl NpeacTaBnseT noj-
pasgenexHne opmupoBaHus apxnsa CobpaHust AenyTaTtoB Ha pacCMOTPEHUE LieHTpasibHOW 3KCNepTHO KO-
muccun B CobpaHun aenytaTtoB 1 yTBepXaeHue pykoBogutento Annapata CobpaHus aenyTaTos.

DKCnepTu3y LLEHHOCTU JOKYMEHTOB CO CPOKaMW XpaHeHWs A0 NSATW NeT BKIHYUTE/IbHO 6e3 MOMETKM
«3MK» 1 «40 MMHOBaHWSA HaA0BHOCTW», NOAMeXaLMX XpaHEHNIO B CTPYKTYPHbIX NoApasAeneHnsx, ocyLecT-
BNAOT B COOTBETCTBUW C NOPSAAKOM, YCTAHOB/IEHHbIM B JAHHOM CTPYKTYPHOM nogpasfesieHnn.

Mo pe3ynbTaTtaM 3KCNepTU3bl COCTaB/AT akT O BblIAENTEHUN K YHUUTOXEHWNIO JOKYMEHTOB C UCTEKLIUM
CPOKOM XpaHeHusi, yTBepXAaeMblii NPOTOKO/IOM 3acefaHusi 3KCNepTHOW KOMUCCUU CTPYKTYPHOro nogpasje-
nexus. OguH ak3eMnasAp oQOPMIIEHHONO akTa O BbIAENEHUN K YHUUTOXEHWIO JOKYMEHTOB CO CPOKOM XpaHe-
HWUS 40 NATU NeT nepegaroT B nogpasaesnieHve oopmmpoBaHns apxma CobpaHmsa genyTaTos.

BblAeneHHble K YHUUTOXEHUIO [OKYMEHTbl YHUUTOXAT NyTeM M3MesibyeHus, nepepaboTku uam ¢ uc-
NnoJsib30BaHNEM ApYruMx cnoco6os.
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14.4 OdpopmneHue gen

14.4.1 Cnyxalime, OTBETCTBEHHbIE 3a 4/10MPON3BOACTBO B CTPYKTYPHbLIX NoApasfesieHnsax, opopmis-
10T Aiena npy MeToAn4ecxoi nogaepxkke 1 nog KOHTpoaeM nogpasgenerHus hopmmnposaHus apxmea CobpaHus
fJenyTaTos.

14.4.2 OdpopmneHue gena AnutensHoro (cebiwe 10 neT) 1 NOCTOAHHOro CpoKa XpaHeHus 3akiyaeTcs
B KpaTKOM OMnucaHuy cofepxaHus gena Ha obnoxke, B €ro noAwnske unu nepenneTe, Hymepauum MCTOB,
yAaneHnn Bcex MeTannyeckvx npeameToB, COCTAB/IEHUN BHYTPEHHEN ONMcU 1 3ano/IHEHUN McTa-3aBepu-
Tena gena.

060Ky Aena ohopMAAT N0 yCTaHOB/IEHHOW dhopme.

B Hauane gena NOCTOAHHOIO CpoOKa XpaHeHns 1 fena co CPoKoM xpaHeHus cebiwe 10 neT Ansa yyeta u
novicka JOKYMEHTOB NOMeLLaloT BHYTPEHHIOK OMUCH, B KOTOPYIO BK/OHAKOT CBEAEHNUA O [IOKYMEHTE WK Ipyrn-
ne AOKYMEHTOB MO OAHOMY BOMPOCY.

B koHUe fena noawmnsaloT NNCT-3aBepuUTesb fleNa, B KOTOPOM yKasbiBatoT LudpaMu 1 Nponucbio Koau-
4eCTBO MPOHYMEPOBAaHHbLIX /IMCTOB, & Takke OroBapunBaldT 0COGEHHOCTM HyMepaLumn IMCTOB U DU3NMYECKOro
COCTOSIHMA Aena.

BHYTpeHHI010 ONUCb 1 IMCT-3aBepUTesIb fena nofnucbiBaeT CocTaBuTe b.

14.4.3 [lena NnOCTOSIHHOrO CpOKa XpaHeHus, nognexaiiue nepegave B nogpasgenexHne opmmposaHus
apxuBa CobpaHua genyTatos, NOAWNBAIOT WM NepenneTalnT Nnocne NpoBepkn nogpasgeneHmem opmmnpo-
BaHWA apxusa CobpaHus AenytaTos NpaBu/IbHOCTU X (DOPMUPOBAHUSA U ODOPMIIEHUS.

MopawunTble B €10 KOHBEPTHI C B/IOXEHUSAMU HYMEPYIOT B ClefylolemM nopsfke: cHadana HymepyeTcs
KOHBEPT, 3aTeM o4YepeAHbIM HOMEPOM KaXAbl NNCT BNOXEHNS. OTMETKY O Ha/lMuun B fene BOXEHUS BHOCAT
B /INCT-3aBepuUTesib fena B pasgen «lpumedaHus».

B cnyyae nosiBneHust owmnb0K B Hymepauuu NUCTOB B fenax JonyckaeTcs ynoTpebneHne nuTepHbix
HOMEpOB.

14.4.4 [lena BpeMEHHOro cpoka xpaHeHus (fo 10 neT) nognexar 4yacTUYHOMY OOPM/IEHUIO (He CLUun-
BalOTCA. JICTbI B HAX HE HYMEPYIOTCA, BHYTPEHHWNE OMUCK HE COCTaB/IAOTCSA).

[loKymMeHTbl BpEMEHHOTO CPOKa XpaHeHWs1 MOryT XpPaHMTbCA B Mankax (CKopoclumnaTtensx).

14.4.5 NnyHble gena fenyTatoB oQOPMIAIOT Kak fesia NOCTOSAHHOIO CPoKa XpaHeHus 1 nNpeacTasiaoT
NCTOPUYECKYIO LIEHHOCTb.

JNlnyHoe pgeno genyTtaTta, AOCPOYHO NPEKpaTUBLLErO0 CBOU MOMHOMOYMS WM HE U36PaHHOr0 Ha HOBbIN
CPOK, AO/MKHO ObITb 3aKPbITO U B YCTAHOB/IEHHOM MOPSIKE NepefaHo Mo UCTEYEHUIO rofa rnocse npekpatie-
HMA M MONHOMOYWIA AenyTaTa B noApasgenexne hopmrposaHmnsa apxmsa CobpaHus genyTaTtoB Ha apxXxMBHOE
XpaHeHve AN 06a3artenbHOro BkAyeHns B hoHg «CobpaHve genytaTtos».

B cnyyae nocTtynneHus genyrarta, npekpaTvBLLIEro CBOW NOIHOMOYKSA, Ha ciyx6y (paboTy) B Annapar
CobpaHua genyTtaToB UM NOMOLLHMKOM genytaTta no pa6ote B CobpaHun genytatos, emy odopmaseTcs
HOBOE /IMYHOE [eno.

B cnyvae noctynneHus genyrarta, npekpaTtusLLEro CBOM MNOSIHOMOUUSA, Ha cnyxby (paboTy) BHe Annapa-
Ta CobpaHnsa genyTaTos, C ero IMYHOTO fienla CHUMAaeTCa KONua 1 Ha npaBax NOA/IMHHUKA HanpasnseTcs no
MECTY €ro Cyxobl.

B cnyyae BO306HOB/IEHNS MOMOLLHUKOM fAenyTata cnyxobl (paboTbl) B Nepuof TeKyLlero cosbisa ero
NMYHOe Aeno nepefaeTca nogpasgeneHnem hopmuposaHus apxusa CobpaHus genyTtaToB 718 NPOJOKe-
HUA ero BefeHns B ka4poBOM noApasfaeneHun.

14.5 CocTtaBfieHue u opopmMaeHne onucei aen

Ha Bce 3aBepLUEHHbIE 1 MOSTHOCTBLIO 0()OPMIIEHHbIE Aief1a NOCTOSIHHOTO M BPEMEHHOTO CPOKOB XPaHEHNS],
npolleAuive B yCTaHOB/IEHHOM MOPSIAKE 9KCNEPTU3Y LIEHHOCTM JOKYMEHTOB, €XEroflHo COCTaB/SAT OMNUCH.

[Jena, BK/IOUYEHHbIE B OMUCK Aes. NMoMydaloT CKBO3HYI0 HymMepauuio B Npejenax cpoka cosbiBa Cobpa-
HUS OenyTaTos.

Onuck Aen cocTaB/sAT MO YCTAHOB/IEHHON hopMe: OTAE/IbHO Ha Aesia MOCTOSHHOMO CPpoKa XpaHeHus,
[ena BpeMeHHOro CpoKa XpaHeHus, iMuHble gena.

Onuck Aien cocTaBnAT B BYX 3K3eMNAsApax, OAuH U3 KOTOPbIX NepeAatoT BMECTe C ie/laMn Ha apXuB-
Hoe XpaHeHue, a BTOpOIi OcTaeTcsl B KAUeCcTBE KOHTPOJILHOTO 3K3eMMN/Isipa B CTPYKTYPHOM MoapasaeneHuu.

CucTematusauusi fen B ONucy A0/KHA COOTBETCTBOBATL CUCTEMAaTU3aluu 3arojloBKOB Ae/1 B HOMEH-
knatype gern.

B KOHL,E OMMCY COCTaB/AOT UTOTOBYIO 3aMMCh O KOSIMYECTBE BK/IOYEHHbIX B OMUCH e/ C YYEeTOM /uTep-
HbIX 1 NPOMYLLEHHLIX HOMEPOB.
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14.6 Mepepaya Aen Ha xpaHeHwe B nogpasfeneHve dpopmmposaHusa apxusa CobpaHuns
genyTtaTtos

14.6.1 CTpyKTypHble noapasfeneHns no okoHYaHuy 4enonpon3BoACTBEHHOrO rofa nepegator gena no-
CTOSIHHOTO U BPEMEHHOro (NATb NIeT ¢ 0TMeTKOM «3MK» 1 cBbile NATW IeT) CPOKOB XpaHeHUs U aena c fo-
KyMeHTamy no kajpoBoi feATeNbHOCTW B noApasgeneHve gopmuposaHusa apxvusa CobpaHus genytaTtoB B
COOTBETCTBMM C rpachmkoM, exerogHo yTBepxaaeMbiM 3amecTutenem pykosogutens AnnapaTta CobpaHus
[enytatoB Mo npeacrtasneHunto nogpasgeneHuna NTAO.

B cnyyae Heo6xo4MMOCTM MPOAIEHNs nan NepeHoca CPoKoB nepeAayn Aen B nogpasgenexHne opmu-
poBaHus apxvmea CobpaHus AenyTaTtoB CTPYKTYpHble nogpasgeneHns obpawatotcs B nogpasgeneHne NTAO
[ONs cornacoBaHus cpoka nepegayv gen.

14.6.2 ONeKTpPOHHble AOKYMEHTbI, YKOMM/IEKTOBaHHbIE B 3/IEKTPOHHLIE fena, nepefalnT Ha apxvBHOe
XPpaHeHne exerofHo aHanorMyHo caaye AOKYMEHTOB Ha BymaxHOM HocuTene. B cgatouHoli onucuk aen gena-
0T COOTBETCTBYIOLLYIO OTMETKY O TOM. 4YTO Ae/10 ChOPMUPOBAHO B 3/IEKTPOHHOI chopme.

14.6.3 Mepenucky genytatoB CobpaHunsa AenyTaTos, 4OKYMEHTbI, OTpaxatolme fenaTeNlbHOCTb AenyTaToB
CobpaHus fenyTaTtoB 1 He OT/IOXMBLUMECS B Aenax dpakuymii B CobpaHun genytatoB, KOMUTETOB U KOMUC-
cuii CobpaHusa genytaToBs, No cornacoBaHuio ¢ genytatamy CobpaHus fenyTaToB nepegatoT B nogpasaeneHve
dhopmuposaHus apxvea CobpaHuna fenyTaTtoB NOMOLHMKamy genytatos no pabote B CobpaHun genyTaTos.

Pacnopsixenus Mpeacepatens CobpaHus genytatoB, pykoBoguTens Annapata CobpaHus genytaTos
no BOMNpPOCaM YTBEPXAEHUS MOMOXEHWU/A O CTPYKTYPHbIX NOApa3feneHusix, 0 AO/HKHOCTHbIX pernameHTax
Cnyxallux, CTPYKTYypbl 1 WTaTHOro pacnucaxdusa Annapata CobpaHusa genyTaTtos kafpoBoe nofpasfeneHue
nepepgaeT B nogpasgeneHne hopMmpoBaHns apxusa CobpaHua AenytaToB No mepe NpU3HaHWsA ykasaHHbIX
pacnopshxeHWin yTpaTuUBLLUMK CUY U/WIN aKTyanbHOCTb.

14.6.4 BblisiBNeHHble nogpasgenieHnem hopmupoBaHus apxva CobpaHua fenyTtaTtoB HefocTaTky B
ohopMIEHN [OKYMEHTOB ¥ AeN A0/MKHbI OblTb YCTPaHeHbl CTPYKTYPHbIM NogpasfefieHnem, CAaloLwmum fo-
KYMEHTbI.

B cnyyae cokpalleHus unm peopraHusaumu CTpYKTYpHOro noapasfeneHns cnyxallynii, 0TBETCTBEHHbIN
3a [1e/10Npon3BOACTBO B CTPYKTYPHOM noJpasfesieHnun, rpynnupyeT Bce umerolwmnecs AOKYMEHTbI B Aena,
ohopmnseT gena v nepegaet ux:

- APYTMM CTPYKTYPHbIM nogpasfeneHnsm B COOTBETCTBUM C NepepacnpefesieHHbIMU PYHKLUUAMUN CTPYK-
TYpPHOTO nofpasfesneHus;

- B nogpasgeneHve gopmupoBaHnsa apxmea CobpaHus genytatoB — B criydae Nukeugaumm yHKuui
CTPYKTYPHOrO nofpasgeneHus.

14.6.5 MNepepayvy ocyLECTBAAIOT N0 akTy npuema-nepegayv gen. noAnuckisatoT NnpecTaBuTenn nepe-
JaloLein n NpMHUMaloLLein CTOPOH.

Mpy paboTe ¢ nonyyeHHbIMW B NnogpasgeneHun opmuposaHus apxmsa CobpaHus genytaTos Aenamu
3anpelyaeTcs fenatb Ha flOKyMeHTax Kakne-nnbo nomMeTku v nogvyepkuBaHus, NPoOBOANUTL U3bATUE [OKYMEH-
TOB U3 Aie/l. pacumsaTth fiesia NoCTOAHHOIO CPpoKa XpaHeHUs.

14.7 TlopAA0K NCNoNb30BaHUA 4OKYMEHTOB, HaxX04ALWMXCA Ha apXUBHOM XpaHeHUn

14.7.1 OpraHu3zauusi paboTbl Mo UCMO/b30BaHWIO JOKYMEHTOB, HaXOAsALMXCA HA apXMBHOM XpaHeHuu,
OCYLL,ECTB/ISIETCS B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii ®efepaunm 06 apxMBHOM gene, ycra-
HaB/MBAIOLLMM TPEGOBaHMS K MOPSAKY Bbl4aun AeN BO BPEMEHHOE NO/Ib30BaHUe U KONuii [JOKYMEHTOB, Haxo-
[SALMXCA HA apXMBHOM XpaHeHun, 1 paboTbl Nosib3oBaTe el ¢ 4OKyMeHTaMI apxMBHOTO hOHAA opraHm3auuu.

14.7.2 OCHOBHbIMK (hOpPMaMU UCMOMb30BaHUS AOKYMEHTOB, HAXOASALMXCS HA apPXMBHOM XPaHEHWUU, SB-
nsTCs:

- UCMOJIHEHME 3aMpPOCOB AenyTaToB, MOMOLLHWKOB AenyTaToB, CyXallux nyTeM npeAocTaB/eHus cnpa-
BOYHO-NIOMCKOBBIX CPEACTB U MHhopMaL MM 06 3TUX CpeacTBax, MH(opMaLum o JOKYMEHTaXx, Bblgauu Aen BO
BpPEeMeHHOe M0/ib30BaH1e, a Takke Bblgauu Konuii 4OKYMEHTOB;

- NpefocTaB/IeHne No/b30BaTe NIsIM UHhopMaLveil uHdopmaum o featensHocT CobpaHus fenyTaToB
n Annapata Co6paHus fenyTaToB B (hOpMe BblAaun JOKYMEHTOB [/151 3YYEHUSI B UATA/IbHOM 3asie noapas-
fAenenus popmupoBaHusi apxmea CobpaHus AenyTaTtos, MHOPMALMOHHbIX CNPABOK U KOMUA AOKYMEHTOB.

14.7.3 [Oena, HaxoAslimecs Ha apxMBHOM XpaHEHWU, MOTYT 6biTb BblAaHbl BO BpeMeHHOe Nosib30BaHue
ZenyTaTy, NOMOLLHUKY AenyTaTta, CyXalleMy Ha OCHOBaHWUM 3as1BK/U-Tpe6OBaHUSA Ha Bblgady e/l BO BPEMEH-
HOe No/ib30BaHWe U3 nogapasgesneHns opMmposaHmns apxvsa CobpaHus fenyTaTos (gasee no TekcTy — Tpe-
60BaHVe Ha Bblgady Aen) npu NpeabsBieHUn CnyXeGHOro y0CToBEPEeHNS.
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TpeboBaHve Ha Bblgayy Aen nNofgnucbiBaloT: ANa Aenytara — denytar, 475 NOMOLHUKA fenyTaTa —
JenyTart unu pykosoautens Annaparta kommteta CobpaHusa AenytaTos, Y1eHOM KOTOPOro siIBsieTcsa Aenyrar,
[ONs CnyXallero CTPYKTYpHOro nogpasfeneHus — pykoBoAUTElb CTPYKTYPHOTO noapasfesieHns uau ero 3a-
MecTuUTeNb.

Bo BpemMeHHOe Mo/ib30BaHWe Nno 04HOMY TpeboBaHWIo BblAAloT He 6osiee NATU e Ha CPoK He 6osee
ofHoro Mecsua.

Mpu paboTe ¢ genom nonb3oBaTesb 3anosHAET INCT UCNOb30BaHUA AOKYMEHTOB.

Monb3oBartenu OKYMEHTOB, HAXOAAWMXCA HA apXUBHOM XpaHeHuu, nognucaslune TpebosBaHne Ha Bbl-
Jayvy Aiesl. HecyT NepcoHaslbHYy0 OTBETCTBEHHOCTb 3a COXPaHHOCTb JOKYMEHTOB.

OTKa3 unmn oTcpoyka B Bblgade Aen AOoMycKaeTcs B Cayyasnx:

- N/10XOr0 (YN3NYECKOTO COCTOSHUA apXUBHbBIX AeN ([OKYMEHTOB);

- HANNYMA OrpaHNYeHnin Ha NCNosb30BaHNe AOKYMEHTOB, COAEPXaLLNXCa B Aene;

- ony6/IMKOBaHMA AOKYMEHTOB B CpeACTBax MacCOBOW MHOpMaummn, neyvatHbix n3gaHuax CobpaHus
JenyTaToB unu pa3MelleHns Ha oduumanbHoM calite CobpaHusa fenyTaToB B ceT VHTepHeT;

- BbINOJIHEHWNSA CPOUHBIX CNYXeOHbIX 3a4anHnii cnyxawumm nogpasaenexnus opmvposanus apxmusa Co-
6paHVs AenyTaTos;

- Bbljaun fileN1 BO BpeMEeHHOE MoJib30BaHne ApYyrumM nosib3oBatensm.

14.7.4 Konuu fOKYMEHTOB, HAXOAALWMXCA HA apXMBHOM XpaHeHun, BbiJalT Ha OCHOBaHWM 3asBKu-Tpe-
60BaHNA Ha BblAayy KONuii JOKYMEHTOB, XpaHALMXCSA B nogpasaeneHnn opmupoBaHms apxuea CobpaHus
fJenyTaToB (ganee no TeKCTY — TpeboBaHWe Ha BblAady KOMuiA JOKYMEHTOB).

TpeboBaHve Ha Bblady KOMuiA 4OKYMEHTOB NOANMCLIBAET NO/b30BaTe/ b C yKa3aHWeM Homepa Cyxeb-
HOro yZJ0CTOBEPEHNS.

Konuu gokymeHTOB 3aBepsaeT cnyxalmii nogpasgeneHnsa hopmmposaHusa apxusa CobpaHus genytaros
Ha 060POTHOI CTOPOHE NMOC/IeAHero NNcTa B yCTaHOB/IEHHOM NOpPAAKe.

Kaxablii nnucT Konuii JOKYMEHTOB, 3anpallvBaeMblX A5 PacCMOTpeHusi cyaeb6HbIX Aen. 3aBepsioT B
YCTaHOB/IEHHOM MopAAKe.

14.7.5 Bblgaya BO BpeMeHHOe Mo/b30BaHve Aen € JOKYMeHTaMu, BKIIOYEHHbIMU B NepeyeHb 0co60
LleHHbIX AOKyMeHTOB Cob6paHus AenyTaToB, OrpaHMyeHa W OCYLLECTBNAETCSH TO/IbKO B Cryyae CryxebHol
Heo6XoAMMOCTN MO COrNacoBaHUI0 C Havya/bHUKOM nofpasfesnieHus dopMupoBaHus apxusa CobpaHus
JenyTaTos.

14.7.6 JlnuHble gena fenytatos, MOMOLLHUKOB AenyTaToB W CAyXallux, HaxoAsAwmecs Ha apXmMBHOM
XpaHeHun, BbIJaOTCA BO BPEMEHHOE MO0/1b30BaHNe TOJIbKO C/yXallyM KafpoBOro nogpasfieseHus.

Nvua, npekpatusLlune NOSHOMOUYUA AenyTaToB, 3aMellaBlline A0/MKHOCTU MOMOLLHUKOB AenyTaToB Win
[OMKHOCTK cnyx6bl B Annapate CobpaHus AenytaTtoB, MOryT NOMY4YUTb apXUBHbIE KOMUW [OKYMEHTOB, ap-
XVBHbI€ BbIMUCKMA U3 CBOUX JINYHBIX Aiefl. HAXOAALWMNXCA Ha apXUBHOM XpaHeHUW, a Takke apxunBHble cripaBku
no 3anpocy, noctynuslemy B CobpaHue genytatos Ha umsa pykosogutensa Annapara CobpaHus genyTatos u
3aperncTpupoBaHHoOMy B yCTaHOB/IEHHOM MOPSAKe.

15 Wcnonb3oBaHue 61aHKoB, Nevateli ¢ n3obpaxeHnem rocygapcTBEHHOIO
repba cybvekta Poccuiickoii degepauuun v lWTemMnenbHOW NpoayKLun

15.1 B Co6paHun genytaToB UCNONb3YIOT 61aHKM OKYMEHTOB YCTaHOB/IEHHOIO 06pasua, U3roToB/eH-
Hble Tunorpadyckum cnocobom ynpaeneHvem genamv CobpaHus fenyTaTos.

He gonyckaeTtcs ncnonb3oBaHme 61aHKOB AOKYMEHTOB Ha GYMaXKHOM HOCUTesie, U3roTOB/IEHHBIX C UC-
Nofib30BaHNEM KOMMbIOTEPHOW U KONMMPOBASIbHO-MHOXUTENIbHON TEXHUKN.

Moapasgenenne NTAO co3gaeT o6pasLbl 3N1EKTPOHHbIX 6/1aHKOB HA OCHOBE YTBEPXAEHHbIX 06pasLoB
61aHKOB OKYMEHTOB Ha ByMaxHOM HocuTerne.

15.2 O6pasubl (MakeTbl) HOBbIX 6/1aHKOB AOKYMEHTOB CTPYKTYPHbIX NOApasfeneHnin yTBepxaarT pac-
nopspkeHusamMu pykosogutens Annapata CobpaHus genytatoB Ha OCHOBE NPeAsIoKeHUd COOTBETCTBYIOLLMX
CTPYKTYPHbIX NogpasaeneHuii.

15.3 BnaHku no 3asiBKaM AenyTaToB U CTPYKTYPHbIX MOApasfeneHnin BblfaloT B ynpaBieHun aenamu
CobpaHus genyTaTtoB Noj pocnuch B y4eTHON dhopme.

15.4 BnaHku AO/MKHbI GbITb NPOHYMepOBaHbl. Homep 6n1aHka neyataeTcsi B IEBOW HMXHEWR yacTn 060-
POTHOI CTOPOHbI BGnaHka.

YueT 6n1aHKOB, BblgaHHbIX AenyTaTam, BeAyT MOMOLLHUKM AenyTaTtoB. BnaHku, BblgaHHble Mo 3asBkam
CTPYKTYPHbIX NoApasfeneHunii, noanexart yyeTy B CTPYKTYPHbIX NoApa3feneHnsx.
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BnaHkn [OMKHbI UCNOMb30BaTLCS CTPOTO MO HAa3HAYEHMWI0. PYKOBOAWTENN CTPYKTYPHBIX NoApasaeneHuii
KOHTPO/IMPYIOT UCMNOJIb30BaHNe 61aHKoB CTPYKTYPHOro nogpasgenenns. OTBETCTBEHHOCTb 3a COXPaHHOCTb
61aHKOB HECYT C/yxXallyne, 0OTBETCTBEHHbIE 3a Ae/I0NPOV3BOACTBO B CTPYKTYPHbIX NOAPA3AENEHNAX.

Mpu perncTpaunn opopMIeHHOro Ha 6naHke gokymeHTa B CAJLL Homep 6/1aHKa ykasbiBaloT B IPK.

Mopsagok nepegaun 6naHkoB MNpeacepatens CobpaHua genyTatoB M 61aHKoB pacnopskeHuid Mpea-
ceparens CobpaHusa AenyTatos Aenytatam v CTPYKTYPHbIM NogpasfeneHnam 418 NoAroTOBKM NPOEKTOB pac-
nopsxeHuii Mpepfcenatens CobpaHust AenyTaToB M NUCEM 3a ero NoAnucbio onpeaensieT PykoBoAuTe b ce-
kpeTapuaTa Mpeacenatena CobpaHua fenytaTos.

Vcnonb3oBaHne nnyHbIX 6naHKoB B genonpounssogctee Cobpanna genytatos u Annapata CobpaHus
AenyTaToB He gonyckaeTcs.

MicnopyeHHble 61aHKM YHUUTOXAIOT Cyxalime, OTBETCTBEHHbIe 3a [e/10Npou3BOACTBO B CTPYKTYPHOM
noapasgeneHnn. GakT YHUUTOXEHNS OTPaxatoT B yUeTHON dropme.

15.5 KoHTponb 3a COOTBETCTBMEM WCMOMb3yEeMbIX 6/1aHKOB YCTAHOB/IEHHbLIM O6pasuam Bo3naralT Ha
nogpasgenexdve NTAO.

15.6 MMeuatun c Bocnpou3BegeHreM focyaapcTBeHHOro repba cyobekta Poccuiickoli ®egepaunmn {ganee
no TekcTy — rep6oBble nevatun) n gpyrue neyvatn B CobpaHuu genytatoB 1 B Annapate CobpaHus genytaTos
MCNoNb3YIOT ANA YAOCTOBEPEHUS NOA/IMHHOCTY Noanuceli Ha AokymMeHTax CobpaHus AenyTaToB Wan COOTBET-
cTBUSA Konuii AokymeHToB CobpaHunsa genytartos n Annapata CobpaHua genyTaToB NOA/VHHMKAM.

Mopsaok 3akasa Ha U3roToB/IeHWe, yyeTa, Bbifaun, UCNO/b30BAHNA, XPAHEHUS N YHUUTOXEHUA nevarteli
C BOCnpousBefeHneM ocyaapcTBEHHOMO rep6a cybbekta Poccuiickoit ®epepauun B CobpaHum genytaToB
yTBEpPXAAl0T pacnopskeHvem Mpeaceparens CobpaHus AenyTaTos.

15.7 Ha paccblnaembix KONUSAX JOKYMEHTOB, NpUHATbIX CobpaHnemM AenyTaTos, BbIMMCKax U3 MPOTOKO-
noB 3acefaHuii CobpaHus aenytatoB u coBeTa CobpaHus aenyTaToB, Ha KONUSX pacnopskeHuii Mpeacena-
Tensa CobpaHusa fenyTaToB CTaBAT KPYrnyto nevatb nogpasfeneHns oopmaeHns 1 Bblfycka HOPMAaTUBHBIX
akToB CobpaHus genyTaTos.

Ha gokymeHTax no kagpoBOMY COCTaBy, [JOBEPEHHOCTAX Ha noslyyeHve 3apaboTHON nnaTbl, Nognexa-
LLMX B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoil defepauun 3aBepeHunio B kaJpoBOM MNogpassene-
HUW. CTaBUTCA Kpyrnas neyaTb ynpasfieHUs Kafpos.

Ha naketax npu oTnpaBke [LOKYMEHTOB CTaBAT nevaTb nogpasgenenus UTAO c nometkoin «Ans
nakeToB».

Ha apxuBHbIX crnipaBkax CTaBAT KPYr/yl neyatb nogpasgeneHusa popmuposaHua apxusa CobpaHus
JenyTaTos.

Ha 6tonneTeHsx, N3rotToBAEHHbIX 415 NPOBEAEHNS TaliHOr0 rof10CoOBaHUs, NPy HeO6X0AMMOCTU CHETHas
komunccma CobpaHusa AenyTaToB CTaBAT neyartb ¢ MOMETKOW «/[nsa 6onneTeHei».

15.8 LUtamnbl MCNO/Mb3YIOT 4719 HAHECEeHUS OTMETOK O MOJlyYeHuun, perucrpauun, NPoXoxaeHuu n uc-
MOSTHEHWUN JOKYMEHTOB, OTCYTCTBUM 3aMeyaHuil NpaBOBOro v IMHIBUCTUYECKOTO Xapakrepa, a Takke Apyrux
OTMETOK CMPaBOYHOro xapakrepa. Mpy BU3NpoBaHUN PEKOMEHAYETCS NCNOb30BaTh LUTaMN C PacLuMgpPOBKOW
noanucy n AaToi.

15.9 Ob6ecneyeHne M3roToBMEHNA repboOBbIX NevyaTei u WTemMnenbHON NPoAYyKUMN MO 3asBKam CTPYK-
TYPHbIX NogpasfeneHnii ocyllecTsnseT ynpasneHne genamm CobpaHna AenyTaTos.

KoHTponb 3a ncnonb3oBaHMeM nevyarteli U WTemMnesnbHOl NpoAyKuMN OCYLLEeCTBASIOT B COOTBETCTBUN C
nopaAKomM obecneyeHns KaHUenapckuMmn n bymaxHo-6en0BbIMY ToBapamMu, neyaTHoOW 1 WTeMnesibHoOW npo-
AyKUunen.

Mcnonb3oBaHue repboBbIxX nevarteli 1 WTemnenbHON NPoAyKLUMUN, N3rOTOBMIEHHbIX C HApYLLIEHUEM ycTa-
HOB/IEHHOrO nopsgka, B AenonponssoacTee CobpaHus genytatoB u Annapata CobpaHusa genytaTos He [0-
nyckaeTcs.

16 CnpaBo4yHas pabota

16.1 [enytatam nam no nx NOpyyeHUto NOMOLLHUKaM AenyTaToB, CAyXalum CTPYKTYPHbIX nogpasge-
NEeHUI ANS NCNOSIHEHNSA UX AO/HKHOCTHbIX 0653aHHOCTEN NPefoCTaB/IAT CNPaBKU O:

- NOCTYN/IEHNN U OTNpPaBKe AOKYMEHTOB — noApasgeneHneM NpoxXoxXAeHUsa AOKYMEHTOB U AOKYMeHTa-
LMOHHOro obecneyeHuns:

- NPOXOXAEHNN AOKYMEHTOB BO (hpakumax B CobpaHmm genyTtaTtoB, B kKomuteTax, kommccusx CobpaHus
[enyTatoB, B CTPYKTYPHbIX NoApasfenieHnax — cayxawmmmn, oTBETCTBEHHbIMI 3a AeN10Npon3BoACTBO B An-
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napartax cooTBETCTBYOLMX pakuymii B CobpaHnm fenyTaTtoB, KOMUTETOB, kKoMuUccnii CobpaHus aenyTaTos,
B CTPYKTYPHbIX nogpasfeneHusx:

- MOCTYNMBLUMX 06paLleHnax rpaxkaaH. 3anpocax nosnb3oBaTesnieil MHpopmMauuy 1 pesynbTatax Ux pac-
CMOTpEeHNA — nogpasfeneHrem no obecneyeHnto AesTensHoCcTy npuemHoil CobpaHuns genyTaTos;

- fenyTaTckux 3anpocax v nopydyeHusx CobpaHua genytatoB — nogpasfiefieHneM OpraHn3alnoHHOro
obecneyeHus 3acegaHnii CobpaHus genyTaTos;

- pacnopsigke pa6oTtbl genytaTtoB CobpaHus genyTaTtoB Ha TeKyLlyl ceccuio u nopsigke pabotsl Co-
6paHus AenyTaToB Ha TEKYLLYH CeCcCuio; O NpurnaweHnun Y1eHoB BbICLLEro opraHa UCMOSIHUTENbHOW BNactu
cyb6bekTa Poccuiickoit ®efepaunm 1 Apyrmx 4OMKHOCTHLIX MWL, HA NPaBUTENbCTBEHHBIN Yac; 0 3aKOHOMpPO-
ekTax. nofnexalimx nepooyepesHoOMy pacCMOTPEHUIO COMacHO MPUMEPHON NporpamMme 3akOHOMPOEKTHO
paboTbl CobpaHnsa AenyTaToB Ha TEKYLLYI CECCUI0; O KaneHaapsax paccMoTpeHus BonpocoB CobpaHunem ge-
nyTaToB Ha TEKYLWNA 1N o4YepegHoi Mecsilbl; 0 MpoekTax nopsigka pabotel CobpaHus genytaTtoB Ha oyepes-
Hble 3acefiaHns — noapasfesieHnem opraHn3aLoHHOro obecneyeHns 3aceganuii CobpaHua genyTaTos:

- pasmMeLLeHnn 1 MeToauke Noucka v nosyvyeHns uHopmaLmn, CBsi3aHHOR ¢ npoxoxaeHwem B Cobpa-
HVMM OenyTaToB NPOEKTOB 3aKOHOB M NnocTtaHoBreHunii CobpaHusa genyTtatos, B ACO3/[] — nogpasfeneHuem
opraHv3aLoHHOro obecneyeHuns 3acefaHuii CobpaHus fenyTaTos;

- pacnopsixeHusix Mpepcenatens CobpaHusa AenyTaToB N0 OCHOBHOW AeATEeNbHOCTU — MNoApasfeseHu-
em 0hopMIEHUS 1 BbIMyCKa HOPMAaTUBHbIX akToB CobpaHusa AenyTaTos;

- pacnopshxeHusix Mpepcepatens CobpaHus AenyTaTtoB Mo KagpoBbIM BONpOcaM 1 BONpocam KoMaHAm-
poBaHus. 3amectuteneii MNMpeacegatens CobpaHua genytaTtoB, pykosoautenst Annapata CobpaHusa genyTa-
TOB. 3amMecTuUTeNel pykoBoanTens Annapata CobpaHust enytaToB — KaApoBbIM NoApasfesieHneM;

- KOHCTUTYLMSX (ycTaBax) 1 3aKOHAX cybbekToB Poccuiickoil ®efepaumy — npaBoBbIM NOApasaeneHnem;

- penytatax CobpaHus genytatos, dopakumsax B CobpaHun genyratos, komuteTtax u komuccusax Cobpa-
HWA AenyTaTtoB, kOMUTeTax U komuccusix Coeta degepalun; o cTeHorpaMmMmax 3acefanuii Cobpanus geny-
TatoB 1 CoBeTa defepauuu, a Takke 0 TeslePOHHbIX U TenedakCHbIX CNPaBOYHbIX AaHHbIX, O pa3MmeLLleHnn
CTPYKTYPHbIX MogpasaeneHunii — nogpasgeneHneM MHOPMaLMOHHO-TEXHOIOTMYECKOro N AOKYyMEeHTaLNOoH-
HOro obecneyeHus.

16.2 CnpaBOYHY U UHYIO MHOPMaLMIO MO pa3NnyHbIM Bonpocam gesatensHocTn CobpaHusa genyTta-
ToB 1 AnnapaTta CobpaHusa fenyTaToB pasMellarT Takke B (DOHAE 3/IEKTPOHHbIX MH(OPMALMOHHBIX pecyp-
coB CobpaHus genyTarToB.

16.3 [aHHble 0 pe3ynbTaTax roflocCoBaHNMin U perncTpaumii Ha 3acefaHusax CobpaHmsa genyTatos, a Tak-
Xe Apyrve AaHHble, MosyYeHHbIe C UCMOb30BaHNEM 3/1eKTPOHHON CUCTEMbI MoAcYeTa roslocoB, B MOpsfkKe,
yCTaHOB/IEHHOM pernameHToMm CobpaHua fenyTatoB, NpefocTaBAsAlT nogpasfefieHne opraHv3aunoHHOro
obecneyeHns 3aKkoHodaTeIbHOro npouecca (onepaTnBHble faHHble) 1 nogpasgenerHne NTAO (peTpocnekTus-
Hble flaHHbIE).

16.4 MoppasfeneHve copmupoBaHusa apxmsa CobpaHua fenyTaTtoB B yCTAHOB/IEHHOM MOpsiAke uC-
NoJIHAET 3anpochkl AenyTaTos, NOMOLHUKOB AenyTaToB, C/yXaliux, npegocTaBnset nHopmauuio o gedtesb-
HocTu Cobpanusa genytatoB n Annapata CobpaHuns genytaToB nosb3oBaTesiaM MHpopmaumei.
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