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Hacroguiu# cranpapr yctaHaz/juBaeT eIHHULL yuyeTa uHTaTe/ei
i a0OHEHTOB, NOCeLIeHHH, BbIJAYH H3AAHUN U HEONYDNHKOBAHIIBIX Ma-
TEpHaAJOB (KpPOMe ayAllOBH3yaJbHbIX), Pa30BbIX H TOCTOSIHHO AEHUCT-
BYIOUIMX 3anpocoB Ha CIPaBOYHO-UHPOPMAUHUOHHOe OOCAYXKHBAHUE
(CHO) u orBetoB Ha HHX, MACCOBOH paGOTHl U MEPOIPHSITHH HAYUHO-
tTexHuyeckofl nponaranas (HTIT).

Tepmunbl, npumensemble B crangapre — no [OCT 7.0—77, TOCT
7.26—80, IT'OCT 7.27—80, TOCT 16447—78.

Cranpapr obs3ateneH s OUGJHOTEK M OPraHOB Hay4YHO-TEXHH-
yeckoH unopmauun (HTH).

1. EAUHMLDI YHETA YHTATEJNIEA M ABOHEHTOB

1.1. Enunnuelt ydera udratesefl siBJAsieTCS YHTATE!ML — JHLO, 3a-
PEerHcTPUPOBAHHOE B KapPTOuke perucrpauud uutareds uau ¢(Hopmy-
Jgsipe UMTaTeNs.

{.1.1. Yuer udrartc/ed NPOH3BOAUTCS MO YHCAY YHTATCJCH:

OGCAYXeHHBX BCEMH CTPYKTYPHBIMH NoApasiefenusivu GuOsnoTe-
ke u oprana HTH; ] )

3aPeruCTPUPOBAHHBIX B €1HHONH PErdcTpaliOHHON KapTroTexe HUTa-
TeJeH.

1.9. Equnuueil yyera aboneHToB MexXOHOAHOTEUHOI0 aboHEMEHTa
(MBA) sisaserca aboHent — 6ubanoreka uau opran HTH, saperu-
CTPHDOBAHHBIA Ha KapTouke peructpauin abonenta MDBA.

1.2.1. Yuer obutero yucaa aGouentoB MBA npou3BoAMTCS IO YHC-
ay 6ubauorek Hian opranos HTH, sapeructpHpoBanliblX B KapTOTExe
pervcrpaiyin abonenros MBA.
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1.3. Eaunnnneil yuera aGoONCHTOB CHCTeMB N30HpaTenbHOro pac-
npocrpanenns nupopmaunn (MPH) n cuncrembr angdepenuunpoBaH-
Horo obcayxuBaHus pykosoiactsa (JOP) sBasercs aGonenT — auio,
3aPETHCTPHPOBAHHOE 1la KapTOyke perucTpauny aboHeHTa CHCTeMB
HUPH uan cucremur JOP.

1.3.1. Yuer ob6uiero uucsaa abowentoB cucrem MPHM u HOP mnpo-
H3BOAMTCS N0 YHCJAY JHI, 3apPEerliCTPHPOBZHHBLIX B XKapTOTEKAX peru-
ctpaunu abonenros ciicrem MPH u [1OP.

2. EAMHMUDE YYETA NOCELLEHWH

2.1. Enunnuefi yyera NOCELLEHUH SBJSIETCH JOCelenHe — IIPHXO]
yniTateas B Oubaworeky unau opran HTH, 3aperucrpupoBanHblil B
KOHTPOJABHOM JHCTKe, (popMmyJisipe uHTaTeasi WM APYro# NOKYMEHTA-
J1HH, TPHHATOH B OubjanoTeke H opraHe HTH, a takxke cpeacrtsamu
aBTOMATH3aLHH H MeXaHHU3aUHH.

2.2. Yuer oblLiero yncJia NocelleHHii NPOU3BOAHTCS CyMMHUPOBaHHEM
NOCeleHHH, YUYTEHHBIX KaXAblM CTPYKTYpPHBIM nonpasnenenvem OHO-
guotexu W oprana HTHU B aAHeBHHKe paGoThl 6MONHOTEKH WIH XKYpHa-
ne ysera aGOHEHTOB H BblAayn H3lanui oprana HTH.

3. EAMHMLIL! YHETA BbIJAYM M3AAHUH, HEONYBNMKORBAHHBIX
MATEPHATNIOB K UX KONMH

3.1. Eaunnueii yyera BblAayH H3AaHHH, HeonyO/HMKOBaHHBIX Mare-
pHAaJoB H HX Komuil (majee—u3nannil) spasiercs sxksemnasp no T'OCT
7.20—80.

3.2. Yuer BbJjauM H3JaHHH NPOH3BOLHTCH NO UKCJAY BBIJAHHKL
3K3eMNASAPOB, 3aPErHCTPUPOBAHHLBIX B (dopMyJisipe unTaTtels, KOHT-
POJILHOM JIUCTKe, JHCTKe YHTaTeNbCKOro TpeboBanmns, OnaHKe-3zakase
o MBA, KHHXHOM dOpMyJasipe WJIM ApPYyrod AOKYMeHTaUWH, NPHHATOH
B 6n6nunoteke u oprane HTH.

3.2.1. Yuer Buiiauu M3AaHHH (XKypHanoB, raser, HOT, KapT, H30H3-
LaHWI, MaTeHTOB, CTaHAAPTOB Y T. N.), OOBEAHHEHHLIX WM XPaHsLIHX-
cs1 B namkax, KOpoOKax, KOMIIJIEKTaX, NOAIIHBKAX, NPOH3BOAHTCH MO
UHCJIY 3K3EMIISIPOB, TMOJYUYEHHBIX UYHTATEJNE€M B COGTBETCTBHH C €ro
3anpocom.

3.2.2. Tlpu BbIaue M3Aanuii M3 OAHOrO CTPYKIYPHOrO noapasie-
Jenust 6ub6aunorexku, oprana HTH B npyroe (B TOM uicrae no BHYTPH-
CHCTEMHOMY abGOHEMEHTY B HEHTDPa/iN30BaHHO OHOIMOTeUHOH CcHCTe-
me (LLBC) yueT BBHIAAYM NPOU3BOAMTCH JHUIL TeM CTPYKTYPHBIM IOA-
pa3jie’icliieM, KOTOPOe HENOCPEeACTBEHHO OCYLIeCTBASET BLIZAUy H3-
AaHBH yuTateso H abonenty MbBA.

3.3. Yuer obuiero uuc/ia BHIJAAHHBIX H3JAaHUH IPOH3BOAUTCH CYM-
MPPOBBHHEM UHCAA 3K3EMIASPOB, YUTEHHBIX KaXKIABM CTPYKTYpPHBIM
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noapasaenenneMm OubGauorexu n oprana HTH B sHeBnnke paboru 6u6-
JHOTEKH HJH JXKypHane yyera abOHEHTOB H BBIIAYH H3JaHUA Oprasa
HTH.

ITpumeuanne B obOimce uicso BWAAHHBIX H3AaHKWIT BXOLHT TaKMe BHA2ua
KONHH, M3TOTOBJEHHBIX MO 3anpocaM,

4. EAMHMLB! YHETA PA3OBbIX M NOCTORHHO AEHCTBYHOUIMX
3ANMPOCOB HA CMO M OTBETOB HA HMUX

4.1. Epnnyduelt yuera pasoBmix 3ampocos Ha CHO sBasercs 3a-
BPOC—YCTHOE K.l IIMCbMEHHOe obpaileHne Ha nojyuesne Gubauvorpa-
({1iueckoH, (paxtorpadHyeckoil H aHaJHTHUECKOH HH(pOpMalWH.

4.1.1. Yuer pasopprx 3anpocos Ha CHO npousBoantcs mo ume-
Jy:

3aTpeGOBalHBIX TEM — AJSt TEMATHYECKHX 3aNpPOCCER;

Ooubauorpaduueckux 3anucell, TpeOyOUIMX YTOUHeHHWS — AJs 3a-
npocos Ha 6ubanorpaduueckoe yTOUHEeHHE;

H3IaHMWH, HaJHYHEe KOTOPhiX B ¢oHAe 6ubanorekn wau oprana HTH
TpebyeTcsa YCTaHOBHTL — AJS  aApecHO-6nGamorpaduueckux 3anpo-
COB;

(akToB, TPEOYIOLHX BLISBIEHHA — a5 (PakTOrpadpuucckix 3anpo-
COB;

0030pHO-AHAJHTHYECKHX MaTepHaJsoB, TpeGyIolmlix EBLNOJHEHHs—
JJI aHAJIHTHYECKUX 3a1pOCOB.

4.1.2. Yyer oluiero yucia pas3oBhix 3anpocoB Ha CHO npousso-
LATCA CYMMMPOBaHMeM 3anpoCcOB, 3apETHCTPHPOBAHHLIX B KYpHaJje
AN Onankax yuera 3anpocoB Ha CHO wuaum apyroit A1O0KyMeHTaluH,
IPUHATON B OHOHOTeKe H oprane HTH.

4.2. Enunnuesi yuera BBbINOJHEHHHIX pas3oBeix 3anpocoe Ha CHO
SIBJISIETCS YCTHasi WM NHCbMEHHasl CMpaBKa, cOAepXailas CBeAEHHS
06 omuoil TeMe, HJaM 06 OAHON YTOUHEHHO! OuOJHorpagryeckon 3a-
NHCH, WIH 00 OAHOM YCTAHOBJIEHHOM H3JaHHH, HJAH 00 OLHOM BhHIfiB-

JeHHOM (pakTe.
4.2.1. Yuer BuiIONHEHHBIX pa3oBbix 3anpocop Ha CHMO nponsso-

OATCS MO YHCTY:

TCMATHYECKHX cnpapok (O6H6anorpaHuyeckHX CHHCKCB, TeMaTu-
yecKHX MNOAOOPOK) —— NpH BHIMOJHEHUH TeMaTHUecKNnx 3anpocos. JLo-
MOJIHTENBHO JONycKaeTcsl yyeT OubanOrpauuecKux 3anHCeH, BKJIO-
YeHHBIX B CIIPABKY,

CIpaBOK, BKJIOUAIOHMX VTOUHeHHbie OuOaHOrpaduueckue 3anu-
CH — MPH BHLINOJHEHIH 3anpocoB Ha OnOAMOrpadHyeckre yTOUHEHHS;

CAPaBOK, BEJIOUAIONLHX CBeAcHns 00 W3JanHAX, HaJinulie KOTOPHX
vcTanoBaeno B doujge Onbanorekn 1 oprana HTH -— npu Boinoane-
HHH ajpecHo-010smorpadnycckix 3anpocos;

CTNPaBOK, BKJIOYAIGIINX BbISIBJICHHDIE HAH YTOYHEHHEIE GAKTH — NPH
BLINOJHERIH PaKkTorpadnyeckix 3anpocos,;
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CIIPABOK, BKJIOYAIOIHX 0030PHO-aHANHTHUCCKKE MaTepHaabl—IIpH
BbIIOJIHEHHH aHAJHTHUCCKHX 331POCOB.

4.2.2. Yuer obuiero uncsaa sbinosuenHelx 3anpocon va CHMO npous-
BOJAMTCA CYMMUPOBAHHEM CIIPAaBOK, 3aPErHCTPHPOBAHHLIX B XKypHa-
Jax wiH Ha Oaanxkax yuera zanpocop Ha CHO wnau apyrofi pokymeu-
Tauuy, NpuHsitod B 6ubaunorexke n oprane HTH.

4.3. Ydyer nepeaapecoBalHbiX 32MpPOCOB IPOH3BOJUTCS IO YHCHY
H3BeWEHU{ O mepeajpecoBKe 3anpocoB B Apyrue OUOIHOTEKH WIAW Op-
rauel HTH. Tlepeajppecopanubie 3alpochl KaxK BLINOJHEHHbIE HC Y4H-
THIBAIOTCH.

4.4. Enunuueii yyera 1nocTosiHHo aefictsyiowiux sanpocos tia CHO
B pexxume MPU sapasiercs nocrosinno ne#ictrylowuii sanpoc (I1LA3)—
Tema HHGOPMaUHOHHOrO o0cayxkHBaHusa abonenton cucremur MPH.

- 44.1. Yuer obuwero xoaudecrsa [1J13 ma CHO B pexume HPH
MPOH3IBOAHTCH cyMmupoBanueMm [13, 3aperucTpupoBaHHBIX B AOKY-
MEHTaUuH, npuHatolk B 6ubanorexe n oprane HTIL

4.5. Eannuueil yuera cUrnasbHbBIX OIOBELLEH!, HaNPaBJEHHBIX
aGonentam cucrembt MPH, saBasiercsa onoseuieHne 06 OJHOM HCTOU-
HUKe nHopmauuu.

4.5.1. Yuer o0uiero 4yHcja CUTCHAJbHBIX OMOBEU{eHHH MPOH3BOAHT-
csl N0 YHCJY ONOBEILEHHHA, HANPaBJEHHbIX BceM a0OHEHTAM CHCTEMD
NPH n 3aperHcTpHpOBaHHBIX B KapTOTEKe perucTtpauHu abOoNeHTOB
cucremunt UPH,

4.6, Enunduesi yueta HHGOPMALHOHHBIX COOOLLEHHIH, HallpaBJeH-
uoix abouentam cucrempt JOP, siBasiercss HHpOpMaALHOHHOe cooble-
HHe, NOATrOTOBJEHHOe aasa nepemaud abGonentam cucremol HOP.

4.6.1. Yuer oobuiero yucaa uudopmauuoHHbix coobwmenust no JOP
MPOU3BOJAUTCA 10 YUCAY HHOOpMAIHOHHBIX COOOLLeHHH, HaNpaBJieH-
HbIXx BceM abonentam cHcerembl [JOP u 3aperdcTpupoBaHHBIX B Kap-
toteke aboneutos cucrempt JJOP.

5. EQUHMLIbI YYETA MACCOBOW PABOTbl U MEPONPUATHUM LHTN

5.1. Equnuueil yuera BcexX BHI0B MaccOBOI palboOTbi H MEPONpPHS-
tuit HTI1 6ubauotek u opranos HTH sasnsierca meponpustHe -— Bbi-
CcTaBKa, YCTHbIH 0030p, AeHb HHOPMALKY H T. IL.

5.2. Yuer Bcex BHAOB MaccoBOii pabotrsr u MmepoupHsatuii HTII
TIPOH3BOJAHUTCS MO YUCAY MEPONPHUATHH, 3apEerHCTPUPOBAHHLIX B JHEB-
HUKe paboThl OUOJMOTEKH WM KypHaJax ydeTa MaccoBoil HHpopMa-
LMK ¥ JpomaraHas ¢oHAa u pericrpauns smeponpusatud HTII opra-
na HTH.

[Tpumevanwus:

1. JIonmo/HHTeAbHO BEAETCH YHYET SKCHOHHPYCMBIX U BBIAHHbLIX U3[AHHN, a Tak-
Me YHYaCTHHKOB MaccoBmX Meponpusituii  meponpustuit HITT.

2. Meponpuarue, BKJAOYAKOUIEe OTHOBPEMEHHOE NPOBEACHHEC HECKOJIbKHX Da3aii-
uolx dopM maccosoit paborst H HTIUI, yuutbiBaeTca kak 0JHO MepONpHATHE,



Himenenwe N 1 T'OCT 7.41—82 CucreMa cTaHAAPTOR MO MHPOPMALUM, GHGAHOTEY-
HOMY M M3aaresbCkoMy pexy. Eannnnsl yuera o6GCHayRMBaHMA uutateneidl u aboueu-
TOB GUOJHOTEK M OPraHOB HAY4HO TEXHHUUYECKOH HHopManun

Mocranosnennem TocypapcrsenHoro komutera CCCP no cranpapram ot 29.06.84

Ne 2212 cpOK BBECHMA YCTAaHOBJAEH
c 01.01.85

flon HanmenoBaHHeM ctanaapra npocrasutb kox: OKCTY 0007.

Bpoanas uyacte. [lepBmit a63am HM3/0XKHTb B HOBOH pefakuuu: «Hacroauiuis
CTaHJapT yCTAaHABJHBaeT ENHHHUE ydera uYHTaTeseli U aGOHEHTOB, NOCEUIEHUH, BH-
AauyH H3JaHK#i, HeonyOJHKOBAHHBIX ROKYMEHTOB H KHHOGMOTOGOHOHZOKYMEHTOB, pa-
30BLIX M NOCTOSHHO MNeHCTBYIOLUIHX 3aNpOCOB HA CIPABOYHO-HHQOPMALHOHHOE 00CHY-
xusanHe (CHO) u orBeroB Ha HHX, MaccoBod paGoTH M MEPONPHUSTHH NO HAYYHO-

TeXHUYECKOH Nponarasaes.
Paspen 3. Haumenoranne. 3aMeHHTb CJIOBO:

(DOHOLOKYMEHTOB>,

«KOMMH» Ha «Konuil, Kunodhorto-

(IIpodonscenue cm. cTp. 306)




(I1podoascenue usmenenus x I'OCT 7.41—82)

Paspgen 3 jononHHTL NYHKTaMH:

«3.4. YuerT BrHAadYH KHHODPOTODOHOJZOKYMECHTOB

3.4.1. Buigauy KHHODOTODOHOJOKYMEHTOB YYHTHIBAIOT CJIEAYIOWHM 06pazoM:

KHHOPUIALMBl — [0 KOJAMYECTBY BBIGHHBIX Go0uNH;

AHa(QHIBMBl — [I0 KOJIHYECTBY BbIJZAHHbLIX DYJOHOB;

JAHaNO3HTHBB — 110 KOJHYECTBY BBIJAHHBIX K4APOB;

MarHHTHBIe (POHOTPAMMBI — [0 KOJIHYECTBY BBIJAHHBIX KATyILUEK, KacCeT;

IpaMIIaCTHHKH — IO KOJHYCCTBY BbIJIAHHBIX AHCKOB.

3.4.2. Boigauy xkuHobOTOHOHOIOKYMEHTOB, BXOAALUIHX B COCTAB KOMILIEKTa, yuH-
THIBAIOT MO KOJHYECTBY BLIAAHHBIX GOOHH, PYJ0OHOB, KajJpoB, KaTylIeK, KacceT, I{HC-
KOB.

3.4.3. Bnpauy KHHO(OTO(HOHOLOKYMEHTOB, SABJASIOHIUXCA NPHJIOKEHHEM K IIpO-
H3BCACILISAM IIEUATH, HE YUHTHIBAIOT».

(UVC Ne 10 1984 1.)
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