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LUMoHasibHas 6ubnnoTeka». PefepanbHbiM rocyfapcTBeHHbIM OIOMHKETHOM yupexaeHnem «lpesngeHTckas
6nbnnoteka um. B.H. EnbunHa», defepasbHbiM rocyaapcTBEHHbIM Gl0MKeTHbIM yupexaeHvem «locygap-
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ony6/nKoBaHO B 6GmKaiilleM BbIMyCKe eXeMeCAYHOro MHMOPMAaLMOHHOro ykasaTens «HauvoHabHble
cTaHgapTbi». CooTBeTCTBYLWAasa NHpopmaunsa, ysefjoMNeHe U TEKCTbl pasMeLlalnTCcsa TakKke B UH-
dhopMaLnoHHO cucTeme obLLero nonb3oBaHna — Ha ouumanbHoM caliTe degepanbHOro areHTCcTBa Mo
TEeXHNYEeCKOMY PeryiMpoBaHuio 1 MeTposorum B ceTun NHTepHeT (www.gost.ru)
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HALUWMWOHANBbHbBIWKN CTAHOAPT POCCUWNCKOW OEJLEPALUNWU

Cuctema CTaHAapToOB NO MHpopMaL MU, GUBINOTEUYHOMY U N3AATENIbCKOMY Aeny
BUB/IMOTEYHbIN POHL

TexHosnorns GopMUpoBaHus
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fata eBegeHns — 2016—07—01

1 O6nactb NpUMeHeHUs

HacToswumin cTaHgapT ycTaHaBNuBaeT obLyme npasuna opMnpoBaHns 6ubanoteyHoro hoHaa, ero oc-
HOBHble NpoLecchl. HacTosALWMi cTaHAAPT He pacnpocTpaHAeTCcs Ha ceTeBble Pecypchbl yAaneHHOoro (AncTaH-
LMOHHOr0) AocTyna.

CTaHpapT npegHasHauveH AN ucnonb3oBaHmsa B 6ubanoTekax Bcex TUMOB M BUAO0B BHE 3aBUCUMOCTU OT
BEJOMCTBEHHOW NPUHAAMNEXHOCTU U IOPUANYECKOTO cTaTyca (CamMOoCTOSiITENIbHOE pUaNYecKoe NnLo, CTPYK-
TypHOe nogpasfeneHvie puagMyeckoro mua), B UHMOPMALMOHHBIX LEHTPaX U B APYTUX yUYpexaeHusx, top-
MUPYOLWMX BUbANOTEUYHbIE (DOHAbI.

2 HopmaTnBHbIE CCbIIKK

B HacTosLem cTaHgapTe UCNONb30BaHbl HOPMaTUBHbIE CCbISIKW Ha CrefytoLine cTaHaapThl:

FOCT 7.0 Cuctema ctaHAapToB Mo nHdopmauum, 6ubamoTeyHomy u nsgatensckomy geny. VHgopma-
LLMOHHO-6MBMOTEYHas feAaTes/IbHOCTb, 6ubnvorpadus. TepMyHbl 1 onpeaeneHns

FOCT P 7.0.12 Cuctema ctaHfapToB no nHdopmauun, 6ubanoteyHomy n nsgatennckomy geny. bu-
6nuorpacuueckas 3anmcb. CokpalleHie C/oB ¥ CI0BOCOYETaHWn Ha pycckoMm si3bike. ObLwme TpeboBaHWA 1
npasuna

FOCT P 7.0.17 Cuctema cTaHgapToB Mo UHbopmauumn, 6ubnnoTeyHoMy 1 mnsgatenbckomy geny. Cu-
cTemMa 0653aTenlbHOrO ak3emMnnspa fOoKyMeHToB. Npov3BoanTenu, noayyaTenn, OCHOBHbIe BUAbl AOKYMEHTOB

FOCT P 7.0.20 CucTema cTaHAapToB No MHpopmauum, 6ubnnoteyHoMy v nsgatensckomy geny. bnénu-
oTeyHas cTatucTuka. MNokasatenn n eaUHNLLbI UCUUCIEHUA

FOCT P 7.0.66 Cuctema cTaHZapToB N0 MHopMaLumn, 6ubNnoTeYHOMY ¥ n3gatenbckomy aeny. ViHaek-
CuMpoBaHue JokyMeHTOoB. ObLue TpeboBaHNA K KOOPAVHATHOMY UHAEKCUPOBaHUIO

FOCT P 7.0.83 Cuctema ctaHgapToB no nHdopmauum, 6ubnnotTeuyHoMy 1 nsgatenbckomy geny. dnek-
TPOHHbIE n3gaHnsa. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHUSA

FOCT 7.1 Cuctema cTaHapToB Mo MHhopMaumun, 6ubnnoTevHomy 1 nsgatensckomy geny. bubnuorpa-
ouueckas 3anvcb. bubnnorpaduueckoe onncanme. O6Lme TpeboBaHNS 1 NpaBuaa cocTaBfeHuUs

FOCT 7.9 Cuctema ctaHgapToB no nHdopmaummn, 6ubnnoTeyHoMy n nsgartesibckomy geny. Pedhepart u
aHHoTauusa. Obwue TpeboBaHUs

FOCT 7.22 Cuctema cTaHAapToB NO MHopmaumn, 6ubamoTeyHomy v nsgatensckomy aeny. MNpombii-
neHHble kaTanorn. Obwue TpebosaHns

FOCT 7.59 Cuctema cTaHAapToB no nHdopMauun, 6ubamotTeyHomy U usgatenibckomy geny. Mingekcu-
poBaHue AoKyMeHTOB. O6Lne TpeboBaHus K cuctemarmsaumm n npegmeTmsanm

FOCT 7.60 Cuctema cTaHfapToB No MHhopmaumu, 6ubmoTeyHoMy 1 usgartensckomy aeny. MiagaHus.
OcHOoBHble BUAbl. TEPMUHBI 1 ONpeaeneHns

M3paHue oduymansHoe
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FOCT 7.65 Cuctema ctaHAapTOB N0 MHopmaumu, 6ubnnoTevyHoMy 1 nsgatenbckomy geny. KuHogoky-
MEHTbI. (DOTOAO0KYMEHTLI Ha MUKpodhopmax. ObLine TpeboBaHUsA K apXUBHOMY XpPaHeHUo

F'OCT 7.69 Cuctema ctaHAapToB No MHGopMauum, 6ubanoTeyHoMy 1 nsgatenbckomy aeny. Aygnmosusy-
anbHble fOoKyMeHTbl. OCHOBHbIE TEPMUHBI 1 ONpeAeneHus

[OCT 7.80 Cuctema ctaHgapToB no nHdopmauun, 6ubnmoTeyHomy n nsgatesibckomy geny. bubnmorpa-
dhnueckas 3anuck. 3aronosok. O6Lie TpeboBaHWA 1 NpaBuia CocTaBeHns

[OCT 7.82 Cuctema ctaHAapToB no nHdopmauum, 6nbamoTevyHomy n nsgatenbckomy geny. bubnmorpa-
huyeckasa 3anucb. bubnunorpaduueckoe onucaHve 3NeKTPOHHbLIX pecypcos. O6Lmne TpeboBaHNa 1 nNpasuna
cocTaBfieHns

FOCT 7.87 Cuctema ctaHfapToB Mo MHopmMauuu, 6ubnmoTeyHomy n nsgatenbckomy geny. KHumkHble
namsaTHUKM. O6wue TpeboBaHus

FOCT 7.90 Cuctema cTaHfapToB no MHopmauum, 6ubnnoTevyHOMy U n3garenbCkomy Aeny. YHuBep-
canbHas fecatudHas knaccudukaums. CTpykTypa, npasuna BeAeHUs 1 MHAEKCUpoBaHuA

MpumeyaHune — Mpu NOML30BAHUW HACTOALMM CTAaHAAPTOM Lie/1Iecoo6pasHo NPOBEpPUTL AeliCTBIUE CCbINOYHbIX
CTaHAapTOB B MH(OPMALMOHHO CMCTEME 06LLEro NoNb30BaHNsa — Ha ouumansHoM caiite deflepasbHOro areHTcTBa Mo
TEXHWYECKOMY PErynnpoBaHunio 1 MeTposiorun B ceTn MIHTEpPHET Unu No exerogHomMy MHgopmMaLMoHHOMY ykasaTento «Ha-
LMOHaNbHbIE CTaHAAPTbI», KOTOPbIA ONY6IMKOBAH NO COCTOSIHUIO HA 1 AHBApsi TEKYLLEro roAa, ¥ No BbiNycKam eXemMecsy-
HOTo MHPOPMALMOHHOTO ykasaTens «HaunoHanbHble CTaHAapPTbI» 3a Tekylwuii rog. Ecnv 3aMeHeH cCbliIoYHbIi cTaHaapT,
Ha KOTOpblii AaHa HefaTMpOBaHHAs CCblKa, TO PEKOMEHAYETCA UCMO/b30BaTh LeCTBYIOLLYI0 BEPCUIO 3TOrO cTaHAapTa
C y4eTOM BCEX BHECEHHbIX B JAaHHYI0 BEPCUI0 U3MEHEHWIA. Ecnv 3aMeHeH CCbIIoYHbIl CTaHAapT, Ha KOTOPbLIA AaHa fatu-
poBaHHas ccblfika, TO PEKOMEHAYETCS UCNO/b30BaTh BEPCUID 3TOTO CTaHAApTa C yKa3aHHbIM BbIlE FO40M YTBEPXAEHUS
(npuHsATKA). Ecnn nocne yTBepXAEeHWA HACTOSLEro cTaHAapTa B CCbI/TIOYHbIN CTaHAapT, Ha KOTOPbIA faHa faTupoBaHHas
CCblI/NIKA, BHECEHO U3MEHEHME, 3aTpar1BalLLee NonoXeHNe, Ha KOTOPOE AaHa CCbINKa, TO 3TO NONOXEHNE PEKOMEHAYETCS
NpUMeHaTb 6e3 yyeTa ;aHHOT0 U3MEeHeHUs. ECin CCbINOoYHbI cTaHAapT OTMEHeH 6e3 3aMeHbl, TO NOOXEHWE, B KOTOPOM
[laHa CCblNIKa Ha Hero, PEKOMEHAYETCS NPUMEHSTb B YacTU, He 3aTpar1uBarLL el 3Ty CCbIKy.

3 TepmuHbl U onpegeneHus

B HacTosillem cTaHgapTe npumeHeHbl TepMuHbl no FOCT 7.0. a Takke cregyroume TepMUHbI C COOT-
BETCTBYHOLMMUN ONpeaeEHNAMN:

3.1 6ub6NMoTEUHbI (hOoHA: YNOpsifouyeHHOe cobpaHue AOKYMEHTOB, (hopMupyemMoe 61b6IMoTeKon unm
WHBIMW YYpeXAeHAMN B COOTBETCTBUM C UX 3afa4yamu, TUNOM, BUAOM, 1 NpeJHa3HauYeHHoe A1 XpPaHeHWs 1
06LLLEeCTBEHHOIO MCNOMNb30BaHNS B paMkax 6ubanoTeqyHoro 06¢nyXxnBaHus.

3.2 NCKIYEHNE [OKYMEHTOB M3 6U6MoTEeYHOro dpoHaa: [eAaTenibHOCTb MO OT6OpY, U3BATUIO U3
6161MoTEeYHOro hoHAA U CHATHUIO C yYeTa HeNPOW/IbHbIX, YCTapeBLUMX N0 COAEPXaHNI0, BETXNX, Ae(EKTHBbIX,
a TakkKe yTpayeHHbIX OKYMEHTOB.

3.3 KoMnnekToBaHue 6ubnoTEeYHOro oHaa: [eAaTenbHOCTb, HanpaB/ieHHas Ha co3daHue U pas-
BUTUE GMBIMOTEYHOro hoHAa NOCPEACTBOM BbISIBNIEHUS, 0TOOPA, 3aka3a, NpuobpeTeHns], MoNyyYeHus n peru-
cTpauum AOKYMEHTOB, COOTBETCTBYIOLMX 3a4a4aM 6UGNNOTEKN.

3.4 obpaboTka 6M6NMOTEYHOrO poHAa: [esaTenbHOCTb, BKIKYawLas COBOKYMHOCTb NPOLECCOB 1
onepauuii No NOAroToBKe AOKYMEHTOB 1 6ubmorpadnyecknx 3anmcein K ux ganbHelwemMy MCnosib30BaHunio
N XpaHeHuto.

3.5 pasmelleHne 6ubnmnoTedHoro oHaa: AeaTensHOCTb N0 NPOCTPAHCTBEHHOMY YNOPSA0YEHNIO 0~
KYMEHTOB B creuuasbHO 060pyA0BaHHbIX MOMELeHNAX — (QOHAOXpaHWIMLLax, Ha cepBepe W/vunu Apyrux
XpaHnanwax 6ubnnoTekn.

3.6 hopmupoBaHme 6M6NMOTEYHOTO hoHAA: [esATeNbHOCTb, BKIOYaOLWas COBOKYMHOCTbL Noc/ieno-
BaTe/IbHbIX W B3aMMOCBSA3aHHbIX MPOLLECCOB N0 MOAENVMPOBaHMUI0, KOMMIEKTOBaHU0, 06paboTke, pasmMeLle-
HUIO hoHaa AN1s ero nNocsiefyoLero UCNoNb30BaHNs U XpaHeHUs, NoAAEPXaHNO (POHAA B aKTyaslbHOM CO-
CTOSIHUW.

4 O6BbeKT 6MbanoTEevHOro poHga

4.1 O6bekTamy 6MbnmoTeyHoro coHaa ABMAATCA LOKYMEHTbI, npedycmoTpeHHble TOCT P 7.0.83,
[OCT 7.60, FOCT 7.69. koTOpble 6UGMOTEKA KOMMIEKTYET, yunTbiBaeT, 06pabaTbiBaeT, XpaHUT U NpegocTas-
nseT nonb3oBaTensM B pamkax 6ub11MoTeqHoro o6cnyxmBaHums.
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4.2 [OKyMeHT CTAHOBUTCS 06BEKTOM 6UBANOTEYHOro hoHAA BHE 3aBMCUMOCTM OT cnocoba ero o6Hapo-
[oBaHuA (ony6ANKOBaHHbIA, HEONY6IMKOBAHHBIN), MaTepuanbHOro Hocutens (Hanpumep, Kogeke, MUKpodop-
Ma. 3NEKTPOHHbIA HOCUTESb) 1 cnoco6a npeacTaBneHus (Hanpyumep, neyaTtHoe usgaHve, ayavoBusyasibHbIl
[IOKYMEHT, 3/1EKTPOHHBIA JOKYMEHT).

5 BubnmoTeuHbln poHA Poccuiickoin degepayun

5.1 bubnuoTteuHblit dpoHa Poccuiickoii ®egepauun coctonT M3 QOHAOB 6MGMOTEK, NPpeAcTaBAAoLWUX
co6o0li oTAeNbHbIe pUANYEcKre uua Uy BXoAALWMUX B COCTaB HPUANYECKOTO nua.

5.2 bubnuoteuHslii hoHa Poccuiickoli efepauuv nogpasgensioT B 3aBUCMMOCTY OT (hopM CO6CTBEH-
HOCTU:

- rOCyAapCTBEHHbIW, (hopMUpyeMbIii B 6UBINOTEKAX, YUPEXAEHHbIX OpraHamMu rocyapcTBEHHOW Bna-
cTn (B hefepanbHbix bubnuoTekax: 6ubnmoTekax cybbekTtoB Poccuiickoin ®epepaunmn, 6ubnnoTekax MUHMU-
CTEePCTB M UHbIX OPraHoB MCMOMHWUTENbHON Bnactu Poccwuiickoli ®epepaunn: 6nbnmoTtekax Poccuiickoin aka-
AeMun Hayk, ApYTrUX akafemuii, Hay4Ho-uccnefoBaTebCKX MHCTUTYTOB, 06pa3oBaTesibHbIX YUpeXaeHuni):

- MyHUUMNanbHbIl, hopMupyemblli B GUbMoTEKax, yUpeXAEeHHbIX opraHamy MecTHOro camoynpase-
HWS;

- YaCTHbII (HerocyAapCTBEHHbI), (hOPMUPYEMbIli YACTHBIMU CTPYKTYPaMmn pasinyHbiX QOpM COGCTBEH-
HOCTW (KOMMepYeCcKMMU OpraHn3aunsamMu, YacTHbIMY yHe6HbIMY 3aBefeHnNAMM, 06LLeCTBEHHbIMU OpraHn3aLm-
AMUW. B TOM YnC/ie MeXAyHapOoAHbIMU N MHOCTPaHHbIMMN).

5.3 HaunoHanbHblii 6MGNNOTEUHbIV (DOHSA ABMASETCA YacTbio 6MGANOTEYHOro hoHAa CTpaHbl, UMet-
WM ocoboe ncTopuyeckoe, HayyHoe, Ky/lbTypHOe 3HauyeHue, npefHasHa4yeHHbI AN NOCTOSHHOrO Xpa-
HEeHUs1 1 O6LLEeCTBEHHOTO UCMO/b30BaHWUA W ABAAIOWMNIACA KyNbTypHbIM AOCTOSAHWEM Hapogos Poccuiickol
Pegepauuu.

5.4 HaunoHasnbHbI 6U6MoTeYHbI hOoHA, BKIOYAET AOKYMEHTbI, MocTynawwue B 6ubimotekm B co-
cTaBe 0653aTenbHbIX 3k3emnsapoB no FOCT P 7.0.17, cOOTBETCTBYIOLME KPUTEPUSM OTHECEHUS K KHVKHBIM
namaTHnkam no rOCT 7.87.

5.5 HaunoHanbHbI 6M6moTeuHbIl DOHA hOPMUPYIOT B KOOPAUHALMMN C C(HOHAAMMN KHWXKHbIX nanar (ap-
XVMBOB nevatn).

5.6 B cOOTBETCTBMMN C afMUHUCTPATUBHO-TEPPUTOPUANbHLIM AeneHnem Poccuiickoii ®epepauumn. Ha-
LMOHaNbHbIA 6M6MOTEYHbI (hOHA NPefCcTaBaeH cnefyowumy ypoBHAMM:

- 6rbnnoTeuHbln oHA hefepanbHOro YPoBHS, KOMMNIEKTYEMbI HA OCHOBE dhefepasibHoro obssaresnb-
HOro 3K3eMnApa AOKYMEHTOB U KHWXHbIX MaMSATHUKOB, HaxoAawmxca B chegepasnibHoi cO6CTBEHHOCTY;

- 6ubnunoTeuHblil oHp cybbekTa Poccuiickoin Penepauun, KOMMNIEKTYEMbIA HA OCHOBE 0653aTe/lbHOro
akK3emnaspa JOKYMeHTOB cybbekTa Poccuiickoii Pefepaunn v KHUKHbIX NaMATHUKOB, HaxoAAWwmUxca B co6-
CTBEHHOCTM cyb6bekTa Poccuiickoin ®epepauum,

- 6MbMOTEYHbIN POHA MYHULMNANbHOrO 06pa3oBaHns, KOMM/IEKTYEMbIi Ha OCHOBE 065A3aTe/IbHOro 3K-
3emMnaApa MyHULMNanbHOro 06pasoBaHns N KHWKHbIX NaMATHUKOB, HAXOAALMXCA B COOCTBEHHOCTUN MYyHULW-
nanbHOro obpasoBaHus.

6 ®oHA OTAENbHON 6GUGANOTEKM

6.1 ®oHA OTAENbHON 6MBAMOTEKM (BHE 3aBMCMMOCTU OT €e HPUANYECKOro ctatyca) OopMupyHoT B COOT-
BETCTBUW C YCTaBOM, WHbIM AOKYMEHTOM, pErnameHTUPYIOLWMM ee AeATeNbHOCTb.

6.2 CoBOKynHbI1 hoHA, 6MGNNOTEKN MpeacTaBnseT CUCTeMy OTAeslbHbIX hOHAO0B, AnddepeHuupyio-
Lmxcst No hyHKLMOHANBHOMY Ha3HaYeHUo 1 No cocTasy.

6.3 PoHAbI 6MBANOTEKN NO PYHKLMOHATbLHOMY HAa3HAYEHWNIO Pa3fenatoT Ha Nob3oBaTesNbCkue 1 TeXHO-
noruyeckme hoHAbl.

6.4 Monb3oBartenbckue PoHAblI NpeAHa3HayeHbl HeNoCpPeACTBEHHO A1 06CNYXMBaHUS Nofb3oBartenei
1 MOTyT NoApasfensATbCs No pasIMyYHbIM NpU3HaKam:

- MO LesieBOMY Ha3HaYeHU0 Ha OCHOBHbIE U NMOACO6HbIE POHAbI;

- no popmam 6M6NMOTEUHOTO 06CTYXMBAHUSA Ha (OHAbI aboHEeMeHTa M (DOHAbI YATaNbHbIX 3a/10B:

- M0 COCTaBy Ha yHMBepCcasbHble U cneumanu3npoBaHHble YOHAbI.

6.4.1 OcHOBHOW hoHA, cofepxmnT Hanbosiee NosiHoe cobpaHve AOKyMEHTOB, COOTBETCTBYHOLLUMX Npochu-
N0 6GUGNNOTEKMN, 1 NpefHa3HaYEHHbIX A1 MOCTOSIHHOIO MW AO/ITOCPOYHOIO XpaHeHus.
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6.4.2 Mofco6HbI (hOHA, COCTOUT U3 Hambonee cnpallvBaeMblX JOKYMEHTOB U NPUGIMXKEH K 30HE 06CNy-
XUBaHuA nonb3oBaTeneii 419 6GbICTPOro y40BNETBOPEHNSA X 3anpOCOB.

6.4.3 ®oHA aboHeMeHTa nNpefHasHauyeH Ansa UCMosb30BaHNA OKYMEHTOB Ha OnpeAesieHHbIX YC0BUSX
BHE 6ubnoTeku.

6.4.4 ®OHA UMTANbHOTO 3an1a NpefHa3HayveH A8 UCNOb30BaHUS B CTeHax 6ubnanoTeku.

6.4.5 Cneunann3vpoBaHHbIii POHA COCTOUT U3 JOKYMEHTOB, OTOOPAaHHbIX MO KakoMy-nnbo npusHaky,
Hanpumep, BUA LOKYMEHTA, TeMaTuka, YntaTtenibckoe HasHayeHne, A3bik nyeavkaumm.

6.5 TexHonornyeckne QOHAbI NpefHa3HavYeHbl ANa noaaepxkaHus yHKLMOHMPOBaHNA NoNb30BaTeNb-
CKMX POHL0B W He BK/THOYEHbI HEMOCPEeACTBEHHO B CUCTEMY B6UBIMOTEYHO-MHDOPMALIMOHHOTO 06CY)XXMBAHUSA.
K TexHonornyeckum choHgam OTHOCATCA OOMEHHbIN, pe3epBHbI U CTPAaxoBOi hoHAbI.

6.5.1 O6MeHHbIi hOHA COCTOUT N3 HENPOMUbHBLIX fLOKYMEHTOB OTAENbHON 6UBINOTEKN 1 NpefHa3Ha-
YeH ANna Ux nepepacnpegeneHvs nytem 6e3Bo3mMe3gHON nepegayuv Apyrum 6nbnnoTekam, MHbIM HEKOMMeEp-
YeCcKMM opraHusaunsam 1 nNpogaxn pPUANYeckUM 1 U3NYeckum nnuam.

6.5.2 Pe3epBHbIii hOHZ COCTONT U3 AyONeTHbIX 3K3eMMIAPOB NevaTHbIX U3gaHnii, MacTep-Konuii MUKpo-
PVNBMOB 1 3/1IEKTPOHHBIX AOKYMEHTOB ¥ NpeAHa3HauyeH A nonosIHeHNs Nosb3oBaTelbCkux oHA0B 61ban-
OTeKV B c/lydae yTpaTbl UM NOMHON HENPUroAHOCTN LOKYMEHTOB.

6.5.3 CTtpaxoBoli hoHf hopMupyeTca Ha MUKpochopMax (415 aHaNoroBbiX JOKYMEHTOB) UM 3/1€KTPOH-
HbIX HOCUTeNAX (AN1A 3/1eKTPOHHbIX [JOKYMEHTOB), CO3fjaeTcs B Lien1six 06ecneyeHns CoXpaHHOCTU CoaepXaHns
Hanbonee LEeHHbIX [JOKYMEHTOB 1 TPEOYIOLLMI 0COBbIX YCIOBUIA XpaHEHUS.

7 MopgenupoBaHue 6M6AMOTEYHOro poHaa

7.1 MopgenupoBaHve 616MoTeyHoro hoHaa BkIYaeT pas3paboTky ero Mofenu, onpeaensioLlei xena-
emMoe COoCTosiHVe 6MbInoTeYHOro hoHaa.

7.2 Mogenb 6M6MoTeYHOro ooHAa oTpaXaeT:

- cocTtas 6M6MoTeYHOro (hoHa B COOTBETCTBUM C XapakTepUCTUKaMM COCTaBNSAOLLMNX €r0 [LOKYMEHTOB:
BUJ AOKYMEHTa, TeMaTtuka, s3blK, Aata ny6nvkauum:

- OpraHu3aunoHHYH CTPYKTYpPY 61b6aMoTeuHoro hoHAa: COBOKYMHbIN hOHA 6BUBANOTEKN Kak CUCTeMy OT-
AenbHbIX hOHA0B, OTAENbHbIA hOoHA Kak cuctemy nofdoHAOB, BblAE/EHHbIX N0 OnpeseneHHbIM Npu3Hakam
(Hanpumep, hopmaToB U3gaHWii, BO3paCcTHbIX KaTeropuii nonb3oBaTtenei, A3biky nybamkaunii).

7.3 TexHonorus mogenuposaHnsa 6mbnnoTeyHoro hoHga BKAOYAET cefytoLine nNpoLecchbl:

- aHanu3 cgepbl AeATeNbHOCTN BUGNNOTEKN (HANPUMEpP, COCTaB HacesneHusl, 06CNyXMBAEMbI KOHTUH-
reHT nosb3oBarteneli, NPUopuTeTbl COLManNbHO-3KOHOMUYECKOTO pa3BuUTHsA):

- onpegeneHve NpMOpPMTETHbLIX HaNpaB/IEHN KOMMNEKTOBaHMSA 6MGIMOTEYHOro (DOHAA B COOTBETCTBUN
C LensaMu u 3agadyamu, CToaLmmMN nepes 6nbnmoTeko;

- cbop 1 aHanu3 nHopmaL M 0 cocTaBe, BE/IMUMHE U NCMNONb30BaHNM CyLecTByoLlero hoHaa:

- onpejenieHne TeHAeHUmMin pasBnTua 6ubnnotTeyHoro oHaa;

- n3yyeHne MHOPMAaLMOHHbIX NOTPeBHOCTeN nob3oBaTteneii:

- yCTaHOB/IEHME NnokasaTesieil NosHOTLI YA0BNETBOPEHNs NoTpebHOCTel Nob3oBaTeneil;

- paspaboTka mogenu 6mbnnoteyHoro dpoHga, paspaboTtka NpPoduas KOMNIEKTOBAHWUS, NOMOXEHUA O
cucteme hOHAOB, NOMOXKEHU 06 OTAENbHbIX POHAAX.

7.4 Npodunb KOMNIEKTOBAHUS C/TYXXWUT AOKYMEHTOM A0/ITOBPEMEHHOTO XapakTepa, 3akpenasoLmnm oc-
HOBHblE HamnpaB/IeHNS KOMMNIEKTOBaHMA 6M6ANOTEeUHOro hoHaa, Lenm 1 3ajaum ero oopMmMpoBaHus, Kpute-
pvun oT6opa fOKYMEHTOB M MPUHLMNLI KX pacnpegeneHdus no oHgam 6ubanoTeku.

7.5 MNpodunb KOMMNIEKTOBAHMSA MOXET ObiTb BbIPaXEH B pas/vyHbIX BUAAX, Hanpumep, TeMaTuUKo-TU-
MOSIOTMYECKUIA NaH KOMM/IEKTOBAHMSA, TEMATUYECKNI N1aH KOMNAEKTOBaHNUsS, 6ubanorpadynyeckmnin Cnmncok.

7.6 Mpodusib KOMNNEKTOBaHNS yTBEPXAAET YNO/THOMOYEHHOE NULLO.

7.7 Npodunb KOMNIEKTOBAHUSA NepecMaTpuBaloT No Mepe M3MeHeHus 3agad 6ubnmoTeku, Npu CMeHe
ee yupegutens, U3MeHeHUn o6bemMa 1 CTPYKTYpbl DMHAHCMpPOBaHUS 6UMGIMOTEKN 1 NPU APYTUX CYLLEeCTBEH-
HbIX U3MEHEHUSX, KacaroWwmnxca 6MbanoTeku.
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8 KomnnektoBaHue 6ubnnoTevyHoro ooHaa

8.1 KomnnektoBaHne 6M6MOTEYHOrO (DOHAA OCYLLECTBAAIT CeayoLwmMy cnocobamu:

- MOKYNKOW JOKYMEHTOB:

- MOANWUCKOI Ha cepvanbHble (Nepuognyeckne 1 NPoAosKaLIMecs) neyaTHble N 3NEKTPOHHbIE n3fa-
HWS;

- noflyyeHnem obasaTenbHOro ak3eMnaspa JOKyMEHTOB:

- penpoayuvpoBaHneM [OKYMEHTOB pa3/iniyHbIMU cnocob6amu, BkIoYas oL poBky.

- 06MEHOM [JOKyMeHTamMu (BHYTPUroCyapCTBEHHbI 06MEH, MeXAyHapoaHbIl 06MeH);

- NoflydyeHnem NoxepTBOBaHWNA, AAPOB, NHbIX 6€3B03Me3HbIX NOCTYNIEHNA JOKYMEHTOB.

- [enoHNpoBaHVeM [OKYMEHTOB;

- KOMUPOBAHNEM Ha CEpBEp 3NEKTPOHHbIX JOKYMEHTOB, CBOOOAHO pasMelleHHbIX B IHTepHeTe n ABns-
IOLLMXCA O6LLECTBEHHbIM AOCTOSHAEM.

8.2 [ns KoMnaekToBaHnsa 61baMoTeuHOro hoHga NCnosb3yTCa cnefytolwme NCTOUYHNKN:

- Y3galrolLme opraHvM3aLmmn 1 arperaTopbl 3/1eKTPOHHbLIX PECYPCOB;

- TOproBble opraHn3auun (KHUroToprosble NPeanpuUsATAA, KHUTOTOProBble NogpasaeneHns n3aaTenbCTs,
ONTOBbIE KHUTOTOProBble YUPMbI, OPraHn3aLym, BbINONHALLWME DYHKLNN 6UBINOTEYHBIX KONNEKTOPOB, opra-
HM3aL MK NOYTOBO-NOCHINIOYHOM TOPrOB/N; NHTEPHET-MarasuHbl);

- aBTOpbI U MHble NpaBoobnajaTeny JOKYMEHTOB;

- dmsmyeckme nmua, B TOM Yncne Bnagenblbl PpefKkuX 1 LeHHbIX 4OKYMEHTOB, KOMNEKUWA N OTAENbHbIX
n3gaHuii;

- 6MBINOTEKN, UHbIE YUpeXAeHVs, NPUHMMalOLLMe yyacTe B MeXAyHapoAHOM W BHYTPUTOCYAapCTBEH-
HOM KHUrOOGMEHe.

8.3 KomnnekToBaHne 6M6nMoTeyHoro ooHAa BKIKYAET creayrolme TeXHON0rMYeckue npoLeces:

- BblIBNIEHUNE, OLLEHKa U 0T6OP AOKYMEHTOB:

- npuobpeTeHne OKYyMEHTOB AN 6ubnuoTeky;

- MpueM AOKYMEHTOB B GubnnoTeke.

8.3.1 BbisiBNeHuWe, oLeHka 1 0TOOp AOKYMEHTOB BK/IIOYAIOT CriedyioLie onepauun:

- aHanu3 JOKYMEHTHOro NOTOKa W3AaTeslbCKON NPOAYKLUMHN;

- OLEHKa AOKYMEHTOB N0 KpMTepuam hopMasibHOTO U CMbIC/IOBOTO COOTBETCTBUS;

- 0T60p NPOPUNBHBLIX JOKYMEHTOB (MeYaTHbIX U 3M1EKTPOHHbIX) C TOUYKU 3PEHUSI X COOTBETCTBUA Npodin-
N0 KOMMNNIEKTOBaHNA 6M61MOTEeYHOro hoHAa 418 NPUHATUAA PeLleHns O LlenecoobpasHoCTU nx nocneayoLwero
npuobpeTeHus.

8.3.2 MpuobpeTeHre [OKYMEHTOB A1 6U6IMOTEKN BKIKOYAET cneayoLyue onepauum.

- BbIOOP MocTaBLMKa ¥ onpeesnieHne yCnoBuii 3akynku;

- MOAroTOBKA 3aKymno4YHOl AOKyMeHTaLuuu;

- 3aK1l0YeHne KOHTpakTa C NOoCTaBLLVKOM;

- MOAroTOBKA WMHOWM AOKYMEHTauWn AN nepejayn fOKYMEHTOB BO BNajeHne 6ubnvorteke.

8.3.3 Npvem foKkyMeHTOB B 6MbMOTEKe BKAOYAET cneayoLme onepauum:

- CcBepKa MOCTYN/EHUI C NEPBUYHLIM YYETHbIM AOKYMEHTOM (HaknafgHas, akT), BKIYatlomMm Chncok
NOCTYNMBLUNX JOKYMEHTOB;

- COCTaB/IeHWE NEePBUYHOTO YYETHOTO AOKYMeHTa A1 NOCTyn/ieHnin 6e3 conpoBOAUTENbHOW JOKYMEH-
Tauum:

- pernctpauus nocTynMBLUNX AOKYMEHTOB B PerMcTpax CyMMapHOro 1 VHAVBUAYaSIbHOTO yyeTa.

8.4 MocTynuBWMM AOKYMEHTaM MpucBavBalT UHANBUAYANbHbLIA PErMCTPaALMOHHbIA HOMEpP (MHBEHTap-
HbIA HOMEP WNWN WHO 3HaK, NPUHATLIV B KAYECTBE PerncTpaLMoHHOro HoMepa, CUCTEMHbI HOMep 419 3M1ek-
TPOHHbIX JOKYMEHTOB) W LUNPP XpaHeHus.

8.5 PerucrpaumoHHble Homepa 1 Wrdpbl OTMEYatoT B perncTpax UHAMBMAYaIbHOTO yYeTa AOKYMEHTOB,
NPUHATBIX B 6UGMOTEKE (MHBEHTapHaa KHWra, kapToTeka perncrpauuu raset, XypHasnos, Tonorpaduyeckas
onvck, Tonorpadunyecknii katanor, yieTHasa 6as3a gaHHbIX).

8.6 K dhopmam permcrtpa OTHOCAT KHUTY CYMMapHOro yyeta 6nbamoTeqyHoro hoHAa, peecTp 3/1eKTPOH-
HbIX CeTeBbIX AOKYMEHTOB.
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9 O6paboTka fOKYMeHTOB 6ubnmoTteyHoro coHga

9.1 [lokyMeHTbI, nocTynatwLme B GubmoTeyHbiii ooHA, nognexar 6ubanorpacmyeckoit n TeXHUYeCKoi
o6paboTke.

9.2 bubnuorpadmyeckas obpaboTka pernameHTupyetcs TpebosaHusmu FOCT 7.1, TOCT 7.9. TOCT P
7.0.12, FTOCT 7.22. TOCT 7.59. TOCT P 7.0.66. TOCT 7.80. FOCT 7.82, TOCT 7.90.

9.3 TexHnyeckas 06paboTka [OKYMEHTOB NpeAycMaTpmBaeT caefylolue onepawum:

- NpoCTaBfieHVe Ha KaXAoM JOKYMeHTe PeKBU3NTOB ero NpMHagNexHoCTn AaHHol 6ubnnoteke (WTem-
nesnb 6MGNNOTEKN, PErMCTPALMOHHbIA HOMEP, WNMP XPAHEHUS, LUTPUX-KOA,. UHON Mapkep, NPUHATLIA B 61M6N-
oTeke);

- yCTaHOB/IEHWE CPEeLCTB 3alyuTbl OT yTpaTbl (MArHUTHbIA AATUYMK, PafuMoUnn. UHON BUA MapK1upoBKK);

- OCHalleHWe AOoKyMeHTa BHYTPUOUGIMOTEeYHbIMKU aTpubyTamu, Heob6XoAuMMbIMKU B NpoLecce ero uc-
Nnonb30BaHNA (IMCTOK CPpOKa BO3BPATa, KHVKHbIA hopMynsap, kKapmallek KHXHOro hopmynspa).

10 Pa3smeleHne 6mbnmoteyHoro cpoHga

10.1 Pa3melleHne 6M6IMOTEYHOrO hOHAA HaNpaB/eHO Ha Co3faHne ONTUMasbHbIX YC/I0BUI XpaHeHUs
[OKYMEHTOB, 06ecrneyeHns 1x UCMnosib30BaHNA W OnpefenseTca CAoXuBLLEeca cuctemoin OOHA0B M NaaHu-
pOBKOIi NomeLLeHnii 6UbNNoTekn, BULamMn OKYMEHTOB 6M6IMOTEYHOro choHaa 1 Tunamy o6opyaoBaHus, uc-
noNb3yemMoro 419 Ux XxpaHeHus, hoopMammu 06¢cnyxmeaHna nosb3oBaTenei.

10.2 PacnpepeneHne JOKYMEHTOB MexAy CTPYKTYPHbIMU MoApasfeneHnsmu, gpobHOCTb feneHus
6ubnnoTeyHoro hoHga 6ubnMoTEKA ycTaHaBIMBaET B COOTBETCTBMU C NMPUHATON MOAENblo GUGINOTEYHOro
hoHa.

10.3 Pa3melleHne 616N10TeHHOro hOHAA 3/IEKTPOHHbIX JIOKAJIbHbIX CETEBbIX [JOKYMEHTOB OCYLLEeCTB/IA-
0T Ha cepBepe U/Win B APYrux 3M1EKTPOHHbIX XpaHuiunwax oubnmnotekn 1 opraHu3yoT nocpescTBoOM UCMOSb-
30BaHUA MPOrpaMMHbIX U annapaTHbIX CPeACTB.

10.4 Pa3melleHne 61M6MOTEeUHOro hoHa Ha (PU3NYECKNX HOCUTENAX MPOM3BOAAT C YYETOM ero pas-
Aenexunsa Ha noadoHAb! (Hanpumep, No BUAY AOKYMEHTa, A3bIKy, reorpamyecknum obbekTam) 1 paccTaHOBKM
[OKYMEHTOB BHYTPU NOACOHAOB.

10.5 Mpwu paccTaHoBke 6MGNMOTEUHOrO (DOHAA AOKYMEHTOB, NPeACTaB/EHHbIX Ha (hN3MYECKNX HOoCHTe-
NAX. [OMKHbI BbIMNOMHATLCA cnefylowme TpeboBaHus:

- OIHO3HAYHOCTb MECTOMOJIOXKEHNS KOHKPETHOro AOKYMEHTa B COOTBETCTBUM C LUMGIPOM XpaHEHUs;

- 3KOHOMWYHOCTb U PaLMOHabHOCTb NCMOb30BaHNA Nowaaein hoHgoXpaHUNuLLY, 6e3 yLeMIeHns nH-
Tepecos Nosib3oBareneil;

- COXPaHHOCTb [,OKYMEHTOB.

10.6 Vicxoasa u3 cneundunkm paboTbl 6M6IMOTEKM M MHCDOPMALMOHHBIX NOTPebHOCTel ee nonb3oBarte-
nei, UCNoNb3yloT criegyioLine Buabl PacCTaHOBKY;

- cemaHTuyeckasn (cofepxatenbHas) — ynopsifovyeHne AOKYMEHTOB C y4eTOM WX cogepxaHus (cucte-
mMaTtuyeckas. TemaTuyeckas, npegmeTHas);

- hopMasibHas — OCHOBaHHas Ha BHELUHWX MpU3Hakax [OKyMeHTa,;

- KOMOWHMPOBaHHbIE BUAbl paccTaHOBOK, POPMUpPYyEMbIE MO COYETaHWI0 MPU3HAKOB.

10.6.1 Mpun cuctemaTnyeckor paccTaHOBKE AOKYMEHTbI, BXOAslMe B cocTaB 6mubamoTeyHoro oHaa,
rpynnupyroT No oTpac/saM 3HaHWA B COOTBETCTBMM C Tabnunuamu YOK (YHuBepcanbHas gecAtnyHas knaccu-
thukaums), BBK (BubnnoTteuHo-6mnbnmorpacmnyeckas knaccugukauns) Wi UHOM knaccudukaunei, NpuMeHs-
eMOoli B KOHKPETHOI 6ubnvoTeke.

10.6.2 Mpwu TemaTnyeckoi 1 npeaMeTHOW paccTaHOBKax AOKYMEHTbI, BXOASLLME B cOCTaB 6M6IMOTEYHO-
ro ooHAa, rpynnUpyIOT B pamMkax onpegeneHHol TeMbl n/unu npegmeTta.

10.6.3 Mpwn chopmasnbHON paccTaBke AOKYMEHTbI PaccTaB/iAlT MO WX BHELWHUM npu3Hakam: andasut
TUTYNbHBIX flaHHbIX, UHBEHTaPHbI HOMep, pasmep (hopmar) LOKYMEHTa, XpOHO0rvs.

10.6.4 TNpu KOMOMHMPOBAaHHOIW paccTaHOBKE [OKYMEHTbl pacrnosaraioT B cuctematmyecku-andasut-
HOM. (pOPMaTHO-XPOHO/IOrMYECKN-UHBEHTAPHOM, andPaBUTHO-XPOHOIOIMYECKOM Y MHOM KOMOGUHUPOBAHHOM
nopsiake.

10.6.5 PacctaHoBKy nuTepaTtypbl 4718 feTeil OCyLecTBASAT B COOTBETCTBUM C BO3PaCTHON gudde-
peHumnaumeli cornacHo 3Haky MHGOPMaLMOHHON NPOAYKLUN C yKa3aHMeM BO3PAaCTHON kaTteropun yutatenei
«0 +», «6 +», «12 #», «16 +», «18 ».
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11 WNcknwyeHne LOKYMEHTOB M3 6MB61MOTEeYHOro poHaa

11.1 WcknioyeHrne AOKYMEHTOB 13 6GUBAMOTEYHOro hoHaa onpeaensoT cneaylume npUUnHbL: Henpo-
PUBHOCTb. BETXOCTb, Ae(EKTHOCTb, YCTapenocTb No cogepxaHuto, yrpara. OCHOBaHUEM /191 UCK/TIOYEHUSA
[OKYMEHTOB Cny)aTt aHa/nn3 coctaBa 6ubnnotTeyHoro hoHaa 1 pesynbTaTbl ero NPOBEPKN B COOTBETCTBUN C
npunoxexvem A.

11.1.1 MNoA HeNnpoUILHOCTLIO AOKYMEHTA NOHUMAOT €ro HeCOOTBETCTBME NPOUMII0 KOMMIEKTOBAHNSA
hoHZa KOHKpPETHOW 6MGNNOTEKMN, BKIOYASA U3NLLIHIOW 3K3BMM/IAPHOCTD.

11.1.2 Mog BETXOCTbIO JOKYyMEHTa MOHMMAtOT pe3yfibTaT eCTECTBEHHOro cTapeHus unm u3nyeckoro
M3HOCa [oKyMeHTa.

11.1.3 MNog, AeeKTHOCTbIO JOKYMEHTa MOHUMAIOT YaCTUYHYIO MW MOJSHYIO yTpaTy aKCnayaTalMOHHbIX
KauyecTB JOKYMeHTa B pe3y/ibTare BHELIHero Bo3aeicTaus.

11.1.4 MopA ycTapenocTbio No cofepXaHunio NOHMMAaIOT NOTEPI0 akTyaslbHOCTU TemaTuku, NoaTeepxiae-
MYI0 OTCYTCTBMEM Crpoca untaresieil, HeBOCTPe6OBaHHOCTLIO B NepepacnpegeneHnn u peaansaumn.

11.1.5 Mop yTpaToil LOKYMEHTa NOHUMAIOT ero OTCyTCTBME B (hOHAE BMOIMOTEKM NO NPUYNHAM NOTepu,
XULLEeHNA, 6eCTBUIA CTUXUIAHOTO, TEXHOTEHHOTO (B TOM YMCNEe XaKepckoi aTaku M HEBOCCTAHOBMMOro c6osi
3/1eKTPOHHOr0 060pYA0BaHNA) UIN COLMANIBHOTO XapakTepa, No HeyCTaHOB/IEHHOW NpUYnHe.

11.2 NcknoyeHne OKyMEHTOB, OTHECEHHbIX K KATEropumn KHWXKHbIX NamMATHUKOB, AOMYCKalT TObKO No
npuynHe yTpaTtbl NPy YCI0BUN OTPaXEHU MHOPMaLMN O KHUXHOM NaMATHUKE B PeecTpe KHUXHbIX namMsaT-
HVKOB.

11.3 NckntoueHne OKYMEHTOB M3 6M6/IMOTEYHOr0 (DOHA4A NPOM3BOANTCSA B ABa 3Tana: U3bAaTne LOKYMEH-
TOB 13 6M6MOTEYHOro hoHAA U NepepacnpefeneHve, peannsauuns uan yTunmnsaunsa n3baTtbiX JOKYMEHTOB.

11.4 N3bATME AOKYMEHTOB 13 6M6MoTeyHoro ooHAa BKIKOYAET criedytoLive NpoLecchl 1 onepaumu:

- MPOCMOTP CneuuanbHO CO3faHHOW B BMGMOTEKE KOMUCCUEN [OKYMEHTOB, NpeaaraemMbixX K UCK/H0-
YeHuio;

- odhopmieHne v yTBEPXAEHNE aKkTa O CMUCAaHUN JOKYMEHTOB 13 6UGNNOTEYHOr0 POoHAA.

- noralleHne Ha JOKYMEeHTax onosHaBaTeslbHblX CBeAeHUli 0 6ubnuoTeke: cneynasnbHbIM LWTEMNeNem
Ha (Pu3nyeckmx o6bekTax Uin NPorpaMMHbIMN CpeacTBamMu /15 3IEKTPOHHBIX [OKYMEHTOB;

- OTpaxeHue n3bATUA JOKYMEHTOB B CMpaBOYHO-6ubanorpadunyeckom annapare 6ubnnoTeku;

- OTpaXeHWe W3bSATUA AOKYMEHTOB B YYETHOW AOKYMEHTALMU: B perucTpax CyMMapHoro v WHAUBUAY-
a/lbHOro yyeta 6MbnMoTeyHoro oHaa.

11.5 loKyMeHTbI, N3bATbIE U3 BUO6IMOTEUHOro hoHAA NO NPUYVHE HENPOdUILHOCTH, HaNPaBAATCA B
06MeHHbIV (DOHA C Lenblo AanbHelweld nepesayun Ha 6€3B03Me3HO UM Ha BO3ME3HO OcHoBe hunsunye-
CKUM 1 IOPULAMYECKUM NNLLaM.

11.6 loKyMeHTbI, U3bATbIE N3 6UOIMOTEYHOrO POHAA MO MPUYMHAM BETXOCTH, fetheKTHOCTH, ycTapesno-
CTW M0 COAEPXaHWNIO, HaMPaBNATCA B NYHKTbl BTOPUYHOTO CbIpbA. MNpW OTCYTCTBUMN NYHKTOB BTOPUYHOTO Cbl-
pbs UK B Cyvasx, korga cgada oKyMEHTOB Ha nepepaboTKy 3KOHOMUYECKM HelenecoobpasHa, bubnnoTeku
YHUUTOXAIT JOKYMEHTbI CAMOCTOATENIbHO C ODOPM/IEHNEM CMELMasibHOro akTa.

11.7 MukpochopmMbl Ha ranoreHnaocepebpsiHON NAeHKe Nognexar caadve kak cepebpocogepxaline ot-
xoAbl B cootBetcTBun ¢ NOCT 7.65.

11.8 daKTbl BbIOLITUSA UCKIOYEHHBIX AOKYMEHTOB OPOPMIAIOTCA akTamy UM MHbIMW BUgamun nepsuy-
HbIX YYETHbIX AOKYMEHTOB, KOTOpble MpuaaralTcs K COOTBETCTBYIOLUMM akTam O CNUCaHUy LOKYMEHTOB U3
61bMoTeyHoro hoHaa.

11.9 AKT O cMcaHnmn JOKYMEHTOB U3 6ubanoTeyHoro oHaa ¢ npunaraeMbiMy NEPBUYHBLIMU YYETHBIMU
[OKYMEHTaMu O Hanpas/fieHUN BbIObITUA UCKIOYEHHbIX AOKYMEHTOB SBASAOTCA OCHOBAHMEM AN1S BHECEHUS
N3MeHEeHWIA B Byxrantepckuii yueT 6ubamoTeyHoro ooHaa.

12 KoOHTpONbHble NOKaszaTenn cocToAHUA 6ubnnoTevHoro oHaa

12.1 KOHTpO/Ib COCTOSHUS 6MB6IMOTEYHOrO (DOHAA OCYLLECTB/ISETCA HA OCHOBE KO/IMYECTBEHHbIX Xapak-
TEPUCTUK COCTaBa M CTPYKTYpbl 6MG/IMOTEUYHOro hoHAa 1 ero NCnosib30BaHus.

12.2 KonuuyecTBeHHbIE XapaKTepucTkM GUGIMOTEYHOro hoHAa onpeaenstoT abCcoMoTHbIMU U OTHOCHK-
TeNbHbIMY NoKa3aTensmm.

12.2.1 A6CONOTHbIE MOKa3aTenn oTpaxaltT COCTOsIHME GUGIMOTEUYHOrO (POHAA 3a OTYETHbI nepuog,
BPEMEHV ¥ NpeAcTaBASOT CO60I YMCNOBbIE BENMUYMHbI, NOJTyYEHHbIE B pe3ynbTare cbopa 1 CyMMMPOBaHUS
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NepBUYHbIX AaHHbIX. K YNCNy OCHOBHbIX abCO/IOTHLIX NokasaTenieil 0THOCAT 06beM DOHAA, KOJIMYECTBO HO-
BbIX MOCTYMN/IEHWNIA, KONIMYECTBO BbIGLIBLLMX AOKYMEHTOB, NPUPOCT 06beMa poHAa.

12.2.2 OTHOCHTENbHbIE NOKasaTesM cocTaBa 6MbMOTEYHOrO hOHAA OTPAXatoT OTHOLLIEHE HECKObKMX
CpaBHMBAEMbIX Mex/y CO60l nokasaTeneli u BbipaxarTcs B BUAEe KO3IhhLMEHTOB an B NPOLEHTaX.

OCHOBHbIMW OTHOCUTE/IbHBIMUW MOKa3aTeENSIMU ABMSTCA CrieayLme:

- KHUroobecne4yeHocTb (AOKyMEHTOOOECIEeUEHHOCTh). NOKa3biBaLLLas CPeHIO BENMNYMHY JOKYMEHTOB
6M6MOTEYHOro (hoHAA, NPUXOASLLYHOCS Ha OAHOr0 MoJIb30BaTESS LENeBoi rpynnbl (HanpUMep, yupexaeHue,
06CNyXMBaeMblii palioH) 1 ncuncnsiemas kak OTHOLEHWe ob6bemMa 6u6IMOTEYHOro YoHAa Ha KONMYEeCcTBO
nosnb3oBareneii:

- obpalwaemocTb, NokasbiBalllas akTMBHOCTb MCMO/b30BaHMA 6M6IMOTEYHOrO hoHAa nosb3oBaTens-

MU 1 ncuucnsieMas Kak OTHOLeHNe o6beMa KHUroBbIAAUYN (4OKYMEHTOBbIZAUM) M3 (DOHAA K BE/MUMHE 3TOro
thoHaa;

- UMTaemocCTb, XapakTepusytoLasa cTeneHb COOTBETCTBUS cocTaBa 6ubnnoTeyHoro choHAa noTpebHo-

CTSIM ee Mosib3oBatesieil u ucumcnsemast kak OTHOLIEHNEe 06beMa KHUroBblAauM (40KYMEHTOBbIAAUYN) U3 (HOH-
[Ja K Konn4yecTBy Nnosb3oBateneii 6ubnmoTeku;

- 06HOBNSIeMOCTb (hOHAA, MO3BONSOWAS BbISIBMATL KOIMYECTBEHHbIE U3MEHEHUS B GUGINOTEYHOM
choHAE 3a CYET ero akTyanmsalmm n ucHucisiemasi Kak OTHOLEHWE BE/IMYUHBI HOBbIX MOCTYMNEHWI K BENNYMHE
choHAa, BblpaXkaeMoro B MpoLeHTax.

12.3 OnTuMasibHble 3HAYEHUS KOHTPOJIbHbLIX NokasaTesieli onpeaensioT 6MGANOTEKM CaMOCTOATETbHO
no N'OCT P 7.0.20, oTpacnesbiX MOAENbHbLIX CTaH4aPTOB U HOPMAaTKBOB.
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MpunoxexHue A
(o6a3aTenbHoe)

MpoBepka 6M6AMOTEYHOrO (hoHAa

A.1 MpoBepka 6n6anoTe4Horo choHAa onpeaenseT akTuyeckoe Hannune 3aperncTpUpoBaHHbIX B YYETHbIX peru-
CTpax AOKYMeHTOB GMGNMOTEYHOro (hoHAA, @ Takke YCTAHOB/EHWE WX COOTBETCTBUSA YYETHbIM [OKYMEHTaM U ajeksart-
HOCTb MH(POPMAaLMOHHO-NOUCKOBOMY annapaTy 6ubnnoTeku.

A.2 Ob6bekTamu NPOBEPOK CAYXaT:

- BCe BWAbl [OKYMEHTOB, OTHOCSILYMECS K MO/Ib30BATE/IbCKMM W TeXHOMornyeckum oHaam, HesaBUCUMO OT Npu-
CBOEHWSA WM PerucTpauvoHHOro Homepa (MHBEHTapHOro, CUCTEMHOTO HOMepa KOMMbIOTEPHOW MporpaMmsbl, LUITPUX-KOAA,
APYrMX MapKMpoBOYHbIX 0603HaUYeHW);

- y4yeTHas AOKYMeHTauus:

- COCTOSIHMe nporpaMMHoro obecnevyeHunss 6U6MOTEKN, UMEIOLLEr0 OTHOLEHe K (DOPMUPOBaHNI0 6UBANOTEUHOro
dhoHpa.

A.3 B COOTBETCTBMM C pellaemMbiMU 3aavyaMmn OCyLLECTBASAIT creayloLne Bubl NPOBEPOK:

- o6s3aTe/ibHble, NPOBOMMbIE B COOTBETCTBUM C AEACTBYIOLMM 3aKOHOAATEIbCTBOM,;

- perynsapHble, ocyLlecTBAsAeMble AN NoAfepx)aHnsa hoHAa B paboyem COCTOAHNN:

- nepuoAnYeckue C 3apaHee onpejenieHHbIMW CpoKaMu NpoBefAeHNs, KOTopblie 3aBUCAT OT cTatyca 6ubnuoteku,
HasHauyeHus, kaTeropum, obbema v CTpyKTypbl hoHAa;

- nnaHoBble / BHEN/IAHOBbIE.

A.3.1 [lns npoBefeHNs NNaHOBbIX NPOBEPOK COCTAB/AT NiaH NPoBepok (rpaduk) Ha TeKyL M rof U Ha nepcnek-
TUBY C ykasaHueMm npoeepsieMoro o6bema poHaa u ero yacteil. Cpoku NpoBefeHNs NPoBepoK ycTaHaBNBalOT B 3aBu-
CMMOCTN OT 06bema 1 CTPYKTypbl choHAa 6UBANOTeKM UK ero NpoBepsieMoii YacTu, NPUMeEHseMblIX MeTOA0B NPOBEPOK,
TEXHONOrUN TPaAULMOHHOW MM aBTOMATU3MPOBaHHON (hOpM yyeTa, OpraHuW3alun u ycnoBuit Tpyaa, a Takke pexuma
pa6oTbl 6M6ANOTEKN HA Nepuoj NPOBEPOK, YMCa YHaCTHUKOB NPOBEPOK.

A.3.2 Vicxopasa n3 o6bema npoBepsieMbix 6MGIMOTEUHbIX (HOHAOB, OCYLLECTBASIOT Ceayloune BUabl NPOBEPOK:

- Cn/olWHan nposBepka Bcero 6ubanoTeyHoro hoHAa — BbiBepka AOKYMEHTOB BCex YacTeli 6ubnnoteyHoro oHaa
B COOTBETCTBUW CO CPOKAMU, YCTAHOBIEHHbLIMU HOPMATUBHBIMU [OKYMEHTaMW;

- YacTM4yHaa npoBepka — CBepka onpefeseHHoN COBOKYNHOCTU JOKYMEHTOB, BblAe/IeHHbIX N0 kakoMy-116o npu-
3HaKy B CaMOCTOATE IbHbIA noApasfesn n ABAAWMIACA YacTbio ob6lero goHga 6nbnmoTekn (hoHaa unTanbHOro 3ana,
aboHeMeHTa, oTAena pefkux KHUr u T. 4.);

- BbIGOpOYHas NpoBepka — MpoBepka OTAe/bHbIX AOKYMEHTOB MM YacTu hoHAa (MPUMEHSAeTCA B Cayyasx, Bbl-
3BaHHbIX HEOPAMNHAPHBIMU 06CTOATENLCTBAMN).

A.3.3 lNpoBefeHne NpoBepkn GMGANOTEYHOTO (hoHAA NMPOUCXOAUT B TpU aTana:

- MOArOTOBUTENbHBIA;

- HemocpefcTBeHHas paboTta no nposepke oHAa:

- nogsepeHune UToros U oPopMsIeHNe pe3yibTaToB NPOBEPOK.

A.4 Cpepmn meToAoB (CNOCOGOB) NPOBEPKM BbIAENAOT OCHOBHbIE METO/bl W BCrOMOraTesibHble (YnpoleHHble) Me-
TOfbI.

A.4.1 OCHOBHbIM MeTOLOM SIBNIAETCA AOKYMEHTa/IbHAA NPOBEPKa, OCHOBAHHAA HA C/IMYEHNUN KaXA0MN efUHULbI Xpa-
HeHWs C pernctpamu UHAMBUAYaNbHOTO yyeTa (MHBEHTApHbIMW KHUramu, Apyrumu hopMamu MHAMBUAYANIbHOTO yyeTa),
C NMOMOLLbIO UCNO/b30BAHNA CMeLnanbHOro KOHTPOIbHOTO MPOBEPOYHOrO annaparta: kapToTeka KOHTPO/IbHbIX TasloHOB,
KapTOYKN MHAMKATOPOB U T.M.). lokyMeHTa/bHY0 NPOBEPKY NPOBOAAT PYUYHbIM CNOCO60OM WU C UCMONb30BAHNEM TEXHU-
YeCKnx CpeAcTB (Hanpumep, TEXHOIOTMYECKOW pagmoyacToTHOV nageHTudrkaymn — RFID).

A.4.2 TpoBepky hoHAa ceTeBbIX NI0KaNbHbIX JOKYMEHTOB OCYLLECTBAAIOT NyTEM aBTOMaTU4YeCKOro ConocTaBieHuns
6ubnnorpaduyecknx 3anvceli ¢ NOIHOTEKCTOBbIMK haiinamu.

A.4.3 BcnomorartesibHble (YNpoLLeHHble) MeTOAbl NPOBEPKM BKIHOYAIOT 3KCNPecCc-MeTos U BblIGOPOUHbI METOA.

A.4.4 3aBepluatoLwnii atan NpoBepkn — nojsefeHne UToros 1 ohopmIeHne JOKYMEHTaLMN — akTa O pesy/bTaTax
NPOBEPKN HaNNYMs AOKYMEHTOB 61M611M0TeYHOro hoHAa C NPUIOXKEHNEM K HEMY CMUCKA AOKYMEHTOB, OTCYTCTBYHOLLMX MO
HeyCcTaHOB/IEHHON NpUYnHe.
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KntoueBble cnoBa: 6ubnMoTeUHblli hoHz, hoHA OTAENbHON BUGANOTEKN, TEXHONOTMA (DOPMUPOBAHKS, Moge-
NMpoBaHME. KOMMJIEKTOBaHWe, 06paboTka AOKYMEHTOB, pa3MeLLeHNe 1 pacCcTaHOBKa, CUCTEMA CTaHA4apPTOB
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