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BeepgeHuve

YCTaHOB/MEHHble B CTaHAAPTE TEPMUHbI PAcMo0oXeHbl B CUCTEMATM3MPOBAHHOM MOPALKe, OTPaXato-
LLieM TePMUHOMOTMYECKYH0 CUCTEMY MOHATKIA B 06/1aCTW 4eNnoNpou3BOACTBa U apXMBHOTO Aena.

ATA KaXA0ro NOHATUA YCTaHOB/EH OAMH CTaHAapTU30BaHHbIV TEPMUH.

HegonycTumble K NPUMEHEHUIO TePMUHbI-CUHOHMMbI MPUBEJEHbI B KPYI/bIX CKOOKax nocne CTaH-
[apTN30BaHHOM0 TepPMUHA M 0603HaueHbl NMOMeTON «Ham».

TepMUHbI-CUHOHUMbI 6€3 MOMeTbl «HAM» NPMBEAEHbI B KAUECTBE CNPaBOYHbIX JaHHbIX U He SBASAHOTCS
CTaHAAPTU30BaAHHBLIMMU.

3aK/NtoUeHHas B Kpyr/ible CKOOKM YacTb TEPMMHA MOXKET BbITb OMYyLLEHa NPpY NCMONb30BaHUM TEPMUHA.

Hannuune kBagpaTHbIX CKOOGOK B TEPMUHOMOTMYECKOW CTaTbe O3HAYaeT, YTO B Hee BKIHOUEHbl ABa
TepMUHa, UMetoLLMe 06LLMe TEPMUHO3NEMEHTDI.

B andaBMTHOM yKasaTene AaHHble TePMUHbI MPYBEAEHbI OTAENbHO C YKa3aHMeM HOoMepa CTaTbMm.

MpuBesieHHbIE ONpeaeneHUss MOXHO NpY HEeoBXOAMMOCTM W3MEHWTb, BBOAS B HUX MPOW3BOAHbIE
MPW3HaKW, packpblBas 3HaUYeHUs UCMOMb3yeMbIX B HUX TEPMUHOB, YKa3biBas 06bEKTbI, BXOAALLME B 06BEM
ONpesensemMoro NoHATUSA. VI3MeHeHNs He J0/MKHbI HapyLlaTh 06LEM 1 COAEPXKaHUEe MOHATUN, onpeseneH-
HbIX B JaHHOM CTaHgapTe.

CTaHfapTM30BaHHble TEPMUHbLI HabpaHbl MOMYXUPHBLIM LLUPU(TOM, UX KpaTkue (OpMbl, MpeacTaB-
NeHHble abbpeBnaTypoii, — CBET/bIM, & CUHOHUMbI — KYPCUBOM.
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FOCYAAPCTBEHHbBIN CTAHOLAPT POCCUMCKOMN SELEPALUN

OENOMPOM3BOACTBO N APXMBHOE AE/O

TepmuHbl 1 onpegeneHns

Records management and organization of archives.
Terms and definitions

[ata BBefeHns 1999—01—01

1 OBJIACTb NMPNMEHEHWA

HacToswuid cTaHapT ycTaHaBNMBaeT TEPMUHbI 1 OMpeAeneHns NOHATUIA B 061acTv 4enonpon3Boj-
CTBa it apXMBHOIO Aena.

TepMuHbI, YCTAHOBNEHHbIE HACTOALMM CTaH4APTOM, 0643aTeNbHbl A5 MPUMEHEHWS M0 BCEX BULAX
LOKYMeHTaLMn 1 nnTepaTypbl MO 4enonpon3BOACTBY 1 apXUBHOMY Aeny.

2 CTAHOAPTUN3OBAHHBLIE TEPMWHbBI C OMPEAENEHNAMMN

21 Ob6wue noHAaATUA

1 fenonpou3BoACTBO; AOKYMEHTauMOHHOe obecneyeHre ynpasneHnii: OTpacnb fesTenbHocTu, obecrne-
yMBatoLlas JOKYMEHTMPOBaHUE M OpraHu3auuio paboTbl C 0hMLMANbHLIMU AOKYMEHTaMU

2 apxuBHoe feno: OTpacnb fesaTeNbHOCTM, 06eCneynBaloLLas OpraHn3aLnio XpaHeHns U NCNonb30-
BaHWS apXMBHbIX JOKYMEHTOB

3 [OKYMEHT : JOKYMEHTMpOBaHHas MHopmauys: 3amKcpoBaHHas Ha MaTepuanbHOM HOCUTENE UH-
(hopmaLms ¢ pekBM3UTaMm, NO3BONAIOLWMMU ee NAEHTU(NLNPOBATb

4 BHelLHWe Npu3HaKu JOKyMeHTa: [Mpu3Haku, oTpaxatoLive (GopMy U pasmep LOKYMEHTa, HOCUTENb
UH(opMaLMK, cnocob 3anucu, anemeHTbl 0hopMIEHNS

5 HocuTenb JOKYMEHTMPOBaHHON UH(opMaumu: MaTepuanbHbIil 06BHEKT, UCMO/b3YEMBbIA AN 3aKpen-
NEHUS N XpPaHEHUS| Ha HEM pe4veBOii, 3BYKOBOM WMAN M306pasnTesIbHOW MH(opMauun, B TOM 4yucie B
npeobpasoBaHHOM BWge

6 1300pa3nTeNbHbIN JOKYMEHT: [OKYMEHT, CoaepXKalinii MHPOPMaLMIO, BbIPaXKEHHYHO NMOCPEACTBOM
M306paxeHns Kakoro-nm6o o6bekTa

7 rpaduyecknini JOKYMeHT: W306pasnTensHbIi AOKYMEHT, B KOTOPOM M300paxeHne 06bekTa Mmony-
4eHO NOCPeACTBOM NIMHWIA, LUTPUXOB, CBETOTEHU

8 ayanoBv3yabHbIN JOKYMEHT: [JOKYMEHT, COAepXallmii n306pasvTeNibHYH 1 3BYKOBYHO MHOPMAaLMIO

9 KMHOJOKYMEHT: 1306pasuTenbHbIA AW ayanoBU3YaNbHbIA AOKYMEHT, CO34aHHbIA KuHemaTorpa-
(hmyeckmm cnocobom

10 doTomOKYMeHT: 306pasnTenbHblii JOKYMEHT, CO3AaHHbIA hoTorpamyecknuMm crnocobom

11 mKoHOrpagmMueckunii LJOKYMeHT: [LJOKYMEHT, COfepXalluii NPeuMyLLEeCTBEHHO U306paXKeHUe Mpo-
U3BEAEHNS WUCKYCCTBa, CMeLuanbHOl Unmu XyaoXKecTBeHHOM (oTorpagum

12 (oHOAOKYMEHT: [JOKYMEHT, COfEepPXaluii 3BYKOBYH) WMH(OPMaLMio, 3aiMKCMPOBaHHYH N0G60IA
CUCTEMOI 3BYKO3amnmcu

13 TekCcTOBOIW [OKYMeHT: [LOKYMEHT, cogepXawuii peyeByto WHGOPMauUuto, 3aiMKCUPOBaHHYIO
NHO6bIM TUMOM NWUCbMa UK NGO CUCTEMON 3BYKO3anuncu

14 nMCbMEHHbI JOKYMEHT: TeKCTOBOA [OKYMEHT, MH(OPMaLMs KOTOPOro 3athMKcMpoBaHa /iiobbIM
TUNOM MUCbMa

15 pyKONWCHBbIA AOKYMEHT: TMUCbMEHHbIN AOKYMEHT, MpW CO34aHUM KOTOPOro 3HaKu MMUCbMa HaHo-
CAT OT pyKu

M3paHve oduumansHoe
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16 MaLUMHOMUCHBIA [OKYMEHT: TMUCbMEHHbIA AOKYMEHT, MpU CO34aHMU KOTOPOro 3HaKM nucbMa
HaHOCAT TEXHWYECKUMU CpesCcTBaMm

17 pOKyMeT Ha MalUMHHOM HocuTene: [I0KyMEeHT, CO3AaHHbI C MCNONb30BaHWMEM HOCUTENE 1 cnoco-
60B 3anucu, obecrneunBaoLLMx 06paboTKy ero MHHoOPMaL MK 3N1EKTPOHHO-BLIYNCINTENIbHON MaLLUHON

18 Bugeorpamya JOKymeHTa: M306paxeHne JOKYMeHTa Ha 3KpaHe 3/1eKTPOHHO-/Ty4eBOA TPy6KM

19 6enoBoii JOKYMEHT: PYKOMUCHbIA UM MALIVUHOMWCHBIA JOKYMEHT, TEKCT KOTOPOro nepenucaH ¢
UepHOBOTO JOKYMEHTa WM HanucaH 6e3 MOMapoK W UCMpaBfeHui

20 4epHOBOW JOKYMEHT: PYKOMUCHbLIA UM MalIMHOMUCHbIA JOKYMEHT, OTpaXKatoLnii paboTy aBTopa
WKW pefakTopa Haf ero TeKCTOM

21 aBTOp AOKYMeHTa: ®PU3MYecKoe UM HOPUAMYECKOE NNL0, CO3AaBLLEE LOKYMEHT

22 [OKYMEHT IMYHOro npomcxoxaeHus (HAN. MMyHbli JOKyMeHT)'. [LOKYMEHT, CO34aHHbI MLOM BHE
cepbl ero cny>e6HoW feAaTelbHOCTU UM BbINOMHEHNS 0OLLECTBEHHBIX 0613aHHOCTEN

23 othmumnanbHbli AOKYMEHT: [ OKYMEHT, CO34aHHbIA FOPUANYECKUM UK HN3NYECKUM NNLLOM, 0thop-
M/EHHbIA 1 YAOCTOBEPEHHbIA B YCTaHOBNEHHOM MOPSAKe

24 cnyebHblil JOKYMeHT: OdmumnanbHblii JOKYMEHT, UCMONb3YeMblil B TEKYLLEN AeATeNbHOCTW Op-
raHu3aumm

25 ropugnyeckas cunia fokymeHTta: CBOWCTBO O(hMLMaNbHOI0 JOKYMEHTa, CO06LLaeMoe emMy AeicT-
BYIOLLMM 3aKOHOAATENbCTBOM, KOMNETEHL e M34aBLLIErO ero opraHa v ycTaHoB/IeHHbIM MOpsAKOM oop-
MNeHUs

26 NOA/MHHbBIA JOKYMEHT: [lOKYMEHT, CBefileHVUs 00 aBTOpe, BPEMEHU W MeCTe CO3[aHus KOTOpOro,
COflepXKallmecs B CaMOM AOKYMEHTe WM BbISBNEHHbIE MHbIM MyTeM, MOATBEPXAAOT JOCTOBEPHOCTb €ro
NPONCXOXAEHNA

27 nogHHKK (OhMUManbHOT0) AOKYMeHTa: [epBbI UM efUHWYHBIA 3K3eMNAsp oduuManbHOro
[LOKYMeHTa

28 pybnukat gokymeHTa: [OBTOPHbIA 3K3eMNAAP MOA/MHHUKA LOKYMEHTa, UMEKOLWMA topuanyec-
Kyto cuny

29 KonHA fOKyMeHTa: [OKYMEHT, NOMHOCTbI0 BOCMPOM3BOAALLMIA MH(OPMALMIO NOANNHHOTO AOKY-
MEHTa U BCe ero BHELUHWE NPU3HAKN WM YacTb UX, HE UMEHOLUIA HOPUANYECKONA CUMbI

30 3aBepeHHas KOMus AOKyMeHTa: KomHs LOKYMeHTa, Ha KOTOPOIA B COOTBETCTBUM C YCTAHOB/EHHbLIM
NOpsSiAKOM NPOCTaBAAT HEOOXOAMMble PEKBM3UTLI, MpUAAOLME el FOPUANYECKYHD CUITY

31 ay6neTHbIN JOKyMeHT: OfMH M3 9K3EMMNAAPOB KONUW [OKYMEHTa

22 fNenonpoun3BoACTBO

2.2.1 [okymeHTMpoBaHue

32 [OKyMeHTMpOBaHMe: 3anucb MHGOPMaLMK Ha pPasNnyHbIX HOCUTENAX NO YCTaHOB/IEHHbIM NpaBuiam

33 npaBuna fOKyMeHTUpOBaHusA: TpeboBaHWS U HOPMbI, yCTaHaB/IMBaIOLME NOPAAOK AOKYMEHTUPO-
BaHUA

34 cuctema fokymeHTaumn: COBOKYMHOCTb JOKYMEHTOB, B3aVIMOCBSI3aHHbIX MO MpPU3HaKaMm npouc-
XOX[EHUs, Ha3HaYeHWs, BUAa, Cepbl AeATeNbHOCTM, eAnHbIX TPeBoBaHNA K UX 0HOPMAEHNIO

35 yHuhMuMpoBaHHasA cucTema LOKymMeHTauuu; YCL: Cuctema AOKYMeHTauum, co3faHHas no eau-
HbIM NpaBMNam 1 TPeboBaHWAM, cofepxallas WHHOPMaLMIo, HeOOXOAMMYHO ANS yNnpaBfeHus B onpege-
NEeHHOW cepe feATenbHOCTH

36 BV NMUCbMEHHOTO LOKyMeHTa: [MpUHAaA/IeXHOCTb NMUCbMEHHOMO JOKYMETITA K CUCTEME LOKYMEH-
Tauuy Mo nNpusHakaMm COAEpPXXaHWs M LieNeBOro HasHavyeHns

37 HaumeHoBaHWe foKymeHTa: O603HaueHue BuAa MUCbMEHHOrO JOKYMEHTa

38 opraHu3aLyOHHO-PaCcCNOPSANTENbHBIA JOKYMEHT: Bua NMCbMEHHOro JOKYMEHTA, B KOTOPOM PUK-
CVPYIOT peLUeHne agMUHUCTPATUBHBIX W OPraHn3aLMOHHbIX BOMPOCOB, a TakKe BOMPOCOB YNpaB/ieHus,
B3aMMOJeNCTBMA, 06eCrneyeHmns 1 peryn1npoBaHns 4esTenlbHOCTU OPraHoB BNacTy, YUpeXAeHuin, npegnpu-
ATUIA, OpraHn3aymnii, nx NnoapasgeneHnii n 4OMKHOCTHBIX UL,

39 pekBM3NT BOKyMeHTa: O6s3aTe/bHbIl 31eMeHT 0POPMAEHNA O0hULMaANbHOTO JOKYMEHTA

40 nOCTOsHHAsA YacTb PEKBM3UTA JOKYMeHTa: HeunsmeHsieMas yacTb PeKBM3UTA AOKYMEHTa, COAepXka-
wasca B 6naHKe OKYMeHTa, HaHOCMMas MpU ero M3roToBEHUN

41 nepemeHHas 4YacTb PeKBMU3NTA AOKYMEHTa: VI3aMeHsiemMast 4acTb PeKBM3MTa LOKYMEeHTa, BHOCKMMas
B 6naHK ANOKYMeEHTa npun ero 3anonHeHnn

42 thopmynsp fokymeHTa: Habop pekBM3MTOB 0(hMLMaNbHOIO MMCbMEHHOTO JOKYMEHTA, pacnono-
YKEHHbIX B ONpefeNeHHO NocnefoBaTelbHOCTH

43 hopmynsp-obpasel, foKyMeHTa: Mogenb MOCTPOEHMS [OKYMEHTa, yCTaHaBnMBarowas 061acTb
NpYMeHeHus, popmaTbl, pa3Mepbl Moseit, TpeboBaHMS K MOCTPOEHNI0 KOHCTPYKLUMOHHON CETKM U OCHOB-
Hble PEKBU3NTBI

44 6naHK JOKYMeHTa: Habop peKBU3NTOB, MAEHTUHULMPYIOLLMX aBTOpa 0hMLNaNbHOrO MMCbMEHHO-
ro JOKyMeHTa

2
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45 yHuuumpoBaHHas opma fokymeHTa; Y®[l: COBOKYNHOCTb PEKBU3UTOB, YCTAHOBNEHHbIX B CO-
OTBETCTBUW C PeLLaeMbIMU B laHHOW Chepe [edaTeNbHOCTU 3afayamn U PacrnofioKeHHbIX B OMpese/leHHOM
nopsgKe Ha HocuTene MHdopmalum

46 cnyxe6Hoe none yHUPMLMPOBaHHOM (DOPMbI JOKYMeHTa: 30HAa YHWU(MLMPOBAHHON (POPMbI AOKY-
MeHTa. NpefHa3HauYeHHas 419 3aKpenieHns ee B TEXHUYECKUX CPELCTBAX XPaHEHUS JOKYMEHTOB, a TaKxe
HaHEeCEHUS CneLnanbHbIX N306paXKeHUi

47 30Ha yHUMLMPOBaHHOM (HOpPMbI AOKYMeHTa: YacTb nnoLiaay yHU(MLMPOBaHHOM (HOPMbl JOKYMEHTa
YCTaHOB/IEHHOT 0 pa3mepa, npejHasHaveHHas 415 3arn0/IHEHUs ONpeAeNieHHbIMW PEKBU3NTaMMU

48 Tabenb yHUOMLMPOBAHHBLIX (IOPM JOKYMEHTOB: [lepeyeHb paspelleHHbIX K MPUMEHEHUIO YHUQN-
LIMPOBaHHbIX ()OPM [AOKYMEHTOB

49 ohopmneHve fOKyMeHTa: [pocTaBneHne Heo6X0AMMbIX PEKBU3NTOB, YCTAHOB/IEHHbIX NpaBuiamm
LOKYMEHTMPOBaHMA

50 nognuck: PekBM3UT AOKYMEHTa, NPeACTaBAsIOWMA cO60l COBCTBEHHOPYUHYIO POCAUCL MOMHO-
MOYHOI0 [I0/DKHOCTHOTO nLia

51 rpud orpaHnyeHns ocTyna K JOKYMeHTY: PeKBU3NT OPULMaIbHOr0 JOKYMEHTA, CBUAETEbCTBYO-
WKt 06 0co6OM xapakTepe WHAOPMALMM, OFPaHNYMBAIOLLMIA KPYT NOMb30BaTeNein JOKyMeHTa

52 rpudh cornacoBaHus: PeKBM3UT 0(MLManbHOTO JOKYMEHTA, BbIPaXKAOLLMiA Cornacme yUpexaeHus
WK €ro opraHa, He ABNAOLLEr0CA aBTOPOM [JOKYMEHTA, C ero cofepXKaHuem

53 rput yTBEPXAEHNS: PEKBUSUT OPULMaIbHOrO JOKYMEHTa, NPUAAIOLWUIA HOPMATUBHBIA UAn npa-
BOBOIi XapaKTep ero CoAepXaHuto

54 paTa ouMUManbHOTO AOKYMeHTa: PeKBM3UT O(MLMANbHOIO AOKYMEHTA, COAEePXKaLlnil yKkasaHHOe
Ha JOKYMeHTe BpeMsi ero Co3faHus H/MAU NOANMCaHUSA, YTBEPXKAEHWA, NMPUHATUA, COTNacoBaHus, ony6-
NNKOBaHUA

55 3aronoBoK OULMaIbHOIO OKYMeHTa: PeKBU3NUT JOKYMeHTA, KpaTKo M3nararoLmii ero cogep-
XaHve

56 BuW3a O(MLMANLHOIO JOKY MeHTa: PeKBW3UT [OKY MEHTa, BbIPaXKatoLLuii Cornacue uUam Hecornacue
[OO/MKHOCTHOTO /LA C COAEPXKaHNEM [OKYMEHTa

57 pesonioumns JOKyMeHTa: PeKBM3WT, COCTOALLMIA U3 HAANMUCK HA JOKYMEHTE, CLeNaHHOM JOMKHOCT-
HbIM /INLOM U COAEPXKaLLeil NPUHATOE HM peLLeHue

58 TekCT oduumanbHOro foKyMeHTa: WH(opmauns, 3agukcupoBaHHas Ni06bIM TUMOM MMCbMA UK
no6oii cucTeMoii 3ByKO3anucu, 3aknkovarollas B ce6e BCHO MM OCHOBHYH 4acTb peyeBoii MHGopmaumm
[OKYMeHTa

2.2.2 OpraHusauys paboTbl C JOKYMEHT aMu

59 opraHusauus paboTbl ¢ JOKyMeHTamu: OpraHv3aums AOKYMeHT0060poTa, XpaHeHWs 1 UCNO/b30-
BaHWS [JOKYMEHTOB B TeKYyLLel [eATeNlbHOCTU YupexaeHus

60 [OKyMeHTO060pOT: [BVKEHWEe [OKYMEHTOB B OpraHu3aunMm ¢ MOMEHTa MX CO3f4aHus Wau nony-
YeHWs [0 3aBepLUeHVst UCNOIHEHNS WU OTNPaB/eHns

61 o6bem [OKYMeHToobopoTa: KOMM4YecTBO [OKYMEHTOB, MOCTYNWBLUMX B OPraHv3auuio U Co3faH-
HbIX €0 3a OMpejeNeHHbI nepnog

62 BXOAALWMIA AOKYMEHT ; NOCTYNMBLUUIA JOKYMEHT: [OKYMEHT, MOCTYMUBLUWIA B yUpexaeHue

63 MCXOLALMA [OKYMEHT ; OTNpaBnfemblii OKYMeHT: OthuumanbHbii JOKYMEHT, OTNpaBnsemblid 13
yupexaeHus

64 BHYTpPeHHUIA JOKYMeHT: OduuManbHbIl JOKYMEHT, He BbIXOAALWMIA 3a Npedenbl NOAroTOBMBLLEN
ero opraHvsauuu

65 permcTpauus JOKyMmeHTa: 3amucb Y4YeTHbIX AaHHbIX O AOKYMEHTe MO YCTaHOBMiEHHOW dopme,
(hukcupyrowas QakT ero co3faHus, oTnpasaeHNs UK NoNyYeHNs

66 perucTpaumoHHbIA UHAEKC AOKYMEHTa; PerMcTpaLnoHHbIi HoMep foKyMeHTa: Lindposoe nan byk-
BEHHO-LMpoBoe 0603HaYeHne, NPUCBaMBaEMOe JOKYMEHTY Npu ero permcrpawmu

67 KOHTPO/b UCMO/HEHMS [OKYMeHTOB: COBOKYMHOCTb AeliCTBUI, 06ecrneumBatoLL X CBOEBPEMEHHOE
MCNOMTHEHNE [JOKYMEHTOB

68 CpoK UCMONHeHWs fJoKyMeHTa: CpoOK, YCTaHOB/IEHHbIA HOPMATNBHO-MPaBOBbLIM aKTOM, OpraHu3a-
LIMOHHO-PacnopAAUTENbHBIM JOKYMEHTOM WK pe3osouvei

69 TMNOBOI CPOK MCNONHEHUs AOKyMeHTa: CpOK MCMOMAHEHWUS JOKYMEHTA, YCTAHOBNEHHbIA HopMa-
TUBHO-MPaBOBbIM aKTOM

70 vHAMBUAYaNbHbIV CPOK UCMOMHEHWS AOKyMeHTa: CpPOK UCMNONHEHWS AOKYMEHTa, YCTaHOB/IEHHbIN
OpraHM3aLMoHHO-PacnopaanTeNbHbIM JOKYMEHTOM OpraHu3auun unm pesontouyei

71 peno: COBOKYMHOCTb fJOKYMEHTOB W/IN [JOKYMEHT, OTHOCALLMXCA K O4HOMY BOMPOCY UK Y4acTKy
[eATeNbHOCTU, NOMELLEHHbIX B OTAENbHYH0 06M0XKY

72 (opmupoBaHve fena: pynnupoBaHue WCMONHEHHbIX [OKYMEHTOB B fe/l0 B COOTBETCTBUU C
HOMEHKNaTypoii Aen 1 cucTeMaTmsaums 4OKYMEHTOB BHYTpY dena
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73 odopmneHve fena: [MOAroTOBKa Aena K XpaHeHW0 B COOTBETCTBUM C YCTaHOB/IEHHbIMW npaBuna-
MU

74 3aronoBok fgena: KpaTkoe 0603HauveHWe CBeLeHMIA O COCTaBe W COAePXaHUM AOKYMEHTOB B fene

75 HOMeHKnaTypa .Ten: CUCTEMaTW3MPOBaHHbIA MepeyveHb HaVMeHOBaHWI Aen, 3aBOAUMbIX B opra-
HM3aLMK, C YKa3aHMeM CPOKOB UX XpaHeHWs, 0hOPMEHHBIA B yCTAHOBMEHHOM MOPsLKe

76 WHOeKC fena-, Homep fena: Lindposoe n/vnn 6yKBeHHO-LMUGPOBOEe 0603HaYeHNe fiena B HOMEH-
Knatype en opraHusalmm, HaHOCKMOE Ha ero 060Ky

23 ApxusHoe pfeno

2.3.1 OpraHusaumsa JOkyMeHTO0B ApXMBHOTO (hoHaa Poccuiickoin depepauymn

77 apxviB (Han. apxusoxpaHunuuie): OpraHusaums uav ee CTPYKTYpHOe NoapasgeneHune, ocyLlecT-
B/ISIOLLIEE NMPUEM U XPaHEHWE apXUBHbIX [OKYMEHTOB C LIEfIbi0 UCMO/b30BaHNA

78 apxvBoxpaHunuwe (Han. apxve): CneuuanbHO 060pyfOBaHHOE NOMeELLEHWE ANA XpaHeHWs ap-
XMBHbIX [JOKYMEHTOB

79 npodmb apxuBa: YCTaHOBMEHHBI 411 apXuBa COCTaB A/ AOKYMEHTOB, MOA/EXALLNX XPAHEHMNIO

80 apxvBHbIli JOKYMEHT: [IOKYMEHT, COXpaHAeMblil WA NOLNeXAaLLMA COXPaHEHUIO B CUAY ero 3Ha-
YMMOCTU /15 06LLECTBA W PaBHO MMEHLWNIA LEHHOCTb AN CO6CTBEHHMKA

81l apxwvBHblli (hoHA: COBOKYMHOCTb apXMBHbIX JOKYMEHTOB, UCTOPUYECKN W/WAW NIOFMYECKN CBS-
3aHHbIX MeXay cobol

82 ApxvBHbIil hoHa Poccuiickoil Pegepaummn: COBOKYMHOCTb AOKYMEHTOB, UMEIOLLMX NCTOPUYECKOE,
Hay4HOe, COLManbHOe, OKOHOMWYECKOE, NMOMMTUYECKOE UWN KYNbTYPHOE 3HAYEHME, OTPaXKatoLWLmMX MaTepu-
aNbHY0 1 AYXOBHYIO )XM3Hb HapOLOB CTPaHbl 1 ABMSAIOLWMXCS HEOTHEMIEMOI YaCTbi0 NCTOPUKO-KYNbTYp-
HOro Hacnegms Hapogos Poccuiickoin ®egepauun

83 rocygapcTeeHHas yacTb ApxuBHoro hoHga Poccuiickoint depfepauymn: ApXxuBHble HOHAbI U apXMB-
Hble JOKYMEHTbI, ABMAIOLYMECH TOCY[APCTBEHHON UNWM MYyHULUNAbHOW COBCTBEHHOCTHIO

84 HerocyfapcTBeHHas 4YacTb ApxmBHOro hoHga Poccuiickoin defepaumn: ApXuBHble DOHAbLI W ap-
XMBHblE [OKYMEHTbI, SBNSAIOLWMECH COOCTBEHHOCTLIO HEroCyAapCTBEHHbIX HOPUANYECKMX NUL, COBCTBEH-
HOCTbIO (DM3NYECKMX MWL, U BKIKOYEHHble B cocTaB ApxMBHOro oHaa Poccuiickoin Pepepaunm Ha
OCHOBaHWUW COrnalleHuns (Jorosopa) C COGCTBEHHUKOM MOC/e IKCNEPTU3bl UX LEEHHOCTH

85 06beaVHEHHbIV apXUBHBIA (oHL (HAN. rpynnoBoii apxmBHbIA OHI, KOMNNEKCHbIA apXuBHbINA (IOHA):
ApXVBHbBIA POHL, CHOPMUPOBAHHBIN W3 [OKYMEHTOB fByX win 6onee hoHA00OpasoBaTeneii, UMeLmx
MeXy Co60/ MCTOPUYECKN OOYCNOBNEHHbIE CBA3U

86 apxvBHbIIA POHS, IMHHOTO MPOUCXOXKAEHNS: APXMBHbIA (HOHA, COCTOALLMIA 13 apXMBHBIX OKYMEH-
TOB, 06PA30BABLUNXCA B XU3HU U JeATENbHOCTU (HM3NYECKOTO LA, CEMbM, pofa

87 apxvBHas konnekumsa: COBOKYMHOCTb JOKYMEHTOB, 06Pa30BaBLUMXCA B fAeATE/IbHOCTY PasnuyHbIX
thoHao06pa3oBaTeneil 1 06beANHEHHbIX MO OAHOMY WKW HECKOJSIbKUM NpPU3HaKaM

88 komnnekToBaHWe apxmBa: CUCTEMATUYECKOE MOMOJIHEHWE apXMBa LOKYMEHTaMW B COOTBETCTBUM
C ero npoguiem n LeliCTBYIOLMM 3aKOHOAATEbCTBOM

89 UCTOUHWK KOMMMeKTOBaHUsA: HKOpuamyeckoe unm (HU3NYECKoe NNLL0, YbM JOKYMEHTbI MOCTYNatT
WM MOTYT MOCTYNUTb HA XPaHeHWe B apxvB

90 [OKyMeHTa/bHbIA hOHT: COBOKYMHOCTb JOKYMEHTOB, 06pa3yHoLMXCs B LeATeNbHOCTU topuau-
4ecKoro nim Pranyeckoro nuna

91 cownpgoobpasosarens: HKOpuguueckoe nan hmanyeckoe 1ML0, B AeATEIbHOCTU KOTOPOro obpasy-
eTcA JOKYMeHTasbHbIA (hOHS,

92 (hoHAMpOBaHWE [OKYMEHTOB: PacnpefeneHve JOKYMEHTOB N0 apXWBHbIM (OHAAM W apXWBHbIM
Konnekymam

93 LIeHHOCTb apXMBHOIO [IOKyMeHTa: CBOIACTBA apXMBHOIO JOKYMEHTA, 06YC/aB/NBaOLLME €ro Ky/lb-
TYPHOE, Hay4HOE, 3KOHOMUYECKOe, NOMUTUYECKOE 3HaYeHue

94 3anpeTHas farta fokyMeHTa: [ata, 03Havarowas, 4To JOKYMEHTbI, BO3HWKLLME paHee ee. IKCnep-
TW3e WX Hay4YHON M NPaKTUYECKOM LLEHHOCTW He MOABEPratTCa U YHUUTOXEHUIO HE MOANeXaT

95 3KcnepTusa LieHHOCTU [OKYMeHTOB: OTOOpP AOKYMEHTOB Ha rocyAapCTBEHHOE XpaHeHue Uau ycra-
HOB/IEHWNE CPOKOB MX XPaHEHUS Ha OCHOBE MPUHATLIX KPUTEPUEB

% nepeyeHb JOKYMEHTOB CO CPOKaMmn XpaHeHust: CUCTeMaTU3MPOBaHHbIN CMMCOK BUAOB U KaTeropuii
[OKYMEHTOB, COLepXallMii HOPMaTUBHbIE YKA3aHWA O CPOKAaxX WX XpaHeHus

97 BbIGOPOYHBIA NpPUEM JOKYMEHTOB Ha MOCTOSHHOe XpaHeHwe: pueM Ha MOCTOSIHHOE XpaHeHue
OTLeNbHbIX BUA0B JOKYMEHTOB OpPraHu3aLmii nan BCex LieHHbIX AOKYMEHTOB psfa opraHvsaunii u3 uucna
OAAHOPOZHbIX

98 BblfjefleHNe JOKYMEHTOB K YHUUTOXEHNIO: BbisiBNeHMe B NMPOLECCe 3KCMEPTU3bl HAYUYHOR 1 npak-
TUYECKOW LIeHHOCTW JOKYMEHTOB C UCTEKLIMMMW CPOKaMW XPaHeHUs, yTPaTUBLLMX MPaKTUYeCKoe, Hay4YHoe
Unn 06LLLECTBEHHOE 3HAYEHUE, U 0TOOP UX K YHUUTOXEHUIO

2.3.2 ObecneyeHrie COXPaHHOCTU JOKYMEHT OB
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99 obecrneyeHne COXPaHHOCTU [OKYMeHTOB: ObecneyeHne Gn3NKO-XMMUYECKOWA COXPaHHOCTY AOKY-
MEHTOB W WX y4eT

100 obecneueHvie PU3NKO-XMMUYECKOI COXPaHHOCTU AOKYMEHTOB: Pa3paboTka, Co3faHune U npakTu-
YeCKoe MPUMEHeHMe Hay4YHO-TEXHWYECKUX CPeACTB WU METOLO0B XpaHeHusA, pecTaBpauyuu, KOHcepsauuw,
6MOXMMMNYECKOI 3aLliMTbl U BOCNPOW3BEAEHNS LOKYMEHTOB

101 pexum XpaHeHus apXMBHbLIX AOKYMeHTOB: COBOKYMHOCTb TEMMEPaTyPHO-BNaXKHOCTHBLIX U CaHU-
TapHO-TUTMeHNYeCKNX YCNOBUIA, CO3aBaEMbIX B apXUBOXPaHUIMLLAX ANns 06ecrnevyeHns coXpaHHOCTM f0-
KYMEHTOB. W KOHTPOJ/Ib 38 VX BbIMO/IHEHNEM

102 pectaBpauns apxvBHOTO JOKYMEHTA: BOCCTaHOB/EHWE NepBOHAYaIbHBIX MM BAN3KIUX K NepBo-
Haya/lbHbIM CBOWMCTB W BHELLUHWX MPU3HAKOB apXWMBHOIO [OKYMEHTa, MOABEPrLIErocs MOBPEXAEHUIO UK
paspyLLeHunio

103 cTapeHue (apXMBHOrO) JOKYMeHTa: 13MeHeHMe nepBoHaYasbHbIX PU3NKO-XUMUYECKNX CBOCTB
[OKYMEHTa Nog, BO3AeNCTBMEM BHELUHMX W BHYTPEHHUX (PaKTOpOB

104 cTpaxoBas Konus (apX1MBHOro foKyMeHTa): Konus 0co60 LEeHHOro UM YHUKaIbHOro apxXyBHOro
LOKYMEHTa, N3roTOB/IEHHAsA B LieNAX XpPaHeHWs CoAepXKalleiics B HeM MHGOPMaLMIN Ha Ciyyaii yTpaTbl uam
MoBPeXeHna opuruHana

105 ctpaxoBoii (hoHA AOKYMeHTOB: COBOKYMHOCTb CTPax0BbIX KOMUIA 0COB0 LieHHbIX U YHUKaNbHbIX
[OKYMEHTOB

106 ¢hoHA nonb3oBaHus: COBOKYMHOCTb KOMWIA apXWMBHbIX [OKYMEHTOB, MpefHasHauYeHHbIX Ans
MoJib30BaHNA BMECTO OPUTMHAIOB C LieNbio NpefoTBpaLleHns Ux n3Hoca

107 XxpaHeHWe apXMBHbIX [OKYMeHTOB: ObecrneyeHWe paLMOHaNbHOro pasMeLLeHns 1 COXPaHHOCTU
[OKYMEHTOB

108 rocygapcTBeHHOe XpaHeHWe apXMBHbIX JOKYMEHTOB: [1OCTOSAHHOE XpaHeHWe apX1BHbLIX JOKYMEH-
TOB, OCYLLECTBNSAEMOE apXmMBaMu, PYKOMUCHLIMU OTAenamMmn 61MBINOTEK U My3eeB

109 BeJOMCTBEHHOE XpaHeHWe apXVBHbIX JOKYMEHTOB: XpaHeHWe apXVBHbIX OKYMEHTOB B BEJOMCT-
BEHHbIX apXMBax, OCYLLeCTaNseMOC roCyapCTBEHHbIMU Y MyHULUMNANbHLIMU OpraHn3aunsMmn B TeUeHue
nepuoja, yCTaHOBMIEHHOIO HOPMAaTUBHBLIMU JOKYMeHTaMu

110 penosuTapHOE XpaHeHue JOKYMEHTOB: XpaHeHue B apxuse, My3ee, OMONNOTEKE apXMBHbIX LOKY-
MeHTOB ApxmBHOro oHaa Poccuiickoii Pefepauuy Ha yCnoBusX, OMpefensemMbiX AOFOBOPOM MEXLY
COOCTBEHHMKOM [OKYMEHTOB M COOTBETCTBYIOLLMM apxvBOM, My3eeM, 6UM6GIMOTEKON, C COXpaHeHVEM 3a
CO6CTBEHHMKOM MpaBa COBCTBEHHOCTU Ha apXUBHbIE JOKYMEHTbI

111 noCTOAHHOE XpaHeHWe [OKYMEHTOB: Bbeccpo4yHOe XpaHeHWe [OKYMEHTOB B apXMBHOM Yupexge-
HWUW. rocyfapCcTBEHHOM My3ee, 6ubnnoTeke

112 [OKYMEHT MOCTOSIHHOrO XpaHeHus: [IOKYMEHT, KOTOPOMY B COOTBETCTBMM C HOPMATWMBHbLIMU
[LOKYMEHTaMV 1 UHbIMW MPaBOBLIMW aKTaMun YCTaHOaeHO 6eCCPOYHOe XpaHeHue

113 [OKYMEHT BPeMEHHOro XpaHeHus: [JOKyMeHTe yCTaHOB/IEHHbIM CPOKOM XpaHeHUs, N0 UCTEYeHUN
KOTOPOro OH MOANEXWUT YHNUTOXEHWIO

114 orpaHMYMTENbHBIA CPOK CEKPETHOrO XpaHeHWs apXBHbIX [OKYMeHTOB: CpOK 3acekpeuynBaHus
CBefleHWI, yCTaHOaNeHHbIA 3aKOHOAATENbHbIMU aKTaMu, B TeYeHWe KOTOPOro 3arnpeLlaeTcs CBOBGOAHbI
JOCTYN K JOKYMEHTaM rocyapCTBeHHO yacT ApxvBHOro hoHaa Poccumiickoii Pefepauun, cogepxalium
OXpaHAeMyl0 3aKOHOM TaiHy

115 y4eT apxuBHbIX AOKYMEHTOB: YCTaHOa/leHWe KO/IMYecTBa W COCTaBa apXMBHbLIX JOKYMEHTOB B
eaMHULAX yyeTa 1 uKcauma NpUHagNeXxXHOCTU KaXA0N eANHMLbI YUeTa K onpefeneHHOMY KOMMIeKcy U
06LLeMy UX KOSIMYECTBY B YUYETHbIX JOKYMEHTax

116 LeHTpanM30BaHHbIN rocyAapCTBEHHbIN YUeT JOKYMeHTOB ApxmBHOro doHaa Poccuiickoin defepa-
umm: Cuctema yyeTa JOKyMeHTOB ApX1BHOTO thoHfa Poccuiickoli Pefepaunmn B Macwutabe o6nactu, Kpas,
pecny6iuku, rocyfapctsa B LieNOM, OCHOBaHHAas Ha COCPeOTOYEHUW B OpraHax ynpaaneHus apXvBHbIM
[leNloM CBefieHUii 0 KONMYeCTBe, COCTaBe apXMBHbIX (DOHAO0B N KONUYECTBE €AVMHUL, XPaHeHNs

117 egmHMUA XpaHeHWs apXMBHbIX JOKYMEHTOB: YUeTHas W KnaccuuKaLMoHHas eAvHuua, npeg-
cTaBnaowas coboii (uanyeckn 060CO6NEHHBIN [OKYMEHT WM COBOKYMHOCTb LOKYMEHTOB, MMeloLas
CaMOCTOATE/IbHOE 3HAaYeHune

118 egmHMUA yyeTa apXMBHbIX JOKYMEHTOB: EfMHMLA U3MepeHus KONn4ecTsa [OKYMEHTOB B apxumBe

119 yyeTHble [OKYMeHTbl apxuBa: KoMMNnekc JOKYMEHTOB YCTaHOaNeHHOW OPMbI, (UKCUPYOLLMX
nocTynneHue, BbibbITHE, KOMMYECTBO, COCTaB U COCTOSHWE apXMBHbIX OKYMEHTOB B eMHMLAX y4yeTa

120 kapTouka (apxvBHOro) thoHga (Han. doH<k>Bad kapTouka): YUeTHblli AOKYMEHT, COAepXKalLuii
Ha3BaHWe, CBeJEeHUS O KO/MMYecTBe, COCTaBe [OKYMEHTOB apXMBHOrO ()OHAa W MeCTe ero XpaHeHus,
npegHasHauyeHHbIN ANa LeHTPann30BaHHOMO roCyAapCTBEHHOIO yyeTa apXvBHbIX JOKYMEHTOB APXUBHOMO
thoHpa Poccuiickoii depepaumu

121 cnucok (apxmBHbIX) (DOHAOB: YUeTHbI JOKYMEHT, COAepXallnii nepeyeHb ouLmManbHbIX Ha-

5
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VMMEHOBaHWI XPaHALLMXCS, BbIOLIBLUMX W MOCTYNAOWMX apXMBHbIX (OHAOB B MOPSAAKE BO3pacTaHus
MPUCBOEHHBLIX M HOMEPOB

122 anct (apxuBHOro) (hoHAa: YUeTHblli [OKYMEHT, COAepXaliuii Ha3BaHWe, HOMep apXMBHOrO
(hOHfa, ero KaTeropuio, yKkasaHune Mecta XpaHeH!s 1 CBefeHNs 0 KOIMYECTBE, XPOHOMOMMYECKMX rpaHunLiax,
COCTaBe JOKYMEHTOB (POHJA W €ro Hay4HO-CrpaBOYHOro annapara B UX AVHaAMUKe

123 BHYTPeHHAsA ONUCb OKYMEHTOB fieNla: YUeTHbI AOKYMEHT, CofepXallnii nepeyeHb JOKYMEHTOB
[ena c ykasaHueM MOpsAKOBbIX HOMEPOB JOKYMEHTOB, UX MHAEKCOB, Ha3BaHWiA, faT, HOMEPOB NNCTOB

124 nposepka HamMuus [COCTOAHWA] fAen: YCTaHOBMEHUE COOTBETCTBUSA peasbHOro KO/MYecTBa
eIMHNL, XPaHEHWs 3anncaM B YYeTHbIX [OKYMEHTaX apXxuBa, a TakXe BblIsiBMEHWE f[eNn W [OKYMEHTOB,
TPebyHoWMX ynyyLleHns Gr3nyYeckoro CoCTOAHUSA, pectaBpaunm, fesuHpeKkLmn

2.3.3 HayuHo-uHhopmaLmoHHasA fesTeNbHOCTb apXv1BoB

125 Hay4HO-MHOPMaLMOHHaA AeATeNlbHOCTL apxvBa: Co3faHune apXMBHLIX CMPaBOYHWKOB, OpraHu-
3aUMs UCMONb30BaHWA W NY6ANKaLMA apXMBHbIX LOKYMEHTOB

126 ncnonb3oBaHWe apXMBHbLIX JOKYMEHTOB: [TpUMeHeHMe WHMOPMaLn apXMBHbLIX [OKYMEHTOB B
KyNbTYPHbIX, HaYYHbIX, MOMNTUYECKNX, IKOHOMUYECKUX LeNsxX W Ansa obecreyeHMs 3akKOHHbIX MpaB n
WHTEPeCcoB rpaxaaH

127 ny6nukaums apxmBHbIX [OKYMEHTOB: [104roTOBKa [OKYMEHTOB K W3[aHWI0 B COOTBETCTBMM C
YCTaHOB/NEHHbIMW MpaBunamu

128 cuctema Hay4yHO-CNPaBOYHOrO annapara K AOKyMeHTam apxvsa: KOMMIEKC B3aMMOCBA3aHHbIX
apXMBHBIX CMPaBOYHUKOB W aBTOMATU3NPOBAHHbLIX WH(OPMALMOHHO-NOUCKOBLIX CUCTEM O COCTaBe U
COZepXXaHny OKYMEHTOB, CO3/jaBaeMbIX Ha e4NHbIX HaY4HO-METOAMYECKIX OCHOBAX /19 MONCKa apXMBHbIX
LOKYMEHTOB M apXMBHOI MHGOpMaLuy B Lensx nx aPhekTBHOro MCNOb30BaHMA

129 ncTopmnyeckas crnpaBka K apxvBHOMY (OHAY: [OKYMEHT, cofepXalinii CBeAeHWs no McTopumn
(hoHA006pa30BaTeN M apXMBHOIO (POHAA, KPATKYHO XapaKTepuCTUKy COoCTaBa U COAepXXaHWs ero JoOKyMeH-
TOB U Hay4YHO-CNPaBOYHOro annapara

130 apxuBHbIA CNpaBoyHMK: CnpaBOYHWK, MPeAHa3HaYeHHbIA Ana noncka MHGopMaummn o6 apxms-
HbIX (DOHAAX /UMW apXMBHBIX LOKYMEHTaxX

131 MeXapxvBHbIAi CMPaBOYHNK: APXMBHBIA CNPaBOYHUK, COLEPXKALLMA CBEAEHWUS O AOKYMeHTax
HECKO/bKMNX apX1BOB

132 apxuBHas onncb: APXWBHBI CNPaBOYHNK, COAEPXKALLMNIA CUCTEMATU3MPOBAHHLIA NepeyeHb efu-
HWL, XpaHeHWs apxMBHOIO (HOHAA, KOMNEKUUW W MpeAHa3sHauYeHHbIA Ans WX yyeTa U packpbiTUs WX
cofiep>KaHus

133 nyTeBoAMTENb MO (APXMBHBLIM) (hOHAAM apXuBa: APXMBHbIA CNPaBOYHMUK, COLEPXalLuii B CUCTe-
MaTU3MPOBaHHOM MOPSAKE XapaKTepUCTUKN UK KpaTKue CBefeHMs 06 apXMBHbIX (IOHAAX M npejHasHa-
UEHHbI 419 03HAKOMJIEHWA C ero COCTaBOM W COAepXXaHneM

134 0630p apXMBHbIX [OKYMEHTOB: APXMBHbIA CNPaBOYHWK, BK/IHOYAOLWMI CUCTEMATU3NPOBAHHbIE
CBefleHMa 0 COCTaBe, CoflepXXaHnn Y NMOUCKOBBIX JaHHbIX OTAE/NbHbIX KOMMIEKCOB apXMBHbIX [JOKYMEHTOB,
[OMNOJMTHEHHbIE B HEOOXOAMMBIX CyyasX UX UCTOYHUKOBEAYECKUM aHaIn30M

135 apxuBHbI KaTanor: ApPXMBHbIA CNPaBOYHMK, B KOTOPOM MHGOPMaL s 06 apXMBHbIX JOKYMEHTaX
pacronoXxeHa B COOTBETCTBUM C BbIGPaHHON CXeMOiA Knaccudukauum

136 ykasaTenb (apXMBHbIA): APXMBHBIA CMPaBOYHUK, COAEPXKALMA CMCTEMATU3UPOBAHHLIA Mepe-
YeHb HaVIMeHOBaHWI NPeSMETOB UM 0OBEKTOB, O KOTOPbIX COAEPXKATCA CBEAEHNS B apXMBHbIX JOKYMEHTaX,
C YKa3aHWEM WX MOUCKOBbIX JaHHbIX

137 pocTyn K apXuBHbIM [OKyMeHTaM: [peAyCcMOTpeHHble HOPMaTUBHLIMU [AOKYMEHTaMMn YC0BUS
MCNONb30BaHWS apXMBHbIX [OKYMEHTOB

138 apxuBHas cnpaBka: O(uLUMaNbHbIA JOKYMEHT, UMEIOLNI HOPUANYECKYIO CUY U COAEpXaLLuii
apXMBHYIO MHMOPMALMIO O NpeaMeTe 3anpoca, C yKasaHWeM MOMCKOBbIX flaHHbLIX AOKYMEHTOB

139 apxuBHas KOMHA: OduMuUManbHbIV JOKYMEHT apXvBa, BOCNPOU3BOLALLMI TEKCT UK N306paXkeHne
apXMBHOIO JIOKYMEHTa C YKa3aHWeM ero novCcKOoBbIX faHHbIX

140 apxvBHas BbIMMCKa: Konus YacTu TeKcTa apXMBHOIO JOKYMeHTa, OPOPM/IEHHas B YCTaHOB/NEH-
HOM nopsfke



FOCT P 51141-98

ANTGABUTHBIA YKASATE/lb TEPMUHOB HA PYCCKOM $13bIKE

aBTOpP [JOKYMeHTa

apxuB

apxwvs

apX1BOXPaHWNLLE

apx1BoXpaHunmLLe

61aHK JOKYyMeHTa

BUA JOKYMEHTa M1CbMEHHOrO
BHACOrpaMMa JOKyMeHTa

BUTa [AOKYMEHTa O(ULIMaIbHOTO
BbleNeHNe JOKYMEHTOB K YHUUTOXEHNIO
BbINWCKa apXuBHas

rpud orpaHnyeHns JocTyna K AOKYMeHTY
rpug cornacosaHus

rpud yTeepxaeHns

fata [loOKyMeHTa 3anpeTHas

JaTta JOoKyMeHTa ohuULnanbHO

feno

[eno apxmBHoe

[lenonpou3BoACT BO

[eATeNbHOCTb apxmBa Hay4YHO-MHAOPMaLOHHaA
HOKYMEHT

[OKYMEHT apXMBHbIi

[OKYMEHT ayAMOBU3YasbHbIi
[OKYMeHT 6enoBoii

[OKYMEHT BHYTPEHHUIA

[OKYMEHT BPEMEHHOIO XpaHeHWs
JOKYMEHT BXOAALLMIA

[OKYMEHT rpagmueckuin

[OKYMEHT AyONeTHbIN

[OKYMEHT M306pasnTenbHblii
[OKYMEHT VMKOHOTpadmyeckuii
[OKYMEHTUPOBaHWe

DOKYMEHT UCXOAsALLmiA

[OKYMEHT IMYHOTO MPOUCXOXAEHNS
HOKYMEHT fINYHbIIA .

[OKYMEHT MaLLMHOMMCHBIV

[OKYMEHT Ha MalUMHHOM HOcuTene
[OKYMeHT0060poT

[OKYMEHT OpraHu3auoHHO-pacnopsaanTeNnbHbIi
[OKYMEHT OTTpasasemblit

[OKYMEHT ouLmanbHbIi

[OKYMEHT MUCbMEHHbIA

[OKYMEHT MOA/MHHBINA

[OKYMEHT MOCTOAHHOrO XpaHeHus
JOKYMEHT NOCTYNWBLUMIA

[OKYMEHT PYKOMUCHbII

[OKYMEHT Cy)Xe6HbIi

JOKYMEHT TEeKCTOBO

[OKYMEHT YepHOBOI

[OKYMEHTbI apXmBa y4eTHble

[OCTYN K apXVBHbIM JOKYMEHTam
[ybnukar AoKymeHTa

enHMLA YyeTa apXMBHbIX [OKYMEHTOB
eVHMLIA XPaHEHWS apXMBHBIX [OKYMEHTOB
3arofoBoK Aena

3aro/loBOK [JOKYMeHTa 0(vLManbHOro
30Ha POPMbI JOKYMEHTa YHUDNLIMPOBAHHOM
VHAEKC fena

VHAEKC AOKYMEHTa pPerncTpaLoHHbIi
VHhopMaLma AOKYMEHTUPOBaHNS
1CMO/b30BaHNE apXMBHbIX AOKYMEHTOB
WCTOYHWK KOMM/IEKTOBaHUS

KapTouka (apxvMBHOro) oHaa

21
V4
78
7S
7
44
36
18
56
9B

140
51
52

119
137

118
117
74

47
76
66

126
89
120

KapTouka (hoHposas 120
KaTafior apxmBHbIii 135
KWUHOZOKYMEHT 9
KOMINEeKUMsA apXuBHas 87
KOMIJIEKTOBaHMe apxuBa 88
KOHTPO/b UCMONHEHNS [JOKY MEHTOB 67
KOMHA apxunsHas 139
KOMHA apXMBHOTO [OKYMeHTa CTpaxosas 104
KONWs JOKYMeHTa 29
KOMUsA [IOKYMEHTa 3aBepeHHas 30
NUCT (apXvBHOro) PoHTa 122
HavMeHoBaHWe [JOKyMeHTa 37
HOMeHKnaTypa gen 75
HOMep fena 76
HOMep AOKYMEeHTa perucTpaLyoHHbIi 66
HOCUTeNb HH(OpMarrv JOKYMEHTUPOBAHHOM 5
obecoeycLue COXPaHHOCTU [OKYMEHTOB 99
obecrneyeHe ynpasneHns JOKYMeHTauMoHHoe 1
obecneyeHre MU3NKO-XMMUYECKOWR COXPAHHOCTU [OKY-
MEHTOB 100
0630p apXMBHbIX AOKYMEHTOB 134
06bemM JoKyMeHToo60opoTa 61
OnnCb apxuBHas 132
OMNCb [OKYMEHTOB fieNla BHYTPEHHASA 123
opraHusauus paboTbl C JOKYMeHTamMm 59
othopmneHve gena 73
ohopmeHVe JOKYMeHTa 49
nepeyeHb JOKYMEHTOB CO CPOKaMU XpaHeHUs %
MOAMMHHWK JOKYMeHTa 0huLansHo 27
noanuce 50
none YHUPpULMPOBaHHON (hOpMbl AOKYMeHTa Cry-
XebHoe 46
npaswna AOKYMEHTUPOBaHUSA 33
npvieM [JOKYMEHTOB Ha MOCTOSAHHOE XpaHeHWe Bbl6OpOoY-
HbIlA 97
Npu3HaKn JOKYMeHTa BHeLUHWe 4
NpoBepKa Hanuuus aen 124
NnpoBepKa COCToAHUA fen 124
npogunb apxmea 79
ny6nnKaums apxmBHbIX AOKYMEHTOB 127
nyTeBOAMTENb MO (apXMBHbIM) (hOHAAM apxmBa 133
perucTpauus JoKymMeHTa 65
PEXUM XpaHeHUS apXMBHbIX JOKYMEHTOB 101
pe3oniouna fOKyMeHTa 57
PEKBU3UT AOKYMEHTa 39
pecTaBpaLua apXMBHOro AOKYMeHTa 102
cuna oKy MeHTa opuanyeckas 25
cucTema JOKyMeHTauum 34
cucTeMa JOKYMeHTauun yHUQULMPOBaHHas 35
CUCTEMa Hay4YHO-CMPaBOYHOro annapata K [oKyMeHTaM
apxusa 128
CMUCOK (apXMBHbIX) (HOHA0B il
cnpaBKa apxuBHasa 138
CrpaBka K apxXvMBHOMY (hOHAY MCTOpUYecKas 129
CMPaBOYHUK apXMBHBbIIA 130
CMPaBOYHUK MEXapXMBHbIN 131
CPOK UCMONHEHWS JOKYMeHTa 68
CPOK WMCMOMHEHUS AOKYMEHTa WHAUBUAYaNbHbI 70
CPOK WCMOJHEHUSA [JOKYMeHTa TUMOBOW 69
CPOK CEKPETHOr0 XpaHeHWs apXuBHbIX JOKYMEHTOB OF-
paHUuNTeNbHBIN 114
CTapeHune apX1UBHOTO [JOKYMeHTa 103
Tabenb YHUPULMPOBAHHBLIX POPM [AOKYMEHTOB 48

7



FOCT P 51141-98

TEKCT IOKYMeHTa ohuLManbHO 58
yKasatesb (apXvBHbIi) 136
YC[ 35
Yo 45
YUeT apXMBHbIX AOKYMEHTOB 115

YYeT LieHTPaNn30BaHHbI rocyAapCTBEHHbIN AOKYMEH-
ToB ApXMBHOIO (hoHAa Poccuiickoii Pegepauun 116

(hOHA, apXMBHbIiA 8l
(hOHZ, apXMBHBII rPyNMNoBOV 85
(hOHL, apXMBHbIA KOMNAEKCHBI 85
(DOHZ, aPXMBHBI IMYHOTO NMPOUCXOXAEHUS 86
(hOHZ, apXVBHbIA 0ObEeAVHEHHBIN 85
thoHa ApXxvBHbIA Poccuniickoit depepaumn 82
(hoHAMPOBaHWE AOKYMEHTOB 92
(hOHA, LOKYMEHTa/IbHbIN 90
(hOHZ, JOKYMEHTOB CTPaxoBoii 105
(hoHZ NONb30BaHUA 106
thoHao06pasoBaTenb 91
(hOHOOKYMEHT 12

Y[OK 001.4:651.5:006.354

OKC 01.040.01: 01.140.20

(hopma AOKYMeHTa YHU(DNLMPOBaHHas 45
thopMupoBaHve aena 72
(hopMynsp [OKYMeHTa 42
thopmy.nsp-obpaseL, JOKYMeHTa 43
hOTOAOKYMEHT 10
XpaHeHne apXuBHbIX JOKYMEHTOB 107

XpaHeHWe apXMBHbIX JOKYMEHTOB BefOMCTBeHHoe 107
XpaHeH1e apXMBHbIX [JOKYMEHTOB rocyfapcTBeHHoe 108

XpaHeHvie JOKYMeHTOB Aeno3nTapHoe 110
XpaHeHue JOKYMEHTOB MOCTOAHHOE m
LIEHHOCTb JOKYMEHTa apX1MBHOro 93
yacTb ApxumBHoro oHza Poccuiickoit defepauum rocy-
[lapcTBeHHas 83
yacTb ApxuBHOro hoHTa Poccuiickoit deaepauun He-

rocyfjapcTeeHHas 84
4acTb PeKBU3MTA [JOKYMEHTa nepemMeHHas 4
4acTb PeKBU3MTa [OKYMEeHTa NOCTOSAHHas 40
3KCMepTn3a LIEHHOCTU [OKYMEHTOB 95

TOO OKCTY 0090; 0006
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