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Yraepxaed KOMHTETOM CTAHA3PTOB, Mep K W3MepurensHMX npubopos npu Cosere
Musnxcrpos Coio3a CCP s gexabpe 1967 r. Cpok BEegeHHS YCTRHOBAGH "N 1974
< r.

HecoGniopgenne craHgapra npecnezyercs no 3AKOHY

Hacrosmuid cTanzapTt ycTaHaBJlHBaeT NpaBHNa ydeTa, XpaHEHHS H
o6panieHnss KOHCTPYKTOPCKOH AOKYMEHTallHH Ha H3JeJHA BCeX oTpac-
JieH TPOMbIWUJIEHHOCTH.

1. OBUIME TPEBOBAHMSA

1.1. Bce uMewomnecs Ha NpeAnpHATAH * NOMJHHHHKH, AyOJHKATH H
KOTIHH KOHCTPYKTOPCKHX ROKYyMEHTOB IOJJieXXaT Y4YeTy M XDaHEHHIO B
oThene TexHHuecKOR nokyMeHtauun (OTJl) unu Gropo TexHHYeCKOH HO-
kymeHtauun (BTI) npeanpusitis (npuHaoxeHHe 1).

1.2. B cayuae yrepH HM NOPYH KOHCTPYKTOPCKOTO JOKYMeHTa B
OTH (BTIL) cocTaBasioT COOTBETCTBYIOUIHA aAKT.

1.3. Oprannsanusa cayx6 n o6opynosaHHe OTAen0B (610pO) TEXHH-
YeCKOA NOKyMEeHTalHH, HeOOXOAHMOCTb NPOBEAECHHS 3KCNEePTH3H Hayd-
HOM H NpPaKTHYeCKOH MEHHOCTH JOKYMEHTOB, a TaKXe CPOKH H PEeXKHUMH
HX XpaHeHHs, MOPANOK OT6OpA U nepefauu B rOCYAapCTBERHHE apXUBH
YCTaHaBJAHBAIOTCA NPaBHJAMH H HHCTPYKHOUSMH [J/1aBHOro apxusHOro
ynpasiaenus npu Cosere Munucrpos CCCP.

2. YHET M XPAHEHME NOANMHHMKOB

2.1. TlonIMHHUKH KOHCTPYKTOPCKOH JOKYMEHTAIlHH B NepUO] paspa-
6orku po/xHH Xpanuthes B OTH (BTH) npeanpusruii-paspatoryu-
KOB, a B MEePHOJ CEPHAHOrO HJH MaccoBOro npeH3BoxcTea —B OTJ1
(BTl) npennpuATHH ~— H3rOTOBHTeNEl H3NeNHH (IpUAOKeHHe 2),

* Ilon npexnmpHATHEM cAefyeT MOHHMAaTb NpPeANPHATHE HAH OPTAHH3IALHIO.

Mapanune opuumMansHee Mepencvarka necnpemniena
Y {lepeusdanue. OxTa6ps 1973 e.
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2.2. [ToA/IMHHHKH KOHCTPYKTOPCKOM AOKYMEHTalHH, NpPHHUMaeMhe
Ha XpaHeHHe, NO/XKHH COOTBeTCTBOBATh Tpe6oBaHusaM OCT 2.102—68.

2.3. Ilpn npueme nogaunnukoB corpyZuuk OTJI (BTI) nposepsier:

NPUTOJHOCT, HX AJIi XPaHeHHs,, MHOTOKPATHOIO CHSTHA KONHH H
MHKPOGHJIbMHDPOBaHHS (OTCYTCTBHE MPOPBLIBOB, NOAKJEEK, NMPOTEPTHX
MecCT, Ieperu6oB);

HaJW4yHe YCTaHOBJeHHbIx noanuced H pat. I[lpunumate B OT[
(BT[) Ha xpaHeHHe KOHCTPYKTOPCKYIO NOKYMEHTAIHIO, HE HMEIOUIYIO
NMOAINHCH JIHUA, OCYI(EeCTBJAAIOIIET0 HOPMOKOHTPOJb, He [ONMyCKaeTcd;

KOMIIJIEKTHOCTb KOHCTPYKTOPCKOH JOKYMEHTalHH B COOTBETCTBHH CO
cnenx(HKALUAMH H JPYTHMH AOKYMEHTAaMH, B KOTOPbIX IE€PEUYHCJIEHH
claBaeMble MOAJHHHHKH.

2.4. Bce noAJuHHHKH, NpHHsATHie Ha Xxpanenue B OTI (BTH), pe-
THCTPHUPYIOTCS B HHBEHTAapHOH KHHIe NOAJHHHHKOB (dopma 1 nmpuso-
xkeHus 3). Xpanute B OTI (BT) HeyuTeHHble NOAJHHHHKH He pas-
peuiaercd.

2.5. Tlpn perncrpauuud u YyyeTe MNOJJHHHHKOB, INpeIHAa3HAYCHHHX
AJs JNBYCTOPOHHEr0 CBETOKONHPOBaHMS, B HHBEHTAPHOH KHHIe H B
KapTouKe yuyeTa NOKyMeHToB (¢opmbl 2, 2a, 20, 2B npusioKeHus 3)
YKa3nlBaloT:

KOJIHYEeCTBO CABOEHHBIX JIHCTOB (B UHCJHTeJEe) H KOJHYECTBO CTpa-
HHIl (B 3HaMeHaTeje);

¢opMaT CIBOEHHOTO JHCTa (B 4HCAHTEJe) H ¢dopmar cTpaHul (B
3HaMeHareJsie).

2.6. OmHOBpeMeHHO C perucTpaliiell NOINJIHHHHKOB (B HHBEHTap-
HOfi KHHTe) 3aNloJIHAIOT COOTBETCTBYMOItne rpadu yuera, pacnoso-
JKEHHbIe Ha 1oJ1e A NOALIMBKH JHCTA NORJIMHHHKA.

2.7. Kaxgomy npuustomy B OTI (BTIl) noaauHHuKy AOKyMeH-
Ta NPHCBAHBAIOT ONUH HHBEHTapHHIH HOMEp HE32aBHCHMO OT KOJHYe-
CTBa JHCTOB.

Ha noxyMeHTe, cocTosilleM H3 HECKOJbKHX JHCTOB, HHBEHTAPHBIH
HOMep HAHOCAT Ha KaxKIblH JIHCT.

2.8. MluBeHTapuble KHHIM VI PerHCTPauuy NOAJHHHHKOB H NOCTYV-
NAOUHX OT APYTHX NpEeANPHATHH NYOGJHKATOB BELYTCHA OTAENBHO AN
KOHCTPYKTOPCKHX IOKYMEHTOB Ha H3JeJHfl OCHOBHOTO MPOH3BOACTBA
H KOHCTPYKTODCKHX NOKYMEHTOB Ha H3[eJHS BCIOMOTaTe/qbHOro Hpo-
H3BOJCTBA.

JlonyckaeTcs BeCTH OTJeJbHble HHBCHTApHble KHHTH W MO BHAAM
NPOU3BOACTBA (AH3eJH, BaroHbl, TPaKTOphbi, TYPOMHH W T. A.), NpH
3TOM HHBEHTapHBIE HOMepa He HOJKHBI ITOBTOPATHCA.

2.9. KaxXpofi HUHBeHTApHOH KHHI€ IIPHCBAWBAIOT MOPALKOBBIH HO-
Mep B IpexesaxX HHBEHTapHLIX KHHI JaHHOTO BHIA.

2.10. Yuer nOAJHMHHHKOB J[AOJKEH MPOH3BOAWUTHLCA Ha KapToukax
yueta. Ha KaXabii KOHCTPYKTOPCKHH HKOKYMEHT, KOTOPDOMY IIpHCBaH-
BAlOT HHBEHTApHHIH HOMep, HeOOXOAHMO COCTaBJATb OTHENbHYIO Kap-
TOYKYy Yyuera.
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roCr 2.501—68 Crp. 3

Jaa npoeKTHOH NOKYMEHTAllHH, MOKYMEHTALHH BCIOMOraTe.1bHOro
¥ HHIMBHAYaJbHOrO NPOH3BOACTBA pa3peliaercss KapTOYKH yyeTa He
3aBOJHTb.

2.11. INoanHHHHKH KOHCTPYKTOPCKHX ROKyMeHTOB XpanHaT B OTIL
(bT) nodopmaTHO B NOpsAKe BO3pacTaHus 0003HAUEHHH NOKVMEH-
TOB B @Npelesax Kaxaoro ¢opmara H HHIEKCAa NpeANpHATHS-pa3pa-
6oTunkKa.

Ecan noaJuHHHK OJHOrO JOKYMeHTa BBHIMOJHEH Ha IBYX H.JIH 0o0-
Jee JIHCTaX pasHbix (GOpMaToB, TO XPAaHAT BCE JHCTH BMecCcTe C JIHC-
TOM 6OJblIero ¢opmara.

[Ipn npHCBOEHHH OTIEJbHOMY H3IEJNHI0 CaMOCTOSITENbHOIO HHIEK-
ca BMECTO HHAeKCa NpeAnpuATHA-pa3paboTuHKa MOAJHHHHKH XPaHAT
nopopMaTHO B Npefesax HHIAeKCa H3JeJHdA, a B Npenetax Karkioro
¢dopmara — B NopAJKe BO3pacTaHus 0603HaYeHHH.

JlonyckaeTcst XpaHHTb NOAJHHHUKH N0 BO3PAaCTaHHIO OOO3HAaueHHH
AOKYMEHTOB B IpejiejiaXx HHAeKca H3leaus 6e3 ydyera (opMaros.

2.12. NonJUHHKMKH, BBIIOJIHEHHBIE HA JHCTAaX MeHblle ¢opmara 24,
XPaHST B PasBepHYTOM BHIE.

[MompnuHHHKY, BLIIOJHEHHbIe Ha JHCTaxX Gopmara 24 u GoJee, Xpa-
HSIT B CBEePHYTOM BHIe Ha cKankax. [lomyckaercss XpaHHTb MOMJIHH-
HHKH, BBIOJIHEHHbIe Ha ¢opMare 24, B pasBepHyToM Bule. CkJaain-
BaTh NMOAJHUHHHKH He pa3peliaercs.

2.13. Tlopg/iMHHUKH KOHCTPYKTOPCKHX JOKYMEHTOB BBIZ3lOT H3
610po (rpynnbl) MNOAJHHHHKOB IJISI H3TOTOBJEHHA KONH{t W AYyO.1HKa-
TOB, AJI BHECeHHS H3MEHEHHM# MNpH HaJHYHH OQopMJeHHoro <«Hsse-
meHuss 06 H3MEHeHHU», AJS BOCCTAHOBJEHHA HX NPH H3HOCE.

2.14. Brizaya NOAJHHHHKOB M3 610po (rpylnsl) NOJJHHHHKOB 15
CHATHA KONHH H HM3rOTOBJIEHHS AYyOJHKaTOB NPOM3BONHUTCA MO HapslLy
Ha H3roToBJeHHe Konui (¢dopma 3 npuiaoXeHHs 3), a IJisi BOCCTaHOB-
JIEHHS TOIJIHHHHMKOB, H3TOTOBJEHHUS AYOJHKATOB BPYYHYIO H IJisl BHe-
ceHusi u3MeHeHuit no «HM3pemennsam» — no pacnrcke uau nmo abOHEHT-
ckoH KapTtouke (popMul 4, 5 u Sa npunoxenns 3).

2.15. Ecniu B3aMeH NONJHHHHKA Ha XpaHeHHe B Giopo (rpynmy)
NOAJHHHHKOB MNOCTyNaeT APYroi BHI HNOKYMeHTa, OPOpPMJIEHHBIl NOA-
JHHHBIMH YCTAQHOBJIEHHbIMH MNOANHUCAMH, HanpHMep, MAIIHHONHCHaA
KOMHs, OPHTHHAaJ, THNOrpadCckoe H3AaHWe H T. M., TO 3TOT LOKYMEHT
XPaHUTCA Ha NpaBax NOAJHHHHKA.

Ha nepsom aucrte nokyMmenra, oQOpMJIEHHOTO HOJJNHHHBIMH YCTa-

HOBJICHHBIMH IMOANHCAMH M XpaHsllerocs Ha MpaBaxXx HNONJHHHHKA,
HoJxeH ObiThb nocrabjeH wramn «<B3AMEH TNTOOJIMHHUKA».

3TH AOKYMEHTBI JNOJI2KHbBl XPaHHTbCA OTAEJBHO OT INOLAJHHHHKOB.

2.16. TlonJMHHHKH aHHYJHPOBAHHbIX M 3aMeHeHHHX mNo <«Ha3geie-
HHIM 00 H3MEHEHHAX» KOHCTPYKTOPCKHX IOKYMEHTOB XpaHfT B 610po
(rpynne) NOAJIMHHHKOB OTHEJbHO OT JAeHCTBYIOIIHX NONJHHHHKOB B
COOTBETCTBHH C TPeGOBAHHUSAMH, YCTAaHOBJEHHBIMH B m. 2.11.
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Crp. 4 TOCT 2.501—68

[TonIMHHHKH 3THX NOKyMEHTOB IONYCKaeTCsl CKJaJAbiBaTh Ha (op-
mat 11 uau 12 FOCT 2.301—68 (npuaoxeune 4).

2.17. Ilpu nepenaue NOAJHHHHKOB C OJHOTO NPEANPHATHA HA ApY-
roe BHOBb IOJYYEHHOMY NOJJHHHHKY B3aMeH AyGJiHKaTa (a Ha mpen-
NPHUATHY, NepelaBUleM NONJHHHHKH, BHOBb H3rOTOBJEHHOMY Ay6Ju-
KaTy B3aMeH NOJJIMHHHKA) NOJKeH NPHCBAHBATHCS HOBLIM HHBEHTap-
HbiH HOMEp.

OnHoBpeMeHHO AOJKHB NPOH3BOLHTHCA COOTBETCTBYIOIIME OTMET-
KH B KapToYKe y4yeTa NOKyMEHTOB.

2.18. Ilpumepn 3anosHeHHs GOpM MO YYeTy KOHCTPYKTODPCKOM
NOKYMEHTAlHH NPHBEJeHN B NPUJIOKEHHH D.

3. BOCCTAHOBJNEHME NOANMHHHKOB

3.1. TloaAIMHHHKH KOHCTPYKTOPCKHX HNOKYMEHTOB, NpHIIEHINHE B
HeroJZHOCTb HJH YTepSHHbIe, HO/MKHBEI OHTb BOCCTAHOB./IEHbI, €CAH 3TO
He06X0IHMO.

3.2. BoccTaHOBNEHHHA NOAJNHMHHHK MOXeT OBIThb H3TTOBJIEH TOJbBKO
nocjae cocrasjenus akra (popma 6 npusoxeHust 3) 0 CHHCAHHH NpPH-
LIeAUIero B HErOAHOCTb HJIH YT€PAHHOTO NMOAJHHHHAKA.

3.3. BoccraHoBJeHHBle NOJJUHHHKH [NEeHCTBYIOT Ha MNpaBax 3aMe-
HEHHBIX MNOIJHHHHKOB.

B BoccTaHOBJCHHHWH NOAJNHHHUK HNOJIKHH OBbITb BHECEHH H3MeHe-
HHS B COOTBETCTBHH CO BceMH <«M3BelLleHHSIMH», BBIIYHIEHHBIMH X0
MOMEHTa ero BOCCTaHOBJIeHHS. BoccTaHoBJeHHe MNOAJHHHHKA o(opM-
As10T 6e3 BhnycKa «3Bemienns 06 H3IMEHEHHU».

3.4. BoccraHoB/eHHe MOAJHHHHKOB NPOH3BOAMUTCA NepeKONHpOBa-
HHeM OT PYKH HJIM TlepeneyaTKod Ha NMHIUyLIeidl MallHHKe.

BoccTaHOBJIEHHBIA MOMJHHHHK MOJKEH IO CBOEMY TeXHHYECKOMY
CONEPKAHHIO NMPEACTABAATh TOYHYIO KONHIO BOCCTAHABJHBAeMOro MO-
JIHHHHKA.

Jonyckaercss M3rOoTOBJAATb BOCCTAHOBJEHHblE NOAJHHHHUKH MeETOja-
MH, 00ecrneyHBalOIHMH HX [OJHYIO HAEHTHYHOCTb C NOAJHHHHKAMA,
C KOTOPBIX NIPOU3BOAHUTCS BOCCTAHOBJEGHHE.

IanbHefitiee odopMieHHe BOCCTAHOBJEHHBIX MOMJHHHHKOB IMPOH3-
BOAHMTCS B COOTBETCTBHH C Tpe6oBaHusiMHu 1. 3.8.

3.5. B moasuHHHKe, BOCCT2HOBJEHHOM I[yTeM MepeKONMHPOBaHHS,
He BOCHPOH3BOAST pa3Mephl, HaANHCH, rpapuyeckne n3obpaKeHHUs H
T. 0., 3auepKHyThie mo <«M3BelleHHAM 006 H3MEHEHHH» B MOAJHHHHKE
(#nu KOMHH), C KOTOPOTO CHHMAETCS BOCCTAHOBJIEHHBIH NOAJHHHHK.

B BOCCTaHOBJEHHOM MOAJIHHHHKE He BOCHPOH3BOAAT TaKXke JIMTEPH
H BbIHOCHbIE JIHHUH K HHM, HAHECEHHDbIE paHee B CBA3H C NPOH3BEJEH-
HBIMH H3MEHEHHSMH.

3.6. B Ttabauuy u3MeHeHHH BOCCTAHOBJIEHHOTO MNOJJMHHHKA, H3ro-
TOB.IEHHOTO BPYYHYIO, MEPEHOCAT 3alHCh TOJBKO O IIOC/JENHEHd 3aMeHe
H MocJeqHEeM H3MEHEHHH (B NePBYIO H BTOPYIO CHH3V CTPOKH TabJIHMIH).
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[1pn BocCcTaHOBAEHHH MOAJHHHHKA C JHOKYMEHTOB Ha ABYX H 6oJjee
JIHCTax JINTepPy H3MeHeHHs, HoMep <«VI3BellleHnsi» W Apyrue IQaHHbIEe
nocjeHero H3MeHeHHs KaXJAoro JaHCTa BOCCTAHOBJIEHHOrO NONJIHH-
HHKa MHOPOCTABJAIOT HAa OCHOBAaHHH HMEIOUIHUXCA 3anHceds B rtabuauue
#3MeHeHHH Ha JaHHOM JIUCTe BOCCTAHABJIHUBAEMOrO AOKyMEHTA.

B «JIucre perucrpauud u3MmeHeHufl» MNOJJHHHHKA BOCCTaHOBJEH-
HOro TEKCTOBOTO AOKYMEHTa AOJKHH OHTb BOCIHPOH3BEAEHH NaHHHE,
OTHOCALIHECS KO BCeM paHee BHECEHHBIM B 3TOT HOKYMEHT H3MeHe-
HHAM (C MOMEHTa Hayaja NPUCBOEHHS BCeM JIHCTaM JAOKyMeHTa 00-
ilefd JATEPBl H3MEHEHHs ).

3.7. Bce noanuHHbIe NMOANHUCH, BH3B! H AaThl, HMEKWOLIHeCHd HA NOA-
JHHHHKe (B TOM uHcje B TabjHLaX U3MEHeHHH H «JIHCTe perucrpauuH
#3MEeHeHHH»), B BOCCTAHOBJIEHHOM INOAJHHHHKE, H3FOTOBJSIEMOM BpYyu-
HY!0, JNOJKHB ObiTb HAMNHCAHBl 4ePTEXHBIM LWIPHPTOM H 3aKNIOYEHH
B KpyrJisle CKOOKH.

B3zaMeH Hepa30OpuHMBBHIX NOAMNHCEA B KPYIrJBIX CKOOKax MHLIETCSA
<inoBo «[lognuce». TakuMm xe o06pasoM JONKHHE OHTb BOCIHPOH3Be-
aeHbl 3anucd B rpade «[loanuch u xata» Ha noJje IJA NONLUIHMBKH.

B cnyuyae H3rotoBJeHHs BOCCTAHOBJAEHHOrO IIOAJUHHHHKA C paHee
BOCCTAHOBJIEHHOTO NOJJMHHHKA (HJH CHATOH C HEro KOHTPOJIbHOH KO-
NHH), HMEINAsCs Ha MOoCJeIHEM HAANHCb O BOCCTAHOBJEHHH MOI-
JIHHHHKA He BOCIIPOH3BOIHTCH.

3.8. BoccraHoB/eHHBIE NOAJHHHHKH JOJXKHH ObITb 3aBepeHHl OT-
BETCTBEHHBIM JIHIIOM NO YKa3aHHI0O PYKOBOAHTEAss INoApasfeseHus,
BLINIYCTHBLIEr0 NOAJHHHHKH HJH BeLyllero HaOJIOLEHHe 3a H3roTOB-
JIEHHEM H3JeJIHA.

Hapnucb, noarBepKAaKOILyld NPABHJABHOCTb BOCCTAHOBJIEHHOrO
flIOAJHHHHKA, BBINOJHSIOT TYIUBIO Ha NOJe AJS NOJALUMBKH, HANPHMED:

«BoccraHoBieH ¢ MOAJIHHHHKA.

BepHno: (noanuce, baMuaus u nara)».

«BoccraHoBJIEH C KONHH.

BepHo: (noanuch, paMHANA U 1aTa)>».

3.9. B BepxHem npaBoM yrqy HOJISi KaXIOro JIMCTa BOCCTAHOBJIEH-
HOr0 NMOJAJIMHHHKA HOJI)KHA OBITh HAANHCH TYWIBIO: «BOCCTaHOBJEHHBIA
f10AAHHHAK Ne ..» ¢ yKa3aHHeM IOPSJIKOBOrO HOMEepa BOCCTaHOBJIE-
HHsA NAaHHOTO JIHCTA MOAJIHHHUKA.

3.10. BoccraHoB/ieHHBIH NOAJMHHHHK COXpPaHseT HHBEHTApHBIA HO-
Mep BOCCTAHABJHBaeMOro MNOAJHHHHKA, IpHYEM O BOCCTAHOBJIEHHH [e-
J1aloT OTMeTKY B MHBEHTApHO! KHHTe H B KapTouKe yyeTa JOKYMEHTOB.

PaHee cHATHE ¢ BOCCTaHaBJAHBaeMOro MOAJHHHHKA KOINHH, Haxo-
Asinigecss Kak B Gopo (rpynne) KOmHH, TaK U y aGOHEHTOB, 3aMEHATH
#e 00s513aTesIbHO.

3.11. Ha noanuHHHKe HJH KONHH, ¢ KOTOPHIX NPOH3BOAHJIOCH BOC-
cragosaeHue, crasat mramn: «<3AMEHEH BOCCTAHOBJIEHHbBIM
{IOAJIMHHHUKOM Ne ..» ¢ yka3anumeM NOPALKOBOIO HOMEpPA BOC-
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Crp. 6 TOCT 2.501—68

CTAHOBJIEHHSI 1 AaThl NPHHATHA B Glopo (rpynny) NONJHHHHKOB BOC-

CTaHOBJIEHHOr0 MOAJHHHHKA.
3.12. Ha oanoM npennpuATHH He N0JIXKHB NOJb30BATbCA OLHOBpe-

MEHHO TNOAJHHHUKOM H AYOGJAHMKATOM HJIH ABYMSI H GoJiee TMOIJIHH-

HHKaMH.
3.13. lMopgaunHHKH HJIH KOIIHH, C KOTOPBIX NPOH3BOAHJAOCHL BOCCTaA-

HOBJIEHHE, XpaHAT B 60po (rpynne) NoAJHHHHKOB B CJIOXKE€HHOM BHIAE,
nono6paHHbBIMH 10 BO3pacTaHHio 0003HaueHUH IOKYMEHTOB, pa3ielb-
HO 1O KaxKIAOMY HHIEKCY.

3.14. Ob6pa3ub wWTaMOOB N0 y4yeTy H OOpallleHHI0 KOHCTPYKTOp-
CKOH JOKYMEHTAalHH NpUBEeAeHbl B IPHJOKEHHH O.

4. YYET, XPAHEHME U OBPALLIEHME KOIKWH
KOHCTPYKTOPCKMX ROKYMEHTOB

4.1. Konmuu KOHCTPYKTOPCKHX MOKYMEHTOB (HE3aBHCHMO OT CHOCO-
6a u3gaHHAA), H3TOTOBJEHHbBIE HA JAaHHOM NPCANPHATHH, JO0.JIKHbI
nocrynats B 610po (rpymnny) Komui.

4.2. Konuu, nocrynatouide B 610po (rpymnmny) KOMNHH M3 CBETOKOMNH-
pOBaJIbHOH MAacCTEpPCKOH, HNOJKHBI CONPOBOXKAATbLCA HCIOJHEHHBIM Ha-
pPALOM Ha H3rOTOBJEHUE KOMHIl; KONWH NOKYMEHTOB, H31aBaeMbIX IpY-
rumMu cnocobamu (aurorpadckum, tunorpadckum, ¢ortorpadHyeCKHM
H T. A.) — COOTBETCTBYIOIUHMHK HapAAaMH MJAH HaKJAaAHbIMH;, KOIHH,
NOCTyllalollie OT APYruX NpeaNnpHSATHH, — HaKaAaAHOH (c¢dopma 7 npu-
JIOXKeHHus 3).

4.3. Corpynnuk 6lopo (rpynnbl) KONHA MpH NMpHeMKe Konuil 06s3aH
NPOBEPHTb HX KaueCTBO, HAaJHYHe BCEX JUCTOB H KOMILIEKTHOCTb ROKY-
MEHTAallH B COOTBETCTBHH C CONPOBOMUTEJbHBIMH JOKYMEHTaMH.

B 6ropo (rpynne) Konuii peKOMeHIyeTcsl XPaHUTb apXWUBHbIe, KOHT-

poJbHble U pabouue KONMHH JHOKYMEHTOB.
4.4. ApXHBHble KOMUH OTPaXKalOT COCTOSHHE KOHCTPYKIIMH H31EJHUs

B NEPHONbl YTBEPXKAEHHS X 3aKa3YHKOM, YIpaBjeHHEM dU T. M., mepe-
Aayd TNOAJHHHHUKOB MNPENTIPUSITHIM-H3FOTOBUTENSIM MW [peKpallleHHs

NPOU3BOACTBA NAHHOH KOHCTDPYKIIHH.
B apxuBHble KONMHU W3MEHEHHUS He BHOCAT, XPaHAT HX OTAEIbLHO OF

APYrux KOMHIl U U3 610po (rpynmnbl) KONHH HE BLIJAIOT.

Ha BunHoM MecTe manku (anp60Ma) M Ha JIHLIEBOH CTOPOHE KaxK-
aoin apxuBHOH konuu craBsat wtam «APXHMBHDBIW 3K3EMILJIAP».
Huxe mramna nomxua ObITb yKa3aHa NMpPHYHMHa W JaTa NMPUHATHS Ha
XpaHeHHe apXHBHOH KOIIHH.

4.5. KoHTpOJbHbIE KOMHH CJYXKAT AJA CIPaBOK HJIH CBEPKH KOH-
CTPYKTOPCKOH JNOKYMEHTAlHuH, XPAHAT HX OTAEJbHO OT APYTHX KOIMHI}
H u3 6iopo (Tpynnsl) KONHA He BEAAIOT.

Ha nuneBoii cTopoHe KaXJA0ro JHCTa KOHTPOJbHBIX KONHH HA BHI-
HOM Mecte AoxKeH 6uiThb mitamn « KOHTPOJIBHBIN 3K3EMILJIAP»

(32 HCKIIOUeHHEM KOHTPOJIbHBIX KOTHH THNorpadckux uagaHui u cépo-
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IIIOPOBAHHBIX TEKCTOBLIX HNOKYMEHTOB, Ha KOTOPHIX LITAMI CTaBHTCS
TOJIbKO Ha 06J10KKe U Ha THTYJbHOM HJH NEPBOM JIHCTE).

4.6. Pa6ouue konud BbIAAIOT H3 6I0PO KONHH B rpynnnl paGouHx
konu#i (FPK) unin HenocpeACTBEHHO HCIOJHHTEASAM JJsi ONEPATHBHLIX
HYXKJ Ha ONpeleJieHHbIH CPOK.

4.7. Yuer BbLZAUH H BO3BPaTa KONHH OQOPMJAIOT IO PacClHCKaM,
abG0OHEHTCKHM KapTOUKaM HJH BELOMOCTSM PacChlJKH (Gopmbl 4, 5, 52
1 8 npuioxkeHHsa 3).

4.8. Bce nmocrynusiine 8 OT (BT/l) komuu (OTAeabHBIE JHCTHI,
Nnanku, ajdb060MBl) MOAJENKAT Y4YeTy B KapToukKax yuera konud (¢op-
Mul 9, 9a npunoxenus 3).

4.9. Konud, H3roToBJeHHblE HA MPEANPHATHH, YUYHTHIBAIOTCA MO HH-
BEHTAPHBIM HOMepaM, MPHCBOEHHBIM HX MOAJHHHHKAM HJIH AYOJAHKa-
Tam, H OTJeJbHO B HHBEHTAPHBIX KHHUIax He PerucTpHpYIOT.

4.10. Konuu KOHCTPYKTOPCKHX JOKYMEHTOB XPaHAT KaK POCCHIbIC
(HOJMMCTHO), TAK H CKOMIJIEKTOBAHHBIMH B MamnkKd HJIH, IPH HEOOXOZH-
MOCTH, NepenJeTeHHbIMH B aJbOOMBL.

IIpun XpaHeHHH pocCChINbIO (MOJHCTHO) KOMHH CKJAAaAbiBAlOT Ha ¢dop-
mar 11.

Konuy, nomMewaemble B aab00Mbl H NaNKH, CKJAaAbBIBAIOT Ha ¢op-
Mar 11 uau 12 (npunoxenue 4).

4.11. KoMIOJEKTYIOT KONHH KOHCTPYKTOPCKHX JOKYMEHTOB Ha H3Je-
JHusA B nanku (aJbGoMbl) B mpefenax HU3JeUs HJH B Npeaesax pamuo-
HaJbHO BLIOPAHHBIX COCTAaBHBIX YAaCTeH H3IeJIHd.

4.12. Konuu KOHCTPYKTOPCKHX AOKYMEHTOB HAa H3JeJHSI KOMILJIEK-
TYIOT B nank# (aap6oMbl) B CJEAYIOLIEH MOCAEA0BATEJbHOCTH:

cenupUKanua H3fesHs, Ha KOTOPOe KOMILIEKTYIOT HOKYMEHTHI;

NOKYMEHTbl OCHOBHOTO KOMIIJIEKTa H31esHs (B MOpPAAKE 3aNHCH HX
B cnelHPHUKALHUH);

crnenH(pHKaUHH COCTAaBHBIX YacTed H3JAeJHS H JOKYMEHThl OCHOBHOIQ
KOMIIEKT2 COCTAaBHBIX yacTel u3fenus (B MOpAAKe BO3pacTaHua o6o-
3HayeHHH). JJOKYMEHTH OCHOBHOrO KOMILIEKTA COCTABHHIX dacTed H3je-
JIHSl MOMeLaIoT nocje cnellddUKallid B NMOpSJKe HX 3aNHCH B CHOEIH-
bukanuu;

yepTeXH JeTaJieil, 3amkCaHHble B crneuudUKanvHd OCHOBHOrO H3Je-
JUS B BCEX €ro COCTaBHHIX yacTedl (B MOpsAAKe BO3pacTaHusa o0603Ha-
UYEeHHH).

Ecau Ha naHHylo neranab (KpoMe ueprexa) BhINYUIEHH JPYyrue KOH-
CTPYKTOpPCKHE AOKYMEHTH, TO HX NOMEIlalOT MOCJe 4Yeprexka HeraJei
(B nopsigke 3anucu HX B CielH(DHUKALHHU).

4.13. Kax/JIblif KOHCTPYKTOPCKHA JOKYMEHT BKJIOYAIOT B KOMIIJIEKT
IOKYMEHTOB TOJILKO B OAHOM 3K3eMIlJIsipe He3aBUCHMO OT TOr'0, CKOJbKO
pa3 OH NPHUMEHSIETCS B H3JEJHH, Ha KOTOPOe KOMIJIEKTYIOT HOKYMEHTHI.

4.14. PexoMeHlyeTC KOMIJEKTOBaTb B OAHY nanky (aab6oM) He
G6onee 200 JAHCTOB KOHCTPYKTOPCKHX JOKYMEHTOB, IPHBEAEHHBIX K
¢opmary 11.

9
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4.15. Ilpu GosplioM KOJHYECTBE MHOKYMEHTOB HX pasfejdaioT Ha
9aCTH, KOMIJIEKTyeMble B HECKOJBKO mamnok (anb6omoB). Ha sTHkeTkax
fianok (asb60MOB) HJIH Ha HX OOJIOXKKAaX YKa3hBalOT HOMED NaHHOMH
4acTH, oOIee KOJHYECTBO 4YacTed U HOMep 3K3eMIifApa Nankv (anib-
boMma).

4.16. asa texkywefi paGoTH NOApasAeseHHIO, BBINYCTHBIIEMY MOJI-
JIHHHHKH HJH BeAylleMy HaO0JI0JeHHe 3a H3TOTOBJEHHEM H3JeJHH B
IIPOH3BOJCTBE, BHACJAAIOT 3K3eMIVIAP KONHH COOTBETCTBYIOWIHX IOKY-
MenToB. Ha JnueBoil cTopoHe KaXXA0ro JIMCTa 3THX KOIMHA HJH Ha BHA-
HOM MecTe nanku (asb6oma) aoJkeH ObiThb wramn «IK3EMILJIAP
KOHCTPYKTOPA».

4.17. Ha KonusiXx KOHCTPYKTOPCKHX HNOKyYMEHTOB, 00 H3MeHeHHAX
KOTOPBHIX IOCJe BBHICHIIKH a0OHEHTOB He H3BeLlaloT, CTAaBAT IUTaMI
«Ob USMEHEHHHW HE COOBIIAETCS». OTH xKonuu B KapToukKax
yueTa He YYHTHIBAIOT.

4.18. B 3anpocax O BHCHIJIKE AOKYMEHTAallHd OT APYrHX NpennpHs-
THH 00513aT€JIbHO YKa3biBalOT, He0O6XOAUMO JH 6paTh HaA yyer 3anpa-
{IMBaeMylo JOKYMEHTAlHIO IJIs BbICBIJIKH B AaJsbHeileM <«HapeuieHuit
00 H3MeHeHHSIX» HJH HeT.

4.19. Konum nOXyMeHTOB, H3bATHIE H3 OOpalieHHss BCJEACTBHE TNpe-
KpallleHHd NPOH3BOACTBA H3AEJNHH, a TaKXkKe KOINHWH JOKYMEHTOB, aHHY-
JHPOBAHHBIX HJH 3aMCHEHHBIX B CBSI3H C BHECEHHEM H3MEHEeHHH, Kak
fIpaBHJIO, YHHUYTOXKAIOT IOCJE COCTaBJEHHS aKTa HJHM OIHCH KOIHH.

5. YYET, XPAHEHME U OBPALLEHHME KOMUA KOHCTPYKTOPCKMX
AOKYMEHTOB RPYIUX OPTAHU3ALUMA

5.1. Ecin KONHH KOHCTPYKTOPCKHX HIOKYMEHTOB, INOJIyuaeMBIX OT
JpyrHX OpraHH3alnufi, CogepxaT HCXOAHHE JaHHHE AJA HX IPHMeHEeHHs
{IpH MPOEKTHPOBAHHH HJIH NPOH3BOJACTBE, TO HX AOJXKHbI, HE3aBHCHMO
ot crocofa H3XaHHA JOKYMEHTOB, YYUTBHIBATb H XPaHHUTb B OIOpO
{rpynne) xomnuil.

5.2. JoKyMeHTH, NOCTYNHBIIHE OT JAPYTrHX OpraHW3alHi, XPaHAT
CKOMIIJIEKTOBAHHBIMI B INANKH HJH NepenjieTeHHbIMH B aJb0OOMbl OT-
JeIbHO MO KaXXAO0H opraHu3aluH, KOTOPOA OHHU OLIIM H3MaHBl, HJH OT-
AeJIbHO [0 KaXAOMY H3AEJNHIO.

IIpy Heo6XOAMMOCTH OTHAe/bHble NOKYMEHTH HONYCKaeTCsl XPaHHTb
pOCCEMIbIO (MOJHCTHO), CAOXKEeHHHMH Ha dopmart 11.

5.3. B kaxnoit nanke (anp6oMe) HoaKHa OBHITb ONHCb, B KOTOPOH
1epeuyHCJSIOT, B MOCJAEe0BATEeJbHOCTH HX PacnoJiOXKeHHs, BCe Haxonsd-
uiMecs B HEH NOKYMEHTHI.

5.4. Konun nHoKyMeHTOB, NOJyUeHHbIE OT APYTHX OPraHu3auuf, pe-
THCTPHPYIOT B OTAEJbHOH HHBeHTapHOH Kuure. Ha kKaxnyio perucrpu-
PyeMyl0 KONHIO (HJH KOMIJIEKT KONMHH) HAHOCAT WITAMI C YKa3aHHEM
#HBEHTADHOTO HOMepa, HOMepa 3K3eMIspa H AaThl PErHCTpPalHH 3a
goanucekio corpyaunka OTH (BTH).
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YKa3aHdbpl# [ITaMil B ankax (ajpbOoMax) CTaBSIT HA BHIHOM MeCTe
OMHCH HJH 3aMEHSIOIIEer0 ee IOKYMEHTd, a TaKXe Ha 3THKEeTKe HJIH
B J1€BOM BepXHEM YrJy OOGJIOXKKH.

Ha xonusix AOKyMeHTOB, XpaHSWHXCH pOCCHINbIO (IOJHCTHO),
1ITAaMII CTaBSIT B JIEBOM BepXHeEM YIJYy KaxXJOro JHCTa JOKYMEeHTa.

5.5. Konuu NOKYMeHTOB AOJ:KHEI OHTH YUITEHH B KapTOuKax yuera
(dopMmu 2, 2a, 26, 2B npuaoKeHHT 3).

KapTouky cocTaBJasilOT HA KaxXxAaylo nmanky (aab6oM) HJAH OTAENb-
Hbi JOKYMEHT (IpH XpaHeHHH POCCHINbIO — MNOJHCTHO).

5.6. Konun mOKyMEHTOB APYrHX OpraHH3alHA XpaHAT B NOpAAKe
BO3PACTAHHA HMHBEHTAPHHIX HOMEPOB HJH O603HAYEHHH MO KaxKAOMY
pas3IUYUTESIbHOMY HHIEKCY.

5.7. B cayyae M3HOCA HJAM YT€PH KONHA AOKYMEHTOB, AepXKaTeJddMH
MOAJTHHHHKOB KOTOPHIX fABJAIOTCA Apyrue npeanpusarusa, OTH (BTH)
00513aH 3aPOCHTh HOBHI€ KOMHH Y BHICJATh aKThl O CIIMCAHHH WJH yTe-
pe CTaphbiX.

B cayuae nmpexkpalueHHsi NPHMEHSEMOCTH YYTEHHBIX KONHA HA MaH-
#OM IIPeINpPUATHH JAepxKaTesb MNOJJHHHHKOB CTABHTCH B H3BECTHOCTb
AJ51 CHATHA HX C yyera.

6. YYET, XPAHEHME M OBPALLEHME KOMMA B rPYNMNAX PABOUYMX KONMKA

6.1. KomniekroBanue rpynn pabouux konu#i (I'PK) koncrpykrop-
CKHMH [IOKYMEHTaMH, HeOOXOAHMMBIMH AJs OOCAYyXHBaHHA NOApa3ie-
JeHuit (1exoB, OTAENOB), NMPOH3BOAUT GIOPO KOMHH.

6.2. Ha xaXawnlii OTAeJAbHbI JOKYMEHT HJH nanky (anan60M) LOKy-
MeHTOB, nocrynalowux B ['PK, cocraBiasiloT KapTOuKy yuera KOMHH.

B 3THx Xe KapToukax BeAYT yueT BHJa4YH NOKYMEHTamHH aboHeH-
Tam.

6.3. Bripauy xonuii us I'PK, B 3aBucuMoOCTH OT 06beMa JHOKyMeHTa-
IIMH H JIpYTHX YCJOBHH pabGOTHl NPEANPHATHS, MOXKHO NPOH3BOLHUTH:

no pacnuckaM abGOHEHTOB C OTMETKOH B KapTOuKax yueTa KONUH;

no abOHEeHTCKHMM KapTOuKaM € OTMETKOH B KapTOUKaX yuyeTa KOMHH;

N0 YepTeXXHHM MapKaM H 4YepTeXHbIM sApiabikam (dopmu 10, 10a
# 106 npuaoxenus 3).

6.4. Ilpu BosBpamenun xonuii B 'PK npoBepsioT HMX cocTosiHHe H
KOMIIJIEKTHOCTb, 3aMHCh B KApTOUKe y4YeTa BHYEPKHBAIOT, a PacClHUCKV
[IOTAIIAIOT UJH YHHUYTOXKAIOT.

ITpu o6HapyXeHHH NOBPEXAEHHH HJIH HEKOMIJIEKTHOCTH JOKYMEH-
T2 COCTaBJAIT COOTBETCTBYWOWHH akT (dopma 6 npuaoxenus 3).

6.5. Konun n0kymMeHTOB, aHHYJUPOBAHHBIX W 3aMeHeHHHX no «Hs-
BellleHHSAM 00 H3MeHEeHHsIX», NOJXKHH ObITb 110 HCTeYeHHH HAAOOHOCTH
TIOJIHOCTbIO H3BATH U3 O0pallieHHs, BO3BpalleHH B 610p0 KOmUH (HJH,
{10 corsiacoBaHHIO ¢ 6i0po KonHi, yHHuTOXKeHH B 'PK ¢ mocaenyrouteit
nepenayed akra B 6I0pO KOMNHI); B KaprodykKax ydeTa HOJXKHH ObiTb
CJe1aHH COOTBETCTBYIOLIHE OTMETKH.
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7. YYET, XPAHEHME M OBPALLEHME OPMIMHANTOB KOHCTPYKTOPCKUX
AOKYMEHTOB M 3CKM3OB

7.1. OpHvrrHaJsl KOHCTPYKTOPCKHX MOKYMEHTOB IIOCJe H3rOTOBJE-
HUS C HHUX NOAJHHHHKOB H COOTBETCTBYMOLLEro odOpMIEHUS MOCJAeIHHR
B NPOH3BOACTBO M HAa XpPaHEHHE HE MOCTYMAIOT.

7.2. OpuruHaasl 3CKU30B NepefaeT B LEXH HJAH OTAEJbl NpeAnpHs-
THA NOApa3sjeJieHye, BIIYCTHBIIEE HX.

7.3. Ilpn HeoOGXOAUMOCTH C OPHUTHHAJIOB 3CKH30B MOI'YT ObiTb CHATH
NONAHHHUKH, KOTOpble, KaK NPaBUJIO, XPAHAT B NOPAAKE BO3PACTAHHUST
0603HAUEHHH HENOCPeACTBEHHO B MNOAPAa3[eJIeHHH, BbIyCTHBLIEM HX.

7.4. YuutnBator 3cku3nl B 'PK Ha Kaproukax ydera KOMHH.

Ha opuruHanax, nOAJIMHHHKAaX M KOMHAX 3CKH30B H KapTOYKax
yueta HeoOxoauMo ctaBuTh wtamMnel «QCKH3».

8. YHET NPUMEHAEMOCTH

8.1. YueT nNpHMeHsIeMOCTH KOHCTPYKTOPCKOH HNOKYyMEHTAallUH BereT-
€Al MO BCEeM H3AEJHAM, KOTOPLIM INPHCBOEHb 0603HAYe€HHS H HAa KOTO-
pble BBLIMYLIEHbl YepTeXH, B KapToukax yueta (¢dopmnl 2, 2a, 26, 2B
IpHAOKEHHsA 3).

8.2. Yuer npHMeHsieMOCTH BeleTcs Ha NpPeANPHATHH-IepKaTeie
NOAJIMHHHKOB H Ha npennpusarusax-aybaepax 8 OTI (BTH).

8.3. Yuer npHMeHAeMOCTH KOHCTPYKTOPCKHX AOKYMEHTOB MPOH3BO-
AUTCS HA OCHOBAHUH NOKYMEHTOB (crnenudHKanui H ApP.), B KOTOPLIX
B rpade «O6o3HaueHHe» 3anuCaH AAHHBIA (YYHTHIBA€Mblii) HOKYMEHT.

12
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ITPHJIO)KEHHE 1

OPTAHM3ALUMA CNYXKEbl KOHCTPYKTOPCKOHA AOKYMEHTALMM

1. Ha kaxpaoM npesnpusardy Aass paGoTH € KOHCTPYKTOPCKOM OOKYMEHTaLHeR
©OpPradH3yeTcs, B COOTBETCTBHH CO CTPYKTYpOHA MpPEeANpHATHA, OTAE] TEeXHHYECKOH AO-
xymentauid (OTI]) uam Giopo TexHuueckodt poxymentauud (BTI).

2. OTI opranuayerca W CylLIleCTBYeT Ha NpaBaXx CAaMOCTOATEJbHOTO CTPYKTYp-
HOro nojapasiejieHAsA mpeanpHsATHS.

3. Ha npeanpraTtusax ¢ HeGOAbIWIHM OGBEMOM KOHCTPYKTODCKOH MOKYMEHTAauMH
opraiusyerca 6i0po TexHuueckod gokymentrauud (BTH).

4. THnoByl0 cXeMy OpPraHH3aLHH CJAYXKOH KOHCTPYKTOPCKOR JOKYMEHTAUHH H
OCHOBHbe (YHKUHH OTAEJbHBIX IOAPA3/eJ]eHHII YCTAaHABJHBAIOT B 3aBHCHMOCTH OT
CTPYKTYPH NpeanpHATHA.

5. Otgenvnble noppasaenenuss OTJ (BT) BHNoaHsIOT caelyiOmHe OCHOBHBIE
¢ yHKUHE:

6iopo (rpymra) noAJHHHHKOB — XPaHHT NOAJHHHHKH H NyOJHKaTbl KOHCTPYKTOP-
CKKX JOKYMEHTOB;

6iopo (rpynna) KONHI — XPAaHHT KOMHH KOHCTPYKTOPCKHX JOKyMeHTOB, ofecrne-
gHBaeT YTOH NOKYMEHTallHeHd LeXH U OTAeNH NpeANpHUATHSA;

6iopo (rpynna) yuera -— IpHHHMaeT, PerHCTPHUpYeT, BbIAAeT, a TaKXe YYHTHBaer
COCTOsiHHEe H [BHXKEHIe NOAJIMHHHKOB, AYOJHKAaTOB H KONHA KOHCTPYKTOPCKHX HOKY-
MEHTOB; YUYHTHIBAeT NpPHMEHAEMOCTh KOHCTPYKTOPCKHX JOKYMEHTOB, H3MEHEHHSI TpH-
MEHAEMOCTH KOHCTPYKTOPCKHX AOKYMEHTOB, 2 TakXe H3IMEeHEeHHsS COCTOSIHHA KOHCTPYK-
TOPCKHX HOKyMeHTOB no «l3peumieHussM 06 H3MeHeHHH»; OQOpMJsET HapsAnl Ha pas-
MHOXEeHHe NOKYMEHTOB; BhiJlaeT CIIPABKH O COCTOSAHHH H NPHMEHSEeMOCTH JOKYMEHTOB;

6iopo (rpynna) uameHenuii nokymeHToB (BHJI)—BHOCHT H3MEHEHHS B KOHCTPYK-
YOPCKHe NOKYMEHTH Ha OcCHOBaHMM «l3BeumieHHHA 06 H3MEHEHHH», YUYHTHIBAET BHece-
HHA H3MeHeHHH no «lisBelieHHAM»;

nexu (Macrtepckue) pasmuoxKeHus JokyMeHtoB (LIPJ1) — pasmuoxaior, 6pourio-
PYIOT H NEPenyeTaloT KOHCTPYKTOPCKHE NOKYMEHTH,

610p0 (Tpynna) KOMIVIEKTALHH — KOMIJIEKTYET KOHCTPYKTOPCKHE NOKYMEHTH nocC-
A€ HX Pa3MHOXeHHd; OoQOPMAAIOT 3anpochl APYTHM NPERNPHATHAM H OpTaHH3AUHUAM
O BBHICHIJIKE KOHCTPYKTOPCKONl MOKYMEHTAalLHH; o6ecneyHBAaeT JOKYMEHTAlLHEH BHeL-
#HX aGOHEHTOB;

'PK — npHHHMAIOT, PerHCTPHPYIOT, XPaHAT BHAAIOT H YYHTHIBAIOT KOIHH KOH-
CTPYKTOPCKHX HNOKYMEHTOB, HEOGXOMHMBIX s obecrneyeHHst paGOTH OGCIyXKHBAEMOro
I'PK noppasnenesus npennpusitis; noACHPalOT H NPEABABJASIOT 3TH HOKYMEHTH AJSA
BHeceHHS H3MeHeHHH no «l3semlenusim».

6. 'PK monyckaeTcs aAMHHHCTPATHBHO NMOAYHHATh HAYAJbHHKAM OOGC/AYKHBAEMHIX
#MU noapasaenceHHA npepnpusatHda. B stoMm caysae OTI (BTM) ocymecTsBasiorT HH-
CTPYKTaX H NOBCeIHeBHOe HaGJi0feHHe 33 NMpaBUJAbHOH opraHH3anHedn paGotnl B ['PK.

B ¢cOOTBETCTBHM ¢ YCTAHOBJIEHHOR OPraHH3aUMOHHOH CTPYKTYPOH NpPEeRNpHATASA
I'PK Moryr GHITb NpHCBOEHH pa3iHYHBHe HAaHMEHOBAaHHd, HalnpHUMep, 4epTeXHOo-pas-
JaTogHad KJjaajoBas (npH mexe) H T. I

7. B 3aBHCHMOCTH OT MECTHHX YCJOBHA H ¢akTHuecKoro o6bema paGoT AJA OT-
XenpHuX noapasnenedHuii u cotpyauuxkos OTH (BTI), mo ycMOTpeHHIO aJiMHHHCTpa-
UHH NPeNNpHATHS, MOXKeT GHTb LONYLIEHO COBMelleHHe CayXeGHbX ¢QYHKUWH, Hanph-
Mep, ob6beauHeHHe Gopo (rpynnb) NOAMHHHHKOB H 60p0 (Irpymiibl) KOMHE.

8. Havampuuk OTJl (BT[), 2 Takxke Juna, Ha3HaueHHHe HM [/ NPHEMKH H
KpaHeRHs! NOAJNHHHHKOB, NAYOGNHKATOB H KONHH KOHCTPYKTOPCKHX HOKYMEHTOB, HECYT
JHIAYI0 OTBETCTBEHHOCTb 3a HX COXPaHHOCTD.
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Tunosas cxema opraHusauumu cny>Gbl KOHCTPYKTOPCKOH JOKYMEHTALUMM
npeanpMATHS
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HNPHJIO)KEHHE 2

NEPERAYA KOHCTPYKTOPCKOM JJOKYMEHTALMM

1. Ilepenaua KOHCTPYKTOpPCKOR HOKYMEHTAaLHH MOXeT OHTb OCYIIEeCTBJEeHa AyTeM
nepefayy NOJJHHHHKOB JHG0 MNyTeM BHCHJKH AYOJHKATOB HJH YUYTEHHHX KOMUR
3THX HAOKYMEHTOB.

2. B nepenaBaeMble NOAJHHHHKH JOMXKHH OHTb BHECEHH BCe H3MeHEHHf NO
«H13BelleHHsIM», BHNYHIEHHHM K MOMEHTY NepelayH.

3. Tlepen nepepauefi JOKYMEHTAaUWH NpeAnpHATHe 00A32aHO NPOH3BECTH HeoOXo-
IHMYI0 OTpabOTKYy ee B COOTBETCTBHH C H3MeHEHHSMH (K MOMEHTY nepenayd AOKy-
MEHTOB) CTaHAAPTOB H APYrofl TEXHHYECKOA NOKYMEHTAllHH, Ha KOTOpHe HMEIOTCH
CCHIJIKH B mnepeflaBaeMoOi JOKYMEHTAIHH.

4. Ilepenaua noxyMmentauud ocymectaserca OTH (BTIl) npeanpusaTHs, nepeaa-
omero nopgauukuku, H OTH (BTIl) npeaAnpHATHsA, NPUHHMAIOLIEr0o HX, NpH 06a3a-
TEALHOM YYAaCTHH Ha XaXJOM M3 3THX NpPeANpHATHA NpeNcTaBHTEJel KOHCTPYKTOp-
CKOT0 NOApa3jiesieHHs, BHINYCTHBLUIErO 3TH NOAJHHHHKH HJH Beayulero HabJiofeHHe
332 H3TOTOBJEHHEM H3AEJHA.

5. [lepepave noanexkat MNOAJHHHHKH AOKYMEHTOB, KOTOpHE HE NPHMEHSAIOTCA B
KOKYMEHTaxX Ha JI[pyTHe H3JeJHs, He NOJJexallye nepeaave; NpH nepefade JOKYMeH-
TOB 110 OTJAEJbHOMY H3eJHIO, HMEIINeMY CaMOCTOSITEe/bHBIH HHIEKC,—IOIJHHBAKA
JOKYMEHTOB, KOTOpHe HMeloT 0603HayeHHs B Npejesax HHAEKCca H3OEJHS.

HomeHksaTypy NOANHHHMKOB, He MOJAJEXKALUUX MNepejgave, YCTAaHABJIHBAET TPEA-
NpHSATHE, Nepefaionee MOAJHHHUKH.

B3aMeH HenmepegaBaeMbiXx MNOAJHHHHKOB MNepefaloTcss AYOAHKATH HJAH Y9TEeHHHE
KONHH B HEOGXOAMMOM KOJIHYECTBE IK3eMIJSAPOB.

6. EciH NOONHHHHK KaKoro-aH60 JOKYyMeHTa He NPHrofeH AJ8 CHATHS KOIHE R
MHKpPOOHJILMHPOBAHUA, TO AOCMKeH OHITb H3rOTOBJEH H NepeflaH BOCCTAHOBJACHHNH
NONJIHHHHK.

7. Tlpu nepemave NOJNHHHHKOB AOJ/KHH OHITh OJHOBPEMEHHO NeEpeflaHH CBepe-
AHs 06 YYTeHHHX a6oHeHTax H NPHMEHSAEMOCTH NepefaBaeMublX NOKYMEHTOB, a TaKXe
O BHECEHHHX B 3TH JOKYMEHTH H3MEHEHHAX.

CsegeHHsl MOryT GHTb NAaHH NyTeM MepejayH HMEOIIHXCA Ha NPEANpUATHH, Ne-
perapiieM NOANHHHHKH, K3PTOYEK y4YeTa AOKYMEHTOB C BHECEHHHMH B HHX 3aNHCAMM
Ha JeHb mepefayH, NMyTeM nepenaudH KOMHH 3THX KapTOYEK HJIH ONHCH Y4TeHHHX abe-
HEHTOB H NPHUMEHSEMOCTH MO KaXIOMY NepelaBaeMOMy MOAJAHHHHKY HJH JIPYTHM
NyTeM MO COIVIAMEHHIO MeXAY NpeANpHATHAMHY.

8. B XapTouKH yueTa AOKYMEHTOB, KOTOPHE OCTaBAfIOT HA IpPEeANpPHATHH, nepe-
AdIoleM TMOAJNHHHHKH, H B KaDTOYKH Yy4eTa, KOTOphlie nepefaioT MpeANpHATHIO, MpPH-
HUMAIOUleMY NOAJHHHHKH, BHOCAT HeOoOXOuHMble H3MeHeHHS B  COOTBETCTBYIOLINE
rpagml.

0. lNepenaua NOAMMHHHKOB JNOAXKHA OHITH OQOpPMJEHA NPHEMO-CLATOYHHIM AKTOM.
AKTH HYMepylOT NOPSAKOBHIMH HOMEPAMH, HX NOAMHCHBAIOT NpPEIACTABHTE]H Mpex-
OPDHATHA, Nepejfalollero NONJMHHHHKH, H NDENNPHATHSA, MPUHHMAWILEr0 NOINHHHHKH,
H YTBEPXAAT PYKOBOAHTENR 3THX NpexnpuaATHii. [Ipn HeoO6XOAUMOCTH OAHH 3K3eM-
INIIP aKTa BHCHIJIAIOT 3aKa3YHKY.

IIpueMo-caatounne aktTe xpaufat B OTH (BTJl) npeanpuaTHii, nepefaBIIHX NOX-
JHHHUKY ¥ NPHHSABIUHX HX.

10. B omucsAx, noMemeHHRX B NPHEMO-CAATOYHOM AaKTe HJH B IIPHJOXKEHMH K
HEMY, HI®/KHH ObiTh nepequncieHH (6€3 CCHIJIKH Ha CBOLHME HOKYMEHTH) BCe nepe-
AaBaeMmble MOIJHHHHKH € yKa3aHHeM HX OGO03HaueHHi H HHBEHTApPHBIX HOMEpOB.

Ecax nmoanWHHMKM ROKYMEHTOB, BXOASUIAX B CBOJHLIE JOKYMEHTH, He MOAAeXaT
Hepenade HJIR OTCYTCTBYIOT Wa RpPEANPHATHH, NepelailleM NOMJHHHHKH (HanpHMep,
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OHH NepeiaHbl paHee APYroOMY NPEeANPHUATHIO HJH He TOJYyYeHH OT COCTABHTENS 3THX
JNOKYMEHTOB), TO Ha HHX JOJXKeH ObITb COCTaBJeH mHepedyeHb C YKa3aHHEM HX MECTO-
HAXOXKJEHHS.

11. Ilpeanpusitue, nepenaiomiee NOAJHHHHKH, 00f3aHO COOOLIHTBH BCeM APYrHM
TIpENPHSATHAM, KOTOpblE SIBJAAIOTCA HAepXKaTeasiMH NOAJHHHHKOB IOKYMEHTOB, nepe-
HHCJIGHHEIX B MNepeuHe HenepelapaeMblX HOAJHHHHKOB, O HeoﬁXOIlHMOCTH ofbecneveHHs
fIpEANPHATHSA, TPHHHUMAIOMEro MOAJHHHHKH, COOTBETCTBYIOLIHM KOJHYECTBOM  KOMHH
(uaH NYOGNHKAaTOB) 3THX AOKYMEHTOB.

Taxue ke coobGUIeHHST AOJXKHBI OBITb CACAAHB TIPEANPHATHAM-AEPKATEAAM
HOAJHHHHKOB JOKYMEHTOB, H& KOTOpble HMMEIOTCA CChJIKH B HepefaBaeMON HAOKYMeH-
TaHH.

OnnoBpeMeHHO ¢ 3THM NpeANpHSATHE, NPHHHMAlOLlee MNOAJHHHHKH, ROJXKHO OLITH
fiOCTaBJEHO B HM3BECTHOCTh O CAeJaHHBIX COOOUIeHHAX (HanpHMep, NMyTeM BHICHIJIKH
€MY KOTHH nHceM).

[Tpumeuganue. [IpH nepenaye AOKYMEHTALHH CTAHAAPTH, a TaKXe depre-
XKH H TEXHHYECKHe YCJIOBHS NpPEANPHUATHHA-NOCTABIUHKOB NOKVIIHBIX H3LeAUA H
MAaTepHaJiOB C KOMIUVIEKTOM JOKYMEHTOB He NepefaloT; NpeanpHsTHe, NPHHHMAKW-
ulee NOAJIHHHHKH, NPH HeOOGXOAHMMOCTH NOJyyaeT yK23aHHhle NOKYMEHTH B YCTa-
HOBJICHHOM MNOpsifike (LEHTPaJH30BAHHAA PAacCChLIKa, ClieliHajbHBe 3anpochl H T. 1.).

12. Tlpeanpustue, mepenaiouniee HOJAJHHHHUKH, NPOH3BOAHT B CBOHX HHBEHTAPHBIX
KHHMrax OTMETKHM O Nepejaue HX.

13. Ha Bcex ocTtaBiasieMbiX Ha NpPeANpHATHH, NepefaiomleM MOMIHHHHKH, K3eM-
aaspax KONHH, CHATHX C NepelaBaeMblX NOIJMHHHKOB, Ha BHIHOM MecTe CTaBAT
witamn Hau Aesaior Haanuchk «[IOQJIMHHHK HA TIPEAIIPUSATHH» ¢ ykasanuem
AHJeKCa MpeaNpHATHS, KOTOPOMY lNepejaHnl NMOZJHHHHKH.

14. Tlpeanpusitne, nepepaloniee NOLJHHHHKH, 06A3aHO COOOIMUTH 06 HX mepejpaye
BCEM INpPEeANPHATHAM, SBJISIOIUAMCH AepXaTeJdsiMH YYTEHHbBIX KONHA HJAH AYOJHKAaTOB
nepeaBaeMBX AOKYMEHTOB.

IlpennpHusaTHs, noayynsiune coobINeHHsT O mepenave NONJIHHHHKOB, HOJXKHH NpO-
CTaBHTb Ha KapToukax ydera NOKYMEHTOB HHIEKC MpeNlIpHATHS, KOTOPOMY INepeaaHhl
NoJINMHHHHKH. PexoMenayeTcd TakKe CTaBHTb Ha KOMHAX JOKyMeHTOB mramn «I10[]-
JIMHHHWK HA HPEANPHITHH>» ¢ ykasanneM B HeM TYyWbIO HHIAEKCA 3TOrO Mpel-
NPUATUS.

15. Ecax npeanpusaTHe, mepepawoiiee MONJNHHHHKH, He sBAAeTcAd pPa3pabOTIHKOM
nepenasaexoi NOKYMEHTAalHH, TO OHO OGf3aHO COOOINHTbL O INepejaue NOIJIHHHHKOB
TaKxKe NpeInpHATHIO, BrepBhHe pa3paGoTaBuleMy AAHHYIO NOKYMEHTAUMIO, HE3aBHCHMO
OT HaJHYHS HA MNOCJAEAHHX YYTEHHHIX KOMHA HJAH AYyOJAHKAaTOB NepepaBaeMBX JOKY-
MEHTOB.

K coo6ienuio 0 nepenavye pgo.KeH OBITh NPHJAOXKEH NepeyeHb nepelaBaeMBIX
NQIJHHHHKOB, paHee pa3pabOTAHHHX HOAHHHM MpeANpPHATHEM-Pa3pabOTUYHKOM.

16. IlpeanpusTae, noayduBuiee NOMJHHHHKH, 0653aHO 3aperHCTPHPOBATH HX B
HHBEHTAPHOH KHHre HOJJHMHHHKOB HHBEHTAPHLIMH HOMEPAaMH CBOEro TpeANpHSATHA.

OnxoBpeMeHHO ¢ perHcrpandell JOKYMEHTOB B KaXKAKWHA JHCT MNOAJHHHHKA BHO-
CSIT H3MEeHeHHA YYeTHHX JHaHHHX Ha HoJe A5 NOLLIHBKH.
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17. TloaydyeHHBe NpEANPHATHEM MOLJHHHHKH JOKHM ObITh BIHCAHH B KAapTOYKH
y9eTa JOKYMEHTOB.

18. Ecsiv Ha npeAnpHATHH, TOJYYHBIIEM NONJHHHUKH JMOKYMEHTOB, paHee aefcr-
BOBa/iM Ay6JUKAaTHl 3THX HOKYMEHTOB, TO 3TH AYOJHMKATH H3WMAalOT U3 ofpalleHus.
H3baTHe Ay6JHKATOB NPOH3BOJMTCH M3laHHeM «li3BemeHHsA» 06 HX aHHYJHPOBaHHH.
B «M3BelueHnsx» yKasblBalOT, NPOAOAKAWIOT JH JAEHACTBOBATH KOMHH, CHATHE C AYyG6-
JHKATOB, MJH HX AHHYJHPYIOT, 3aMeHsii HOBBIMH, CHATHMH C NOJAYYEHHHX TNOJIHHHH-
koB. O6 aHHYJHPOBaHHH NYOJHKATOB [eJAI0T COOTBETCTBYIOIHE OTMETKH B HHBEH-
TApHON KHHTe MOAJHHHHKOB M KapTOUYKax ydyeTa JOKYMEHTOB.

19. Bce ¢yHKuMH 1O JajbHEANIEMY yuyery, XpaHEeHWIo, oOpallleHHI0O H H3MEHEHHIO

nepenaHHoﬁ KOHCTpYKTOpC.KOﬁ AOKYMEHTAIIHH BO03/1aral0oT Ha NpCANpHATHE, NHOJYUHB-
ee MNOJJHHHHKH.

2 3ax 1870 17
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[TIPHJIO)KEHHE ¢

YKA3AHHSA NO CKNAABIBAHUIO KOMMR YEPTEXXEA «TAPMOHMKOWM»

[Ipn cknagBBaHHH JIHCTOB KONHA <«TapMOHHKOH» cOOGJIONAIOT CjaeayIOllHe [pa-
BHJA:

a) JMHCTH CKJI3AHBAIOT H306pa)KeHHeM HapyXy (€HaJHIO») TaK, YTOOW OCHOB-
Has HAJANHCb uYepTeXa OKasajach Ha BepXHeA JHUEBOH CTOPOHE CJOXKEHHOro JHCTa,
B NIPAaBOM HHXHeM yray (uept. 1);

6) JHMCTH HEOGXOAHMO CKJIaJAEHIBATh HAa OAMH H3 OCHOBHHX (OpMaTOB, NPENOYTH-
TeqIbHO Ha ¢opmMar 11;

B) JHCTH cru6aloT cHavaja Mo JHHHAM, NepneHAHKY/JIAPHHM K OCHOBHOH HAJANHCH
yepTexKa, a 3aTeM IO JIHHHAM, MapajjesbHHM el

r) MO JHUHHAM, MEpPNeHAHKYJsAPHBIM K OCHOBHOM HAANHCH YepTeXa, JAHCTH CKJa-
BLIBAIOT «rapMOHHKOf» (uepT. 2), a 3areM crHGalOT N0 JIHHHUAM, MapajJe/ibHHM
OCHOBHO¥ HaJNUCH, B NOpsAKe, yKasaHHoM Ha vept. 3—8, 10—16 n 18—20.

210

Yepr. 1 Yepr. 2

OcHoBHast HaAMHCb HAZ OKOHYATEJbHO CJOKEHHOM JHCTe AO/MKHA OHTb CHAPYXRRY

1) JHCTH, He npeNHasHaudeHHbe AAs8 GpPOLIIOPOBKH, CKJAAWBAIOT B IOCIAEA0Ba-
TeJbHOCTH, YKa3aHHOH Ha 4epT. 3—10 nudpamMu Ha AHHHAX CTHOOB;

€) JHCTH, NpeAHasHaueHHHe AJs OpoIopoBKH HA ¢opmart 11, ckaagnBaior B
NOCJAEN0BATENLHOCTH, YKa3aHHOH Ha depT. 11—I18 uudpaMu Ha JHHHAX CrHOOB.

Ilpy neo6xoAMMOCTH OpOINIOPOBKH JAHCTOB Ha Apyrof ¢opMaT NPHMEHSIOT CNO-
o6 CKJafLBaHHS TOT Xe, YTO H NpH ckaaawBanuu Ha ¢opmar 11. IIpumepu ckna-
AHBaHHsA nHcToB Ha ¢opmaTt 12 ykKasand Ha veprt. 19 ¥ 20;

X) Yy JHCTOB, MNOAJeXamux G6pOWIOpOoBKe, OTrHOAKT JjeBWfi yroa (cru6 2 Ha
gepT. 11—16 u 18—20);

3) OTBEPCTHH JJISS OPOUIIOPOBKH JHCTOB NpOGHBAIOT € JIeBOR CTOPOHH JIHCTA,

3  3ax. 1870 33
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IIPH/IO)KEHHE 6

OBPA3Lbl LUTAMNOB NO YYETY U OBPALUEHMIO KOHCTPYKTOPCKOA
BOKYMEHTALUMMH

IllTaMnu npennasHayaloTcss AAA YOPOLIEHHS HAHECEHHS M JOCTHXKEHHS OJHO-
THOHOCTH H300paKeHHA HAJNHCeA M YKa3aHHH, NMPOH3BOAHMHX B KOHCTPYKTOPCKHX
OOKyMEHTax B mnpouecce HxX ofpaulenHs, a Takxke B «l3BelleHHAX» H B AOKyMeHTax
yuera.

1. Ilramn «B3AMEH TIOIOJIMHHUKA» cTaBAT Ha KOHCTPYKTOPCKHX AOKyMeH-
Tax, a Takke na «l3penieHHsiX» NMpPH OTCYTCTBHH NOJJHHHHKOB 3THX HOKYMEHTOB.

2. Iramn «3K3. Ne..» craBAT (c yKasaHHeM HOMepa 3K3eMnJsipa) Ha nankax
(anp6oMax) KOMHit H HA OTJAENbHBIX KONMHAX KOHCTPYKTOPCKHX INOKYMEHTOB.

3. Hramnu «KOHTPOJIBHBIA 3K3EMILJISIP» u «APXHMBHbBIFI 3K3EM-
[TJISAP» cTaBAT COOTBETCTBEHHO HA KOHTPOJBHHX H aPXHBHBIX 3K3eMIJISpax KOMHM
H Ha nankax (aab60OMax) KONHH KOHCTPYKTOpCKHX nokyMeHTtoB. Llramn «KOH-
TPOJIbHBIA 39K3EMII/IAP» crapaT TakKe Ha KOHTPOMBHHX 3k3emnispax «Hasse-
LIEeHUA» H NPHJIOKEHUH K HHM.

4. llltamn «3K3EMINJIFIP KOHCTPYKTOPA» craBaT Ha KONMHSIX KOHCTPYKTOp-
CKHX JOKYMEHTOB, BHJaBaeMHX AJA TeKylledi paGoTH NOApa3jeseHHIO, BHNYCTHBIe-
My TNONJHHHHKH HJH BelywieMy HaGlofleHHe 3a H3TOTOBJEHHEM H3NeJHH B NpPOH3-
BOJACTBE.

5. UraMmn «Ob M3SMEHEHHU HE COOBHIAETCSH» craBiT Ha KOMHAX KOH-
CTPYKTOPCKHX NOKYMEHTOB, BHJaBaeMhiX B MNOPsSJAKE pa30BOH BHAAYH 6e3 BHICHUJIKH
B jJaibHenwmeM «l3pemenuii» 06 H3MeHeHHH 3THX HOKYMEHTOB.

6. Hiramn «MMHB. Ne ..., 9K3. Ne .., 19... r» craBar (¢ yKasaHHeM HHBEHTapHOro
HoMepa, HOMepa 3K3eMIJApPa H AaTH PerHcTpalHH) Ha nankax (anb6oMax) H OTHesb-
HHIX KONHAX KOHCTPYKTOPCKHX HOKYMEHTOB APYrHX OpPraHH3alHAH.

Jlonyckaercs TakKXKe HCNOAb30BaTh 3TOT iTaMn (6e3 yKa3aHH HOMepa 3K3eM-
nisipa) NpH perHcTpaudH o6pasloB A THNOTpaCKHX H3AaHHUA M APYTHX HOKYMEH-
TOB, XPaHALIHXCA Ha HpaBaxX MOANHHHHKOB.

7. Idramn «3AMEHEH BOCCTAHOBJIEHHBIM TIIOOJIMHHHUKOM Ne..,
[9.. r» ¢ yKkasaHHeM NOpSJAKOBOrO HOMEpa BOCCTAHOBJICHHS NMOJJHHHHKA M NaTH NpH-
Hatua ero 8 OTH (BTH), cTaBAT Ha NOAJHHHHKAX, ¢ KOTOPHIX H3TOTOBJEHH BOCCTa-
HOBJIEHHHE NOLJHHHHKH.

8. llItamn «DCKH3» craBaAT Ha OpHrHHajaX, MOJJHHHHKAX ¥ KOMHAX 3CKH3OB,
a TakXe Ha KapTOYKaX yyeTa KOIHHA, COCTaBJEHHHX Ha 3¢kH3n B [PK.

9. lllramn <«INIOAJIMHHUK HA TPEAINPHUATHH..» crasar (c ykasaHHeM
HHEKCA TIpeANpHATHS, KOTOPOMY MepeiaHH MOAJHHHHKH) Ha KONHAX KOHCTPYKTOP-
CKHUX JIOKYMEHTOB, CHRTHIX C NepelaHHHX MOAJHHHHKOB.

10. Wrtamn <«AHHYJIMPOBAH, 3AMEHEH.., wussem. Ne.. ot ... 19.. 1>
cTaBAT (C yKasaHueM HOMepa, AAaTH BuNycKa «l3BelleHMsi» H MOANMHCH) HA aHHYJH-
pOBaHHHX NO <«H3BellleHHAM®» NMOAJHHHHKAX, AYOJHKAaTaxX M KOIHAX KOHCTPYKTOPCKHX
OOKYMEHTOB, @ TaK¥e Ha Kaproiykax yyera.

11. Ilramn «I[TPH HOBOM KOHCTPYWUPOBAHUWU HE IMPHMMEHATDH, B3A-
MEH T[IPHMMEHSTDL...» cTapaT Ha OCHOBaHHH COOTBeTCTBywOUHX «li3pelmienuii» Ha
NOAJHHHHKAX, RAYOGAHKATaX H KOMHAX KOHCTPYKTOPCKHX JAOKYMEHTOB, KOTOpHE HeJb-
3 HCHOJb30BaTb BO BHOBb paspafaTeiBaeMHX H3/EJHAX, a8 TAaKXKe Ha KapTOUKax
geTa.

d 12. Jlonyckaercs NpUMEHATh W WITAMNH APYFHX BHAOB, YIPOILAIOUIHE HaHeceHHe
HajgnHceH Ha KOHCTPYKTOPCKHE JOKYMEHTHI.
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