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FrOCYOAPCTBEHHbBLIN CTAHOAPT POCCUMNCKOW SGEAEPALUNMN

YHADMLMPOBAHHbIE CUCTEMbI JOKYMEHTALWN

YHNONUNPOBAHHAA CNCTEMA
OPIAHU3ALIMIOHHO-PACMOPALNTE/IbHOW AOKYMEHTALIAN

TpeboBaHNA K OhOPMIIEHNIO JOKYMEHTOB

Unified systems of documentation.
Unified system of managerial documentation.
Requirements for presentation of documents

[ata BBegeHna 2003—07—01

1 O6nacTb NpUMeHeHUs

HacToswwmin cTaHgapT pacnpocTpaHaeTcs Ha OpraHU3aLMoHHO-pacnopsanTenbHble JOKYMEHTbI, OT-
HoCslMecd K YHWU(ULMPOBAHHOW CUCTEMe OpraHM3aLuvOHHO-PACNOPAAUTENbHON  AOKYMEHTaLuuu
(YCOPL), —nocTaHOBNEHUS, PACMOPSXEHUA, MPUKasbl, PelleHuns, MNPOTOKOAbI, akTbl, NUcbMa W Ap.
(nanee —AOKYMeHTHI), BKItoUeHHble B OK 011—93 «O6LiepocCUiickunii KnaccuguKaTop ynpas/ieHYecKoi
JokyMeHTaumu» (OKY ) (knacc 0200000).

HacToswwmin cTaHgapT ycTaHaB/IMBaeT: COCTaB PEKBM3NTOB JOKYMEHTOB; TPeOGOBaHMA K 0GOPMIIEHMIO
PeKBMN3NTOB JOKYMEHTOB; TPebOBaHMA K 6naHKam [OKYMEHTOB, BK/OYas 61aHKU [JOKYMEHTOB C BOCMPO-
u3BeAeHNeM [ocyaapcTBeHHOro repba Poccuiickoin deaepauum.

CXeMbl pacronoXeHUs PeKBU3NTOB JOKYMEHTOB NPMBELEHbl B MPUIOXKeHUN A; 06pa3Hbl 61aHKOB
LOKYMEHTOB —B MPUIOXKEHNUN b.

Tpeb0oBaHMA HACTOSALLErO CTaH4apTa ABAAIOTCA PEKOMEHAYEMbIMU.

2 CocTaB peKkBU3NTOB [JOKYMEHTOB

Mpy noaroToBke 1 0HOPMAEHNN AOKYMEHTOB UCNOMb3YHOT CNeaytoLime peKBU3NTbI:

01 —locypgapcTBeHHbIN repb Poccuiickoin ®epepayuu;

02 —repb cybbekTa Poccuiickoii defepauuu;

03 —3mbniema opraHv3aLUmMm Uan ToBapHbIA 3HaK (3HaK 06CMYyXMBaHNSA);

04 —kKop opraHusauum,

05 —OCHOBHO roCcyfapCTBEHHbIV perncTpaunoHHblii Homep (OMPH) topuanueckoro nmna;

06 —MAEHTU(NKALVOHHBIA HOMep HanoronnaTe/blUHKa/KO4 MPUYMHBI MOCTAHOBKM Ha YueT
(MHH/KOM);

07 —kKof, (hopMbl JOKYMEHTa;

08 —HanMeHOoBaHWe opraHu3saluu;

09 —cnpaBoyHble JaHHble 06 opraHu3aLmuu;

10 —HauMeHOBaHMWe BUJA JOKYMEHTE;

11 —paTa JOKYMEHTa,;

12 —perucTpayoHHbIi HOMep AOKYMEHTa;

13 —ccblnKa Ha perncTpaLoHHbIA HOMep ¥ AaTy LOKYMEHTa;

14 —MeCTO COCTaBNEHUA UNW U3LAHUA JOKYMEHTA;

15 —apapecar;

16 —rpudh yTBEPXAEHNA [OKYMEHTA;

17 — pe3onioums;

18 —3aro/ioBOK K TEKCTY',

19 —O0TMETKA O KOHTPO/IE;

20 —TEeKCT [IOKyMe»ITa;

W maHve oguumansHoe



MoCT 1»6.30-2003

21 —OTMeTKa 0 Ha/Munumn NpUIoXKeHus;

22 —noanuce;

23 —rpung cornacoBaHua JOKYMEHTa;

24 —BW3bl COrN1aCOBAHNA [AOKYMEHTA;

25 —OTTUCK neyaTu;

26 —OTMeTKa O 3aBEPeHMM KOMuu:

27 —O0TMeTKa 06 UCMOMHUTENE;

28 —o0TMeTKa 06 MCNOMHEHUN [OKYMEHTA W Hanpas/ieHUn ero B feo;
29 —OTMeTKa 0 NOCTYN/IEHUW AOKYMEHTa B OpraHu3aLuio;

30 —WAEHTUMMKATOP 3NEKTPOHHOW KOMHU JOKYMEHTA.

3 Tpe6oBaHUs K 0HOPMNIEHUIO PEKBU3UTOB [OKYMEHTOB

3.1 TocypapcTBeHHbI repd Poccuiickoin degepauny nMoMeLaoT Ha 61aHKax LOKYMEHTOB B COOT-
BeTCTBUU C Pefepa/ibHbIM KOHCTUTYLMOHHLIM 3aKOHOM «O [ocyaapcTBeHHOM rep6e Poccuiickoin defe-
pauumn» (CobpaHue 3akoHofaTenbcTBa Poccuiickoin degepaymn. 2000, Ne 52. yacTtb I. cT. 5021).

3.2 epb cybbekTa Poccuiickoii degepauun nomeLlatoT Ha 6/1aHKax AOKYMEHTOB B COOTBETCTBMM C
npaBoBbIMM aKkTaMu cy6bekToB Poccuiickoii Pegepauun.

3.3 3mbnemy opraHu3auMu WM TOBapHbI 3HaK (3HaK 06CNY)XMBaHMA) MOMELLAOT Ha 6GnaHKax
OpraHusauuii B COOTBETCTBUM C YCTaBOM (MOSIOXKEHWEM 06 OpraHu3alum).

3.4 Kog opraHn3auum npoctaBnstoT no O6LLepOCCUICKOMY KnacCcuthuKaTopy NpeanpuaTuii u opra-
Huzaunii (OKMNO).

3.5 OCHOBHOW rocyAapCTBEHHbI PerncTpaunoHHbiin HoMmep (OMPH) topuanyeckoro nuua npocras-
NAT B COOTBETCTBUM C [JOKYMEHTaMW, BblfaBaeMblM/ HaNOroOBbIMW OpraHamu.

3.6 VoeHTU(MKALNOHHbIA HOMep HanoronnatenblnKa/kog MpPUYMHbL MOCTAHOBKM Ha  yueT
(MHH/KMM) npocTaBnstOT B COOTBETCTBUM C LOKYMEHTaMu, Bbl4aBaeMbIMU HA/IOTOBbIMY OpraHamMu.

3.7 Kopa thopmbl fOKYMeEHTa NpocTaBnstoT no O6LLEPOCCUCKOMY KnaccutKaTopy ynpaBieHYecKom
JokyMeHTaummn (OKYA).

3.8 HaumeHoBaHve opraHv3auuu, SBNAIOLWERCA aBTOPOM [JOKYMEHTA, [O/DKHO COOTBETCTBOBATb
HavMeHOBaHMI0, 3aKpPenIeHHOMY B ee YUpefuTesbHbIX JOKYMEHTaX.

Hag HavmeHOBaHVeM OpraHusauuy yKasblBatOT COKpaLleHHOe, a MpW ero OTCYTCTBUM — MOJHOe
HaMMeHOBaHWe BbILLECTOsALLE/ opraHu3auun (Npu ee HananMumn).

HavmeHoBaHWA opraHusaumii cy6bekToB Poccuiickoin ®defepauumn, UMeOLWmMX Hapsgy ¢ rocygapcT-
BEHHbIM 53bIKOM Poccuiickoii depepaummn (PyCcCKMM) FOCYapCTBEHHBIA SA3bIK Cy6beKTOB Poccuiickoi
depepalny, neyarTaroT Ha [BYX A3bIKax.

HavmeHoBaHMe opraHusauun Ha rocyAapCTBeHHOM f3blke cybbekTa Poccuiickoit degepauuu wim
VHOM £i3blKE pacronaratoT HUXe Wu crpasa OT HaMMEHOBaHWUS Ha rocyAapCTBEHHOM si3blke PocCUIACKOW
depepayun.

CoKpalleHHOe HauMeHOBaHWe OpraHv3auWu NpUBOAAT B TeX CyvasX, KOrfa OHO 3aKpeneHo B
yupeauTeNbHbIX JOKYMeHTax opraHunsaumun. CokpalleHHOe HauMeHOoBaHMe (B CKOOKax) MOMELLAKOT Huxke
MO/IHOTO UMK 38 HUM.

HavmeHoBaHve (unnana, TeppuTOPUaNbHOrO OTAENIeHUs, NpefcTaBUTeNbCTBa YKasbiBalOT B TOM
Cryyae, ec/in OHO ABNAETCS aBTOPOM [JOKYMEHTa, M pacnonaraloT HUXKe HauMeHOBaHWA opraHu3auuu.

3.9 CnpaBoy4Hble faHHble 06 OpraHn3aLMu BKIYAKOT B cebA: MOYTOBLIA agpec; HoMep TenedoHa u
Jpyrue cBefieHMs MO YCMOTPEHMIO OpraHu3auuy (Homepa (hakcoB, TENeKCOB, CYETOB B 6aHKe, ajpec
3M1eKTPOHHOIN MOYTbI U Ap.).

3.10 HavmeHoBaHWe BWAA OKYMEHTa, COCTAB/IEHHOTO UM U3aHHOIO OpraHu3aLuei, LO/MKHO ObITb
ornpefeneHo ycrtasoM (MoNOXeHWeM 06 opraHusauuu) v [O/MKHO COOTBETCTBOBATb BUAaM [LOKYMEHTOB,
npegycmoTpeHHbIM OKY [ (knacc 0206000).

3.11 [latoil fOKyMeHTa ABASeTCA AaTa ero moAnvcaHus Wan yTBepXAeHWUs, 4N NPoTokKona —pata
3acefiaHua (MPUHATMA pelleHuns), A akTa —gara cobbiTus. [oKyMeHTbl, U3faHHble ABYMsA wuau 6onee
opraHv3auusmm, SO/MKHbI UMETb OfHY (efMHYI0) Aarty.

[Jaty gokymeHTa oopmnatoT apabekumu LudpaMu B NocnefoBaTeNnsHOCTU: IEHb  Mecaua, Mecsu,
rog. [leHb MecAua u mecay ohopMIAIOT ABYMS Napamy apabeKux UMdp, pasgeneHHbIMU TOYKOW; rog —
YeTbIPbMA apabCcKuMu Lugpamu.

Hanpuwmep, gaty 5 nioHs 2003 r. cnegyet oopmnatb 05.06.2003.

JonyckaeTcsi CnoBeCHO-LMhPOBOi cnocob otopmneHuns gatbl, Hanpumep 05 noHa 2003 T., a Takxke
ohopMeHune faTbl B NOCNeA0BaTENBHOCTW: TOf, Mecsal, feHb Mecsua, Hanpumep: 2003.06.05.
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3.12 PerncTpaunoHHbIi HOMEP LOKYMEHTa COCTOUT M3 ero MOpsLKOBOr0 HOMepa, KOTOPbIA MOXHO
BOMOMHATL MO YCMOTPEHWUIO OpraHu3auuyM WHAEKCOM fena Mo HOMEeHKNatype fAen, WHdopmaumeid o
KOPPECMNOHAEHTE, UCMONHUTENAX U Ap.

PerncTpaunoHHbIi HOMep AOKYMEHTa, COCTaB/IEHHOr0 COBMECTHO ABYMs W 60/ee opraHm3ayusmm,
COCTOUT W3 PErNCTPaLMOHHBIX HOMEPOB JOKYMEHTa KaX0oli U3 3TUX OpraHu3aLuii, NpocTaB/seMbIX Yepes
KOCYH0 YepTy B MOpAAKe YKasaHWA aBTOPOB B AOKYMEHTE.

3.13 Ccblfika Ha pPerucTpayuoHHbIA HOMep 1 AaTy JOKYMEHTa BK/HOYaeT B CeOS perncTpayuoHHbIN
HOMep 1 JaTy JOKYMEeHTa, Ha KOTOpbI AO/MKEH ObITb JaH OTBET.

3.14 MecTo cOoCTaB/IeHUA UNN U3[AHNA LOKYMeHTa YKa3sblBaloT B TOM C/ly4yae, ecim 3aTPYAHEHO ero
ornpefeneHune nNo peksmnsntTam «HaummeHoBaHue opraHusauum» n «CrnpaBoYHble faHHble 06 opraHu3aLmmn™.
MecTo cocTaBneHHs nnu n3gaHnsa ykasbliBatoT C YH4ETOM MPUHATOr0 afMUHUCTPATUBHO-TEPPUTOPUASIBLHOTO
[eNeHns, OHO BKNKOYaeT B Cebsi TONIbKO O6LLENPUHATBLIE COKPALLeHUS.

3.15 BkauyecTBe afpecarta MOryT 6bITb OpraHun3aLmu, nx CTPYKTYpPHbIe NOApa3aeneHns, 4OMKHOCTHbIE
unn usndeckne nuua. MNpu agpecoBaHnn AOKYMEHTa fOMKHOCTHOMY MUY MHULUMaNbI YKa3biBaloT nepes
thamunuein. HanmeHoBaHWe opraHu3aLmm 1 ee CTPYKTYPHOTO NOAPa3AeeHNs yKasblBatoT B UMEHUTENbHOM
nagexe. Hanpumep (agecb v fanee npumepbl HAMMEHOBAHWSA OpraHu3aunid, X CrpaBoYHbIE JaHHbIE U Ap.
ABNAKOTCA YCMNOBHbIMU):

MuHtocT Poccun
[JenapTameHT MH(opmaTm3almu
N Hay4YHO-TEXHMYECKOro obecrneyeHus

JomKHoCTb nua, KOTOPOMY afpecoBaH AOKYMEHT, YKa3blBaOT B faTe/lbHOM Mafgexe, Hanpumep:

"eHepansHOMY AVPEKTOPY
OAO «CeBepHble pervoHbl™*
B.A. TaryHunHy

nm
AO «3NEeKTPOHEHTPOMOHTaX™
nasHomy ByxranTtepy
B.M. Kouetosy

ECNu JOKYMEHT OTNPaBASOT B HECKO/IbKO OAHOPOAHbLIX OpraHu3aLuii Um B HECKOMbKO CTPYKTYPHbIX
rnoApasfeneHnii 0gHON opraHunsaunm, To UX CneayeT yKasblBaTb 0606LEHHO, Hanprmep:

ALMVHMCTPaUMKN palioHoB
MoOCKOBCKOIA 06/1acTu

JonyckaeTcs LeHTPrpoBaTh KaKAYH0 CTPOKY PEKBU3NTA «ALpecaT» Mo OTHOLLEHWIO K CaMOiA J/IMHHO
CTpoKe. Hanpumep:

["naBHOMY pefakTopy
M3aaTenbckoro goma
«Megyiarion
H.B. CemuHoli

JLOKYMEHT He JO/KEH cofiepXaThb 6onee yeThbipex agpecatoB. Cnoso «Konus» nepes BTOpbIM, TPETbUM,
UeTBEPTLIM afipecaTaMmy He yKasblBaloT. [Mpu GO/blUEM UMCNe afpecaToB COCTAaTHHOT CMMUCOK PAcChIIKU
LOKYMEHTA.

B cocTaB pekBuU3MTa «A[pecat» MOXET BXOAWTb MOYTOBbLI/ afpec. SemMeHTbl MOYTOBOrO ajpeca
YKa3blBalOT B MOC/MEA0BATENbHOCTY, YCTAHOB/IEHHOW MpaBWiaMu 0KazaHU sl YCyr NoYTOBOW CBA3N.

Mpn afpecoBaHUM NUCbMa B OPraHW3aLMi0 YKasbiBAKOT €e HaMMEeHOBaHWe, 3aTeM MOYTOBbIN afpec,
Hanpumep:

ocynapcTBeHHOe yupexaeHue

Bcepoccuiickuii Hay4HO-MCcCNef0BaTebCKIiA
WHCTUTYT [OKYMEHTOBEIEHNS W apXMBHOTO Jena
MpodcotosHas yn., 4. 82, Mocksa, 117393
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Mpu agpecoBaHUM LOKYMEHTa (hU3MUECKOMY SIMLYY YKa3blBalOT (haMUNIO 1 MHULMAMbI NOSyYaTens,
3aTeM MOYTOBbIl afpec, HanpuMep:

O6pasyosy O.I'L.

yn. Cagosag, 4. 5, k8. 12,

r. lunkn, Knpeesckuid p-H.
Tynbckas 06n., 301264

3.16 [ OKYMEHT yTBEPXAAeTCs LOMKHOCTHbLIM NNLOM (LO/MKHOCTHLIMW iMLaMKU) UAU CreunanbHo
n34aBaeMbIM [OKYMEHTOM. [1pu yTBEPXAEHUM [OKYMEHTa AO/HKHOCTHLIM /IMLOM rpud YTBEPXKAeHUS
[JOKYMeHTa go/mkeH cocToaTb 13 cnoBa YTBEPXKAAHKD (6e3 KaBblUeK), HAUMEHOBaHUS AO/MKHOCTY nua,
YTBEPXJAOLLEro AOKYMEHT, ero NOAMUCK, MHULMANOB, (PaMUINKU 1 AaTbl YTBEPXAEHWS, HaNpUMep:

YTBEPXAAKO

Mpe3ngeHT 3A0 «PocTeKCTUb»

Jlnynaa nognuce B.A. CTtenaHoB
JaTa

JonyckaeTtcs B pekBusnTe «pud yTBEPXAEHNS [OKYMEHTA™ LEeHTPUPOBATb 3/1IeMEHTbI OTHOCUTENBHO
camoli A/IMHHON CTPOKU, Hanpumep:

YTBEPXJAKO
[eHepanbHbIli AUpeKTop
AO «DNIEKTPOHHbIE TEXHOIOMNU»
JlnyHas nognuck J1.B. Ky3HeuosB
[Jata

Mpu yTBEPXAEHUN LOKYMEHTA HECKONbKUMU AOMKHOCTHBIMW MLAMUN UX NOANUCK pacnonaratT Ha
O[lHOM YpOBHe.

Mpu yTBEPXAEHUN AOKYMEHTA NMOCTaHOB/IEHUEM, PELLEHMEM, NMPUKA30M, NPOTOKOIOM rpUg YTBEPX-
JeHuns coctomT M3 cnoBa YTBEPXAEH (YTBEPXAEHA. YTBEPXXAEHbI v YTBEPXAEHO),
HaUMeHOBaHWA YTBEPXAAOLLEro AOKYMEHTa B TBOPTTE/IbHOM Majexe, ero Aatbl, Homepa. Hanpumep:

YTBEPXXJEH

peLleHyem obLero cobpaHus

akunoHepos o1 05.04.2003 N> 14
nnu

YTBEPXJEHO

npukasom BHUWOAL

ot 05.04.2003 Ne 82

put yTBEPXKAEHNS AOKYMEHTA pacnonaratoT B NPaBOM BEPXHEM YTy [OKY MEHTa.

3.17 Pesontouys, HanucaHHas Ha [JOKyMeHTe COOTBETCTBYHOLIMM AOMKHOCTHLIM NMMNOM, BKAHOYaeT
B ceba hamunvm, WHWLManbl UCMONMHWUTENEeR, cofepXkaHve nopydyeHws (Npu HEO6XOAMMOCTM), CPOK
WCMONHEHMS, NOANUCL W AaTy, HanpUMep:

Mopo3soBsoii H.B.
depoceeBoit HA.

MpoLuy NoAroToBUTL NPOEKT
poroBopa ¢ KOHCanTUHroBOM rpynmnoi
«TEPMUNKA* Kk 05.10.2003

JlnyHaa nognuce

Jara

[JonyckaeTtca ohopmneHne pe3onouun Ha OTAENbHOM JINCTE.
3.18 3aronoBoOK K TEKCTY BK/KOYaeT B cebsi KpaTKoe cofepyXaHue AOKYMeHTa. 3aronoBOK [O/MKEH
6bITb COrnacoBaH ¢ HaMeHOBaHWEM BMAA JOKYMEHTA.

4
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3aro/sioBOK MOXET 0TBeYaTb Ha BOMPOChI:

0 yeM (0 KOM)?, Harpumep:

Mprkas 0 co3gaHnm aTTecTauMOHHON KOMUCCUN;

yero (KOro)?, Hanpumep:

JOMKHOCTHAA MHCTPYKUMA BedyLLero aKcrepTa.

K TekcTy [JOKyMeHTOB, OhOpPM/IEHHbIX Ha 6naHKax (opmaTa J15, 3aronoBoOK AOMYCKaeTCs He YKasbl-
BaTh.

3.19 OTmeTKy O KOHTpOfie 3a MCMO/SHeHWeM [AOKymeHTa 0603HauvatoT 6ykBoil «K», cnoBom unm
lwtamnomM «KoHTponb™*.

3.20 TeKcT JOKYMeHTa COCTaBNAKT Ha rocyAapCTBEHHOM fi3blke Poccuiickoid degepauun nam Ha
rocyfjapCTBeHHbIX A3blKax Cy6bekToB Poccuiickoil depepaumn B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickoili ®epepaumnn 1 cyobekToB Poccuiickoli depepaumm.

TeKCTbl JOKYMEHTOB 0(hOPMANAIOT B BUE aHKETbI, TabNuLibl, CBA3HOI0 TEKCTa UK B BUE COEAMHEHUA
3TUX CTPYKTYP.

Mpu cocTaBneHUy TeKCTa B BUAE aHKETbl HaVMEHOBAHWS MPU3HAKOB XapaKTepu3yemoro o6bekTa
[OMKHbI BbITb BbIPQXXEHbI UMEHEM CYLLECTBUTE/bHLIM B UMEHWUTENIbHOM NafeXe Wan CoBOCOYeTaHWeM C
rNarofioM BTOPOro /ML MHOXECTBEHHOr0 YMcna HACTOSLLEr0 WMAW MpOLUeALero BpeMeHn («uMmMeeTe,
«anafeeTe» N «Bbln», «HAXOQUINCb» W TN.). XapakTepUCTUKM, BbIPaXXEHHbIEe C/I0BECHO, LOMKHbI ObITh
COornacoBaHbl C HaMMeHOBaHNAMY NMPU3HAKOB.

padbl M CTPOKM TabnMLbl JO/MKHbI UMETH 3ar0/IOBKU, BbIPaXEHHbIE UMEHEM CYLLECTBUTE/bHbIM B
VMeHUTENbHOM nafexe. MoA3aronoBkn rpad u CTPOK [O/MKHbI ObITh COracoBaHbl C 3arosoBkamMun. Ecim
Tabnuuy nevatatoT 6osiee YeM Ha OLHOW CTpaHuLe, rpadbl TabanLbl 4OMKHbI ObITb MPOHYMEPOBaHbI U Ha
CefyoLWwumx cTpaHumuax JoMmKHbl ObITb HaneyaTaHbl TONLKO HOMEpa 3TuX rpad.

CBA3HbIA TEKCT, Kak Mpasu/io, COCTOMT W3 [iBYX YacTeil. B nepBoi 4acTW yKasbiBalOT NPUUUHBI,
OCHOBAHUSA, LeNN COCTaBMeHWA [LOKYMeHTa, BO BTOPOW (3aKMHUUTENbHON) — peLleHuns, BbiBOAbI,
Npocb6bl, MpPefoxKeHNs, peKoMeHAaunn. TekCT MOXeT COAepXaTb OAHY 3aK/HOUMTE/IbHYIO 4acTb
(Hanpumep, NpMKasbl —pacnopsAAUTENbHY0 YacTb 6e3 KOHCTaTMpYHOLWeld; NUcbMa, 3asBleHUd —
npocbby 6e3 NoACHeHUs).

B TekcTe [OKYMeHTa, MOAroTOB/NEHHOrO Ha OCHOBaHWUW [JOKYMEHTOB [pYrUX OpraHusauuin um
paHee M3JaHHbIX JOKYMEHTOB, YKa3blBalOT UX PEKBU3NTbI: HAVMEHOBaHWe JOKYMeHTa, HauMeHOBaHe
opraHusaumMn —asTopa AOKYMeHTa, faTy AJOKYMEHTA, PErncTpaLMoHHbIA HOMEp JOKYMEHTA, 3aro/ioBoK
K TEeKCTy.

Ecnu TeKCT COAEPXXMT HECKO/bKO peLleHunii, BbIBOLOB W T.4., TO €r0 MOXHO pa3bmBaTb Ha pasgensl,
nogpasgenbl, NYHKTbI, KOTOPblE HYMePYOT apabCkuMu Lmdpamu.

B gokymeHTax (Mpukas, pacropsbkeHune u T.4.) OpraHv3auunii, AeicTBYOLWMX Ha NPUHLMNAX eAnHO-
Havyanus. a TakKxe [OKYMEHTax, afipeCoOBaHHbIX PYKOBOACTBY OpraHv3aluu, TEKCT u3naraloT OT Nepsoro
NNLA eAMHCTBEHHOIO Yncna («NpuKasbiBalo», «npeanarao», «npoLuy»).

B fOKyMeHTax KONMEernanbHbIX OpraHoB TEKCT W3/1aratoT OT TPETbero Nuua eAvHCTBEHHOrO yucna
(«MOCTaHOBNSIET™, «peLUn»).

B COBMeCTHbIX JOKYMeHTax TeKCT M3naraloT OT MEPBOr0 MLAa MHOXECTBEHHOro yucna («npukasbl-
BaeM™, «peLunin»).

TeKCT NPOTOKONa UX/AaralT OT TPEeTbero ANLa MHOXECTBEHHOMO yncna («CayLanmy», «BbICTYNUIN»,
«MOCTAHOBUMN», «PELUNAN™).

B fOKyMeHTax, yCTaHaB/MBaIOLLMX Mpasa W 0643aHHOCTN OpraHusauuii, X CTPYKTY PHbIX nogpasge-
neHnii (NOMOXEHME, MHCTPYKLNS), a TakkKe CoAepXallimx onmcaHue, OLeHKY (hakToB MM BbiBOAbI (aKT,
CMpaBKa), UCMOMb3YIOT DOPMY W3/I0XKEHNA TEKCTa OT TPETLErO iMNa eAMHCTBEHHOTO UM MHOXECTBEHHOIO
uncna («oTAen OCyLLeCTBAAET PYHKLMM», «B COCTaB 06befUHEHUS BXOAAT™, «kKOMUCCUA YCTaHOBWMAY).

B nucbmax Mcnonb3yroT cnegytoLime hopMbl HaNOXEHNS:

)- OT MEepBOr0 /NLAa MHOXECTBEHHOTO umcna («MpoCUMM HampaBWTb», «HarpaaisieM Ha paccmoTpe-
HUe*);

- 0T NepBOro vna eMHCTBEHHOMO YMCia («CUMTaD HEOOXOAMMBIX!™, «NpoLy BbIAENUTL®);

- OT TPeTbero NuLa eAMHCTBEHHOMO yncna («MUHUCTEPCTBO He BospaxkaeT». «BHUWNOAL cuutaet
BO3MOXHbIM»).

321 OTMeTKYy O HalMuuy NPUIOXKEHWS, HA3BaHHOrO B TEKCTe MUCbMa, OQOPMAAIOT CledyHoWwmm
o0bpaszom:

MpunoxeHne: Ha 5. B 2 3K3.

Ecnm nMCbMO MMeET NpuioXeHune, He Ha3BaHHOE B TEKCTE, TO YKa3blBalOT ero HauMeHOoBaHue, YICIo
NINCTOB U YMC/O 3K3EMMAPOB; MPU HANMUYNU HECKONbKMX MPUNOXEHWIA UX HYMEPYIOT, Hanpumep:
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MpunoxeHwue: |. TonoxeHne 06 YnpaBneHUM PermoHasbHOrO KpeanTOBaHMs Ha 5 1. B 13K3.

2. MpaBuna NOAroToBKN M 0hOPMAEHNSA LOKYMEHTOB Y NpaBieHUsi permoHabHOro
KpeauToBaHMs Ha 7 /1. B 2 3K3.

Ecnun npunoxeHns c6poLLOpOBaHbl, TO YACMO INCTOB HE YKasbiBatoT.
ECnn K AOKYMEHTY NpuiaratoT 4pYroi 4OKYMEHT, TAKXKE UMELOLL A MPUIOXKEHWE, OTMETKY O HaIM4mm
NPUNOXKEHNS OOPMASAIOT CreayrowmM 0bpasom:

MpunoxeHwve: nucbMo Pocapxusa oT 05.06.2003 Ne 02-6/172 n npunoxeHue K Hemy, BCero Ha 3 /.

Ecnu npunoxeHne HanpaenstOT He BO BCE YKa3aHHbIe BOKYMEHTE afjpeca, TO OTMETKY 0 ero Haamuum
ohopMAAIOT CregyoLwmm obpasom:

MpunoxeHne: Ha 3 1. B 5 3K3. TOMbKO B MePBbIA agpec.

B NpUnoXxeHUM K pacnopsaguTenbHOMY [AOKYMeHTY (MOCTaHOBAeHWs, MpuUKasbl, PachopsKeHus,
MpaBuna, MHCTPYKLMW, MOMOXEHWS, PELUEHUs) HA MepBOM ero IMCTE B MPaBOM BEPXHEM Yy MULLYT
«MpunoxeHne No* ¢ ykasaHMeM HaMMEHOBaHWUS PacropsAUTENbHOIO JOKYMEHTA, ero faTbl W perucTpauu-
OHHOFO HOMepa, Hanpumep:

MpunoxeHve Ne 2
K npukasy Pocapxusa
0T 05.06.2003 Ne 319

[Jonyckaetca BoipaxeHne «MPUJTOXXEHUME No» nevaTaTb MPONUCHbLIMU BYKBaMU, a TaKXKe LiEHT-
pUpOBaTh 3TO BbIpaXKeHWe, HaMMEHOBaHWE [JOKYMEHTa, ero 4aty v perucTpauMoHHbIi HOMep OTHOCUTEIbHO
CaMOM A/IMHHOW CTPOKM, Hampumep:

MPNNOXEHWNE Ne 2
K npuka3ly MuH3gpasa Poccun
ot 05.06.2003 Ne 251

3.22 B coctas peksusuTa «llognucb* BXOAAT: HavMeHOBaHWe [O/MKHOCTW nuua, MOAMNMCAaBLUEro
[LOKYMEHT (MONHoe, ecnv JOKYMEHT 0DOpM/EH He Ha 61aHKe JOKYMeHTa, U COKpalleHHOe — Ha JOKYMEHTE,
O0(hOPMNIEHHOM Ha 6/1aHKe); NMYHaa NOANUCH; pacLLuMgpPOoBKa nognucy (MHUUMans!, haMunmns), Hanpumep:

Buue-npesngeHT Accounauum
pernoHasnbHbIX NpeanpuaTuii JlnyHasa nognuck A.A. bopucos

NN Ha 6naHke:
Buue-npesneHT JlnuHaa nognuck A.A. bopucos

[Jonyckaetcs B pekBu3uTe «MoANMCb* LeHTPUPOBATb HaMMEeHOBaHWe AO/MKHOCTM NnLa, NoAnucas-
LUEro AOKYMEHT, OTHOCUTENIbHO Camoli ANMHHOM CTPOKW. Hanpumep:

VIcnonHuTeNbHbIV AUPEKTOp
3A0 «[MapTHep* Nnynas nognuck H.A. ®egopos

Mpu 0(*)OpMﬂ6HVIVI AOKYMEHTa Ha 6naHke AO/DKHOCTHOr o imua AO0/HKHOCTL 3TOro imua B noAnncun HC
YKasbIBarT.

Mpn nognucaHny JOKYMeHTa HECKOIbKUMU AOMKHOCTHBIMU IMLEAMUN X NMOAMNUCK PacnonaratoT ofHy
nof Apyroli B MocnefoBaTe/lbHOCTY, COOTBETCTBYIOLLE 3aHMMaeMO [O/KHOCTH, Harnpuvep:
[vnpekTop MHCTUTYTa JlnyHaa noanuck M.B. JlapuH

"naBHbIA Byxrantep Nnynas nognucs 3.B. Mapbaw
6
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Mpy NognMcaHUKM AOKYMEHTa HECKOMbKMMM NIWLLAMU PaBHbIX JOMKHOCTENR X NOAMMCK pacnonaratoT
Ha 0JJHOM YPOBHE, Hanpumep:

3amectutenb gupekTopa 3amecTuTeNb AnpeKTopa
no Hay4Hoii pabote Mo Hay4HoiA paboTe
Nnynaa nognuck 1O.I". Aemungos NnyHasa nognuck K.W. WrHatbes

Mpn nognucaHW COBMECTHOTO AOKYMEHTA MepBbIii IMCT OPOPMASIOT He Ha 6G1aHKe.
B [OKyMeHTaX, COCTaBMEHHbIX KOMMUCCWEN, YKasbiBAOT HE [O/DKHOCTM MWL. NOANUCHIBAKOLMX
[OKYMEHT, a UX 06513aHHOCTY B COCTaBe KOMUCCUM B COOTBETCTBUW C pacrpeeseHneM, Hanpumep:

MNpepcenarens Komuccum JlnyHas nognuck B.A. baHactokeBuy
YneHbl Komuccumn JlnyHaa nognuce A.H. CokoBa
JNnyHasa nognuck A.C. KpacasuH
JlnyHas nognuck O.W. PbickoB
3.23 pud cornacosaHus AoKymeHTa coctouT m3 cnosa COMTACOBAHO, pomkHOCTM nuua, ¢

KOTOpbLIM COrnacoBaH AOKYMeHT (BK/OYas HaMMeHOBaHWe opraHm3auumn), IMYHOW nognucuy, paclundpos-
K1 nognucy (MHUUManoB, haMuanmM) 1 gatbl COracoBaHMs, Hanpumep:

COIrMACOBAHO

PekTop ®vHaHCOBON akagemuu
npu MpaBuTtenscTBe Poccuiickoin deaepaumu

Nnunaa nognuck A.l. IpasHoBa

[Jara

EC/n cornacoBaHne oCyLLECTBASIOT NUCbMOM, NPOTOKOAOM U Ap.. TPUd) COrNacoBaHusi oopMAsOT
cneayroLmM o06pasom:

COIrnACOBAHO

MucbMo Poccuiickoii akagemuu
MEeANLMNHCKUX HayK
oT 05.06.2003 Ne 430-162

nnm
COrnACOBAHO

MpoTokon 3acefaHus lMpaBneHns
Poccuiickoil rocyaapcTBeHHOA
CTPaxoBOW KoMNaHWu «PocroccTpax™
oT 05.06.2003 Ne 10

3.24 CornacoBaHue JOKyMeHTa 0)opMASIOT B30I COrnacoBaHma JOKYMeHTa (danee —Bu3a), BKO-
yaroweid B cebs MOANUCL U JO/MKHOCTb BU3MPYHOLLErO AOKYMEHT, paclumndpoBKy noanucu (MHUUmanbl,
thamuanio) u gaty nognucaHus. Hanpumep:

PykoBoguTenb 1opnanyeckoro otaena
JlnyHaa noanwvck A.C. Opnos

[Jara
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Mpy HanMuMM 3aMevaHnn K JOKYMEHTY BM3y OPOPMASIOT CreaytowymM obpasom:
3ameyvaHus npunararoTcs

PykoBogwuTeNb HOpUANYECKOro oTAena
NnyHas nognuck A.C. Opnos

[Jata

3aMeyaHus u3naratoT Ha OTAE/IbHOM NNCTE, MOAMMUCHLIBAOT U NPUNAratoT K AOKYMEHTY.

ﬂ,]'IFI ANOKYMeHTa, NOANMHHNK KOTOPOro OCTaeTcsa BopraHusaLnn, Bu3bl NPOCTaBNAOT B HUXKHEI YacTu
060pPOTHOI CTOPOHbLI MOCNEAHEr0 MCTa NOANMHHMKA [JOKYMEHTA.

Lns [oKymeHTa, NOAMHHUK KOTOPOro OTNPaBNStOT M3 OpraHmn3auumn, Busbl MPOCTaBASIOT B HUXKHEN
YacTy NIMLIEBOI CTOPOHbI KOMWMW OTNPaB/ISEMOr0 A0KYMEHTA.

B03MOXXHO 0(hopM/IeHEe BM3 JOKYMEHTA Ha OTAe/IbHOM JINCTE COT/lacoBaHMS.

[JonyckaeTcs, N0 YCMOTPEHWIO OpraHun3aLum, noMCcTHOe BM3MPOBaHWUE LOKYMEHTA U ero Npunoxe-
HUMS.

3.25 OTTuCK neyaty 3aBepsieT NOA/IMHHOCTb NOAMUCK AOMKHOCTHOTO LA Ha [OKYMeHTax, YAoCTo-
BEPSIOLLMX NpaBa NnMn, QUKCUPYHOLWMX (haKTbl, CBA3aHHbIE C (DMHAHCOBLIMY CPEACTBAMMU, @ TAKXKE HA UHbIX
[OKYMEHTaXx, NpefycMaTp1BarOLLMX 3aBEpeHNe MOAAMHHOW Noanucu.

LloKyMeHTbI 3aBepstOT MeyaTbio OpraHu3aLmu.

3.26 Tpu 3aBepeHUN COOTBETCTBMS KOMUU [OKYMeHTa MOAJMHHUKY HUXe pekBuanTa «Moanuck™
NPOCTABNSIOT 3aBEPUTE/NBHYI0 HAANWCh: «BepHO™; AOMKHOCTL NNLA, 3aBEPUBLLErO KOMWIO; INYHYIO MOJ-
NnCb; paclinMgpoBKy noagnucy (MHUUManbl, Gamununi); gaTy 3aBepeHunsi, Hanpuvep:

BepHo
VIHcneKTop cnyXobl Kafpos NnyHaa nognuck T.C. JleBYeHKO

[Jara

JlonyckaeTcs KOMHI0 JOKYMeHTa 3aBepsThb MevaTblo, ONpefensieMoit No YCMOTPEHUIO OpraHM3aLmun.

3.27 OTMeTKa 06 WUCMONHWTENE BK/IKOUAET B CE6S1 MHULMALI U DaMUINIO UCMIONHUTENS JOKYMEHTA
1 Homep ero TenedoHa. OTMeTKY 06 WCMOJHWTENe pacrofiaraloT Ha INLEBO UM 060POTHON CTOpOHE
noc/fesHero NUCTa JOKYMEHTA B IEBOM HUXHEM YIly, Hanpumep:

B.J1. XXykoB

924 45 67

3.28 OTmMeTKa 06 UCNONHEHMM JOKYMEHTa W HanpaBneHWW ero B Aen0 BKAKYAET B Cebs crnefytouime
[aHHble: CCbIIKY na gaTy W HOMep AOKYMEHTa, CBUAETENbCTBYIOLLEr0 O €r0 WCMOHEHUW, WAX MpK
OTCYTCTBMM TaKOr0 AOKY MEHTA KpaTKMe CBeAeHMst 06 MCNONHEHWN; CnoBa «Baeno»; Homep aena, B KOTOPOM
OyaeT XpaHUTbLCA [LOKYMEHT.

OTmeTKa 06 MCNOMHEHUW [OKYMEHTa W HanpaB/eHUW ero B Aen0 MNOANWCHbIBAETCA W AaTupyeTcs
UCMONHUTENIEM [OKYMEHTa WM PYKOBOAUTENEM CTPYKTYPHOrO nogpasgeneHus, B KOTOPOM WCMONAHEH
[LOKYMEHT.

3.29 OTmeTKa 0 NOCTYN/IeHNM JOKYMEHTA B OPraHun3aLMio COAEPXXUT 0YepeHON NOPSAAKOBLIA HOMEP
W faTy NocTynieHns JOKyMeHTa (NpyM HeO6XOAMMOCTU —Yachl U MUHYTLI).

[JonyckaeTca 0TMETKY O NOCTYM/IEHUN AOKYMEHTa B OpraHu3auuio NpocTaBnAaTb B BUAE LUTaMMa.

3.30 NaeHTM(hUKaTOPOM 3/1eKTPOHHOW KOMWM AOKYMEHTa iBASeTCS OTMETKa (KONOHTUTYN), NPOCTaB-
nsieMasi B /IEBOM HWXKHEM YTy KaXAOW CTpaHWLbl AOKYMEHTA U cofepXKallas HavMeHoBaHWe haiina Ha
MalUMHHOM HOCcuTene, AaTy 1 Apyrue noucKoBble JaHHble, YCTaHABNMBAEMbIE B OpraHu3aluu.

4 Tpe6oBaHUA K 61aHKaM [OKYMEHTOB

4.1 [OKYMeHTbl M3roTaBnvBatoT na 6naHkax.
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YcTaHaBnMBalOT [ABa CTaHAapTHbIX (opmata 6/1aHKOB [OKYMeHTOB —J/14 (210 x 297 mm) U
AS (148 x 210 mm).

Kaxablii AueT JOKYMEHTa, O(hOPMEHHbI Kak Ha GMaHKe, Tak 1 6e3 Hero, fJO/MKEH MMETb MO He
MeHee:

20 MM —neBoe;

10 MM —npaBoe;

20 MM —BepXHee;

20 MM —HMXHee.

4.2 BnaHKu [OKYMEHTOB CfieflyeT M3rotaBnvBaTb Ha 6enoit Gymare nam Gymare CBeT/IbIX TOHOB.

4.3 BnaHku [OKYMEHTOB OQOPMASIOT B COOTBETCTBUM C MpunoxeHnem A. OpUEHTUPOBOYHbIE
rpaHuLbl 30H PacrofiOXeHUs peKBU3NTOB 0603HAYEHbI NYHKTUPOM. Kaxaas 30Ha onpeaenseTcs COBOKyn-
HOCTbIO BXOALLMX B HEE PEKBU3NTOB.

4.4 B 3aBWCMMOCTM OT PacnosioXXeHUs peKBU3NTOB YCTaHaB/MBAlOT [Ba BapuaHTa 6/1aHKOB —Yr/10-
BOi (pucyHok A.1) n npogonbHbIi (pucyHok J1.2).

4.5 Peksusnt 01 (02 nnm 03) pacnonaratoT Haf cepeanHoit peksnanTa 08. PekBn3nT 03 gonyckaeTcs
pacnonaratb Ha ypoBHe peksusnTa 08.

Peksu3utbl 08. 09, 10, 14, orpaHNuYmnTENbHbIE OTMETKM 418 pekBu3nToB 11, 12. 13 B npefenax rpaHuy,
30H Pacno/oXeHNs PEKBM3MTOB pasMeLLatoT OAHMM U3 COCO60B:

- LEHTPUPOBaHHbIM (Ha4yano M KOHEL, KaXaoi CTPOKN PEKBMU3MUTOB PaBHO yAaNieHbl OT FPaHuL, 30Hbl
pacrnonoXeHns PEKBU3NTOB);

- (hnaroBbiM (KaXgas CTPOKa PEKBU3UTOB Ha4YMHAETCA OT JIEBOM rpaHuLbl 30HbI PacrofioXXeHus
PEKBU3NTOB).

4.6 ATA opraHuzauuu, ee CTPYKTYPHOrO MoApasfeneHns, AOMKHOCTHOrO fiMua ycTaHallXBaloT
cnefyrowme Buibl 61aHKOB AOKYMEHTOB:

- 06K bnaHK;

- 6naHK nucbMma;

- 611aHK KOHKPETHOro Buja fOKYMeHTa.

4.7 O6wwnii 6naHK MCNoNb3yT ANS U3rOTOBMIEHWS NHOObIX BULOB LOKYMEHTOB, KPOME MUCbMA.

O6bwwniA 6naHK B 3aBUCMMOCTW OT Y4YpeauTe/bHbIX [OKYMEHTOB OpraHm3auuu BK/OYaeT B cebs
peksu3nTbl 01 (02 wnm 03), 08. 11, 14.

BnaHk nucbmMa B 3aBUCMMOCTU OT y4YpeAuTeNlbHbIX AOKYMEHTOB OpraHu3auuy BK/OYaeT B cebs
peksusntbl 01 (02 nnm 03), 04, 05, 06, 08, 09 K. NpU HEOOXOLMMOCTU, OrPaHUYMTENbHbIE OTMETKMN /15
BEPXHMX rpaHunL, 30H pacrnonoxeHusa peksusntos . 12. 13, 14, 15 17, 18. 19, 20.

BnaHK KOHKpeTHOr 0 BMja JOKyMeHTa, KpOMe NCbMa, B 3aBUCMMOCTM OT YUpeanTeNbHbIX 4JOKYMEHTOB
opraHusaummn BkoYaeT B cebs pekBusnTbl 01 (02 wnm 03), 08. 10. 14 wn, npu HeobXOAMMOCTH,
orpaHuymnTenbHble OTMETKM ANS TpaHuL, 30H pacnonoxeHus peksusutos 11, 12, 13, 18. 19.

4.8 fua opraHu3auuii cybbekToB Poccuiickoii deaepauum, UMEIOLWNX Hapsagy C rocyAapCTBEHHbIM
A3bIKOM Poccuiickoii deaepauum rocyfapCTBeHHbIN A3blK cybbekTa Poccuiickoii degepaumu, Lenecoob-
pasHO MCNonb30BaHME MPOAOALHOIO 6naHKa; nNpy 3ToM pekBu3nTbl 08. 09, 14 meyaTalOT Ha ABYX f3blKax:
pycckom (cnena) u HauMoHanbHOM (CrpaBa) Ha O4HOM YPOBHe.

4.9 Tpy N3roToBEHMM JOKYMEHTOB Ha ABYX 1 60nee CTpaHuLax BTOPYIO U MOC/efyoLwme CTpaHunLb
HYMepyHoT.

Homepa cTpaHuL, MPOCTaBNAT NocepeauHe BEPXHEro Moss IncTa.
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MPUNOXEHUE A
(cnpaBoyHoe)

CXEMbI PACMNOJIOXEHVA PEKBM3NTOB NIOKYMEHTOB
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MPUNOXXEHUE B
(crpaBoyHOE)

OBPA3LbI B/TAHKOB IOKYMEHTOB

POCAPXVB
"oCyaapCTBEHHOE YHpEeXaEHIe
Bcepoccuiicknii HayUHO-CCe0BATENbCKMIA UHCTUMYT AOKYMEHTOBEAEHHS M apXMBHOMO Aeaa
(BHUMAAL)
Ne
Mocksa

PucyHok b.1—0O6paseH 06Liero 6naHka opraHvsawmm



POCAPX/NB
rocyaapcTBeHHOE yupexaeHue

Bcepoccuiicknii Hay4HO-UccneaoBaTenbeknii HCTUTYT
[IOKYMEHTOEeileHs1 1 apXMBHOTO Aena

(BHAMOAL)
Mpodpcotosnas yn., g4. 82. Mocksa, 117393
Ten /chbakc (095) 718-78-74
E-mail: mail@vniidad.ru
http://wwwvnridad.ru
OKMO 02842708, OrPH 1027700380795.
WNHH/KMM 7708033140/771001001

Ne

HaNe oT

PucyHok B.2 —O6pa3seL, yriioBoro 6/1aHka nucbMa opraHmsaLmmn
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POCAPXVB

[ocyfapcTBeMMOe yupexaeHne
Bcepoccuiicknii Hay4Ho-uccnefoBaTenbCkUii MIHCTUTYT AJOKYMEMTOBEEMUS U apXMBHOTO Aena

(BHAMOAL)

MpodbcotosHas yn A 82, Mocksa, 117393
Ten edpakc (095)718-78-74 E-mail tnai@vnSdad.fu

OKIMO 02842708, OrPH 1027700380795. MHHXXIIM 77080331407771001001

Ne I_
Ha Ne. oT M

PucyHok 5.3 —O6pa3seH Npofo/bHOKW 61aHKa nMcbMa opraHusauum

14
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POCAPXVB
FocyfapcTBeHHOE yupexaeHue
Bcepoccuiickuii HayuHo-UccneA0BaTeNbCKUn MHCTUTYT AOKYMEeMTOBEAEeHUs U apxXMBHOTO ena

(BHUMIAL)

3amecTutens gupekropa
MpodbcotosHas yn.. 4. 82. Mocksa 117393 Ten /dpakc (095) 718-78-74. E-mail mail@vniidad ru
OKHO 02842708. OFPH H0277C0380795. UHHXXMM 77080331407771001001

Ne

Ha Ne oT

PucyHok b.4 —O6pa3seH NpofonbHOro 61aHKa NUCcbMa LO/MKHOCT HOro NnLa
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POCAPXIB
["ocypapcTBeHHOe yupexaeHue
BcepoccuiAcKuiA Hay4YHO-MCCeA0BATENbCKNIA MHCTUTYT AOKYMEHTOBEAEHNS
1 apxXvnBHOro aena

(BHAMIOAD)
MPUKA3

Mocksa

PucyHok B.5 —O6paseL, 6riaHKa KOHKPETHOrO BIA IOKYMeHTa OpraHy3aLmmn
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KntoueBble C10Ba: OpraHW3aLMOHHO-PacnopsAaNTENbHbIE [JOKYMEHTbI, COCTaB PEKBM3UTOB [OKYMEHTOB,
LOKYMEHT, 6/1aHK, rep6oBblii 611aHK, YUYeT, perucTpaLms, KOHTPO/b, PEKBU3NUT
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